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This Agreement is made and entered into by and between the Board of Trustees of the
aLw!/h{¢! /haa!bL¢, /h[[9D9 5L{¢wL/ ¢ oO0a5AadN
Ct/!'[e¢, ' {{9a. [andshalcbe EndiSydoh eméeles and their

successors for theerm hereof. TheDistrictrecognizes the Assembly as the exclusive

representative of the bargaining unit describedte certification of the Public

Employment Relations Board of the State of California, dated January 16, 2015, in case

number LARR1240E, a copy of which is attached hereto as Appea@iand incorporated

herein.

This agreement is entered into pursuant to the Educational Employment Relations Act
(hereafter EERA) at Government Code 83540 et seq.

This agreement shall remain in full foraed effect from July 1, 2015 to June 30, 2018. The
agreement is a thregear, closeeend contract with no reopeners except as specified herein
or by mutual agreement.

Appendices to this document may be modified by mutual agreement.

A.LOSAVINGS

If any provision of this Agreement is held to be contrary to law by a court of competent
jurisdiction, said provision shall be deleted from the Agreement, but all other provisions
shall continue in full force and effect for the duration of this Agreement. Enegs will
meet and negotiate a replacement provision for the deleted provision within thirty (30)
calendar days of receipt of antial proposal by either party.

If any provision of this Agreement is contrary to or inconsistent with a federal or Istate

because of a change to any such law, the parties will meet and negotiate a replacement
provision within thirty (30) calendar days of receipt of atiahproposal by either party.

A.20RIGHTS OF THE ASSEMBLY

Unless limited by this Agreement, thessemblyretains all of its legal rights, such as rights of
reasonable access and reasonable use of majldamail, weband other District facilities in a
manner consistent with California statutes and PERB and aipy@icable decisions.

The Assembly shall have the right to appoint two-fiatle faculty representatives and one
full-time faculty alternate to the District Fringe Benefits Comewsitt
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The Assembly shall have the right to purchase reassigned time footiticting of Faculty
Assembly activities in addition to that provided by the District asAgécle B.2. The Faculty
Assembly shall compensate the District for this reassigned time at the class Ill, step 5 non
contractual rate.

A.2.1 Assembly rights tsmformation

The District in the fall semester of each academic year shall give the Assembly a list of the
names, work locations, departments, home addresses, home telephone numbers, salary
schedule placement, activity status (e.g. active, sabbatical)/tiaservice areas (FSAs) and
percent of assignment for all fetiime faculty members. Home addresses and telephone
numbers will be omitted for those faculty members who request that their home addresses
and home telephone numbers not be disclosed.

TheDistrict shall notify the Assembly within thirty (30) day®8ofrd approvabf the initial
employment of any new fulime faculty member and shall give the Assembly the same
information for such new faculty members as specified above fotifaé faculty.

Upon request, the Distria@grees to furnish the Assembtya timely fashiorwith copies of
public records as per the CalifcanPublic Records Act. This includes Board agenda packets;
tentative, preliminary and final budgets; and other informatiomatis relevant to

negotiations, grievance processing, and/or Assembly business related to administration of
this Agreement.

A.3.0RIGHTS OF THE DISTRICT

Unless limited by this Agreement, the District retains all of its legalgightirect, manage,
andorganize in a mannarot inconsistent with California statutes and PERB and other
applicable decisions.

All suchrights of management not limited by the clear and explicit language of this

agreement are expressly reserved to the District and the exgresssions of this
FANBSYSyid O2yaidAaddziS GKS 2ytée O2ydNF OGdzZ £ f A

A.4.0 NONDIERIMINATION

The District and the Assembly agree that they shall abide by Title VII of the federal Civil
Rights Act of 1964 and Title IX, as adhed, to the extent applicable.

The District will not discriminate against any employee because of membership in or lawful
activity on behalf of the Assembly.
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The District and the Assembly agree not to discriminate unlawfully against any employee
covered by this Agreement on any basis protected in board policy, state or federal law
including but not limited to age, ancestry, color, ethnicity, gender, gender expression,
gender identity, genetic information, marital status, medical condition, medhitability,
national origin, parental status, physical disability, pregnancy, race, religious creed, sexual
orientation or veteran status of any person, or because he or she is perceived to have one
or more of the foregoing characteristics.

See Board Paly 3430.

AS5.0SAFETY

The District shall furnish a place of employment which is safe for employees pursuant to
appliable law and regulations.

The District agrees that whenever feasitdeulty members will be included in any District
sponsored emergency notification systems and trainings that are implemented ftinfell
and/or contract employees of the District, and tAssemblyagrees that it will make every
reasonable effort to aid the Oigct in implementing systems and procedures to ensure the
currency and accuracy of the contact information flaculty members.

The District administration shall notifyfacultymember as soon as reasonably possible of

any credible personal threat againthat person received by the Districtf@culty member

who becomes aware of physical violence or a credible threat against a student or employee,
or destruction or credible threat of destruction or property, shall report said to the Office of
Public Sadty (Polce) as soon as safely feasible.

The District encouragdaculty members to inform the Director of Risk Management of any
perceived hazards in the workplace or on campus without fear of reprisatuty member
who observes or experiences anyzhed that he or she perceives to be unsafe shall report
the condition to the Director/Risk Management by either sending -amad to
riskmanagement@miracosta.edu or by calling that office at (760)6B885. The District
provides a system of anonymous na#tion byfacultymembers about hazards at the
internal fraud hotline (800) 860597. The Director of Risk Management maintains
procedures for identifying and evaluating workplace hazards and will annually notify the
Assemblyof reports made and the corotive actions take resulting from those reports.
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A.6.0 DEFINITIONS
Reference: Education Codection87600b

Regular Faculty
Permanent (tenured), fulime faculty employees (reference: Education Code
section 87601e)

Contract Faculty
Probationaryfull-time faculty employees (reference: Education Code section 87602)

FulkTime Faculty
Refers to regular or contract faculty or any faculty member employed under-a full
time contract at MiraCosta College.

Classroom Faculty
Faculty whose primary dutieseaassociated with course instruction.

Non-Classroom Faculty
Faculty whose primary duties are associated with counseling, library, or similar
student support activities.

Faculty Directorand Articulation Officer
Faculty who are reassigned ftilihe to coordinate designated programs and
services.

Non-Teaching Assignments
| 3aA3yYSyGa 2dziaARS | Tl OdzZ & YSYoSNRA
classroom or nostlassroom assignments (such as classroom obseryation
administrative governawe or directoriaduties, or special projects).
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NE



DISTRITFACULTY ASSEMBLY AGREEMENZ2015JUNE2018(UPDATED MAY 2016)
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A

B.1.0 SUPPORT FOR ACADEMIC SENATE LEADERSHIP RESPONSIBILITIES

The Academic Senate shall be provided with 2.2 FTE reassignguktirsenesterin

support of Academic Senate leadership responsibiliflé®® Academic Senate shall also be
provided with 2.3 FTE reassigned tiper semestefor faculty chairs and cohairs of
Districtgovernance committeedfticle C.43). Reassigned time may bedistributed
between thesewo blocks with the approval of the superintendent/president.

The Academic Senate shall distribute these-nontractual workload credits as it deems
appropriate, subject to the condition that any such distribution is in full accordance and full
compliance with the workload measures specified herein (i.e., 33 warksheer non
contractualnon-teachingLHE) The Academic Senate president will notify the Office of
Instruction prior to the end of the preceding semester as to which faculty are receiving
reassigned time.

B.1.1 Support fosummerAcademic Senateesponsibilities

TheAcademic Senatpresidentor designeeshdl be provided with a stipend for carrying out
his/her duties during the summer. This stipend, equal3@ hours at the applicable nen
contractual rate(4.0 non-contractualnon-teachingLHE)will be in lieu of teaching one class
in the summer session.

hidKSNJ Fdzf t miAYS PAtadedriSarate shall ¥ecSmpkinsaeythe(l K S
applicable norcontractualhourly rate for participation in up to threBenatemeetings
during the summer mortits, with a maximum dbur (4)work hours per meetingo
compensate for meeting participation and preparatiémcultymembers serving obistrict
andAcademic &nate standing committees appointed to participate in the collegial
governance of the College will be compensated at their hourly rate for participation in
meetings scheduleduring the summer to conduct business that cannot be conducted
during the regulaacademic year. Faculty will be p&at two (2) work hoursat the
applicable norcontractual hourly ratdor each hour of attendance to compensate for
meeting participation and preparation.

A stipendshallbe provided to the Faculty Professional Devetgmt Program (PDP)
Coordinator for carrying out his/her duties during the summer. The PDP Coordinator
stipend, equal t®9 hours at the applicable necontractual rate(3.0 non-contractualnon-
teachingLHE) will be in lieu of teaching one class in the snien session.
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B.20 SUPPORT FERCULTY ASSEMBIFADERSHIP RESPONSIBILITIES

The Faculty Assembly shall be provided WithFTEeassigned timg@er semestein
support of Faculty Assembly leadership responsibilities

TheFaculty Assemblshall distribute these nowontractual workload credits as it deems
appropriate, subject to the condition that any such distribution is in full accordance and full
compliance with the workload measures specified herein (i.e., 33 work hours per non
contradual non-teachingLHE) Thé&acultyAssemblypresident will notify the Office of
Instruction prior to the end of the preceding semester as to which faculty are receiving
reassigned time.

B.2.1 Support for summeFaculty Assemblyesponsibilities

TheFaculy Assemblypresidentor designeeshdl be provided with a stipend for carrying out
his/her duties during the summer. This stipend, equal3@ hours at the applicable nen
contractual rate (4.0 nogontractual norteaching LHEWwill be in lieu of teachig one class
in the summer session.

hiKSNJ Fdzf t miAYS TFachigZssembi@oupcishall bekconthahsatedad

the applicable norcontractualhourly rate for participation in up to thre€ounciimeetings
during the summer months, with a maximumfotir (4)work hours per meetingo

compensate for meeting participation and preparatiéaculty Assembly members serving

on Faculty Assembly standing committees will be compensated at their hourlforate
participation in meetings scheduled during the summer to conduct business that cannot be
conducted during the regular academic yeaaculty will be paid for two (2) work houais

the applicable norcontractual hourly ratdor each hour of attendance® compensate for
meeting participation and preparation.
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' WeLIN[ ! /' [ ¢, 2hwY[h! 5]
Cl1.0UNIFORM WORKLOAD MEASURES

C.11 Definition of Workload Measures

Contact Hours
Scheduled class lecture or laboratory hours or the equivalent, including scheduled
counseling and library hours, and administrative or governance duties assumed by
virtue of reassignment.

Preparation Hours
Hours directly associated with assigned contact hours and necessary for affiliated
lecture or laboratory class preparation, studevaluation, or the equivalent.

Student Hours
Hours engaged in direct student interaction in addition to contact hours, including
office hours, advisory activities, presentations, or the equivalent.

Institutional Servicédours
Hours engaged in instituti@h administration, governance, and development via
collegecommittee, Academic Senate, Facufigsemblyor departmental work,
curriculum development, faculty meetings, or the equivalent, in addition to any such
duties assumed by virtue of reassignment.

Weekly Faculty Contact Hours (WFCH)
The total number of contact hours per week for a particular assignment (see
ocontact hours above).

FulkTime Equivalent (FTE)
Workload equivalent to a futime contract load per semester or per year.

Lecture Hour Hagjvalent (LHE)
A uniform measure of faculty workload as defined below.

Other Professional Duties
Hours associated with preemester preparation for classes, additional professional
development activities beyond requirgd F £ hSuEs¢ and other professional duties
as mutually agreed between thHeaculty Assembignd theDistrict

C.1.2 Rounding

ThroughoutArticles Cand D, fractions expessed as rounded decimalse understood to
represent full, unrounded fractions for the purpesof calculating load or compensation
(e.g. 0.667 = 2/3, 2.333 = 7/3). When banked or recorded, load and sick leave amounts shall
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be recorded to the nearest 1/1000 (e.g. 2.667 LHE). Paid compensation amounts shall be
rounded to the nearest penny.

C.1.3Workloads and Workload Equivalencies

Workloads and workload equivalencies shall be common for eachimdlfaculty
appointment, as denoted in the tablé&®low.

1. SeeArticleCZ7.0 for contracts extending beyond 176 days

2. SeeAtrticle C6.0 for load balancig between semesters

3. In some years Instructional days“may total 166.those years AlCollege
Day is included in the 18 F f dSys ¢

FULETIME CONTRACTUAL WORKLOAD (ANNUAL FTE)

DAYS FALL SPRING ANNUAL

| Contractual Days \ 88 88 \ 176 |
Flexble Calendar (5) (5) (10)
All-College Day (D) 0 (D)

| Regular Assignment Days (includes finals) | 82 \ 83 \ 165 |
WEEKS FALL SPRING ANNUAL

| Contractual Weeks | 176 | 176 | 352 |
Flexble Calendar (1.0) (1.0) (2.0)
All-College Day (0.2) 0 (0.2)

| Regular Assignment Weeks (inclufiesls) | 164 | 166 | 330 |
HOURS FALL SPRING ANNUAL

| ContractuaMWork Hours [ 704 | 704
Flexble Calendar (40) (40) (80)

oFlex Obligation (Prepproved Activities) (30) (30) (60)
Other Professional Duties (10) (10) (20)

All-College Day 8 0 8

| Regular Assignment Weeks (includes finalg 656 | 664 | 1320 |
Classroom Faculty
Student Hours (82) (83) (165)
Institutional Servicédours (82) (83) (165)
Class Contact & Preparation (includes final: 492 498
Non-Classroom Faculty
Institutional Servicédours (82) (83) (165)
Student Contact and Preparation 574 581
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*Note: minor adjustments to the allocation of flée calendadays (e.g. 4lexible calendar
days in one semester and 6 days in the other) may be permitted in order to facilitate
calendar development.

¢tKS oNBI1R26y 2F yn FtSEAG6tS Ol t SYRI NJ K2 dzNA&
other professional duties is based on a 15 LHE classtoad. Refer té\rticle C.17 for more
RSGIAfa 2y GUKS FTEtSEAOGES OIFfSYyRFNFYR aFf SE¢

See Appendix 1L for detailedtables of annualized faculty workloader the full contractual
calendar (176 days), and the instructional calendar (165 d&ss)alsaAppendices 1.2
through 1.5 for detailed tables and examples of workload factors.

C2.0UNIFORM WEEKLY WORKLOADS

The uniform 4éhour workweek for each 1.00 FTE faculty appointment shall be distributed
among common duties as denoted in tfwlowing tables.

Keyfor the tables

WFCH = weekly faculty contact hours
PREP = weekly preparatibours

STU = weekly studehburs
INS\=institutional servicenours

The breakdown of contact and prep hours is shown in these tables for discipline factors of
1.000 for classroom assignments and 0.600 for-classroom assignments. See the tables

in Article C.3.5 and Appendix 1.1 for the breakdown of contact and prep Houther
workload factors.

C.2.1Contractual Assignments

Hours Total
FTE LHE per Weeks Hours
Week
PER FTE 1 = 30 = 40 X 35.2 = 1408
(per year)
PER LHE 0.033 = 1.00 = 2.67 X 17.6 = 47.0
(per semester)

DISTRIBUTIONS OF WEEKLY WORK HOURSIRORACTUAL CLASSROOM ASSIGNMENTS

Weeks Hours
WFCH PREP STU INSV TOT per per
Semester Semester
PERFTE| 15 + 15 + 5 + 5 = 40 X 17.6 = 704
PERLHE| 1.000 + 100 + 0333 + 0.333 = 2667 X 17.6 = 47
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DISTRIBUTIONS OF WEEKLY WORK HOURS FOR CONTRAGIIXESROIOM ASSIGNMENTS

Weeks Hours
WFCH PREP STU INSV TOT per per
Semester Semester
PER-TE 25 + 10 + 0 + 5 = 40 X 17.6 = 704
PER LHH 1.667 + 0.667 + 0.000 + 0333 = 2667 X 17.6 = 47

DISTRIBUTIONS OF WEEKLY WORK HOURS FOR CONTRACTUAL LEAVES AND REASSIGNMENTS

Weeks Hours
WFCH PREP STU INSV TOT per per
Semester Semester
PER-TE| 40 + 0 + 0 + 0 = 40 X 17.6 = 704
PER LHH 2.667 + 0.000 + 0.000 + 0.000 = 2.667 X 17.6 = 47
C2.2Non-Contractual Asignments
Hours
FTE LHE per Weeks Jgff:'s
Week
PER FTE 1 = 30 = 30 X 33.0 = 990
(per year)
PERLHE | 9033 = 100 = 200 x 165 = 330
(per semester)

DISTRIBUTIONS OF WEEKLY WORK HOURS FORNIBMCTUAL CLASSR@GSBIGNMENTS

Weeks Hours
WFCH PREP STU INSV TOT per per
Semester Semester
PERFTE| 15 + 15 + 0 + 0 = 30 X 16.5 = 495
PERLHE| 1.000 + 100 + 0.000 + 0.000 = 2.000 x 16.5 = 33.0

Note: Effective2013 14, non-contractual classroom assignments carry an obligation of 2.0

hours ofpreapprovedprofessional developmerdctivities(cflexé O NIBrR.A ribn

contractual classroorhHE. This is in addition to the hours shown in theeabove (efer

to ArticlesC.171% & @Mlidat®i forfull-timefaculty fS Yo SNE S € MoffR 5 ®H dH I
contractualcompensation per LHEl@ssroomad a A Ay WSy (a0 ¢
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DISTRIBUTIONS OF WEEKLY WORK HOBRRSOM ONTRACTUAL N@ANASSROOM ASSIGNMENTS

Weeks Hours

WEFCH PREP STU INSV TOT per per
Semester Semester

PERFTE| 25 + 10 + 0 + 0 = 35 X 16.5 = 577.5

PER LHH 1.667 + 0.667 + 0.000 + 0.000 = 2.333 X 16.5 = 38.5

C2.3 Faculty Workloads and Lecture Hour Equivalents (LHE)

The standaratontractualwork week for all fultime faculty is forty (40) hours.

The standaratontractualwork week forfull-time classroom faculty shall include thirty (30)
hours of instructiomal time, including student contact, preparation and student evaluation
(seeArticleC.2.2). These hours shall be translated into classroom LHE according to the
formulas and tables iArticle C.3.These thirty (30) hours constitute the instructional week
for faculty.

The standaratontractualwork week for norclassroom faculty (including counselors and
librarians) shall include thirtfive (35) norclassroom contact hours per week (s&eicle
C.22). These hours shall be translated into rdassroom LHEcaording to the formulas
and tables irArticle C3.

