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   Conference Schedule
Thursday, April 20
11:30 am – 7:30 pm  Conference Registration
12:00 pm – 4:00 pm  LTP Courses

•	 502c:	Principles, Strategies and Methods
•	 700c:	Administration of Middle-School Athletic Programs 

(Grades 6-9)
•	 720c:	Community-Centered Educational Athletics –  

A Character-Based Approach to Unifying the Whole Team*

4:00 pm – 7:00 pm  Coaching in Ontario Schools 

4:15 pm – 5:30 pm  Workshop Session 1 

•	 Motivating	Your	Athletes	

•	 Developing	a	Strategic	Plan	for	Your	Athletic	Program

5:45 pm – 7:00 pm Workshop Session 2 

•	 Coaching	Apps	for	High	School	Sport

•	 Easing	the	Pain	of	Team	Selection:	Is	There	a	Best	Practice?		

7:00 pm – 8:30 pm Welcome Reception & Keynote Address

Friday, April 21
7:30 am – 12:00 pm Conference Registration
8:00 am – 12:00 pm LTP Courses (Choose 1):

•	 501c:	Philosophy, Organizational Structure and Professional 
Development

•	 721c:	Positive Sporting Behaviour – For the Love of the Game*

8:00 am – 9:15 am Workshop Session 3
•	 Revised	Ophea	Safety	Guidelines	for	Interschool	Sport
•	 Aligning	Your	Program	for	CS4L	(All	Grades)

9:30 am – 10:45 am Workshop Session 4
•	 Revamping	Your	Warm-Up	and	Cool-Down
•	 Fostering	the	Culture	of	Sport	in	Your	School

11:00pm – 12:15pm Workshop Session 5
•	 Coaching	Apps	for	High	School	Sport	(REPEAT)
•	 Preparing	for	Success	with	Your	Pre-Season	Meetings

12:15 pm – 1:15 pm Visit Exhibits 

1:15 pm – 2:15 pm Conference Luncheon

2:30 pm – 5:30 pm  Coaching in Ontario Schools

2:45 pm – 4:00 pm Workshop Session 6
•	 Coaching	for	Life	Skills	(Presented	by	Dr.	Martin	Camiré	of	the	

University of Ottawa)
•	 Hosting	Effective	Tournaments:	Competition	Formats

* New course offered for the first time in Canada.  
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4:15 pm – 5:30 pm Workshop Session 7
•	 The	Foundations	of	a	Strong	School	Sport	Team
•	 Sport	Nutrition:	Fundamental	Concepts	and	Improving	

Performance

6:00 pm – 11:00 pm  Offsite Conference Social 

Saturday, April 22
8:00 am – 12:00 pm LTP	Courses	(Choose	1):

•	 504c:	Legal Issues I – The Basics of Negligence, Liability and 
Risk Management 

•	 710c:	Current Issues in Canadian School Sport

8:00 am – 9:15 am Workshop Session 8
•	 Mentoring	Programs	for	Female	Coaches
•	 Élaboration	d’un	plan	stratégique	pour	votre	programme	

athlétique	(Session	Français)

9:30 am – 10:45 am Workshop Session 9
•	 Concussions	in	Sport
•	 Preparing	for	Success	with	Your	Pre-Season	Meetings	

(REPEAT)

11:00 am – 12:15 pm Workshop Session 10
•	 Training	Principles:	Improving	Athletes’	Fitness	Profile
•	 Hosting	Effective	Tournaments:	Competition	Formats	

(REPEAT)

1:00 pm – 5:00 pm  LTP	Courses	(Choose	1):
•	 602c:	Creating	Your	Athletic	Handbook
•	 703c:	Student-Centered Athletics – Performance Beyond 

the X’s and O’s
•	 790c:	Leadership Training Instructional Methods and 

Techniques
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    Hotel Information

The newly renovated Sheraton Centre Toronto is Toronto’s most 
effortless address located in the centre of downtown Toronto.  
Feel empowered to be your best when you stay at one of their 
1372 renovated guest rooms and suites.    
The hotel is conveniently connected to the financial and entertainment districts by 
way	of	the	PATH,	a	16-mile	underground	network	of	shops	and	services.	

