Group Leader Checklist

To Do ASAP: Meet with Campers and adults attending camp
· Pass out  Camper / Parent packets to each camper
· Go over the Health Form
· Each camper (including adults) must bring this signed and completed health form
· The first three pages form must be completed and signed by a custodial parent/guardian.
· The last page of the form must be completed and signed by a physician - or - attach a copy of a physical exam done within the last 12 months.
· Remember that it sometimes takes a month to schedule a physical!
· Pack medications in original pharmacy bottles, and include written instructions (dosage and times.)
· Not having a health form or having an incomplete health form is the most common problem groups. This could significantly delay the trip for the group, as Amnicon staff would then have to track things down from camp.
· Go over the Packing List
· Remember that it can get cold even in the summer on Lake Superior!
· Be sure to note what not to bring! Cell phones and other personal electronic devices will NOT be permitted on the trip, and campers shouldn’t bring anything they’re worried about losing or ruining.  
· Remind campers to read other pages in packet for further information.
· Complete bottom half of Group Planning Report with input from group
· Mail the form back to camp ASAP
· Give each adult leader an Adult Leader Information Sheet
· Reinforce that leaders are role models and will take part in all aspects of the trip.

To Do By May 1: 
· Send in second deposit (1/3 of total cost) if not already sent 
· Complete and send the Group Planning Report

To Do 1 week Before Your Trip: 
· Finalize all details with the camp
· Final number of campers
· Dietary, medical, social, and other special needs
· Arrival and departure times
· Final payment amount and method 
· Any last questions or concerns

To Do Before Departing For Camp:
· Collect and check all health forms for parent and medical personnel signatures.
· Try to do this before the parents drive off, just in case!
· Remember that every camper needs one, including the adult leaders!
· Check that campers brought all essential items
· Sleeping bags, raingear, medications and extra shoes are often forgotten 
· Leave the camp phone number with your church/organization for emergency contact
· Plan to arrive on time as discussed
· Call camp if you will be early, late, or if you have questions

If You Have Questions or Concerns at Any Time:
· Don’t hesitate to get in touch!
· Call (715)-364-2602 or e-mail campamnicon@usa.net


We’re looking forward to seeing you soon!