A full standarccontractualwork week for leaves and reassigned time shall include forty (40)
hours per week. These hours shall be translated into LHE according to the formulas and
tables inArticle C3.

A fulkttime contractualworkload (1.00 FTE) shall consist of 15.00 LHE per semester (sum of
classroom and nowglassroom LHE).

Refer also tdArticle/ ®mT > G4 Ct SEA6tS /It SYRINI5&a | yR

C2.4 Weekly Workload Regulations By Clagdlassroom Faculty

Classroom Faculty Workloads

The standardontractualwork week for credit and noncredit faculty is forty (40) hours. The
standard instructional work week shall consist of thirty (30) hours of instructional time,
curriculum developmentpreparation and student evaluatioigontact hours and

preparation hours) The remaining time will consist of five €)denthours(of which at

least two (2) hours must be designated office hguasnd five (5)nstitutional servicénours
Noncredit faculy may substitute three (3) of the required five (5) weekly student hours for
additional preparation hours.
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C2.5 Weekly Workload RegulationBy Class: No&lassroom Faculty

Counseling Workloads

The standaratontractualwork week for counselors is for(¢0) hours, including twentfive
(25)contacthours, ten (10preparationhours, and five (Snstitutional servicéhours The
twenty-five (25)contacthours is definedo includeany counseling activity in which
counseling service is provided to a statler students, including instruction, workshops,
individual or group counseling. The ten (10) preparationrsinclude course work

preparation and counseling preparation (of which 5 hours must be on campus). The
expectation is that thirty (30) hours wile on campus. Counselors assigned to teach classes
are designated as classroom faculty for that portion of their workload, which is computed
accordingly as classroom Ll comes with & F £ ofligation of two(2.0)hours of
preapprovedprofessional developmeractivitiesper one (L.0) classroom LH#all and

spring)
Librarian Workloads

The standaratontractualwork week for librarians is forty (40) hours with tweritye (25)

hours of base duties, ten (1pjeparationhours, and fivé5) institutional servicenhours The
twenty-five (25) hours of base duties include fifteen (15) hours of reference services and ten
(20) hours of librarian specialization including curriculum development, database
management, emerging technologies develant collection development, library exhibits

and displays, and cataloging. The expectation is that thirty (30) hours will be on campus.
Librarians assigned to teach classes are designated as classroom faculty for that portion of
their workload, which isamputed accordingly as classroom La#ie comes with & ¥ S E ¢
obligation of two(2.0)hours ofpreapprovedprofessional developmerdctivitiesper one

(1.0) classroom LHgall and spring)

Refer also tdArticle/ ®mT X G Cf SEAO6f S / HIASYRIIMNMYySDéd a | yR

C3.0 UNIFORM WORKLOAD FACTORS

Minimum workloads for the preponderance of faculty assignments include one weekly work
hour of preparation and evaluatiafe. preparationfor each associated weekly work hour

of direct student contact (i.econtacthour). However,someassignments made to faculty

may require a relatively greater or lesser numbeprdparation and evaluatiohours

relative tothe number of weeklgontact hoursThe LHE for these assignments is calculated
by multiplying the wekly faculty contact hours (WFCH) for each component of an
assignment (lecture, lab) by the relevant discipline factor and/or performance factor, and
adding over all components:

LHE = (WFCH) x (discipline factor) x (performance factor) [summed ovenpdirents of
assignment]
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Discipline and performance factors are specified in tables C.3.5 and Th8.&bles in
Appendix1.3 show examples of workload calculation using these factors.

C3.1 Discigine Factors

Variations from the norm occur as a conseqce of the nature of the discipline in which
that assignment falls in combination with the effects of different methods of instruction
(i.e., lecturevs.laboratory) Such assignments requikessthan one hour of
preparation/evaluation per weekly contabour. Workload adjustments for such variations
are effected by means of discipline factors attached to the assignment.

C.3.2Performance Factors

Variations from the norm may also occur as a consequence of a faculty obligation to
extensive additional sident engagement in combination with the effects of different
methods of instructionSuch assignments requineore than one hour of
preparation/evaluation per weekly contact howlorkload adjustments for these variations
areimplementedby means bperformance factors attached to the assignment.

C.3.3 Calculationf Discipline and Performance Factors

Discipline and performance factors are calculated by dividing 15 LHE by the number of
weekly contact hours that would be required for a full load (1 FaiB&héat type of
assignment:

discipline or performance factor = 15/(WFCH for full load)

The tables irArticle C.3.5below) specify all workload adjustment valudss€iplineand
performance factors) to be applied to each activity to which faculty magssggnedThe
tables inAppendix Jist the factors agreed to for specific assignments. A particular
assignment may carry both discipline and performance facfgppendix 1.3rovides
examples of how workload factors are applied.

Appendk 2 lists criteria used in assigning discipline and performance factors to specific
assignments.
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C.3.4Applicability of Workload Factors

All discipline and performance factors shall apply equally, uniformly, and in full to all
contractual and nortontractualassignments included within the scope of this agreement,
including contractual assignments, overload and summer assignments.

C.3.5TABLEOFWORKLOAIPERFORMANCE OR DISCIPEINE)ORS

These tables show only workload fact@performance or discipline &ors)currently in
use. See Appendix2for a complete set of tables of hours corresponding to various
workload factors.

Classroom Assignments

The sum of weekly faculty contact howsd preparation hourgor all classroom
assignmentss equal to 30 hors per week, 2.00 hours per LHEach classroom assignment
also includes 5 hours of direct student contact and 5 houisstitutional servicefor a

total of 40 hours per weekhe table below shows the breakdown of weekly faculty contact
hours andpreparation hours for the performance and discipline factors currently in use.

SeeAppendix Jor a table showing the workload factors associated with particular
classroom assignments.

Weekly hours per Weekly hours pe

Performance or Prep hours per

o FTE LHE

Discipline Factor o BE G RCoGE contact hour
1.667 9.0 21.0 0.600 | 1.400 2.333
1.500 10.0 20.0 0.667 | 1.333 2.000
1.200 12.5 17.5 0.833 1.167 1.400
1.000 15 15.0 1.000 | 1.000 1.000
0.833 18 12.0 1.200 | 0.800 0.667
0.750 20 10.0 1.333 | 0.667 0.500
0.682 22 8.0 1.467 0.533 0.364
0.625 24 6.0 1.600 | 0.400 0.250

Non-dassroom Assignments

The sum of weekly faculty contact hours and preparation hours foioatclassroom
assignmentss equal to 35 hours per week, 2.B8urs per LHEEachnon-classroom
assignment alsocludes5 hours ofinstitutional serviceactivities, for a total of 40 hours per
week.The table below shows the breakdown of weekly faculty contact hours and
preparation hours for theliscipline factor of 0.600, the onfactor currently in us€or non
classroomassignments

Pagel9of 149



DISTRITFACULTY ASSEMBLY AGREEMENZ015JUNE2018(UPDATED MAY 2016)

Weekly hours per  Weekly hours per
Performance or ETE LHE Prep hours per

Discipline Factor contact hour

Contact Prep @ Contact Prep\
0.600 25 10 1.667 | 0.667 0.400

Leaves and Reassignments

Leaves and reassignment are basedadntalworkloadof 40 hours per week.

C.3.6 PERFORMANCE AND DISCIPLINE FACTORS IN CURRENT USE

The tables speciiyg the agreedperformance and discipline factors to be appliedsecific
faculty assignmentare faund in Appendixd. The WFCH for a full load are calculalbgd
dividing15 WFCHby the performance or discipline factor.

The breakdown of student contact and preparation hours associated with each
performance or discipline factas given in the tables iArticle C.3.5.

Performance and discipline factors for courses may be established or modified as per the
workloadfactor review process described int&le C.12. Any changes to workload factors
shall take effect at the start of the semesteriotersession following final approval and

shall be recordd in the tables in AppendB&within 60 days of final approval.

C4.0REASSIGNED DUTIES

Contractual &culty may be assigned, on a temporary or permanent basis, in whole or in
part, to administraive, coordinative, directorial, governance, or other comparable duties in
lieu of normal assignments to classroom, counseling, or librarian déagssuch

assignment is éreassignmerg and may be made only within the bounds of the iy
annual contratual calendar, unless the faculty member is appointed to an extended
contract (see below), in which case the bounfishe reassignmengxtend to the length of
the contract period in days.

Reassigned duties extend either through a complete fall or sgengester, or through both
fall and spring semesters, or through the full length of an extended confRaetssigned
duties must be wholly included within base contractual workloads and may not be
designated as overload, whether paid or banked, adngersessiorassignments (seArticle
C10.0 forintersessiorassignments of comparable dutjeExceptions may be granted by
the appropriate vice president.

Faculty members receivirapprovedreassigned timdéor Academic Senate appointments

shall notify the @ice of Instruction of anticipated reassigned time prior to the end of the

preceding semester (or as soon as possible thereafter in the case of late assignments).
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C4.1Reassigned Workload Credits

Workload credits for reassigned duties are as follows, basedumiferm contractualwork
week of 40 hours per week, 8 hours per day

1.000 | 30.00 | 40.00 | 8.00 | 1408 | 1456 | 1560 | 1592 | 1624 | 1696
0.967 | 29.00 | 38.67 | 7.73 | 1361 | 1407 | 1508 | 1539 | 1570 | 1639
0.933 | 28.00| 37.33 | 7.47 | 1314 | 1359 | 1456 | 1486 | 1516 | 1583
0.900 | 27.00 | 36.00 | 7.20 | 1267 | 1310 | 1404 | 1433 | 1462 | 1526
0.867 | 26.00 | 34.67 | 6.93 | 1220 | 1262 | 1352 | 1380 | 1407 | 1470
0.833 | 25.00 | 33.33 | 6.67 | 1173 | 1213 | 1300 | 1327 | 1353 | 1413
0.800 | 24.00 | 32.00 | 6.40 | 1126 | 1165 | 1248 | 1274 | 1299 | 1357
0.767 | 23.00 | 30.67 | 6.13 | 1079 | 1116 | 1196 | 1221 | 1245 | 1300
0.733 | 22.00 | 29.33 | 5.87 | 1033 | 1068 | 1144 | 1167 | 1191 | 1244
0.700 | 21.00| 28.00 | 5.60 | 986 | 1019 | 1092 | 1114 | 1137 | 1187
0.667 | 20.00 | 26.67 | 5.33 939 971 | 1040 | 1061 | 1083 | 1131
0.633 | 19.00 | 25.33 | 5.07 892 922 988 | 1008 | 1029 | 1074
0.600 | 18.00 | 24.00 | 4.80 | 845 874 936 955 974 | 1018
0.567 | 17.00 | 22.67 | 4.53 798 825 884 902 920 961
0.533 | 16.00 | 21.33 | 4.27 751 777 832 849 866 905
0.500 | 15.00| 20.00 | 4.00 | 704 728 780 796 812 848
0.467 | 14.00 | 18.67 | 3.73 657 679 728 743 758 791
0.433 | 13.00 | 17.33 | 3.47 610 631 676 690 704 735
0.400 | 12.00 | 16.00 | 3.20 | 563 582 624 637 650 678
0.367 | 11.00 | 14.67 | 2.93 516 534 572 584 595 622
0.333 | 10.00 | 13.33 | 2.67 | 469 485 520 531 541 565
0.300 | 9.00 | 12.00 | 2.40 | 422 437 468 478 487 509
0.267 | 8.00 | 10.67 | 2.13 375 388 416 425 433 452
0.233 | 7.00 9.33 | 1.87 329 340 364 371 379 396
0.200 | 6.00 8.00 | 1.60 | 282 291 312 318 325 339
0.167 | 5.00 6.67 | 1.33 235 243 260 265 271 283
0.133 | 4.00 5.33 | 1.07 188 194 208 212 217 226
0.100 | 3.00 4.00 | 0.80 141 146 156 159 162 170
0.067 | 2.00 2.67 | 0.53 94 97 104 106 108 113
0.033 | 1.00 1.33 | 0.27 47 49 52 53 54 57
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C.4.2 Standing Reassignments

Standing reassignments are made for the college articulation officer, faculty dire@tats,
coordinators of learning and resource centers. Reassigned time shall be provided as
specified below.

For the purposes of load calculation, faculty directors dredollege articulation officer are
designated as 100% reassigned (1.00 FTE). The workload of faculty directors and the college
articulation officer includes five (5.0) weekly hoursradtitutional serviceactivities. Faculty
directors and the articulatio officer shall submit calendars specifying their work days for

each semester. Alterations to the calendar may be made with prior authorization from the
appropriate dean or vice president.

Reassigned time is provided in support of Academic Seraponsbilities as specified in
Article B.1.0.Reassigned time is provided in supporfaiculty Assembigesponsibilies as
specified inArticle B.20. Reassigned time is provided in support of college governande
instructional program coordinativas specied inArticle C.4.3 Reassigned time is provided
to department chairs as specifiedAmticle E.2.0 Reassigned time is provided for CTE duties
as specified irticle E3.0.

Standing reassignments are as follows:

Title | Duties | FTE | Days
ArticulationOfficer Articulation 1.000 195
Faculty Director ~ Transfer Center 1.000 195
Faculty Director ~ Writing Center 1.000 195
Faculty Director ~ Math Learning Center 1.000 195
Faculty Director Dlsa_bled Students Programs & 1000 203

Services

Faculty Director  Career Studies & Services 1.000 212
Faculty Director  Online Education 1.000 212
Faculty Director  Retention Services 1.000 195
Faculty Director EOPS 1.000 195
Academic Senate [Varies: sedrticleB.1.Q

Faculty Assembly [Varies: sed\rticleB.2.Q

Department Chair [Varies: sed\rticleE.2.Q

CTE Duties [Varies: sedrticleE.4.Q

Other [Varies: see below]
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C.4.3 Reassignments féiacultyGovernanceCommitteeChais and Coordinators

The Academic Senate shall be provide2IZTE of reassigned tirper semestefor faculty
governance committee chairs and-cbairs, to be distributed at the discretion of the
Academic Senatd&efer to Article B.1.0.

Reassigned time fapecial program coordinatoendinstructionalcoordinatorsshallbe
provided as showm Appendix 5.1Reassigned time is listed on a fEmester basis.

C4.4 Other Rassignments (Governance, Special Projects, etc.)

The amount of FTE reassigrfed governance and other spet projects not mentioned in
Articles B.1.0, C.4.2r C.43 will be determined by an evaluation of the total or weekly
workload required as per the table of valuedArticle C4.1 above, approved by the
superintendent/pesident or the appropriate vicerpsident.

C.45 Duties and Weekly Work Schedules for Reassigned Faculty

Appropriate duties and weekly work schedules are determined by the college
administration in concert with the faculty member reassigned, consistent with the number
of weekly hours asggned to such dutiesand in accordance with the relevant workload
tables.

C.5.0FACULTY DIRECBOR

New faculty director positions may be established by the appropriate vice president in
consultation with the Academic Senate, via the applicable prograreldpment processes.
Positions requiring new hires must also go through the regular hiring request process.

See als@rticle C.4.2on standing reassignments for faculty directors
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C6.0 LOAD BALANCING

The normal expectation is that in any academic yalstime contractual workloads will be
split evenly between fall and spring semesters (15.00 contractual LHE each semester).
However, faculty whose contractual workload in the fall semester exceeds 15.00 LHE may
creditany portion ofthe excess amount this or her spring workload obligation, bamy

such credit shall natxceed3.00 LHE~aculty may be assigned fewer than 15.00 contractual
LHE in the fall semester only with the permission ofappropriatevice president

See als@rticle D.3.0 on loadbanking and unbanking.

C.70 EXTENDED CONTRACTS

Faculty contracts in excess of 176 days are extended contatdractual workload duties
will be extended on a proata basis for each contractual day beyond 176

Positions withExtended Appointments

Extended contracts shall be limited to the following positions:

DAYS POSITION

Librarians

Counselorgincluding Transfer Coordinator,
Career Counselor)

College Articulation Officer

Faculty Director, Transfer Programs
Faculty Director, Writing Center

Faculty Director, Math Learning Center
Faculty Director, Retention Services
Faculty Director, dended Opportunity
Programs & Services

199 Learning Disabilities Specialist

Faculty Director, Disabled Student Programs
203 Services

Learning DisabilitieSpecialist/Counselor
Faculty Director, Career Studies & Services
Faculty Director, Online Education

195

212

C.71 Extended Contracts: Overload armctersessiorAssignments

Any assignments made beyond contractual minimums but within the bounds of the
contractual calendar for faculty on extended contracts shall becuntractual overload
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assignments as defined Article C9 below, includingsubstituteteaching/counseling/library
servicesAny such assignment shall not extend beyond the bounds of the regular contract
period or extensions thereof.

Any assignments made outside the bounds of the contract period to faculty on extended
contracts shall be neoontractualintersessioror non-contractual, norteaching
assignments, as defined Articles C.8and C.10below. Such additional services must be
approved in advance by the appropriate administrator or gese.

C8.0 NONCONTRACTUAL ASSIGNMENTS: GENVISIONS

Anyassignments of any kind made to ftithe faculty in excess of contractual minimums,
are nonrcontractual assignments with workloads determined and compensated in
accordance with the standards for n@ontractual LHE (FTE), as definedrevpusArticles
of this agreement.

All noncontractual assignments are voluntary on the part of the faculty member.

TheDistricthas no obligation to extend nor to guarantee roontractual assignments to
any faculty member.

Noncontractual assignmentre limited as follows:

1. OVERLOAD ASSIGNMENTS: Regular classroom, counseling, or library assignments
that fall within the beginning and ending dates of the annual contractual calendar or
extensions thereof, and in excess of contractual minimums.

2. INTERSERIN ASSIGNMENTS: Regular classroom, counseling, or library assignments
that fall within the confines of the calendar approved for any intersession term.

3. NONCONTRACTUAL, NDEACHING ASSIGNMEN@8&riistrative, coordinative,
directorial, governanceor project-specific duties that fall external to the beginning
and ending dates of the annual contractual calendar or extensions thereof

C9O.0NONCONTRACTUASSIGNMENTS: FULOME FACULTY OVERLOAD

Any regular classroom, counseling, library, or other comparable assignments made to
contractual (fulitime) faculty in excess of 30.00 LHE annually but falling within the bounds
of the contractual calendar @nyextensions thereof shall be treated as noontractual
overload assignments.

Any such assignments are voluntary on the part of the faculty member, except in such cases

when a contractual assignment cannot be confined within the bounds of 15.0 LHE per
semester.
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Overload assignments shall retceed 8.00 LHE per semest@533 FTper semeste).