Find your inspiration when you marvel in panoramic views of the Toronto’s city skyline 
from	the	43rd	floor	Sheraton	Club	Lounge.		Whether	in	town	for	business	or	pleasure	
you	can	create	uncommon	experiences	at	our	hotel.		Relax	in	the	Waterfall	Garden,	a	
two-acre	national	oasis,	grab	a	quick	workout	in	Toronto’s	largest	hotel	fitness	centre	
or	meet	friends	and	family	in	our	open,	energetic	lobby.		No	matter	what	you	choose,	
Sheraton	Centre	Toronto	is	sure	to	give	you	a	distinct	Toronto	experience.

Rates
The conference room $189/night for single occupancy and $199/night for a double 
occupancy.		Prices	are	based	on	single	or	double	occupancy.	Triple	($209/night)	and	
quadruple	($219/night)	accommodations	are	only	available	in	certain	room	types.		
Rates	will	be	available	3	days	prior	and	after	the	conference.

All	room	rates	are	subject	to	a	2.66%	marketing	fee	and	13%	HST.

How to Book
Online:	You	can	book	your	hotel	room	online	by	clicking	on	this	LINK 

By Phone: Reservations can be made directly with Sheraton Reservations at  
1-888-627-7175.		Callers	must	mention	they	are	attending	the	Athletic	Director’s	
Conference	event	to	receive	the	negotiated	rates.

In order to be guaranteed this conference rate, you will need to make your room 
reservations	by	5:00pm	on	Wednesday	March	29,	2017.		After	the	cut-off	date,	it	is	at	
Hotel’s discretion whether to accept additional reservations, which will be subject to 
prevailing	rates	and	availability.	

https://www.starwoodmeeting.com/events/start.action?id=1609080043&key=38C81335
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Hotel Location 
The hotel is located at 123 Queen Street West, Toronto, Ontario, M5H 2M9

Hotel parking
Covered	valet	is	available	for	$50	CAD	per	day	with	full	in	and	out	privileges.		Within	
close proximity of the hotel, there are several pay-lots that offer parking options from 
the	half	hour	-	overnight.	There	is	public	self	parking	across	the	street	from	the	hotel	
at	City	Hall	from	$15	(weekdays)	and	$8	(weekends).

Sheraton Centre On-Site Dining Options

BnB Restaurant

Sheraton Centre’s signature restaurant, BnB is a contemporary bistro and bar that 
features	the	best	burgers	in	the	market	alongside	classic	comfort	foods.	Diners	
can build their own burger in any number of combinations, choose one of several 
signature	burgers,	or	indulge	in	a	hearty	“knife	&	fork”	burger.

In the mornings, BnB offers breakfast classics like blueberry pancakes, biscuit sliders, 
and	grilled	ham	and	eggs.	Diners	can	order	a	la	carte	or	indulge	at	BnB’s	extensive	
breakfast	buffet.

In the evening, BnB’s expansive bar, becomes a focal point of the space, proudly 
serving	the	best	local	beers	and	boutique	wines,	innovative	cocktails,	and	retro	floats	
and	malts.	Guests	can	enjoy	free	WiFi	and	numerous	plasma	screens	are	sure	to	
entertain	on	all	levels.

Shopsy’s Deli

Located on the lobby level in the Sheraton Centre Toronto and open seven days 
a	week,	Shopsy’s	Deli	has	been	a	favourite	Toronto	deli	since	1921.	This	Toronto	
deli	is	open	for	breakfast,	lunch,	dinner	and	takeout.	Dine	on	award	winning	deli	
sandwiches,	burgers	and	ribs.	Wheelchair	accessible.	Enjoy	a	large	selection	of	draft	
beers,	LCD	TV’s	and	complimentary	Wi-Fi	Access.	Groups	and	families	are	welcome.
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    Workshop Offerings
Eighteen workshop topics have been identified for ten workshop 
sessions. All workshop sessions will be one hour and fifteen minutes in 
length. The following are selected workshop topics by session.  Attendees 
are requested to select one workshop to attend in each session and 
indicate this on the conference registration form. We will be capping 
attendance numbers for certain workshop sessions so register early!   

