Chinese Bible Church of Greater Boston Finance Committee
REQUISITION FORM
Requested by ____________   Date requested _________ 
Ministry/

Committee ______________   Budget account No. ________
Purpose  ______
	Quantity
	Description*
	Unit Price
	Amount

	
	
	
	$

	
	
	
	$

	
	
	
	$

	
	
	
	$

	
	
	
	$

	
	
	
	$

	* Provide details of item requested including vendor’s information.
	Total

Amount
	$


Make check payable to:  __________________________
	Approved by:

Ministry/Committee  _________________________  Date:  ________________
Ministry/Committee Print Name  _____________________
Finance Committee _________________________   Date:  ________________

Moderator                _________________________   Date:  ________________


	For Finance Committee use only
	RF No.

	Check number:  _______________  Amount:  ___________   Date:___________

Entered by:   _____________________________________   Date:___________