Faculty designaten the load cardvhich assignments or portions of assignments in excess

of 15.0 LHE made in the fall or spring semester are to be credited as overload, if such excess
hours are not pplied to load balancing, and may further designate which assignments or
portions of designated overload assignments are to be banked and/or compensated at the
prevailing overload rates of compensation.

Overload assignments shall be compensatedgssiged LHE in accordance withe
appropriate salary schedule.

C10.0 NONCONTRACTUASSIGNMENTS: INTERSESSIONS

Any regular classroom, counseling, library, or other comparable assignments made to
contractual (fultime) facultywhere the work hours for thaassignment fall outsidthe
start or end date®f the annual contractual calendar or any extensions thereof within
the start and end dates of the calendar for any authorized intersession $éati be treated
as noncontractualintersessiorassignmen.

Unless otherwise modified by a change in the academic calendar, the summer term
comprises the sole intersession term at the college.

Any such assignments are voluntary on the part of the faculty member.

Summer assignments shall not exceed 9.00 LB% (6TE); however, the appropriatee
presidentmayauthorize a summer assignment not to exceed 10.00 LHE (67%IR&EpRp
on summer assignments does not apply to faculty receiving surstipemdsfor Academic
Senate Faculty Assemblyr program coordinator dutieg¢seeArticlesB.1.1and B.2.}.

Summer assignments may not be banked.

Summer assignments shall be compensatedassigned_HEN accordance witlthe
appropriate salary schedubet forth inArticleD.2

C.11.0 NONCONTRACTWAASSIGNMENTS: OTHER DUTIES

Substitute Faculty Assignments

Substitute faculty assignments shall be compensated for both contact and affiliated
preparation and grading hours, in the amount as specified by the applicable discipline and
performance factorsSubstitute assignmentshallbe paid per prorated LH# the
applicableclassroormon-contractual rate
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Class Proctoring

Class proctoring assignments (e.g. administering exam with no preparation required) shall
be compensated for contact hours only, at theplicableclassroomrmon-contractual hourly
rate.

Faculty Observation and Evaluation

Faculty carrying out observati@and evaluation of associate faculty shall be compensated
for 2.0 work hourg0.0606 norcontractualnon-teaching LHE)er observatiorat the
applicablenon-teachingnon-contractual hourly rate

Non-Teaching (Administrative) Duties

Faculty may be assigned a noncontractual basiso administrative, coordinative,
directorial, governancegroject-specific,or othercomparable norteaching duties.

If such assignments are mattefull-time faculty, the entire term of that assignment must

fall outside the wrmal contractual calendar or any extensions thereof. (Any portion that

may fall within the bounds of the contractual calendar must be treated as a reassignment of
contractual duties, as per the provisionsAuticle C.4.0 above.) Exceptions may be granted

by the appropriate vice president.

Duty days and weekly work schedules will be assigned by the supervising administrator,
consistent with theappropriate workload tables as contained in tAigreement

Any such asgnments are voluntary on the part of the faculty member.

Compensation forlanon-contractual, norteaching assignments shall be determined by the
total number of work hours required by the activiipmd compensatecht the applicable
non-contractualnon-teachinghourly rateas set forth inArticle D.2

C.12.0 WORKLOABACTOREVIEW PROCESS

Workload factors associated with courses shall be reviewed and revised according to the
following process:

STEP ONBY the end of week 4 of the fall or spring seteeshe department requesting a
lab(s) or performance course(s)rated provides a written justification including Course
Outline(s) of Record (CORSs) to the appropriate dean. The justification must address the
appropriate criteriaas specifiedn Appendix2.2.

STEP TW@®y the end of week 6 of the fall or spring semester thardreviews the written
justification and CORs and provides a written evaluation of whether or not s/he supports
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the request. Departments may forward requestsStep Threeavith or without dean
support, but the dean's review must be included with the proposal.

STEP THRHEH/. the end of week 10 of the fall or spring semester,Raeulty Assembly
president convenes an ad hoc team of faculty members consisting of one performance, one
non-classroom, one CTE, and one(Gé&nheral educationfaculty member None of the four
faculty members may be a member of the department making the request. At least one of
the four should be an experienced memberGdurses & Prograntommittee,

knowledgeable about curriculum. If thEBaculty Assemblgresidentis a member of the
department making tk request, the=aculty Assemblyice pesident will convene the ad

hoc team and lead the review process. The ad hoc Load Review team is generally chosen
from the Faculty Assembly Counaiid is trained in the load agreement prior to undertaking
any reviews. Under the direction of theaculty Assembigresident the ad hoc Load Review
committee reviews the written request, dean's evaluation, and CORs, and makes a
recommendation to support or not to support the-rating. TheFaculty Assembly Council
votes on the Load Review team's recommendatibthe Faculty Assembly votes in favor of
the request, it is passed on to the appropriate vice president with the Bagul | 4 a8 SYof & Qa
recommendation. If the Faculty Assembly does not vote in favor of the request, it is
returned to the dean and the department with a written rationale.

STEFFOURBY week 12 of the fall or spring semester, the appropriate vice president makes
afinal recommendation to theuperintendentfjpresident. If thevice president's decision

does not agree with th€ | Odzf G & decoranteNdatios @ ten rationale will be
provided to theFacultyAssembly

STERFIVE Thesuperintendent/presidentonsicers the request and chooses one of the
following courses of action:

A) If the superintendent/president supports the request, and the request has no
fiduciary impact, by week 14 of the fall or spring semester the
adzLISNR y i SY RSy (i k LINB a hriuSigaigdtditheRSpopriatdvicy’ ¢ A f €
president for implementation.

B) If the superintendent/president supports the request and the request has a fiduciary
impact, the superintendent/president will present the recommendation to the
Board of Trustees at the neBbard business meeting. If the Board approves the
request, the decision will be communicated to the appropriate vice president for
implementation. If the Board does not approve the request, the
superintendent/president will provide a written rationale tbe appropriate vice
president and the Faculty Assembly.

C) If the superintendent/president does not support the request, by week 14 of the fall
or spring semester the superintendent/president will provide a written ratienal
the appropriate vice presiderand the Faculty Assembly.
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C.13.0 CLASS ASSIGNMENTS

C.1B.1 Assignmenpriority

If necessary due to course cancellations or other unforeseen circumstancestjméull

faculty member maye assigne@ course section previously assigned to associate faculty in
order to provide the fultime member with a full workloadl'his must take place before the
first day of class; exceptions may be granted by the appropriate vice presidénttime

faculty manber may notbe assigne@ sectionpreviouslyassigned to associate faculty

solely for the purpose dkachingoverload (unless the overload is necessary for load
balancing within an academic year).

C.14.0 CLASS SIZE MAXIMA

C.14.1 Future policy changes

Both the Faculty Assembly and the District reserve the right to negotiate a change to any
class size maxima (CSM) in future negotiations.

C.14.2 Policy limitations

No class scheduled shall have a maximum assigned that is above the official maximum
seatingcapacity of a room regardless of the approved CSM.

C.14.3 Implementation of new or altered CSM

All CSM for new courses shall take effect in the fall semester immediately following

approval. Changes to existing CSM, temporary pilot projects, or attexnatives that

modify CSM for one or more sections of a course shall be implemented in the registration
cycle immediately following the approved change. The Office of Instruction shall archive

and make available to faculty and administrators all ratlesévalidations used to establish
changed CSM. The Office of Instruction is responsible for editing the course outline of

record to include new and revised CSM and shall publish a list of CMS that is revised by June
30" of each year and posted to the Cees and Programs Committee web page.

C.14.4 Class size maxima process

Thisprocess allows factyl to request a class size maxim{@SM) for new courses and
changes to existing courses. The process encourages a partnership with the school dean
and includes a mediation process that allows faculty to resolve differences.

1. When requesting the establishment of or change to a CSM, the department
OKIF ANKRS&aA3IYySS akKl ff &adz YAIlequestingohdodha { Al S
the following Requests must adhete the appropriate schedulingeadlines:
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i Establish new course CSM: Form must be submitted to the dean in the academic
year the new course is proposed.

1 Modify existing course CSM: Form may be submittetthe dean atany time.
Applicants should discusrteline with their dean.

1 Request a temporary change to a CSM as part of a pilot projeather
alternative Class Size Maxima Proposal Form may be submitted any time.
Applicants should discuss timeline with their dean.

2. The school deashallreview thesubmission with the department chair/ designee
and respond withirfive 6) working days of the date of submission. Deans may
accept the recommendation, reject the recommendation, or propose additional
research (which may include the momendation of a pdt program or other
alternative) The review and response time may be extended upon agreement
between the school dean and department chair/designee. If further research is
agreed upon the process is suspended until completion of the resgpiloh
program or other alternative

3. (a)lf the CSM request is approved by the school dean the &irall be submitted to
the Office of mstruction for inclusion on the new or existing course outline of record
within five () business days of receipt.

(b) If the CSM request is rejected the school dean must submit rationale for the
NE2SOliAz2zy 2y GKS a/tlraa {ATS alEAYl wSl dzS
the form to the submitting department chair/designee witHiae () business days

of receipt.

4. @IF GKS RSLI NIYSyd OKIFIANKkRSaA3dIySS | OOSLIia
2NJ LINPLIRAFfX aKSkKS Ydzad y2i4AFeé GKS RSIyY
recommendation. The deaallsubmit the form to the Office ohktruction for
inclusion on the new existing course outline of record withiive (5) business days
2F NBOSALII 2F GKS I OOSLIilyOS 2F (GKS RSIyC

MLFT GKS RSLI NIYSYyG OKIFANKkRSaAIYySS RAALF TN
recommendation she/henayrequest the Faculty Assembly Pt or his or her

designee to convene a Class Size Maxima Mediation Ad Hoc group. The Faculty
Assembly President or his or her designee shall facilitate the scheduling of a hearing

to take place withirten (10) working days of the request for a hearinghe ad hoc
groupshallconsist of four membetsncluding two instructional dearappointed by

the vice president olnstruction(excludinghe school dean who denied the requst

and two faculty members LILI2Z AY G SR 06& (KS NBljdSadAay3a Fi
depariment chair/designedexcluding the requesting department chair/designee)
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5. The Class Size Maxima Mediation Ad Hoc Gsbapireview all information
provided by the requesting department and school dean and make a
recommendatbn to the vice president ofiktruction.

The vice president dhstructionshallreview the recommendation from the Class Size
Maxima Mediation Ad Hoc Group and renddimeal decision within five working days of
receiving the recommendation. That decision shall be final with nbdu appeals
opportunities available and the resulting CSM shall be included in the course outline of
record withinfive 6) working days of the decision.

C.5.0 OFFICE HOURS

Regular office hours (a minimum of two hours per week) must be scheduled aintemed

by eachfull-time instructor and must be announced to students as well as submitted to the
appropriatedeanby the end of the first week of class or as soon as approved. The purpose
of office hours is to provide students with a definite time whkay know that they will be

able to consult with or get feedback from their instructor. Office hours may be held in a
location on campus, by phone, or online (by an appropriate method, such as email, chat,
discussion board). The method chosen by the ugor for his or her office hours should
reflect the needs of the students

C.16.0 ACADEMIC CALENDAR

-

Refer toArticle C.1.3 for annuatontractualworkloads. See al®RFAP 401@ 4! OF RSYA O
Calendas

C.%.1 Holidays

All legal and local holidays shall fmgblished in the annual academic calendaee also AP
401 d&! OF RS Y.édThesé drefn@uprivract\days for faculty members.

Independence Day New Year's Eve

Labor Day New Year's Day

Veterans Day Martin Luther King, Jr. Day
Thanksgiving Day Lincoln @y

Day after Thanksgiving Washington DayPresidents Dgy
Winter Closure (four days) Friday of Spring Break

Winter Closure (one day)* Memorial Day

* This day will first be assigned between Christmas Day and Ne\& Year to
accommodate winter closuréf this day is not needed for winter closure, it will be the
Thursday of Spring break.

Page31of 149



DISTRITFACULTY ASSEMBLY AGREEMENZ2015JUNE2018(UPDATED MAY 2016)

C.I7.0 FLEXIBLE CALENDI¥RY SANDGFLEX OBLIGATION

The number otontractual flexole calendadays n the academic calendar is agreed upon

via collegial negotiationsetween the Faculty Assembly and tBéstrictand subject to

FyydzZ- € FLIINRGIE o6& GKS / KIFIyOStf2NEegadFTFAOS 2
Article C.1.3 for the current number of fldte calendadays.

See alsd\rticlel.1> &t NB T S dopnied Prbogiant5 S @S

C.17.1dFlex obligation for full-time faculty members

Eachfull-time faculty membershallcomplete and properly documer.0 hoursof

preapproved professional developmeattivitiesd & F éredlifiper semester pet.0
classroonmlHEassignediuring the fall and spring semesters. This incluaeth contractual

and norcontractual classroom assignmeniistersessios, non-classroom or nosteaching
assignmentsandreassigned tm® NNE y2 | 8a20A.l SR aFt SE¢ 20f

OHex¢ obligation associated witmon-contractualfall and spring:lassroom assignments
above andbeyond standard contractual dutiesd is compensateds described irticle
D.2.2.

C.17.20ther professional dutiesassociated with the flexible calendar

Asnoted in the workload table iArticle C.1.3anddescribed above iArticle17.1, thee are
currentlyten (10)a ¥ f ddykoh the academic calendaequivalent to 8@&ontractualwork
hours. Any of thes80 hours not spenparticipatingin preapproved proéssional
developmentactivities shall be spemqterformingnon-classroom duties oother
professional duties, as defined Aaticle C.1.1 Preapproved professional development
hours associated with necontractual classroom LH&verload are separately
compensated and do not count towards the 80 contractual work hdrefer to Articles
C.17.1 and.2.2)

SeealsoArticle5 ®H PH-E 2 ¢ BRI Ol dzl € / 2YLISyal A2y LISNI [19
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| we LSY[MPat 9b{! ¢Lhb
D.1.0ANNUAL FUELIME FACULTY SALARY SCHEDULE

The increaseapplied to the annual faculty salary schedule shall be as follows;

Year COLA SIS iy Total Increase
Makeup
201516 1.5% 0.5% 2.0%
201617 1.0% 0.5% 1.5%
201718 1.0% 0 1.0%

Theannualfaculty salary scheduldsr FY 2015/16, FY 2016/17 andZ0417/18 shall be as
specifiedin Appendix7.1.

D.11 Compensation for Extended Contracts

Faculty members in grant or categorically funded, st@mure track positions whose
assignments extend beyond 176 days will receive a workload and base salary factor
reflecting the number of contractual days.

Annual salary for fulime faculty working under extended contracts shall be calculated by
multiplying the regular fultime salary at the applicable class and step by a workload/salary
factor, calculatedn accordance with théollowing formula;each additional contractual day
isequivalent to eight hours of assigned work

salary factor = (contract days)+176

Salary factors for extended contracts currently in use are:

Days Workload/Salary
Factor

195 1.1080

199 1.1307

203 1.1534

212 1.2045

A complete table of workload/salary factors for extended contracts can be found in
Appendix 1.4.

D.1.2 Responsibility Factor for Faculty Directors
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Faculty assigned to the following duties shall be compensated an addition@l.@30 FTE)
of base salary in recognition of the additional responsibilities associated with these
assignments. This factor does not apply to any overload, summer, or stijzesati
assignments assumed in addition to the contractual duties.

The faculty director dutie receiving 4% compensation are:

Faculty Director, Career Services and Studies

Faculty Director, Disabled Students Programs and Services
Faculty Director, Extended Opportunity Program and Services
Faculty Director, Math Learning Center

Faculty Director, 6line Education

Faculty Director, Retention Services

Faculty Director, Transfer Programs

Faculty Director, Writing Center

D.14 Initial Placement on the Salary Schedule

Initial Class Placement

Initial placement on the salary schedule above Class bisdban graduate semester hours
and/or upper division semester hours taken as part of a graduate degree program at
accredited colleges and universities after completion of a baccalaureate degree or
possession of an earned Doctorate from an accredited iurigtit or foreign equivalent.
Exceptions may be approved by the superintendprasident.Details on calculation of
units and escriptionsof the qualifications for classes | through Vidion-CTEandCTE
facultyare described iM\ppendix 6

All coursewok and degrees submitted for salary placementadvancemenmust have
been obtained from an institution of higher education accredited by one of the regional
accrediting associations or foreign equivalent.

Initial Step Placement

The maximum number ofears of credit for experience normally granted depends on the

SYLX 28SSQa AYAUALf @SIFENJ2F SYLX2eYSyd |

Initial Fiscal Year of Employment| Maximum Years of Credit for Experience
before 200809 6 years
2008/09 7 years
2009/10 8 years
2010/11 or later 9 years

v

a

aK?2

¢ KS SELISNASYOS akKltf o065 adz00SaafdzZ FdzZ t miAYS

universities, colleges, and community colleges; public and private elementary and high
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schools. Where circumstances warrant, @egademic or other experience directly related
to the academic process within thgistrict the Boardmay approve initial placement above
the normal limits set in this paragraph upon the recommendation of the
superintendent/president.

{ dzOOS a & T tizAchirky defother prdfe¥sional experience for at least 75 percent of a
school year will be counted as a full year of service.

¢g2 2N Y2NB C¢9 &SINBE 2F LINRPFSaaAzyl f SELISNR
during the preceding six years shadl counted for a maximum of three years of service.

¢g2 2NJ Y2NB &8SINR 2F Fdzff GAYS 2NJ C¢9 LI NI m
setting shall be counted for a maximum of three years of service, provided that the

experience is directly relatetd the MiraCosta position and occurred during the last six

@€SINAR O0S®Id fAONI NRFY Ay | LlzofAO fAONFNBET C
those established for that teaching discipline or other service area at MiraCosta College.

Practid f SELISNASYOS ONBRAG sAft 0SS ANIYGISR F2NJ
RAAOALI AyS (2 AyaidNHzO(G 2 NiEat ae yonetafiykcénsdldeng®ty m Of | & 3
be vocational and for which thetate minimum qualifications recognize experience in

addition to college course work. One year experience credit on the salary schedule will be

granted for each two years of practical experience during the last ten years, up to a

maximum of three steps on the salary schedule. Practical experience to izedifibr salary

schedule placement shall be approved by the superintendent/president or his/her designee.

D.15 Step Advancement

Advancementinsalarystépa S+ NY SR |G GKS O02YLX SiAzy 27F |
percent (75%) of the contract year in aig@ status. In no case may a faculty member
advance more than one step on the salary schedule in any one school year.