Thursday April 20 
Workshop Session 1
4:15 pm – 5:30 pm

a)	Motivating	Your	Athletes	

b)	Developing	a	Strategic	Plan	for	Your	Athletic	Program

Workshop Session 2
5:45 pm  - 7:00 pm

a) Coaching Apps for High School Sport

b)	Easing	the	Pain	of	Team	Selection:	Is	There	a	Best	Practice?		

 

Friday April 21 
Workshop Session 3
8:00 am – 9:15 am

a) Revised Ophea Safety Guidelines for Interschool Sport

b)	Aligning	Your	Program	for	CS4L	(All	Grades)

Workshop Session 4
9:30 am – 10:45 am

a)	Revamping	Your	Warm-Up	and	Cool-Down

b)	Fostering	the	Culture	of	Sport	in	Your	School

Workshop Session 5
11:00 am – 12:15 pm

a) Coaching Apps for High School Sport (REPEAT)

b)	Preparing	for	Success	with	Your	Pre-Season	Meetings
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Workshop Session 6 
2:45 pm – 4:00 pm

a)	Coaching	for	Life	Skills	(Presented	by	Dr.	Martin	Camiré	of	the	University	of	Ottawa)

b) Hosting Effective Tournaments: Competition Formats

Workshop Session 7
4:15 pm – 5:30 pm 

a) The Foundations of a Strong School Sport Team

b) Sport Nutrition: Fundamental Concepts and Improving Performance

Saturday April 22 
Workshop Session 8
8:00 am – 9:15 am

a) Mentoring Programs for Female Coaches

b)	Élaboration	d’un	plan	stratégique	pour	votre	programme	athlétique	(Session	Français)

Workshop Session 9
9:30 am – 10:45 am 

a) Concussions in Sport

b)	Preparing	for	Success	with	Your	Pre-Season	Meetings	(REPEAT)

Workshop Session 10
11:00 am – 12:15 pm 

a) Training Principles: Improving Athletes’ Fitness Profile

b) Hosting Effective Tournaments: Competition Formats (REPEAT)
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   Coaching in Ontario 
    Schools (CIOS)

CIOS is a program developed by the Coaching Association of 
Canada and the Ontario Federation of School Athletic Association 
to give teacher-coaches and community volunteers the special 
skill-set they need to coach effectively in the school environment.

The three and a half hour course is NCCP accredited, and participants will also receive 
an	OFSAA	Certificate	of	Completion.

The workshop is led by a NCCP trained Learning Facilitator and combines information 
required	by	coaches	of	beginner	to	intermediate	athletes	with	skills	they	specifically	
need	to	work	with	student-athletes	in	the	school	environment.		

Course Summary
Chapter	1 – Introduction to the Course

Chapter	2 – Canadian Sport for Life

Chapter	3 – Starting Point: School Sport vs, Community Sport

Chapter	4 – OFSAA and School Sport

Chapter	5 – Coaching Philosophy

Chapter	6 – Policies, Procedures, and Safety Guidelines

Chapter	7 – Coach Responsibilities

Chapter	8	–	How	am	I	Doing?

This	course	is	primarily	designed	for	the	secondary	teacher-coaches.	Please	note	that	
the	course	is	not	sport-specific,	but	multi-sport	theory	and	not	active	in	nature.

Coaching	in	Ontario	Schools	will	be	offered	twice	throughout	the	conference.		

Thursday April 20 4:00 pm – 7:00 pm

Friday April 21 2:30 pm – 5:30 pm 
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    Exhibit Show 
CIAAA Athletic Directors Exhibit Show 

This is the only exhibit show exclusively for interscholastic Athletic 
Directors.  It is designed to showcase the latest products, new 
technologies and wide range of services related to all areas of high 
school athletics and activities.  Whether you are anticipating new 
construction, renovating or looking for new revenue or fundraising 
ideas for your school, we urge all attendees to visit the exhibits.

Your	support	of	the	CIAAA	Athletic	Directors	Exhibit	Show	helps	us	maintain	the	
lowest	conference	registration	fees	possible.		We	urge	you	to	take	advantage	of	the	
opportunity	to	visit	with	exhibitors	and	enjoy	the	show.		

This year, the CIAAA will be hosting several door prize drawings during exhibit hall 
hours,	so	please	plan	to	attend	these	events.		Athletic	administrators	may	wish	to	
bring	business	cards	to	participate	in	additional	exhibitor-booth	drawings.				

