POSITION DESCRIPTION

POSITION:  


X-Ray/Clinic Technician

DEPARTMENT: 

Bay Mills Ellen Marshall Building
GRADE:  DOE

REPORTS TO: 

Supervisor Case Manager

STATUS:  Non-Exempt
POSITION SUMMARY:

A knowledgeable X-ray/Clinic Technician is essential for any medical team to effectively diagnose and treat injuries and disease.  The technician operates X-ray and related equipment following strict safety procedures to minimize exposure to radiation using knowledge of anatomy and physiology.  The X-ray/Clinic Technician works as part of the medical team to provide health care to patients.

ESSENTIAL FUNCTIONS:

1. Demonstrates positive communication through friendly, pleasant and professional verbal skills. 

2. Demonstrates the ability to meet the need of the customers (both internal and external) in a caring, competent manner.
3. Accurately prioritize information and refers to appropriate personnel. 

4. Maintains confidentiality with respect to any and all information learned through performing this role. 

5. Provides information to patients to allow them to gain access to appropriate care and making informed decisions, while encouraging self-care and preventative measure for maintaining health. 

6. Appropriately processes and tracks patient referrals to specialists and community resources using RCIS in EHR within a timely manner.

7. Participates in daily huddle with clinical support team to review daily schedule.
8. Arrange devices which lessen discomfort and prevent the patient from moving.
9. Position the patient for x-ray of the desired area and shield other body areas from radiation.
10. Adjust equipment to give a clear view of the patient’s body.
11. Measure the thickness of areas to be x-rayed.
12. Determine proper voltage, current, and exposure time for each x-ray.
13. Process digital images, stores and transfers images properly.
14. Ensures correct documentation into EHR.
15. Keep records and files of x-ray services.
16. Provides timely follow up regarding x-ray results and referral appointments.

17. Clean and make minor adjustments to equipment.

18. Adheres to infection control/safety guidelines.

19. Other duties may be assigned within the scope and complexity of this position’s essential functions.
20. Must complete initial training of the digital system and pass annual competency assessments. 

21. Must attend all mandatory trainings designated through the Human Resources Department and/or Department Director.

PHYSICAL REQUIREMENTS:

While performing the duties of this job, the employee is regularly required to sit, stand, and bend extended periods of time.  May be required to lift or turn disabled patients.  Work is performed in a medical clinic setting adequate room temperature, lighting and ventilation.  Involves regular and recurring exposure to potential hazards of radiation and infectious diseases.  May involve travel.  Personal protective garments will be provided and are required to be worn during delivery of patient care.  

POSITION REQUIREMENTS:

1. High school diploma or equivalent required, Medical Assistant, CNA preferred.

2. Training consisting of classroom instruction, including practice with radiologic equipment.

3. Experience as X-ray technician is required.

4. AART Certification

5. Participate in necessary training to keep X-ray Certification current.

6. BLS Certification

7. Must be able to travel when required.

8. Excellent communication skills required.

9. Must have an excellent past work record.

10. To perform this position successfully, an individual must be able to satisfactorily perform each function listed under the essential functions and physical demands categories of this position description.

PREFERENCE:
Preference will be given to those of Native American descent.

CLOSING DATE:  
Open Until Filled

APPLY TO:

Send Cover Letter, Resume, 3 Letters of Recommendation to:




Heather Lyons; Recruiter




Bay Mills Human Resources Department





12124 W. Lakeshore Drive




Brimley, MI  49715




hrleapley@baymills.org



Subject: X-Ray/Clinic Technician