D.16 Process foClassAdvancement on the Salary Schedule

Advancemenin clason the salary schedulghallbe by acquisition of appr@d subject
matter units The Academic Senate shall forward its recommendations on applications for
salary advancement to the superintendent/president.

The following principles for evaluating courses for sakgfiedule advancement are
established:

A. Reognized Obijectives: An instructor should have a recognized objective that would lead
toward either improvement in his/her discipline or area of service; a masters' or doctoral
degree in area of service; or meeting minimum qualifications in an addities@ptine or

area of service.
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B. Classification of Disciplines: Disciplines should be construed liberally to allow a faculty
member to broaden his or her intellectual background. The suggested fields are as follows:
humanities; natural sciences and mathatics; social sciencekinesiology, health and

nutrition; business education; vocational and technical education; counselor, librarian,
student services; and professional courses providing preparation for administration,
supervision, or designated service

C. Exceptions to Listed Teaching Fields: Whenever it is necessary for an instructor to cross
subject field areas to improve his or her background, this will be permitted. For example,
advancement in psychology often depends upon increased competemsathematics. A
psychology instructor, therefore, would be permitted to take courses in statistics to

improve his or her competence in psychology.

Instructors may be granted credit on the salary schedule for a maximum of eight units of
lower division workelevant to their area of service when taken at accredited colleges or
universities. For instance, a language teacher may want to better understand his/her own
language by taking courses in a foreign language that he or she has not have previously
studied This type of course is usually offered only on a legreision level.

Referalsoto the Academic Senate Salary Advancement HandfgeekAppendix 6for
details on calculation of units arallist ofthe qualifications for nofCTE and CTE salary
scheduleclasses.

D.20 COMPENSATION FOR NOCBINTRACTUAL ASSIGNMENTS

Non-contractual assignments, including contractual faculty overload and intersession
assignments shall be made as describedrircle C.3.0 of this document. Necontractual
assignments shall be compensated by multiplying the equivalent contractual compensation
times a pay parity factor. The current value of the pay parity factdr7875

Semestedlength norrcontractual assignmeni&lassroom teaching or neclassroom
counseling and library assignments) are generally compensated on an LHE basis. Partial
semester norcontractual assignments (e.g. lotgym substitution) are generally
compensated on a proated LHE basigll other norcontractual assignmentre classified

as nonteaching assignments aradte compensated at the rate specified for the faculty
YSYoSNRa Oflraa FyR aiSLo

Other noncontractual assignments and stipends are typically compensated on an hourly
basis. Regardless whether compensation is calculated on an hourly or LHE basis, the pay

per work hour is the same for a given class and step on the salary schedule.

Non-contractualcompensatiorschedules for the current year are includedNppendix 72.
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D.2.1 NonConractual Compensation per Work Hour

~

Non-contractual compensation per work hoarl £ &2 NB ¥ S NN&Rraciual I a (KS
K 2 dzNI &shaNbe &afcélaied by dividing annual salary at the applicable class and step by
1408 (the number of work hours instandard 176éday contractual assignment), and

multiplying by the pay parity factor of 0.7075:

non-contractual compensation per hour = (annual salary/1408) x 0.7075

The hourly rate resulting from this formula shall be rounded to the nearest penny.

Throughout thisAgreemenE NBFSNBy 0Sa (0 202G O-(Ldelft A &KI2adENS &
meanthenorO2 Y 1 NI Olidzl £ O2YLISYal GA2y LISNI 62N K2 dz\
step. Refer tAAppendix 72 for a table of current nortontractual hourly compensain by

class and step.

D.2.2 Non-Contractual Compensation per LHE (Classroom Assignments)

Non-contractual compensation per classroom LiREhe fall and springhall be calculated

byYdzft GALX @Ay 3 (KS -contradtez hodrly rstécappes hisiep 105238,

to account for 33 work hours per classroom LHE, pla$@urs ofpreapproved professional
developmentactivitiesper classroom LHEompensation per classroom LHE in the summer
aKlFft 0S OFf Odz 1 SR 0& nYreebnirdctud hduvlyratdcapfed8 F I O dz
at step 10 by 33sincethere is nodflexé obligation associated with summer classroom LHE.

Refer toArticle C.2.2 for the definition of nowontractualclassroom LHE, amdticleC.17.1

forthefull-i A YS ¥ I Qotiiigaiian. & ¥t SEé

D.2.3 Non-Contractual Compensation per LHE (NGlassroom Assignments)

Non-contractual compensation per neclassroom LHE shall be calculatedriytiplying the
FI Odzf G& Y SonwaSakhaurlyyfatdfapped at step Iy 385, to accaint for
38.5work hours pemnon-classroom LHE. ReferAaticle C.2.2 for the definition of non
contractualnon-classroom LHE.

D.2.4 NonContractual Compensation per LHEo+TeachingAssignments)

Non-contractual compensation per neteachingLHEe.g. summer department chair
stipendsand other nonteachingassignmentpgshall be calculated by multiplying the faculty
Y S Y 6 S N&antragt@alhourly ate by 33, to account for 33 work hours peon-teaching
LHE (nassociated: F f ofligation) Non-contractual nonteaching assignments are not
capped at sted 0. Refer toArticle C.2.2 for the definition of nowontractual classroom LHE.
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D.2.5Work Experiencgnternshipsand Stacked Honors Sections

Faculty teaching work experience and internshigstsand stacked binors sectionshall

be compensatedior 7.50hoursper student enrolled at censupaid at the applicable nen
contractual hourly rat€0.22727 norcontractual norteaching LHECompensation for
stacked Honors sections requires approval by the appropriate dean and vice president.

D.3.0 OVERLOAD BANKING

BankingOf  aaSa Aa |y 2LIWA2y | O kxegllad@nSredi 2 a A NI / ;
FI Odzf Geod ! ¥ ddlldwaditdteaéh addificnal dass@siaBoMd the &iormal class
f2FR® b2ynidSI OKAy 3 ¥FI OdzolperfoimiiBer dufies fargh€ R (2 § S
Districtbeyond their contract obligations. In lieu of payment for this overload, the faculty

member may edct to bank those hours for future use as released time.

D.3.1 Conditions for Bankingnd Unbanking

I FdzZ f mGAYS T OdzE & YSYOSNI gAGK Yy 20SNI 2FR
hours or be compensated at his/heon-contractualhourly rate. Depending on the number

of hours banked, the time off could range from one class to an entire semester. Any faculty
member wishing to take an entire semester off must render satisfactory sarvibe form

of governance activities, departmt activities or other institutional serviceach

semester that he/she banks hours. The time off may be used for professional or personal
reasons. The accumulated banked hours, and the resulting time off, will have no effect on
sabbatical eligibility, fnge benefits, or retirement options.

Probationary faculty members may bank overload hours for load balancing purposes only
0ST2NBE (GKS GKANR &SIFNXW 5dz2NARYy3a GKS GKANR 00KS

members may bank overload for future unbankedh YS 2 FF LINRPGPARSR GKS
institutional service requirement has been met.

1) Faculty overload may be earned in accordance with current MiraCosta policy.

2)The hourstobe banke Ydzad o06S Ay GsH@nary asSigimhentdie.YaS Yo S ND
counselomay only bank hours earned while counseling. Summer intersession hours
may not be banked.

3) The frequency of released time under this policy shall be no more than one semester
(or its equivalent) out of every three years.

4. SOFdza8S 2F awlad @ywA YLINA SR AYSXF dzE t mtdAYS FI Od
absence for all purposes are limited to six percent (6%) of the faculty in any one
semester. Sabbatical leavelallhave preference over banked hours leave.

5) Banked hours may not be accumudtand used in the same semester.

6) Allfall and spring:lassroom LHE come with associated f ofligations. Faculty
banking classroom LHE must complete the requirel f ofligation for those LHE in

Page38of 149



DISTRITFACULTY ASSEMBLY AGREEMENZ2015JUNE2018(UPDATED MAY 2016)

the fiscal yeathe class is taught and bankdgefe to Article C.171 for further
information.

D.3.2 Banking and Unbanking Procedures

Banking

A faculty member wishing to bank LHE must complete an Application for Banking LHE form
that includes approval by his/her Department Chair and the Deancdmgleted form

must be submitted to the Payroll Office prior to the latter of the third week of the regular
semester or the first meeting of the class to be banked.

No more than 15 Lecture Hour Equivalents (LHE) can be accumulated at any point in time.
Only overload LHE worked during the regular academic year may be banked. Faculty on
banked LHE leave, or any other leave, may not bank LHE during the leave.

If an instructor has only a part of a class as overload, the partial class is eligible for banking.
If a class being banked is canceled, the banking is canceled and the instructor is paid for the
classes that met prior to cancellation. An instructor who does not carry a full load in any
semester must withdraw any accrued LHE from the bank to completo#ake

Unbanking

The faculty member must apply to unbank accumulated LHE by the fourth week of the
semester prior to the semester during which the LHE would be unbankegipplication

for Unbanking LHErm must be completed. The LHE of leave may noeed the banked

LHE, nor can a faculty member who is unbanking LHE teach overload for pay during that
semester off. An extension may be approved by the superintendent/president if the college
Ada dzyl6ftS (2 | LIINRGS | NBI delbiitytoobfidh dzaS 2 F
qualified replacement. Prior to unbanking LHE, the following must be certified by the faculty
member, department chair, dean, and the appropriate vice president: (a) the program will
not be jeopardized by the absence of the facultgmber, and (b) competent staff are

available to teach the classes/provide the services vacated by the regular faculty member.

Cashing Out Banked LHE

Banked LHE may not be held for more than ten years. If the faculty member does not
unbank the LHE by thEOth calendar year following the year in which the LHE were banked,
he/she will be paid for those LHE at the LHE rate in effect at the time those LHE were
banked, by January 31st of the 11th calendar year after the year in which the LHE were
banked. LHEbanked prior to fal2013shall bepaid at a rate of 33 hours per LHE; LHE
banked in fall 2013 or lateshall bepaid at a rate of 35 hours per LHByroll shall maintain

a recordof the hours banked per LHE for each faculty member.
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By way of example, if a faculty member banks 3 LHE in 2011 and 62(HE, iand the

faculty member does not take banked time off by the end of 2021, then the faculty member
will receive, by January 31st of 2022, payment for the 3 LHE banked in 20ElLA&iErate

(and number of hours per LHiB)effect at the time those LHE were banked. The 6 LHE
banked in2014will continue to be banked and are available for banked timeiofil 2024

Notwithstanding the foregoing, if one of the following events osdoefore the end of the
10th calendar year following the year in which the LHE were banked, then the faculty
memberor his/her estate or designated beneficiamll be paid for his/her banked LHE at
the LHE rate in effect at the time those LHE were bank&tiin 30 days following the
occurrence of such event. Those events are:

Death (payable testate ordesignated beneficiary)
Disability (as defined below)

Retirement or termination

Unforeseeable emergency (as defined below).

= =4 —a -9

Upon death, disability, reement, or termination,the faculty membewor his/herestate or
designated beneficiaryill be paid forall of his/her banked LHE at the LHE rate in effect at
the time those LHE were banked. In the event of an unforeseeable emergency, the faculty
member wil be paid for his/her banked LHE at the LHE rate in effect at the time those LHE
were banked provided, however that the amount paid cannot and will not exceed the
amount reasonably necessary to satisfy the emergency need (which may include amounts
necesary to pay any Federal, state, local, or foreign income taxes or penalties reasonably
anticipated to result from the distribution). Any banked LHE not converted to cash pursuant
to the preceding sentence will continue to be held as banked.

For purposes dahe foregoing, a faculty member will be considered disabled if the faculty
member is either (a) unable to engage in any substantial gainful activity by reason of any
medically determinable physical or mental impairment that can be expected to result in
death or can be expected to last for a continuous period of not less than 12 months or (b)
receiving income replacement benefits for a period of not less than three months under an
accident and health plan covering employees of Ehstrictby reason of anynedically
determinable physical or mental impairment that can be expected to result in death or can
be expected to last for a continuous period of not less than 12 months. In addition, a faculty
member will be deemed disabled if determined to be totallyadliled by the Social Security
Administration.

I ¥ Odzt & YSYOSNI gAff 0SS O2yaARSNBR (G2 SELISN
severe financial hardship to the faculty member resulting from an iliness or accident of the

faculty member, the faculty member's spouse, the faculty member's benefi@arthe

FlL Odzf 6@ YSYOSNHA RSLISYRSyGuT f2aa 2F GKS TFI Od
(including the need to rebuild a home following damage to a home not otherwise covered

by insurance, for example, not as a result of a natural disaster); or othdasi

extraordinary and unforeseeable circumstances arising as a result of events beyond the
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control of the faculty member. For example, the imminent foreclosure of or eviction from

GKS FIFOdzE G YSYOSNDa LINAYI NE NBawd&yOS YI &

addition, the need to pay for medical expenses, includingredandable deductibles, as

well as for the costs of prescription drug medication, may constitute an unforeseeable
emergency. Finally, the need to pay for the funeral expenses ofusspa beneficiary, or a
dependent may also constitute an unforeseeable emergency. The purchase of a home and
the payment of college tuition are not unforeseeable emergencies. Whether a faculty
member is faced with an unforeseeable emergency permittingstibution is to be

determined based on the relevant facts and circumstances of each case, but, in any case, a
distribution on account of unforeseeable emergency may not be made to the extent that
such emergency is or may be relieved through reimburseroesbmpensation from
AyadzNI yOS 2N 20KSNpAaSs o0& fAldARIFGARZY 27
liquidation of such assets would not cause severe financial hardship, or by cessation of
banking LHE under the plan.
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E.1.0 DEPARTMENT CHAIR SELECTION AND DUTIES

Departmentchairsshallbe elected for a term of two years by a majority vote of the full

time members of the department and may be recalled at any time. The election must be

heldby March56 A G K G KS OKI ANISEt SOG GFl{Ay3a 2FFAOS (K
elected should be tenured faculty memberstioé department where availablé K I A NR Q

duties shall be compensated with reassigned time and a summer stgesatding to

ArticleE.2 d this document In the event the department is unable to elect a chair, the Vice
President, Instructional Services, may make a temporary appointment for one year, or the

balance of the current year, as appropriate.

Department chairs are accountable toetir departmental colleagues and dean. They are
accountable for classified employees and student workers (under the direction of thé.dean
The primary responsibilities of department chairs are to wanlegially to ensure and
facilitate the effective, dicient operation of the department, anth serveas liaison with

the administration.

Direct Functions:

1. Acts as spokesperson and advocate for the department.
2. Coordinates interviews for associate faculty positions and makes hiring
recommendations in accdance withBR AP 712&4 (under developmentand AP
71205
Organizes and conducasydepartment meetings.
wSalLlR2yRa (2 LINBnNBljdAaaArasS OKFffSyaSao
Oversees recruitment for programs.
Facilitatesdepartment activities (e.g. retreats, workshops, poster sessiams,
student conferences).
7. Addresses initial stages mfquests for change of gradéafter instructors and prior
to Academic Senate presidgnt
8. Recommends schedule, schedule growth, cancellations, faculty assignments, and
load to the dean.
9. Recommends thairing of associate facultyourlyinstructional assistants, student
workers, and substitute instructors to the dean.
10. AttendsR S LJ- NJi Y S gieetingsffourimiidiirgs per semester and one retreat
per year) contributes agenda items before the meetimgd disseminates
information from the meetings to department members.
11. Oriensy S¢ Fdzf t mdAYS YR Faa20AFGS FI OdzAf G& 3
12. Responds to initizdquivalencyrequests from a discipline perspective

ook w
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Work with the appropriate dean(s) to:

13. Monitor curriculum development.

14, Evatlzr 6 S Fdzf t tGAYS GSYydz2NBR FI OdzZ (& o

15. Complete state and federal reports.

16. Coordinate and submgrogramreviews.

17. Coordinate the hiring process for filine faculty.

18. Approve advertisements for the schedule of classes.

19. Monitor budgets includingpersonnelexpenses and departmental travel budgets
[individual departments may elect to have 9811 and personnel budgets monitored
and requests for budget transfers submitted partially or entirely by the dean]

20. Address faculty complaintnd grievances.

21. Addresanitial stage ostudent grievances.

22. Develop instructional equipment requests.

E.1.1. Department Chair Evaluation

Theappropriatevice pesidentmay recommend removal of a department chair fraffice

at any time after the firsevaluation period if the functioning of the department is being

hindered by the inability or unwillingness of the chair to work with the Office of
InstructionalServices. In such an event, the Vice President, Instructional Services, will follow
dueprocesd y @2t GAYy3a Iy IR K20 O2YYAUGGSSd ¢KS F2dz
comprised of theAcademic 8natepresident his/her appointeethe Vice President,

Instructional Servicegndhis/her appointee.

¢KS RSLI NIYSY(d OKI ANAE asdadsdciatdasultySr@mbierdzadf ihéS R 0 &
RSLI NLIYSYyG 0STF2NBX GKS SyR 2F (KS FANRG asSys$s
performance ifound to be substandard.

QX =

E.1.2.Department Chair Election/Recall

Elections will be held every two years by Marabfshateé S+ NI ¢ KSe gAfft Ayo2f
members of the faculty who teach more than fifty percent (50%) percent in an individual
department. Members will cast a secret ballot either at a meeting with all members voting
andpresent, or through ballot collected by tlsehoolsecretary. A record of the outcome

will be contained in the department minutesr other record of actionand a copy will be

sent immediately to the Office dhstructional Services in order that changes afficially

recorded.

A single member of that department may petition for recall, citing written reasons for his or
her request, for the matter to be placed on the agenda. Department chair must notify all
other members of the department about the regskin no fewer than five or more than
fifteen (15)working days that the matter is to be discussed at a department meeting. After
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aninterimperiod2 ¥ y20 fSaa 0KFIYy GKANIE@ 6o0on0 y2NI Y2N]
the department must meetovote.¢ g 2 TG KANRA 2F (GKS RSLI NIYSyi
2y NBOI f f & h yrenbefsdrke éligihieitowste, ant tDeyzivill vdte in the

percentage of FTE they serve ttlepartment. The chair may be recalled by a simple

majority of those votingTheminutes or otherecordof the department meeting should

reflect the outcome, but the debate itself should not be recorded.ddair can be

subjected to more than one recall attempt per academic year.

E.2.0 DEPARTMENT CHREASSIGNED TIME

Departmentchairs shall be compensat with reassigned timdased upon the procedures
outlined below.