Exhibit Show Hours and Functions

Friday, April 21
Exhibit Show Opening  10:00 am – 5:00 pm 

Conference Reception  1:15 pm – 2:15 pm
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    CIAAA Leadership  
    Training Program
The CIAAA Leadership Training Program is a voluntary professional 
development program designed by athletic administrators. Athletic 
administrators who complete LTP courses will have attained 
additional knowledge and perspective of the athletic administrator’s 
role. Completion of leadership training courses will enhance 
the daily operations of the athletic department and improve the 
programs being administered. 

Leadership training courses are not designed solely for current high school 
athletic	administrators.	They	are	a	great	way	for	future	or	potential	administrators	
to	learn	about	the	role	and	help	facilitate	a	smooth	and	successful	transition.	
Students	and	community/Jr.	High	administrators	can	all	benefit	from	the	
Leadership	Training	Program.

The CIAAA Leadership Training Program is a professional development education 
program to:

•	 Promote	the	professional	growth	and	prestige	of	athletic	administrators

•	 Provide	an	opportunity	for	athletic	administrators	to	participate	in	Canada’s	first	
professional organization whose activities are directed exclusively to high school 
and	Jr.	high/middle	school	Athletic	Administrators

•	 Provide	education	programs	as	a	resource	tool	for	athletic	administrators

•	 Promote	quality	in	all	programs	conducted	at	the	national,	provincial	and	 
local level
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    Leadership Training  
    Program Courses
Thursday, April 20

12:00 pm – 4:00 pm

502c:	Principles, Strategies and Methods

700c:	Administration of Middle-School 
Athletic Programs (Grades 6-9)

720c:	Community-Centered Educational 
Athletics – A Character-Based Approach 
to Unifying the Whole Team*

Friday, April 21

8:00am – 12:00pm  

501c:	Philosophy, Organizational 
Structure and Professional Development

721c:	Positive Sporting Behaviour –  
For the Love of the Game*

*New course offered for the first time in Canada. 

Saturday, April 22

8:00am – 12:00pm 

504c:	Legal Issues I – The Basics 
of Negligence, Liability and Risk 
Management 

710c:	Current Issues in Canadian School 
Sport

1:00pm – 5:00pm  

602c:	Creating	Your	Athletic	Handbook

703c:	Student-Centered Athletics – 
Performance Beyond the X’s and O’s

790c:	Leadership Training Instructional 
Methods	and	Techniques
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501c:	 
Philosophy, Organizational Structure and 
Professional Development

This course is aimed at assisting athletic 
directors	set	the	tone	for	their	program.	
Origins of athletic administration are 
addressed in addition to codes of 
ethics.	The	concept	of	“educational	
athletics”	is	discussed	and	refined.	The	
role of the athletic administrator and 
the importance of having a school 
philosophy are addressed and workshop 
participants have the opportunity to 
interact with others to refine their own 
philosophies.	Organizational	relationships	
are examined from a provincial, national 
and	international	perspective.	Key	ASAA	
policies	are	also	reviewed.	Current	and	
future courses are highlighted and the 
certification	program	is	described.

502c:  
Principles, Strategies and Methods

This is a detailed course that addresses 
school	athletic/academic	philosophy,	
administrative organization, coach 
appointment, budgeting, scheduling, 
publicity and promotion, management of 
athletes, parents and others, transportation 
policies and issues, parent conflict, legal 
foundations,	monthly	checklists	and	more.	
One of the key resources available to 
course attendees is CD with over 700 pages 
of useful information, forms, detailed letter 
templates,	sample	policies	etc.	Further,	the	
provision of access to a coach handbook 
will	be	reviewed.

504c:	 
Legal Issues I – The Basics of Negligence, 
Liability and Risk Management

This course covers liability, negligence, 
and risk management practices for athletic 
administrators.	Legal	concepts	will	be	
introduced to athletic administrators 
through the use of case law, case studies, 
and	guided	discussion.	Appropriate	risk	
management documentation procedures 
for	athletic	administrators	will	be	identified.	
Enrollees will benefit from discussing 
real-life case law scenarios and defining 
the duties and standards of care that the 
law	requires	of	athletic	administrators.	
Enrollees will leave the course with new 
knowledge and actionable strategies for 
managing	risk.