E.21 Department ChaiReassigned Timé&ables

Compensation for department chairs shall be provided as reassignedReassigned time
shall bebasedprimarilyon department size (FTEF) according to the following table:

Department Size (FTEF) Reassigned Time
is at least but less than (FTE)
1.00 4.00 0.10
4.00 8.00 0.20
8.00 10.00 0.30
10.00 14.00 0.40
14.00 18.00 0.50
18.00 b 0.60

FTEF isalculated ashe average spring and fall FT&sof February 15 of the preceding
academic year

For the Counselingaepartment, FTEF shall be calculated according to the formula:

FTEF = (number of fdiine faculty) + (norcontractual classroom LHELS) +
(associate faculty counseling hours per weelby

For the Library dpartment, FTEF shall be calculated according to the formula:

FTEF = (number of fdiine faculty) + (norcontractual classroom LHE + 15) +
(associate faculty library hours peeek + b)

Reassigned time for chairs with extended contracts (Counseling and Library departments)
shall extend throughout their contracts.

Bythe beginning of the second eighteek session of the spring semesgarch year, the
Office of Instruction shafirovide the Faculty Assembly with information on spring and fall
FTEF anthe department chair reassigned time for the upcoming academic year
determinedin accordance with thidrticle, for verification and inclusion as an appendix to

Paged4 of 149



DISTRITFACULTY ASSEMBLY AGREEMENZ2015JUNE2018(UPDATED MAY 2016)

this Agreement

A table of current department chair reassigned tifisted by departmentcan be found in
Appendix 5.2

E.22 Distribution of Department Chair Reassigned Time

All reassigned time is provided to the department chairis reassigned time may not be
split ar shared with otherfaculty.

E.23 Summer Compensation

Chairs are paid for their summer duties via a stipend. This stipend does not count toward
the 9.0 LHE maximum a faculty member is allowed to teach during the summer. Stipend
LHEs for summer duties anet considered overloadnd are not capped at stel.

Summer stipends for departments other than Counseling and Library shall be calculated
according to the following formula:

stipend in hours = 13.8 + (spring WFCH x 0.227)

Summer stipends for Counseling and Library chairs shahlbalatedusing the following
formula (this formula has been prmted to reflect the extended contracts of the
Counseling and Library chairs)

stipend in hous = 9.5 + (spring FTEF x 2.22)

where FTEF for the Counseling and Library departments is calculated according to the
formulas established in section E.2.1

Results shall be rounded to the nearest hour. The minimum stipend shall be 33 hours
(1.0 noncontractual, noateaching LHEdepartments whose stipend is less than 33
hours according to this formula shall receive 33 hours stipend.

For the purposes of Payroll, stipends will be calculatetbmcontractual, norteaching
LHE, where 1 LHE = 33 hours.

A table showindghe currentsummerstipends calculated according to thsticleis provided
in Appendix 5.21.

Bythe beginning of the second eiglteek session of the spring semestitie Office of
Instruction shall provide the Faculty Assembly viftformation on spring WFCH and
stipends for the upcoming summer in accordance with Hriscle, for verification and
inclusion as an appendix to thgreement
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Half of the hours paid by stipend shall be@ampus (or at oftampus meetings scheduled
by the Office of Instruction). The other half can be performed externally. A schedule of
hours shall be produced between tlkdean anddepartmentchair; the distribution of on
campus hours within the total required may be modified by mutual agreerbetween the
dean and department chaat any time during the summer.

If agreed to by thelean, adepartment chair may split her/his stipend with others in the
department to cover the required time commitment.

If achair cannot serve in the summer, her/his stiperah be given to another department
member, preferably in the following order: 1) another faculty member in the department;

2) a faculty member in another department; and, 3) the dean (no stipend). These decisions
are to be made by thehair and thedean.

E.2.4 Other ®anding non-contractual, nonteaching asignments

The table below shows compensation for roontractual, norteaching assignments for
specific departments. If these positions are filled by atfoie faculty member, they shall
be compensatd for the specified amount of hours at the appropriate romtractual
hourly rate.

Department | Duty Total LHE* | Total Hours
Art Kruglak Art Gallery Managgver 120per
3.636
semester) semester

International | Summer International Language Lak

Languages Coordinator 0.606 20

*Non-contractual,non-teachingLHE (1 LHE = 33 hours).

E3.0 REASSIGNED TIME FOR CAREER AND TECHNICAL EDUCATION DUTIES

Career and Technical Education (CTEJifu# faculty are eligible for reassigned time based
on CTE dutiegerformed. The available CTE reassigned time shall be distributed based on
the aiteria outlined inAppendix 42 and administered by the CTE dean. The details of the
application pocess are outlined iAppendix 41.

The basic distribution formula is:

annual FTE for CTE individual =
(individual hours validated)(total hours validated) x (FPpEovided

The total CTE essigned time providesghall be3.00 FTE45.0LHE) per semester.
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F.1.0 LEAVE OF ABSENCE WITHOUT PAY

The Board of Trustees may grant a leave of absence without pay for any purpose.
TheDistrictmay request a leave of absence without pay for an employee for any purpose.
An employee may request a leave of absence without pay for any purpose for a petiod n
to exceed one year in up to smonth intervals, except as specified in policy related to
parental leaves, subject to the following restrictions:

1. Requests for leaves of absence without pay for thirty (30) days or less shall be
submitted on or accompaed by a completed "Leave of Absence without Pay
Request Form." Such requests may be allowed with the approval of the employee's
supervisor and division vice president. Board action is not required.

2. Requests for leaves of absence without pay for more thaty (30) days shall be
sent to theBoardfor approval. Such requests shall be submitted on or accompanied
by a completed "Leave of Absence without Pay Request Form" indicating the
department's support or nonsupport of the request.

3. An employee absentuk to illness must exhaust all paid leave to which he/she is
entitled before a request for an unpaid leave of absence will be considered.
Verification of the employee's inability to return to work from the employee's
physician shall be required. A secorgiroon from a medical provider identified and
paid for by theDistrictmay also be required. A written health clearance from an
appropriate medical provider shall be required for return to duty with Bistrict
after completing an unpaid leave.

An emplgyee who returns from an approved leave of absence without pay (except for
extended iliness as described above) shall automatically be entitled to all previously accrued
but unused/unpaid sick leave and vacation. No sick leave or vacation shall be acedmulat
during such period of absence.

F.2.0 SICK LEAVE

9 OK TFdzZA& t mGAYS SyYL}X 2e8SS Aa SydAdadtSR (2 €SI @8
calendar month of contracted service. Such leave shall be granted only for personal iliness

or injury resulting in Bsence on days that the employee is required to render service to the

District, except as otherwise provided in these policies.

The allowance for leave computed on the basis of the empl@yeentract is allowable in
full at the beginning of the first dagf service.

The amount of leave not taken in any school year shall be accumulated from year to year.
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An absence of more than five days must be verified by a physician, recognized religious
practitioner, or registered nurse. An employee absent frdunies for reasons of illness or
accident for a period of five months or less from the date of expiration of accumulated sick
leave shall receive fifty percent (50%) of his/her regular salary.

All employees shall be notified regarding accumulated sickd@al £  y OSa 2y S| OK
pay warrant

F.2.1 Accual and Charging of Sick Leave

The payroll officeshall maintain leave records for adigular classroom and narlassroom
faculty. Sick leave is accrued/charged in accordance with the following pnesedu
w All faculty are considere@bn dutye five days per weefor contractual assignments
regardless of the number of days they meet their classes or their duty obligations.
w Sick leave shall be accumulated, reportedd debited in units of days. Coattual
and noncontractual sick leave shall be accumulated, recoréad debited
separately.
w If an employee is absent for an entire week, he/she is chargeiivio(5) days
regardless of the number afayshe/she was scheduled to work that week.

Thefollowing provisions shall apply to sick leave accumulation:

Contractual assignments:

1 For days of sick leate be creditedfor all contractual assignmenta day
shall be defined as consisting of eight (8) work hours, as commensurate with
the workload agreements.

1 Contractual sick leave shall be accumulated at the rate of 10 days per year
for a standard 1@nonth contract.

1 For extended contracts, sick leavealiibe accumulated as follows:

Contract days per year Sick leave days per year
195, 199 11
203, 212 12

9 For partial contracts (less than 1.00 FTE), sick leave days shall be
accumulated at the fraction of 10 days proportionate to the reduction in
workload (e.g. 7.5 days for a 0.75 FTE contract).
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Non-contractual assignments:

1 For days of sick leave creditéor all noncontractual assignments, a day shall
be defined as consisting of six (@)rk hours, as commensurate with the
workload agreements.

1 Noncontractual sickeave shall be accumulated at the rate of 1/3 day per
non-contractual LHE.

1 Faculty membe@&bsences occurring duringpn-contractualassignments
are reported toPayrollon the Faculty Absence Report form.

The following provisions shall apply to debiting of sick leave:

Contractual assignments:

1 For days in which an employee is absent frmant or all of his or her
contractual assignment, contractual sick leave shall be debited as follows:

: j Sick leave days
Employee misses more thg Up to debited
0 hours 2 hours 0.25
2 hours 4 hours 0.50
4 hours 6 hours 0.75
6 hours T 1.00

Non-contractual assignments:

1 For days in which an employee is absent from part or all of his or her non
contractual assignment, necontractual sick leave shall be debited for the
work hours missed (contact and prep hours as determined by the
appropriatediscipline factor). If an employee has exhausted all-non
contractual sick leave, necontractual pay will be docked for the work hours
missed

If a faculty member with reassigned timewho isteaching online classes believes that he

or she has met a lger portion of his or her daily assigned duties than is reflected in the sick
days debited as per the above provisions, he or she may pebtisending an email
his/herdean to have the amount reduced. The petition shall include the faculty me@nber
rationale for requesting the adjustment. The dean shall inform Payroll and the faculty
membel@ department chair of any adjustments. (For faculty directors reporting directly to a
vice president, the vice president shall fill the role of the dean.)
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F2.2 Transfer ofSick Leave

An employee who has been an employee of another California public school district for a
period of one school year or more, and who is employed inRisrictat any time during

the second or any succeeding year of his or her employment with the first district, shall
have transferred with such employee to tiidstrict the total amount of sick leave that was
accumulated in the previous district of employment.

It is the employe@ responsibility to secure the transfer of any such leave balance from a
previous California school employer.

F.3.0 PARENTAL AND FAMILY LEAVES

F3.1 Parental Leave

Unpaid parental leave shall be granted for a maximum of twelve (12jimmaipon written
request. Consideration will be given to granting an extension of the leave, if requested, until
the beginning of the next school semester should the expiration of the twelve (12) months
of parental leave occur during the school year.

Refer also to Labor Code §234.

F3.2 Family Leave

It is the intent of the MiraCosta Community College District to comply with the California
Family Rights Act of 1991 (FRA) and Federal Family and Medical Leave Act (FMLA) of 1993
and revised 2009 FMLA. &3e acts entitle employees to up to 12 weeks of unpaid leave per
year (12 months) for the following reasons:

1. Because of the birth of a son or daughter of the employee and in order to care for
such son or daughter.

2. Because of the placement of a son oudhter with the employee for adoption or
foster care.

3. In order to care for the spouse/domestic partner, or a son, daughter, or parent, of
the employee, if such spouse/domestic partner, son, daughter, or parent has a
serious health condition, as verifieg n appropriate medical advisor.

4. Because of a serious health condition, as verified by an appropriate medical advisor,
that makes the employee unable to perform the functions of the position of such
employee. A second opinion rendered by a medical exansalected and paid for
by theDistrictmay be requested.
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5.1 O2@SNBR FlIYAfté& YSYOSNRa | OGA@S Rdzié 2NJ
Reserves in support of a contingency operation.
6. To care for a covered service member who is injured or ill.

FMLA leaves may be requested by either the employee obtk&ictwhen the employee
takes a leave of absence for an FMiLAlifying reason.

All approved FMLA leaves will run concurrently with any other paid and/or unpaid leave to
which the employee mabe entitled, i.e. parental, personal necessity, accrued and
extended sick leave, and vacation. The employee shall be notified within five (5) days after
FMLA is requested that, if approved, his/her FMLA leave will run concurrently with all other
leaves b which he/she may be entitled.

While a benefiteligible employee is on FMLA leave, istrictwill continue his/her health
benefits at the same level and with the same premiunpayments that existed prior to

the effective date of the leave. Shouldet employee fail to return to work after taking FMLA
leave for any reason other than the continuation, recurrence, or onset of a serious health
condition or other circumstances beyond the employee's control, reimbursement for
premiums paid by th®istrictduring the leave may be required.

The FMLA clearly provides that it does not preempt state law to the extent that the state

law is more protective of employee rights (FMLA 8401(b)). Human Resources staff should be
consulted to review both acts to deteiine which one provides the greater benefit to the
employee on each leave issue.

Descriptions of the California and Federal Family Leave laws are kept in the Human
Resources Department.

F.4.0 MILITARY LEAVE

TheDistrictwill grant employees a military leave of absence to the extent required by
applicable federal and state law, not to exceed five years.

The employee must request a military leave of absence in writing together with a copy of
his/her reporting orders to & eligible for payment of the salary and benefits outlined
below.

Leave for Annual Training Duty

An employee, upon submission of military orders to report for training duty, shall be
granted a leave of absence without loss of salary.

Such training sbuld be scheduled during vacation periods or at the convenience of the
Districtwhenever possible.
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Salary

An employee shall be entitled to receive his or her full salary for the first six months of

military leave of absence provided it occurs duriigla A R &G dza LISNA2R 27
work year. Salary for absences during months two through six shall be offset by the amount

of gross pay received by the employee from the military. Requests for military leave beyond

six months must be approved by theperintendent/president.

Health Benefits

An employee is ineligible for lorigrm disability coverage while on active duty. All other
Districtpaid health benefits shall be continued for the employee and his/her eligible
dependents for the duration of ilitary leave, paid and unpaid.

Vacation and Sick Leave

Employees on military leave accrue any benefitsirictprovides to other employees.
For example, if employees on other approved leaves are permitted to accrue vacation or
sick leave, employees on military leave will do so as well, as established by MiraCosta
College policy on vacation accrual.

Reinstatement

Employees on military leave shall accrue any benefits afforded by any colldetrgaining
agreement negotiated during their absence.

Subject to the qualifications and limitations set forth in the Uniform Services Employment

Rights Act (USER&3S8 United State Code 884301 et seq.) and state law, an employee on

military leave shall generally be entitled to return to the position that heler would have

attained with reasonable certainty if not for the absence due to uniform service (i.e., the
GSAaO0lFtFG2N LRaAGA2Yeé0d LT GKS SyLi 2eSS gl a |
qualified to perform the duties of the position, the @hoyee shall be placed into the
GSAaO0lFtFG2N LRaAGAZ2YE 2y NB GaeNday orimdre, th&K S S| @&
NBGOGdzZNYyAYy3 @GSGSNIY Ydzad 6S NBSYLX 28SR Ay (KS
seniority, status, and pay.

If the employee isiot qualified to perform the escalator position on return, tBéstrictshall

make reasonable efforts to train the returning employee so that he or she will be qualified.

If those efforts are not successful, the returning employee is entitled to hisrgoregiously

KStR 220 G4 GKS GAYS 2F RSLI NI dzZNBEEZ NI G§KSNJ (K

If the returning veteran cannot become qualified to perform his/her previous job following

0KS SYLX 28SNRa NBFazyloftS ST7T2nhaddisdbijftyR G KI G
the returning veteran employee shall be employed in a job with a lower status and with

lower pay for which he/she is qualified, but retain full seniority status. If, on the other hand,

the veteran's difficulties in qualifying for theljare related to servicaelated injuries, the
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District, after making reasonable efforts to accommodate, shall find a position for the
GSGSNYIY 2F SldZA@Ft Syl LRaArAdAz2y GKIFG A& O2yaa

Prior to resuming work, #employee shall be required to submit satisfactory evidence of
his/her other physical and mental fitness for duty, including anyr@ated restrictions/
limitations requiring accommodation. Absent unusual circumstancegmgloyment shall
occur withintwo weeks after the reemployment application.

F.5.0 QUARANTINE LEAVE

An employee unavoidably absent from duty under quarantine imposed by order of any
authorized health officer shall be paid regular salary for the period of absence without
deduction fom the employee's sickeave account. A copy of the quarantine order showing
its applicability to said employee must be provided to the Human Resources Department.

F.6.0 INDUSTRIAL ACCIDENT AND ILLNESS LEAVE

TheDistrictA & NI 1j dzZA NBRX dzy RSNJ G KS / FEAF2NYAL 22N]S
employees with coverage that guarantees prompt benefits when an employee is injured on

the job or incurs a job related illness. Benefits are in the form of medical care, temporary

disability benefits, and may include permanent disability awards.

Upon reporting an injury, benefits are automatic and are applied according to state law.
Employees must report injuries promptly to their supervisors.

The following procedures should be followed whenever an employee, as required, reports
any jobrelated injury to their supervisor.

1.1t Aye2dzZNASa Ydzad 6S NBLR2NISR (2 GKS SYLX
2. Allinjuries sustained by employees whole duty shall be reported at the earliest
practical moment to the Human Resources Department regardless of the nature of
the injury.
3. Employees at the Oceanside or San Elijo campuses should visit Health Services
during hours of operation for examination @or further medical referral.
Employees at the Community Learning Center angitéflocations, and when
injuries outside the hours of operations for Health Services, will be referred directly
to the appropriateDistrictdesignated healtkcare provider.
4. Employees must be given Employee Claim Form (B@v@ 1) within one working

RFE®& dzLR2y (1y26ftSR3IS 2F | 22N]JSNEQ /2YLISyal
5 1 { dzLISNIA&2NN& wSLE2NI 2F ! OOARSYdG C2NXY | H

injury, regardless of severityllI&ections of the report must be completed by the

supervisor.

6. All forms must be sent to the Human Resources Department, mail stop #14.
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F.7.0 BEREAVEMENT LEAVE

Every employee is granted three days leave of absence with full pay when the death of any
member of the immediate family occurs. Additional days may be granted bgdhed A
member of the immediate family means mother, motheflaw, father, father in-law,
grandmother, grandfather, spouse, domestic partner, son, daughter, brother, sister, or
grandchild of the employee, or any relative living in the immediate household of the
employee. The superintendent/president or designee may approve bereavement leave in
other circumstances deemed to fit the spirit and intent of this policy.

Five days leae will be allowed when travel outside the state is required. Bereavement leave
in excess of the authorized amount may be charged to personal necessity leave.

Referalsoto AP 7340

F.8.0 PERSONAL NECESSITY LEAVE

A contractor regular faculty membert his/her election, may in cases of personal necessity
FYRKk2NJ O2YLIStfAy3 LISNBE2YFf AYLERZ2NIFIYyOS:I dzasS d
leave in any contract year, including any of the following:

w Death of a member of the immediate family whadditional leave is required beyond
that provided byBoardpolicy.

w Serious illness of a member of the immediate family.

w Accident involving the@d 2 y i NI O G 2 NJ pb&oa aizbropbidy ar kth©piafsan &rQ &
property ofhis/her immediate family, iHading unavoidable transportation delays.

w Unavoidable family commitments.

w Emergency administration of estate problems relative to the immediate family.

w Observation of a day(s) of religious significance.

w Appearance in court as a litigant, witnesasty or under official order other than
subpoena or jury duty.

w Other personal emergency or necessity leave as approved in advance, whenever
possible, by thesuperintendent/presidenbr his/her designee.

Personal necessity is defined as unavoidable tareabeyond thecontract or regular
facultyemployedd immediate control, and not solely for his/her personal convenience.

Compelling personal importance is defined as an alternative valid reason for requesting
leave of such compelling nature that doest fall under the categories of personal
necessity and sick leave.

LYYSRAIFIGS FrLYAf@ A& RSTAYSR Iad | Y2U0KSNE Y240
grandmother, grandfather, spouse, domestic partner, son, daughter, brother, Sister
grandchild; any relatie living in the immediate household; and other persons closely
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related by blood antbr marriage.

F8.1 Waiver of Limitation of Personal Necessity

TheBoardmay grant a waiver of the limitation provided by Education Code (i.e. six days for
full-time faculty) per contracyear limitation for the use of accrued sick leave benefits for
absences that qualify as personal necessity per Education Code §8877822Ddr 8

Refer also to AP 7345.

F.9.0 CATASTROPHIC LEAVE PROGRAM

Employees may donate eligible leave credits to an employee when that employee or a
member of his or her immediate family suffers from a catastrophic iliness or injury. For
purposes of this grgram, the following terms are defined as follows:

1. "Catastrophic illness" or "injury" means an illness or injury that is expected to
incapacitate the employee for an extended period of time or that incapacitates a
member of the employee's immediate familyhich incapacity requires the
employee to take time off from work for an extended period of time to care for that
family member, and taking extended time off work creates a financial hardship for
the employee because he or she has exhausted all of hislbk leave and other
paid time off (including banked time off).

2. "Eligible leave credits" means vacation leave and sick leave accrued to the donating
employee.

3. ALYYSRALFGS FI YA @ é-inMg Fatfier, falexitH&anS NE Y 2 G K S NJ
grandmother, grandfatér, husband, wife, domestic partner, son, daughter, brother,
sister, or grandchild of the employee.

4. "Representative of employee" is one to whom employee has given medical power of
attorney in such cases where the employee is unable to represent himselélie
due to incapacitation resulting from a catastrophic illness or injury.

For purposes of this program the following conditions are not covered: elective surgery,
normal pregnancy, Worker's Compensation claims, disabilities resulting from substance
abuse, intentionally selinflicted injuries, or normal illnesses such as colds, flu, allergies,
headaches, etc.

Upon approval by the Board of Trustees, eligible leave credits may be donated to an
employee for a catastrophic illness or injury if all of tokofwving requirements are met:

1. The employee who is, or whose immediate family member is, suffering from a
catastrophic illness or injury requests that eligible leave credits be donated and
provides a physician's statement of verification of the catastrojtjury or illness.
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2. The Director of Human Resources determines that the employee is unable to work
RdzS G2 GKS SyYLX28SSQa 2NJ KA& 2NJ KSNJ FIF YAf
3. The employee has exhausted all accrued paid leave credits.

The maximum amount of time for which donated leave credits may be used may not exceed
twelve consecutive months.

An employee who receives transferred leave credits shall use any leave credits that he or
she continues to accrue on a monthly basis prioretceiving transferred leave credits.

If the transfer of leave credits is approved by Beard any employee may, upon written
notice to theBoard donate eligible leave credits at a minimum of eight hours, and in hour
increments thereafter, to a maximuwf sixteen hours per situation.

A. An employee must retain no fewer than thirty days of sick leave on record to be eligible
to donate sick leave days; no limitations are placed on vacation leave days that may be
donated.

B. All transfers of eligible leave credits are irrevocable.

Request and Donation Process

Once the employee or representative of the employee believes he/she has met the
requirements, he/she must submit a completed "Request for Donated Leave" to the
Depatment of Human Resources with verification from the attending physician attached.
If the employee has suffered a catastrophic illness or injury resulting in the employee's
inability to represent him or herself, a representative of the employee may coephet

paperwork as long as the representative presents a signed medical power of attorney.

Human Resources will submit the request to the superintendent/presiderBdardaction
at its next meeting.

If the Boardapproves the donation of leave creditdyman Resources will announce a call
for donations.

Employees who wish to donate eligible leave credits must submit a completed "Intent to
Donate Leave Credits" to the Payroll Department.

Using the completed "Intent to Donate Leave Credits" forms ase bihie Payroll
Department will transfer leave credits beginning by using the minimum hours donated from
each person to meet the anticipated need in an equitable manner.

Once leave has been donated officially, as indicated on the "Intent to Donate Leave
Credits", the form will be returned to the donating employee.
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Refer also to AP 7345.
F10.0 JURY DUTY

An employee may be granted a paid leave of absence when called for jury duty. Employees
will be paid at their regular rate of pay for time spent on jduty. As employees of a public
agency, fees paid by the court for jury service should be rejected; however, reimbursement
for mileage may be retained. The jury time card must be submitted to the Payroll
Department with the employee work/absence report @100 form), as applicable.

If absence for jury duty would seriously impair the operation of the college, the supervisor
may request that the employee seek a postponement of the jury service.

An employee called for jury duty shall immediately report such notice to his/her
department chair and deaand provide a copy of the jury summons to the Payroll
Department.

Refer also to AP340.

F.11.0 DEDUCTIONS OF SALARYARHENCE

Deductions of salary for absence shall be computed on a worlkalsig.

F.12.0 SABBATICAL LEAVE

TheDistrictmay grant a leave of absence for study and travel (sabbatical) to any

regular, fulltime faculty member who has rendered satisfactory servicenwlistrictfor at
least six consecutive years prior to taking the leave, but not more than one such leave of
absence shall be granted in eachg®ar period. While absence for an approved
nonworking leave shall not be deemed a break in the continuigeofice, the time spent

on a nonworking leave and/or a sabbatical leave shall not be included as service in
computing the six consecutive years required for sabbatezle eligibility. Time spent on
an approved working leave shall be included in theysars required for eligibility if both

the work and the manner of compensation have been approved byibkiict An

application for sabbatical leave is to be completed as outlined ildaemic Senate
Sabbatical LeavEdandbookand submitted to theAcademic Senate Sabbatical Leave
Committee Applications may be submitted in the sixth year of service (or thereafter) for a
sabbatical leave in the seventh year of service tolrict Only one sabbatical leave may
be granted in each consecutive,-giar period.

The Academic Senate is responsible for reviewalgpatical leavapplications and making

recommendations to th&oard The Academic Senate is also responsible for reviewing
sabbatical leave reports fand making recommendatiorise the Boad.
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TheSabbatical Leave Handbgakhichincludes information on the types of sabbatical
leaves, seniority rules, application procedures, and evaluation standards for reports of
completion, shall benaintained by the Academic Senate

The number obabbatical leaves to be granted by the Board of Trustees shall not exceed
eight percent (8%) of the fulime faculty per academic year. Exceptions may be approved
at the discretion of the college superintendent/president.

Every employee, as a conditiom Ibeing granted a leave of absence pursuant to this
procedure, shall agree in writing to render a period of service tdistrictfollowing his or
her return from the sabbatical leave of absence that is equal to twice the period of the
leave.

As a condion of receiving continued salary payments during sabbatical leave, employees

must obtain a performance bond through tiestrict Arrangements are to be made

through the Director of Human Resources. The bond is to provide surety for

GKS SYLX2e8SSwa FdzZ FAfEYSydG 2F +tt 20€tA3F0A2Y
paid leave.

Once the performance obligations for which the bonding company is guarantor have been
discharged and the sabbatical leave report has been accept¢debBoard of

Trustees, the employee will be deemed to be relieved of further performance
requirements, except for the condition of continuous employment for twice the period of
the leave.

Also efer to theAcademic Senat8abbatical Leave Handbqakd ArticleL.21,
Ga2RAFAOIGAZ2Y 2F t NRLISNI& wA3akday {lool GAOIf
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G.1.0 ORDEROFEMPLOYMENT NUMBER

Every contract or reguldacultyemployeeshall be deemed to have been employed on the
RFEGS dzZll2y 6KAOK KSkaKS FTANERG NBYRSNBR LI AR 3
2FTnSYLX 28YSyld ydzYoSNI aKlFff 6S FaaAdaySRo

Contract or regular facultyreployees who first render paid service on thengadate shall
participate in a single drawing, as prescribed in the Education Code, to determine their
order of employment.

The order, once determined, shall be permanent, shall be entered on the permanent
records of theDistrict, and shall be accessilid@ demand to angontract or regular faculty
employee of theDistrictor his/her designated representative.

A contract or regular facult YL 28 SS K2 KIFa NBaAIySR yR KI
Board shall have the date on which he/she first accepted $eY LI 2 & de@mhimningl &
his/her order of employment number.

G2.0FACULTY SERVICE AREAS

Pursuant to Education Co@&87743.2 the District and the Faculty Assembly negotiate
faculty service areas (FSAs). A table of currently approved FSAs and pedatdlires are
included in Appendix 8 of this Agreement.

To qualify for a faculty service area (FSA), a faculty member must meet the relevant state
minimum qualifications as well as tiastrictccompetency standard. & hires are

considered competent inie FS£s)for which they are hiredas determined by Human
Resources in consultation with the department into which the new faculty member is. hired
Faculty members may demonstrate competence for additional BE88sgh 15 LHEervice

(the equivalentof one semester ofull-time servicg in the FSA at MiraCosta.

G.2.1 Establishment of Faculty Service Areas

New or revised FSAs may be included in the Appendix by mutual agreement between the
Districtand the Faculty Assemblyhe Faclly Assemblyshall consult with the Academic
Senate in developing its proposals.
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G3.0 TEMPORARY FACULTY

Any person who is employed to teach classes for not more thansexgn (67) percent of
the hours per week that are considered afihe assignment for regal employees having
comparable duties shall be classified as a temporary employee, and shall not become a
contract employee. Service as a substitute on atdaglay basis shall not be used for
purposes of calculating eligibility for contract or regulaitissa

Fullime temporary facultysuch as fultime sabbatical leave replacementsge

represented by the Faculty Assembly and subject toaghyglicableconditions set forth in
this Agreement
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H.1.0 EVALUATION

Evaluatiorprocesses for fullime faculty are administered by the Academic Senate, and

2dzif AYSR Ay KlIyRo221a YIAYlGFrAYySR 6& (G4KS ! OFF
Evaluation Committee. Evaluation procedures for contract faculty are specified in the

Tenure Cadlidate Handbookand evaluations procedures for regular faculty are specified in

the Tenured Faculty Handboaboth available online through the Academic Senate web

site.

H.1.1 Evaluation Guidelines

Facultyshallbe notified of performance that is unsatisfactory or needs improvement. The
evaluation shall enumerate the problem area or areas with specific suggestions for
improved performance, and thiacultyemployee shall be allowed sufficient time to achieve
satisfactory performance.

The evaluee may initiate a written response or reaction to be filed antnevaluation.

H.12 Evaluation and Grade Appeals

Neither a student request for a change of grade the outcome of a grade appeal(s) shall
0S dzaSR Fa LINIO 2F Iy AyadaNdHzG2NRa SJFf dz (A2
violated any college policies or procedures or state laws.

Referalsito APAH o M>X G DNJ RS / Kl y3Sade¢

H.13 EvaluationStedule

Fulktime faculty evaluation shall occur accordinghe following schedule:
w Contract(untenured)employees: at least once every academic year.
w Regulartenured)employees: At least once evellyree academic years.

H.2.0 TENURE REVIEW

In accordancevith sections87663 & 8760®f the CalifornicEducation Code, allew faculty

members will be evaluated under a tenure review prodéss provides for a maximum

F2dzNJte S NJ LINRO | G A 2yl NEe béfdfeNeheRmay b grante® 2 y i NI O (i
TheBoardshallY 1S ff NBnSYLX 28YSyid RSOA&AZ2YEA AyO2
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relying primarily on the advice and judgment of the Academic Senate. The administration
reserves the right to present a dissenting recommendation if it deems it apprepifahe
AcademicSenat@ BB O2 YYSYRIFGA2Y Ay | NBrSYLX 28YSyi
Boardor its designee shall communicate its reasons in writing toAb@demicSenate

H.3.0 GRIEVANCE PROCEDURE FOR CONTRACT DECISIONS

Probationary faculty memberwho wish to challenge a decision not to grant a second or
third contract proceed to a hearing in accordance with Education @8dé40, which is
before an Administrative Law Judge appointed by the Office of Administrative Hearings.
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[.1.0 PROFESSIONAL DEVELOPMENT PROGRAM

In accordance with § 5572055732 in Title 5 of the California Code of Regulations, the
DistrictK & | dzi K2 NAT SR LI NGAOALI GA2Y Ay (GKS
for a structured professional development program. AlHfimle faculty teaching classes
during fall and/or spring semesters are required to participate.

Qx

Professional deelopment activities counting towardl ¥ f c&ditémust be completed within
the fiscal year, July 1 through June 30. Procedures, policies, guidelines, and deadlines for
reporting such activities are developed and administered by the Professional Developmen
Program Committee

A. Each faculty member is required to maintain an electronic transcript that properly
documents his/hepreapproved professional development activities.

B. Any faculty member who fails to complete his or her full contractual obligation or
completes only a portion of the contract is subject to loss of pay.

See als@\rticlesC.1.3and C.17
1.1.1a C f Gohtéact andd C t Bdnsgcript

Each faculty member must electronically submit his/her andu@l f cBniract certification
acknowledging his/het F f oBligation by the end of the second week of the fall semester.

Faculty witha F f ofligations must fully document their electrorad¥ S tkaascripts
annually byJunelst of each fiscal year. The transcript shall contain both of the following
elements:

1) Full and final documentation for all completédf f atiktities for the period July 1
to May 31of the current fiscal year.

2) A pojection of hours and activities to be completed during June of the current
fiscal year. If the faculty member does not need to project hours in order to
complete his/her obligation, this component of the transcript is not necessary. The
faculty member aknowledges that these projected activities, should they be
necessary to meet his/her obligation, must be completed and fully documented on
the transcript by the annual June 8deadline of the current fiscal year.

ThisArticle may be reopenebly either marty during the 2Q6-17 academic yeapo discuss
Y2OQAYy3a GKS aFfSEE NBLRNIAY3A RSIREAYySo
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[.2.0 PROFESSIONAL DEVELOPMENT ENROLLMENT FEE REIMBURSEMENT

The following guidelines and criteria shall be followed in providing reimbursement to
employees for enrollmet fees paid for courses completed to further their professional
development.

1. All fulltime faculty members are eligible to participate in the program.

2. Priority consideration shall be given for approving courses using the following
criteria:

a. Courses related to the current and/or projected duties of employment,
including courses in Spanish, computer applications, first aid, and CPR.

b. General and basic education courses (i.e., English, math, introduction to
sociology, general psychology, etc.).

c. Other credit courses not related specifically to professional development.

3. Course work must be taken at MiraCosta College unless the course is required for
maintaining or upgrading skills for current position and is not offered at MiraCosta
College withn the twelve (12) month period for which the employee is requesting
enrollmentfee reimbursement. In such a case, enrollméra reimbursement will
be limited to the cost of equivalent units at MiraCosta College, within the allowable
limit.

4. No course wilbe considered for reimbursement if its content is part of the
minimum requirements for the current position.

5. An employee must receive a minimum of@& grade or equivalent to receive
reimbursement. If letter grades are not given for a course, a coplyeofertificate
indicating successful course completion or a letter of satisfactory completion signed
by the instructor is required.

6. In order for a class to be considered for enrollmés® reimbursement it must be
scheduled during a time other than thenployeeQ regularly scheduled work hours.
LT GKS Oflaa Aa 2FFSNBR 2yfteé RdzNAy3I GKS
approve a temporary work schedule change, which allows the employee to be off
duty during the class hours and to make up the timesed during the same week.

7. Faculty members may not apply for enrolimdae reimbursement for courses
scheduled during times that they are scheduled to teach a class or have other
specific work assignments.

8. No course will be considered for enrolimeiee reimbursement if it is to be used by
the employee for salary enhancement (professional development or career
incentive),& F f c&éitéor for courses taken during sabbatical leaves.

9. Courses or seminars mandated and paid for byDistrictare not eligible for
enrollment fee reimbursement, nor may any employee apply for enrollrfeat
reimbursement for courses s/he may wish to substitute for the mandated ones.

10.1t is the responsibility of the employee to apply for enrollmés reimbursemat
and then to verify completion of coursework with an official transcript or the
AYAGNHzZOG2ND&a &aA3yFGdz2NBE LINA2NI 2 WdzyS on

11. Applications for enrolimentee reimbursement must be received prior to the start
of the mester in which the class is to be taken. If the class approved is canceled
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and the employee must substitute a class, s/lhe must request and receive approval
for substitution before the end of the second week of the semester.

12. Approval bodyor enrolimentfee reimbursementsthe AcademiSenate Salary
Advancement Committee.

13. Completed approval forms must be forwarded to the Director of Human Resources.
Upon completion of coursework, verification of satisfactory completion of class (i.e.,
transcripts) and @urchase request must be sent to the Director of Human
Resources before enrolimeifi¢e reimbursement occurs.

14.The Director of Human Resources will sign the purchase request and forward it to
Accounts Payable when verification is complete.

In addition, &culty members may request tuition reimbursement for courses taken outside
the Districtin lieu of departmental and staff development professional travel
reimbursement

[.3.0 TRAVEL

Attendance of meetings and conferences will normally be limited to the$e Wwithin the
United States. Travel to other locations must be approved in advance by the
superintendent/president.

In order to ensurdistrictliability and personal coveragBjstrictrelated travel must have
final approval two (2) weeks in advancethg appropriate chair or supervisor and the
divisional vice president or college superintendent/president. Extenuating circumstances
must be approved by the appropriate vice president.

Without approved authority to travel, an employee is not authorizetbeécabsent from
work and therefore is not covered by liability insurance policies. Unauthorized travel will
not be reimbursed.