602c:		 
Creating	Your	Athletic	Handbook	(Working	
Course	–	Laptop	Required)

This course is designed to guide attendees 
through the process of creating a complete 
and	effective	athletic	handbook.		Effective	
athletic	handbooks	provide	vision/direction	
for your program, disseminate critical 
information to your constituents and can 
save Athletic Administrators countless 
hours.		This	is	a	working	course	where	
attendees will be provided with a number 
of templates as a starting point and 
surrounded by a number of experienced 
Athletic	Administrators	leading	the	course.		
Attendees will be expected to come 
prepared with a list of school and district-
specific documents to guide them during 
the	handbook	creation	process.		This	list	
will be sent to attendees well before the 
June	conference.				

Course Descriptions
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700c:		 
Administration	of	Junior	High/Elementary	
School Athletic Programs

This course provides insights and strategies 
for the leadership of developmentally 
sound	educationally	compatible	Junior	
High/Elementary	school	athletic	programs.		
Philosophy is discussed along with the 
relationship it has to the psychological and 
physical	development	of	the	school	child.		
This course also concentrates on the role of 
the	school	coach	and	coaching	principles.		
Junior	High/Elementary	school	athletics	is	
an essential part of the total educational 
process and an excellent opportunity for 
the home, school and community to work 
together in order to provide a positive 
educational	experience	for	children.

703c:		 
Student-Centered Education Athletics – 
Performance Beyond the X’s and O’s

This student-centered program will provide 
learning experiences for student athletes 
beyond	the	X’s	and	O’s.	This	course	will	
support a value-based curriculum that will 
demonstrate	model	behaviors	and	qualities	
that students should emulate both in 
and	out	of	the	athletic	arena.	Teachable	
moments beyond the classroom—center 
court, centerfield or center ice—provide 
the opportunity to promote and maximize 
the achievement of these educational 
goals	and	life	skills.	This	course	will	provide	
the necessary strategies, methods and 
resources to implement this initiative 
within	your	own	school.

710c:		 
Current Issues in Canadian School Sport

A panel of three experienced athletic 
administrators will lead the group 
through three workshop topics on current 
issues	in	Canadian	school	sport.		Topics	
examined will include:  Dealing Effectively 
with Parents, Developing Leadership in 
Your	Athletic	Program,	and	Enhancing	
Multi-sport Participation and Combating 
Specialization.		Utilizing	a	mix	of	lecture	
and small-group discussions, the presenters 
will explore each issue from a number 
of perspectives and examine effective 
response	strategies.			Participants	will	
have an opportunity to contribute to the 
discussion and explore each topic in detail 
as	a	unit.	Enrollees	who	will	derive	greatest	
benefit: Administrators seeking discussion 
of current issues and problem resolution 
strategies.

720c:		 
Leadership,	Management/Supervision	and	
Decision-Making Concept Methods and 
Applications 

Character based educational athletics 
can only truly succeed when the 
entire community—School Board, 
Superintendent, Principal, and Parents 
—support and embrace the values and 
views lived daily in the school setting 
by the student and strategies needed 
to implement these programs within 
the entire community athletes, coaches, 
athletic	department	and	school	faculty.	
Without	question,	teachable	moments	in	
athletics prepare students for life when the 
whole community supports and reinforces 
those	life	lessons.	This	course	will	empower	
the athletic administrator to motivate 
the entire community to walk the talk by 
creating strategies to use in your school 
community.
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721c:		 
Positive Sporting Behaviour – For the Love 
of the Game

In this course students will learn to 
implement appropriate strategies and 
techniques,	designed	to	create	a	positive,	
productive learning environment, which 
will support a system that encourages 
character and self-discipline and 
sportsmanship.	This	class	will	provide	
opportunities for self-assessment and 
reflection	in	regards	to	prior	performance.	
In addition students will participate in 
class discussions, and activities which 
will increase their knowledge and skills 
of the effective components of successful 
character, citizenship and sportsmanship to 
share with their students, coaches, parents 
and	communities.

790c:	 
Leadership Training Instructional Methods 
and	Techniques

This course is designed to provide 
instructors with an awareness of the 
expectations that are placed upon them 
in	presenting	LTP	courses.	The	course	
examines teaching and learning styles 
and provides strategies for instructors to 
use	in	teaching	LTP	courses.	It	provides	
for interaction between current national 
faculty instructors and potential LTP 
instructors in the exchange of ideas used in 
the	successful	implementation	of	courses.	
To instruct any LTP course, one must 
complete LTC 790C and the course that one 
will	be	instructing.
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The Certification Program provides a means for the athletic 
administrator to develop professionally. The CIAAA Certification 
Program is a voluntary professional service to athletic administrators 
with various levels of experience and preparation. The athletic 
administrator who attains professional certification will have 
demonstrated the completion of a comprehensive plan for self-
improvement. Individuals will enhance their ability to serve the 
students, school, community and professional organization.

There are 3 levels of certification:
1.		 Canadian	Registered	Athletic	Administrator		(CRAA)
2.	 Canadian	Certified	Athletic	Administrator			(CCAA)
3.		 Canadian	Master	Athletic	Administrator		(CMAA)

Certification Program Objectives
•	 To	promote	professional	standards,	practices	and	ethics

•	 To	encourage	self-assessment	by	offering	guidelines	for	achievement

•	 To	improve	performance	by	encouraging	participation	in	a	continuing	program	of	
professional growth and development

•	 To	identify	levels	of	educational	training	essential	for	effective	athletic	administration

•	 To	foster	professional	contributions	to	the	field

•	 To	maximize	the	benefits	received	by	the	school	community	from	the	leadership	
provided by certified athletic administrators

Benefits of Becoming Certified
•	 Demonstrate	a	commitment	to	excellence	in	the	profession

•	 Provide	growth	of	professional	knowledge	and	expertise

•	 Develop	a	sense	of	personal	and	professional	satisfaction

•	 Enhance	the	perception	of	the	profession

•	 Improves	employability

•	 Participate	in	a	provincially	registered	program

Certification Program at the Conference
The	conference	will	be	offering	the	courses	required	to	obtain	the	CRAA	certification	
(501C	and	502C)	and	CCAA	certification	(501C,	502C	&	504C).		Qualifying*	attendees	can	
write	their	CCAA	at	anytime	online	through	www.ciaaa.ca.	

*Please visit www. ciaaa.ca for certification qualifications/requirements

    CIAAA Certification Program
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Registration fee includes:
•	 Entrance	to	all	workshop	sessions

•	 Keynote	address

•	 Entrance	to	exhibit	show

•	 One	conference	luncheon	ticket	(additional	tickets	available	for	$65	per	ticket)

•	 Coffee	and	nutrition	breaks

•	 Conference	gift

Registration Fees
Conference registration fees include all scheduled activities and functions, except for 
the	Leadership	Training	Program	courses,	which	have	additional	fees.

 Member* Non-Member

Oct	1	–	Feb	28	 $200	 $250

March	1	–	April	13	 $300	 $350

LTP	cost	per	course	 $99	 $99

*The Athletic Director of each ASAA and SHSAA member high school (as identified in the school directory) is 
an automatic member of the CIAAA 

Note: On-site registration (includes those after Thursday, April 13th, 2017) –$400 
[members] and $450 [non-members].

How to Register
Registrations	will	be	completed	online.		To	access	the	registration	site	(opening	on	
October	1,	2016),	visit	the	conference	page	of	our	website	at	www.ciaaa.ca.		We	will	
be	accepting	payment	by	major	credit	card	(Visa,	AMEX	or	MasterCard)	or	Interact.	

Cancellation Procedures

In	case	of	cancellation,	all	conference	fees	paid	will	be	refunded,	minus	a	$50	
cancellation	charge,	if	notice	is	given	by	Thursday	April	6th,	2017.		No	refunds	will	be	
issued	for	cancellations	made	after	this	date.

For additional conference information contact:

Canadian Interscholastic Athletic Administrators Association
Phone:	1.888.618.4530	|	www.ciaaa.ca		|	info@ciaaa.ca

    Registration Information



Canadian Interscholastic Athletic  
Administrators Association
11759 Groat Road NW
Edmonton, AB  T5M 3K6
Phone 1.888.618.4530  
www.ciaaa.ca

Hosted in Partnership with

National Athletic 
Director’s and 
School Coaching 
Conference