Reimbursements/invoices mube for the employee only.

Travelclaim expenseshould be submitted té-iscal Services and any amount due the
employee will be reimbursed within fifteen (15) business days following submittal of the
travel claim. If the travel advance exceeds the reimbursable expense, the employee will be

notified and must reimburse thBistict within five (5) business days following notification.

All persons operating a vehicle @istrictbusiness must be approved prito operation of
GKS GSKAOft S® wSTSNI (2 ! RYAYAAGNI GA DS t NBOSRA

Refer also tBFAPT n n Braployeet NI @ds furtheér information on reimbursement
andAPcpons G+x+SKAOfS ! a8SKS5NAGSNI ! dziK2NRT | GA2Y
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J1.0 BENEFITS PHILOSOPHY

Health, dental and vision coverage provided by Ehstrictare consideredenefits of
employment, not compensatio.heDistrictfully covers the cost diealth, dental and
visioninsurancefor eligibleactive and retired facultgnd their eligible dependents.

J2.0HEALTH AND WELFARE INSURANCE COVERAGE

In accordance with thbenefits philosophy described Article J.1.0, he MiraCosta
Community College Distrishallprovide an insurance benefit package for all-futie
faculty and their eligible dependentsulttime faculty shall remain eligible for this benefit
package wkn unbanking load; when on sabbatical leave or other approved leave (as
described imArticle F); or when working on reduced load as describefirticle K.2.

Effective 7/1/2015 the portion of the premium paid by tBéstrict shall be limited to a
maximumcontribution of $23,401.35; this amount includes the costs of (a) medical
premiums, (b) dental premiums, (c) vision premiums, (d)diseretionary benefitg [base

life insurance, long term disability, and flex account administration fee], and (e) aojunt
benefits. Thereafter, the maximum contribution shall automatically be increased to cover
the cost of premium renewal rates by an amount not to exceed 10% in each successive
year. If the annual premium renewal rates represent an aggregate increasereftham

10%, the District and the Assembly agree to immedyateopen negotiations on this

Article.

SinceDistrictinsurance carriers and benefits may change from time to time, and since
employee benefits are reviewed and modified on a regular bastajld®f the benefits plan
are not included in this Agreement, but details are periodically (at least once per year)
distributed to all faculty members through the Human Resources office. Benefits allocated
to a fulltime faculty member shall be through @gment between the Faculty Assembly

and theDistrict

J.2.1 Health and Welfare Insurance Coverage for Retired Hualle Faculty Members

The Districwill providehealth and welfare coverage for thadigible retired fulitime faculty
membersand any eljible dependents at the same le\ald on the same bas#s that of
active fulktime faculty members (with the exception of disability and accident insurance)
from the age of retirement from the Districintil the retiree reaches age 65

¢2 0SS StAIA0GES (2 LINIAOALIGS Ay GKAE LI Iys
by June 30 of the fiscal year in which his/her retirement is effective and have been
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employed in a regular health and welfare benefit eligible position a minireguivalent to
ten (10) fiscal or school years (dependent upon his/her assignment witBigtac).

Onceeligible the employee is assured pfogramO2 Y G Ay dzZt G A2y dzy GAf | 3S
length of the program, or death, whichever occurs first.

Active employees age 65 or older who have completed a minimum of 10 years of service in
a benefited position with th®istrictas of June 30 in the year in which he/she retires, will

be eligible for theDistrictpaid supplemental health plan to receive amount each year
equivalent to the average cost for a Medicare supplement for the retiree and his/her
spouse/domestic partner until the retiree turns age 75 or dies, whichever comes first. Early
retirees covered under the active employee health benefinpldo reacteligibility for
Medicarewill also be eligible for th®istrictpaid supplemental health benefit until the

retiree turns age 75 or dies, whichever comes first.

If the age of Medicare is eligibility is changed from 65, the parties agnempen this
article to discuss modifications.

J3.0 DOMESTIC PARTNERS

Af NBFSNByOSa hGgeemehtiidaldeiréad o indlude repiktdréd domestic
partners as permitted by California law.
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K1.0RETIREMENSYSTEM(S)

Allregular {enured) and contract{untenured)faculty must become members of the State
Teachers Retirement System unless, prior to employmenhasademic employee, they
belonged to the Public Employ@eRetirement System and desire to raman that system.

Contributions to the State Teachers Retirement System are based on rates established by
the State Retirement Boar@ontributions are withheld from salary payments made to a
gualified employee.

K2.0 REDUCED WORKLOAD

Faculty may ballowed to reduce their workload and receive full STRS service credit
provided that they meet the qualifications described below:

WCKS LINPALISOGADS LI NIGAOALI YO Ydzad KIF @3S NBI (
reduction in workload.

w Theemploye¢rdza i KI @S 06SSy SYLX 28SR Ay | Fdzft £ i)
F2NI LG €SFLAadG GSy @SIFENRX 2F 4oKAOK (GKS AYYSH
employment. Sabbaticals and other approved leaves do not constitute a break in
service. Such leavhpwever, is not used to compute the requirement of five years of
Fdzf t TGAYS ASNBAOS LINA2NJ 2 SyYyiSNAy3I GKS LI

WeKS YAYAYdzy LI NI m(aversdyeddveiilte acadsBiyyidandll Bed S ¢
the equivalent of at least half of the number of daysefvice required by the
O2y (NI Ol 2F SYLX 28YSyid RdNAy3a (GKS flFrad &SI
academic position.

w Salary shall be pro-rata share of the salary that would have been earned had the
employee not elected to enter the reducegbrkload program. The salary received
Ydzad o6S G4 €SFHad KFEEF GKS arflI NBE GKS YSYO!

w The employee shall retain all rights and benefits for which payments are made that
g2dzZ R 0S NBIjdzA NER A ¥Fgleathin@rétieeRen® dzf t M A YSS

w The reduced service agreement may be reviewed and updated on an annual basis.

w Participation in the reduced workload prograshall be initiated at the request of the
employee and can be revoked only with the mutual consent efitstrictand the
employee

w The employee may participate in the plan for a maximurtenf(10)years.

See also California Education Code 844922.
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K3.0 REINSTATEMENT AFTER RESIGNATION

A resignation by a contract employee shall be considered a bresgrvice. Reinstatement
shall be under the same conditions as other entering employees.

wS3dzt  NJ 6GSYydzNSRUO | OFRSYAO SYLX 2eSSa ¢gK2 NBa
nine (39) months after the last day of paid service shall have the period ohatisig
disregarded as a break in service.

K4.0 INCENTIVE FOR EARLY NOTICE OF RETIREMENT OR RESIGNATION

Anyfaculty member or administrator who notifies thgistrictof his/her intent to retire or
voluntarily resign at the end of the current academic or fiscal year by November 1 will
receive a $500 notification bonus. Payment will be made with the first payroll following the
individual@ retirement or resignation date

K5.0 DISMISSADRSUSPENSION

Refer also to California Education Code 888786B®31, 887732, and 887740.

Contract (untenured) and regular (tenured) employees may be dismissed or suspended by
the Boardupon therecommendation of thesuperintendent/presidenfor causes as
provided by law.

The following are grounds for dismissal of employees:

w Immoral or unprofessional conduct.

w Dishonesty.

w Unsatisfactory performance.

w Evident unfitness for service.

w Physical or mental conditiaimat makes him or her unfit to instruct or associate with
students.

w Persistent violation of or refusal to obey the school laws of the state or reasonable
regulations prescribetly the California Community Colled®ard ofGovernors or by
the Board of Tustees

w Conviction of a felony or any crime involving moral turpitude.

w Conduct specified in Government Code 81028.

If the Boarddecides to dismiss atisciplinea contract or regular employee, it shall assure
that each of the following has been satisfied:

1 The employee has been evaluated in accordance with standards and procedures
established in accordance with the provisions of Education Gecteons 87660
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et sg]., and the administrative procedure for evaluation containethia
Agreement and the relevant Academic Senate handbpoks

9 TheBoardhas received all statements of evaluation which considers the events
for which dismissal [or penalties] may be imposed,;

TheBoardhas received a recommendation from the superintendent/president.

TheBoardhas considered the statements of evaluation and the
recommendations in a lawful meeting.

If the Boarddecides it intends to dismiss disciplinea contract or regular enipyee, it shall
take the actions required by the Education Code, and the superintendent/president or
designee shall thereafter assure that the employee is afforded the fultypostination due
process required by the Education C@&f87666 through 87681and 87740

The superintendent/president shall establish procedures that define the conditions and
processes for dismissal, discipline, and due process and ensure they are available to
employees.

K 5.1 Notice and Appeal

TheDistrictshall not act upon any charges of unprofessional conduct or unsatisfactory
performance unless during the preceding term or half college year prior to the date of the
filing of the charge, and at least 90 days prior to the date of the filing, the emphyaast
whom the charge is filed has been given written notice of the unprofessional conduct or
unsatisfactory performance, specifying the nature of the conduct with specific instances of
behavior and with particularity to permit the employee an opportyrtid correct his or her
faults and overcome the grounds for the charge. The written notice shall include the most
recent evaluation of the employee.

If the Boarddecides it intends to dismiss drsciplinea contract or regular employee, a
written statement, signed and verified, shall be delivered to the employee setting forth the
complete and precise decision of tB®ardand the reasons for the decision.

The written statement shall be delivered by serving it personally on the employee or by
mailing it ly United States registered mail to the employee at his or her address last known
to the District

If the employee objects to the decision on any ground, the employee shall give written
notice of the objection to théoard andthe superintendent/presidenof his or her
objection within 30 days of the date of the service of the notice.

Within 30 days of receipt of the employee's demand for a hearing, the employee and the
Director, Human Resourceshall attempt to agree upon an arbitrator to hear the matte
When there is agreement as to the arbitrator, tbgector, Human Resourceshall enter

into the records of thaBoard of Trusteewritten confirmation of the agreement signed by
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the employee and an authorized representative of District Upon entryof such
confirmation, the arbitrator shall assume complete and sole jurisdiction over the matter.

LT 6AGKAY on RIFé&a 2F GKS NBOSALI 2F GKS SYLX
agreement has been reached between the employee andistrictregarding

appointment of an arbitrator, thd®istrictwill certify the matter to the California State

Office of Administrative Hearings and request the appointment oAdministrativeLaw

Judge.

Upon appointment, the arbitrator or the Administrative Law Judge shall conduct the
proceedings in accordance with the California Administrative Procedures Act, except that
the right of discovery shall not be limited to those matters set fortbeiction 1507.6 of

the California Government Code but shall include the rights and duties of any party in a civil
action brought in a superior court. In all cases, discovery shall be completed prior to one
week before the date set for hearing.

The arbitrator or Adnmistrative Law Judge shall determine whether there is cause to
dismiss or penalize the employee. If the arbitradorAdministrative Law Judge finds cause,
the arbitrator or Administrative Law Judge shall determine whether the employee shall be
dismissedthe precise penalty to be imposed, and whether the decision should be imposed
immediately or be postponed.

No witness shall be permitted to testify at the hearing except upon oath or affirmation. No
testimony shall be given or evidence introduced relgtio matters that occurred more

than four years prior to the date of the filing of the notice. Evidence of records regularly
kept by theDistrictconcerning the employee may be introduced, but no decision relating to
the dismissal or suspension of any eoyde shall be made based on charges or evidence of
any nature relating to matters occurring more than four years prior to the filing of the
notice.

The decision of the arbitrator or Administrative Law Judge will be made in writing and
provided to all paries.

Employees will be notified in compliance with any timelines required by the Education
Code:

w March 15: Deadline for theuperintendent/presidenbr his/her designee to give the
Boardand the employee written notice of the recommendation notreeemploy and
stating the reasons therefore.

w May 15: Deadline for thBoardto notify the employee in writing that the employ@e
services will not be required for the ensuing year.

See als@\rticleK6Z awSRdzOGA2Y AY bdzYOSNI 2F t SNXIFySyi
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K.6.0 REDUCTION IN NUMBER OF PERMANENT EMPLOYEES

Whenever a particular kind of service is to be reduced or discontinueddaedmay
terminate the services of not more than a corresponding percentage of the employees of
the District, regular (tenured) as Weascontract(untenured) at the close of the school year
preceding the year the reduction or discontinuance of service is to be effective; provided
that the services of no regular employee may be terminated while any contract employee
or any other emplgee with less seniority is retained to render a service for which the
regular employee possesses a Faculty Service Area (FSA) designation.

See also Education Code §87743.

K 6.1 Program Discontinuance, Retraining and Reassignment

Where program discontinuance will result in authe tenured faculty member(s) having
less than a full teaching load, a retraining and reassignmentgpidra timeframe for
notifying affected facultyvill be developed as part of the recommendation.

If the Board of Trustees votes to accepeport and recommendatiofor program
discontinuancethe timeframe for notifying affected faculty, and the affected-firie
tenured faculty member(s) will be offered the retraining and reassignment plan. If the
affected fulltime tenured faculty member(s) choose to not accept this plan, Human
Resources will notify affected fitime tenured faculty member(s) of their employment
rights and begin layoff procedures.

Refer also to AP 402dProgram Discontinuance.
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| we L[/WLODI ¢{ > wO{thb{L.L[LE¢CL9{ ! Db5
L.1.0 ACADEMIC FREEDOM

TheDistrictand the Faculty Assembly agree to support and defend academic freedom of
full-time faculty members, as set forth in Board Policy 4030.

L.2.0 INTELLECTUAL PROPERTY

Thefollowing intellectual propertyrovisionsshall be interpreted consistent with other
Districtpolicies, including but not limited to, th@istrictQa L2 f A 0& 2y | OF RSYAO
(Board Policy 4030), and federal and state statutes and regulations.

Definitions

For the purposes of thiarticle, the following definitions apply to the following words or
phrases:

G! RYAYAAGNI G§A @S I Ol A D ADiskIEQ aY Svilyya 3SKYSS ySIiE 20Nzl A 2
administrative functions such as preparing budgets, policasracts, personnel

management, printing course materials and catalogues, maintenance of computer data,
longrange planning, and keeping inventories of equipment. Teaching and academic

endeavors are not administrative activities.

G! dzil K2 NE 2 NasarOndiBiduédl @heElon¥ @ hs part of a group of other creators
invent, author, discover, or otherwise create intellectual property.

G5Aa0NAOG NB&a2dzNDOSa¢ YSEhya Ftf GlFly3aArAofS NBa?z
computers, software, peminel, and funding.

G/ 2dzNBES YI GSNAFf&aéd INB YFGSNRAEFE A LINSLI NBR T2
including but not limited to, digital, print, audio, visual, or any combination thereof. Course
materials include, but are not limited to,daures, lecture notes, and materials, syllabi, study

guides, bibliographies, visual aids, images, diagrams, multimedia presentationsg¥igb

content, and educational software.

G/ 2dzNARS aefflodzaée YSIya | R 2 OdzY S gelistandirtisic A y Of
for student evaluation, and additional information that reflects the academic work of the
faculty member.

G5A BYWORRSR 6 2NJ ¢ Y S-begunce) that @aNlle storedyon dompditdr {
readable media, manipulated by computers, anahsmitted through data networks.
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GOYLX 28SS¢ YSIya |y AYRAGARdZ f f8l¥mdffa2ldtySR o0&
who develop intellectual property usirigjstrictresources, unless there is an agreement
providing otherwise.

GLY (St SNXG&d# £ Y IINRAISG 2 NJ a2 LINESeaizD prapéarty, LINE OS & a s
copyrightable subject matter, works of art, trade secrets, kdww, inventions, and other

creations the ownership of which are recognized and protected from unauthorized

exploitation by lav. Examples of intellectual property include scholarly, artistic, and

instructional materials.

G { dzo & ( I y DistrictNB dz& 8NP $ & ¢ Distictrefdurcedzbegon®tife normal

professional, technology, and technical support generally providgtéistrictand

extended to an individual or individuals for development of a product, project, or program.

The use oDistrictresources must be important and instrumental to the creation of the

intellectual property. The following do not constitute stdnstial use of theDistrictQ a

resources: (1) incidental use Dfstrictresources and/or (2) use @fistrictresources

commonly available t®istrictemployees. A substantial use of théstricQd NB & 2 dzZNDOSa
be implicated in situations where tHaistrid provides the creator with a reduced workload

at full compensation for the purpose of creating the item.

G22NJl ¢ YSIya |y a2NRIAYIFE 62N)] 2F | dZiK2NBKAL
Copyright Act.

Ownership of Intellectual PropertyThe ownership rights to a creation at thestrictshall
be determined generally as set forth below, unless ownership is modified by an agreement.

Employee IntellectuaProperty RightsA Districtemployee who is the creator of an

academic work in his drer field of expertise owns the copyright in that work. Academic

works include textbooks, lecture notes and other course materials, literary works, artistic

works, musical works, architectural works, and software produced with no more than

nominal or inciéntal use of theDistricQd NB &2 dzZNDOSad ! OF RSYA O 62 NJ 3
paragraph are owned by the employee, even though such works may have been developed
GAGKAY (GKS SYLX28S5SSQa aod2L)S 2F SyLX z2eyYSydao

The official course outline of records is the propertyte college regardless of authorship.
The individual expressions in the syllabus are the intellectual property of the author.

One electronic copy of each syllabus will be requested from faculty by the Office of
Instruction for the following purposes:

A. Providing syllabi to students who request them for individual course articulation
when the faculty member is unavailable.

B. Providing syllabi to authors of an accreditation stifdy to demonstrate inclusion
of Student Learning Outcomes and language thahadestrates the college's
meeting of other accreditation standards and sstandards.
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C. Providing syllabi to visiting accreditation team members to demonstrate meeting of
accreditation standards and stdtandards.

This particular electronic copy will only be used for the purposes outlined above.

However, paper or electronic copies of syllabi may be included in materials required for
tenure-review packets (sethe Academic SenafBenure Candidate HandbgoK hey may

also be requested by department chairs and Academic Senate presidents for the purposes
of evaluating student requests for grade changes (see Board Policy/Administrative
Procedure 4231, Grade Changes), and by department chairs, deans, and members of the
Grievance Hearing Committee for the purposes of settling a student grievance (see
Administrative Procedure 5530, Student Rights and Grievances). In these cases, the
requestor must obtain the syllabus via specific request to its author or from the student in
support of his or her grievance or request for change of grade.

Intellectual property unrelated to an individual's employment responsibilities aDisérict

and that is developed on an individual's own time and withoutBligtrictQ & & dzLJLJ2 NI 2 NJ
of District facilities is the exclusive property of the creator, and Bistricthas no interest in

any such property and holds no claim to any profits resulting from such intellectual

property.

District IntellectuatProperty RightsTheDistrictowns all oher intellectual property,
including, but not limited to, patentable inventions, such as computer software, created by
its employees under the following circumstances:

1. If intellectual property is created through thistricQad | RYA Y A &G NBani A §S |
employee working within his or her scope of employment.

2. If intellectual property is created by an employee executing a duty or specific
assignment designated by th#strict

3. Ifintellectual property is created through the substantial us®mtrictresources.
4. If intellectual property is commissioned by tBéstrictpursuant to a signed contract.
5. Ifintellectual property is produced within one of the nine categories of works

considered workgor-hire under copyright law pursuant to a written contta
6. If intellectual property is produced from research specifically supported by state or
federal funds or thirgparty sponsorship obtained through tHaistrict

Where circumstances give rise@strictintellectuatproperty rights as described above,
the creator of the potential intellectual property will promptly disclose the intellectual
property to theDistrict TheDistrictand the creator may enter into a written agreement
whereby the creator executes documents assigning intellectual propertysrigithe
District

The superintendent/president may waive théstricQa Ay G SNBada Ay Aida Ay
by executing a written waiver.
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L.2.1Modification of Ownership Rights

The general provisions for ownership of intellectual property right$a¢h previously may
be modified by the parties as follows:

Sabbatical WorksGenerally, intellectual property created Bystrictemployees during a

sabbatical is defined as an academic work. However, where a work to be created as part of

an approved abbatical plan requires resources beyond those normally provided to other
employees during a sabbatical (substantial usBisfrictresources), the parties may enter

into a written agreement to define thBistrictt Y R SYLJX 28 SSQa Ay Sttt SOd
in the sabbatical work.

Assignment of RightsVhen the conditions outlined in the sections on employee
intellectuatproperty rights or student intellectugdroperty rights are met, ownership will
reside with the employee or student responsible for ¢ne@ the intellectual property. In
these circumstances, the creator may pursue intellecpraperty protection, marketing,
and licensing activities without involving tiestrict If such a decision is made, the creator
is entitled to all revenues receide

Any person may agree to assign some or all of his or her intellgotopérty rights to the
District In the event the creator offers to share or assign intelleefuaperty rights in the
creation to theDistrict, the Districtmay support and financapplication for intellectual
property protection (trademark, patent, or copyright) or it may enter into an agreement for
other exploitation of the work, including management, development, and
commercialization of the property under terms and conditionsres be agreeable to the
parties. After evaluating the creator's offer, tlastrictmay or may not decide to become
involved in a joinrinvestment agreement. A negative response from Bistrictwill be
communicated in writing to the creator. An affirnnae response from th®istrictwill be
summarized as an offer to enter into a written contract. If the creator accept®ibicts
proposed contract, any revenues received from commercialization of the intellectual
property will be distributed as defirkin the contract.

Sponsorship AgreementA sponsored work is a work first produced by or through the
Districtin the performance of a written agreement between tbéstrictand a sponsor.
Sponsored works generally include interim and final technicaintspsoftware, and other
works first created in the performance of a sponsored agreement. Sponsored works do not
include journal articles, lectures, books, or other copyrighted works created through
independent academic effort and based on the findingthefsponsored project, unless the
sponsored agreement states otherwise. Ownership of copyrights to sponsored works shall
be with theDistrictunless the sponsored agreement states otherwise. Where a sponsorship
agreement does not define ownership of theellectual property, ownership shall be
determined under applicable law. Any sponsorship agreement that provides for ownership
of the work by one other than thBistrictgenerally shall provide thBistrictwith a
nonexclusive, worldwide license to usedareproduce the copyrighted work for education

and research purposes.
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Collaboration/Partnership AgreementsTheDistrictmay participate in projects with
persons/organizations that result in the creation of intellectual property. Ownership rights
of such intellectual property will be defined by the collaboration/partnership agreement or
shall be determined under applicaldbaw.

Special Commissiorintellectual property rights to a work specially ordered or
commissioned by th®istrictfrom a faculty member, professional staff member, other
Districtemployee, or other individual or entity, and identified by thestrictas aspecially
commissioned work at the time the work was commissioned, shall belong Didtect
TheDistrictand the employee shall enter into a written agreement for creation of the
specially commissioned work.

Use of Substantial District Resourcdathe event theDistrictprovides substantial
resources to an employee for creation of a work and the work was not created under an
agreement (such as a sponsorship agreement, individual agreement, or special
commission), thdistrictand the creator shathwn the intellectualproperty rights jointly in
proportion to the respective contributions made.

Encoded Works/Software for Administrative Activitie$heDistrictmay hire an individual

or entity to develop software or other encoded works to be usedaDistricQ a

administrative activities. ThBistrictshall maintain ownership of the intellectual property

rights in such encoded works. Similarly, tistrictshall have ownership of the intellectual

property rights in encoded works created by an empleyeven where the work was

ONBIFGSR 2dzi 2F GUKS SYLX 28SSQa 26y AYAUGALFGAGDS
responsibilities. For example, if an employee in the student records office creates a

software program on his own initiative that will @gize student records, such work is
NBfFGSR G2 0G0KS SYLX 2&SSQbdistre2VeherRaizémpdyee | Y R g A f
creates a program that does not relate to his or her job duties and that program was

ONBI 4GSR 2y GKS SYLJX 2 do8S @&he anplgyeell A YSZ GKS g2 NJ

Jointly Created WorksOwnership of jointly created works shall be determined by
separately assessing which of the above categories applies to each creator, respectively.
Rights between joint owners of a copyright shall be determiparsuant to copyright law.

Work Acquired by Assignment or Will.heDistrictmay acquire copyrights by assignment
or will pursuant to the terms of a written agreement or testament. The terms of such
agreements should be consistent withstrictpoliciesand these procedures.

L2.2Materials Implicating Third Party Rights

District employees and students must comply witistrictpolicies and state and federal
laws, including copyright and privacy laws, in creating works. District employees and
studentsmust obtain all required licenses, consents, and releases necessary to avoid
infringing the rights of third parties. District employees and students with questions or
concerns regarding thirgarty rights should direct all inquiries to the Vice President,
Instructional Services.
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L.2.3IntellectuatProperty Coordinator

The Vice President, Instructional Services, shall b®isictQa A y G@dpdrty O i dzl f
coordinator. The coordinator shall administer this procedure and will implement the

Districta Ay idStfSOldza t LINRPBLISNIE& LRfAOéd ¢KS O22N
and use of thdDistrictQa Ay G St SOGdzZ £ LINRPLISNI&od !'ye |jdzSai
the Districts intellectual property or this procedure may be directed andveered by the
intellectualproperty coordinator.

L2.4 Preservation of IntellectuaProperty Rights

Protection of RightsTheDistrictshall undertake such efforts as it deems necessary to
preserve its rights in original works for which thestrictis the sole or joint owner of
intellectual property rights. ThBistrictmay apply for a patent, for trademark registration,

for copyright registration, or for other protection available by law on any new work in which
it maintains intellectuaproperty rnghts.

Payment of CostsTheDistrictmay pay some or all costs required for obtaining a patent,
trademark, copyright, or other classification on original works for which it exclusively owns
intellectuatproperty rights. If theDistricthas intellectuabproperty rights in a jointly owned
work, theDistrictmay enter into an agreement with the joint owners concerning payment
of such costs.

L.2.5Commercialization of Intellectual Property

Right of CommercializatiorifheDistrictmay commercialize its intelctual property using
its resources or it may enter into agreements with others to commercialize the work as
authorized by law.

Distribution of ProceedsAn employee who creates a work and retains an intellectual
property interest in such work in whiche Districtmaintains intellectuaproperty rights is
entitled to share in royalties, licenses, and any other payments from commercialization of
the work in accordance with applicable agreements and applicable laws. Any expenses
incurred by theDistrictin protecting and promoting the work, including costs incurred in
seeking patent or copyright protection and reasonable costs of marketing the work, shall be
paid according to the prior agreement of the employee andDisrict

Intellectual Property Accont: Proceeds from intellectual property are general income to
the Districtand should be disposed of as directed by the Board of Trustees through the
budgetand-expenditureapproval process.

Profits from Required Course MaterialBaculty members shouldebaware that the

Education Code and the California Code of Regulations provide that when students are

required to provide or purchase instructional and other materials, such materials must be of

a continuing value to the student outside of the classroottirsg and should not be solely

or exclusively available within tHaistrict This would include course textbooks, packs,
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software, and other instructional materials (Education Code 876365 and 5 California Code
of Regulations, 8859400, et seq.). In additiprofiting by the instructoof-record from

sales of required course materials may also be in violatiddisifictQa L322 f A O& | y R
institutional code of ethics, which requires that faculty members avoid conflict of interests
between their contractual obligeons to theDistrictand private business or personal
commitments, including soliciting and selling services or products during the course of their
regular work at the college (Administrative Procedure 3050). In accordanc®isitinct

policy, no instrutor will profit from the purchase of required or suggested materials for
courses for which he or she is the instructdsrecord. Materials authored by the instructor

of record will be provided at cost, or the instructor will be responsible for demonstat

the Vice President, Instructional Services, that profits were donated to the MiraCosta
College Foundation or other nonprofit entity.

L.2.6 Notification

The intellectual property coordinator shall provide a copy of these intellegit@erty
procedues to persons upon request. Thastrictshall arrange training on a periodic basis
for faculty, staff, and/or other persons who are covered by this intellecfualperty
procedure.

L3.0 INVESTIGATIVE PROCESS

When an employee is subject to an interview concerning matters that may result in the
employee being disciplined or subject to an adverse action (a written reprimand, notice of
unprofessional conduct, suspension or termination) the following procedurdsagbaly:

1. Atleast 24 hours prior to the interview, the employee shall receive written notice of
the date, time and location of the interview, the persons conducting the interview ,
the subject matter of the interview in writing, and whether the employgéeing
compelled to appear and cooperate. This notice may be by email and must include a
copy of this policy/procedure.

2. If permitted by the outside authority and not contrary to law, thestrictshall
inform the employee when any investigation begunthg Districtis joined or taken
over by an outside authority.

3. Itis anticipated and expected that all employees andirict Administration or
representative thereof will be truthful, cooperative and forthright. If the employee
may be subject to digaline for failing or refusing to cooperate, the employee shall
be so informed in writing when noticed for the interview (see # 1) that their
attendance and cooperation is being compelled. Should such notice be given at the
onset of or during the scheduladterview, it must be in writing and the employee
may request a reasonable period of time to consult with and have present a
representative of his/her choice.

4. The employee, at his or her request, shall have the right to be represented at the
interview bya representative of his or her choice and cost, who may be present at
all times during the interview. If requested by the employee, the interview shall be
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postponed for an additional working day to enable the employee to secure
representation. If requeste by the employee, th®istrict Administration must
provide the employee with any prior statements of the employee in the possession
of or available to théistrictthat relate to the subject matter of the interview.

5. Either the employee or the person camtting the interview may record the
interview. If a recording is made by tiestrict, the employee shall have the right to
have a copy of that recording. Any party making a recording will inform the other
party and a record of that communication will bexde on the recording itself.

6. In a specific situation where an employee believes that the answer to any question
would violate his/her right to sefhcrimination under the Fifth Amendment of the
United States Constitution or the California Constitutionisaunsure whether
assertion of such a right is appropriate, the employee may so state at any time
during the course of the interview. The person conductingitherview will suspend
the interview to provide both parties the opportunity to obtain legdvece with
respect to the assertion, or will complete the interview without compelling a
response to the question subject to reconvening the interview session at a future
date after both parties have had the opportunity to seek legal adwith respect to
the assertion.

7. Before placing any derogatory document in the empldy&ke, related to an
investigation of a complaint, allegation, or concern, including any reprimand or
other derogatory information, the document shall first be provided to the empdoye
who shall have five days to request a meeting with the administrator proposing to
put the document in the file or the administrat@rsupervisor in order to respond to
the document. Subject to this meeting, if requested, the employee shall have five
daysto provide a written response to the document, which response must be placed
in the personnel file with the document. If no such meeting is requested, the
employee shall have 10 days from receipt of the document to provide a written
response that must bplaced in the personnel file with the document. If no further
derogatory action related to the investigation, allegation or concern occurs for four
years, the document shall be sealed in the personnel file at the emp®yegquest
to be opened if the emplyee is facing potential discipline or upon court order or
subpoena.

8. Prior to recommending to the Board of Trustees formal disciplinary action such as a
notice of unprofessional conduct, unpaid suspension or disciplinary termination, the
Districtadministation will notify the employee of the recommendation, the charges
upon which the recommendation will be based and any evidence relied upon in
making that recommendation. The employee shall have the right at his/her option to
appear before a designee oférsuperintendent/pesident to present any
information he/she deems appropriate as to why the recommendation should not
proceed to theBoard If recommendation for such action is forwarded to B®eard
and is considered in closed session, the employee shall be afforded an opportunity
to address théBoardin closed session prior to any decision being made.

9. Thesuperintendent/presidenbr his/her designee will meet with thiéaculty
Assemblypresident orhis/her designee at least once per semester to discuss any
inquiries that have been initiated relevant to these procedures. Such discussion will
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be in general terms that will not violate any applicable rules, regulations,
procedures, or statutes, and may timited to discussing the number of times the
policy has been invoked.

L3.1 Background Checks

No report on the fitness of a faculty member in a dismipsateeding shall be received
from a statewide professionalrganization by a governing boaundless the employee shall
have beergiven, prior to the preparation of the report in its final form, thpportunity to
submit in writing his or her comments on the repartd unless a copy of the report in final
form is given to themployee investigatedt least 10 days prior to its submission to the
board. The report shall not be distributed other than to tgeverning board and those
persons participating in its preparatiamless the employee does not demand a hearing as
provided by law.

If the investigation results in action that adversely affects the employee, the employee shall
receiveoral, written, or electronic notice of:

1 the adverse action;

1 the name, address, and telephone number of the third party agency that
furnished the report;
theemd 28 S5SQa NAIKG G2 26GlFAYy  FNBS O02LJ]
0KS SYLX28SSQa NARAIKG (2 RAaALIzIS GKS | C
information in the report.

1
il

L4.0 PERSONNEL FILES

Every fulltime faculty member has the right to inspect his/her own perseimecords

pursuant to the Labor Code and Education Cé@eulty personnel files shall be available

for inspection only to authorized employees (such supervisors and HR staff) Disthiet

when actually necessary in the proper administration of fhgrictQa | FF¥I ANBR 2 NJ (K
supervision of the faculty member.

Information of a derogatory naturewith the exception of evaluation comments or
recommendations provided to thBistricton a confidential basis by a previous employer or
as part of an applicatiofor transfer or promotion to another position within thistrict,

shall not be entered ofiled unless and until the faculty member is given notice and an
opportunity to review and comment thereon. A faculty member shall have the right to
enter, and tohave attached to any such derogatory statement, his/her comments thereon.

L4.1 Medical records

TheDistrictshall not use or disclose medical information pertaining totfaie faculty
members without written authorization from the affected faculty meenbHowever, such
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information may be disclosed in limited circumstances, such as when compelled by a court
of law or by a lawsuit filed by a faculty member, when used for administering and
maintaining benefit plans, or in relation to a workers compensatiaimm or request for

medical leave.

WSTFSNI Ifaz2 G2 't tTmMnpX Gt SNA2YYy St CAf S&aodé
L5.0 GRIEVANCES

L.5.1 Definitions

Grievance A grievance is an allegation by any member of the Faculty Assembly (FA) that
s/he has been adversely affected by any one or more of the following:
1. A violation, misinterpretation, omission, or misapplication of a specific term in

the District/Faculty Asembly Collective Bargaining agreement (CBA);
2. A violation, misinterpretation, omission, or misapplication of a written
regulation, policy, or procedure of the MiraCosta Community College District;
3. A deviation from an established past practice related tworking condition that
may or may not be documented by a written instrument.

A grievance shall not include, and the grievance procedure shall not be used for, any of the
following:
1. An alleged violation of the laws of the State of California or fedenamonent;

2. An allegation of sexual harassment, or discrimination of any kind;

3. Matters of interpersonal conflicts or communication issues between employees
of the District;

4. Any allegation of an adverse working condition which is subject to separate
complaintLINE OSRdzNBa dzy RSNJ 6 KAAa ! ANBSYSyd 2NJ
Administrative Procedures (e.g., complaints of harassment or discrimination,
employee discipline, tenure appeals, shared governance, student issues.)

Nothing in these proceduresiistended to diminish, eliminate, or adversely affect any right,

process, or procedure afforded to the FA or any FA member by any local, state, or federal
a0FGdzi ST NYz ST 2NJ NB3AdzA I GA2ya +Fa + NBadzZ G 27
representingC! YSYOSNABR |yR (KS C! YSYoSNDa adal Gddza
Community College District.

No reprisals of any kind nor punitive action shall be taken by the District, the Faculty
Assembly, the grievant, or any representative of the partiepéoticipating in the
grievance process.

Grievance Initiation FormThe document used to initiate a formal grievansattached as
Appendix 11 to the CBA. The Grievance Initiation Form shall be signed and dated by the FA
member submitting the grievanand/or by the FA president, and shall contain a specific
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description of all the facts which the faculty member claims shows a violation to his/her
working conditions. The written grievance also must identify the specific term of the CBA
claimed to have beviolated or the regulation, policy, procedure, statutory requirement,
or accepted past practice. It should include any available related documentation, how and
by whom it was violated, the date of the violation, the names of any witnesses or
individualswho can or may provide information regarding the claimed violation, and the
specific remedy sought. Once a grievance is resolved by mutual agreement of the FA &
District, the District shall be bound by the resolutions of grievances that are specifically
presented in writing and signed by an authorized agent of each party.

Grievant Any fulltime faculty member of the Faculty Assembly. If more than one faculty
member has been adversely affected by an identical violation, misinterpretation, or
misapplicatiom of a specific working condition, the Faculty Assembly may serve as the
GANARSGLyiGéE F2NIILEf FIFOdAf G YSYOSNR 2F GKS
(relief sought) shall be applicable to all affected faculty members. The grievant shall be
entitled to have the ombudsperson or other authorized FA representative at any stage of
the grievance procedure.

FA Faculty AssembtyThe exclusive working conditions bargaining agent of theifo#é
faculty members of MiraCosta College.

Faculty Assemblfresident: The person elected by members of the Faculty Assembly to
serve as its president to perform duties relative to this grievance process.

OmbudspersonThe elected member of the FA who is authorized to represent the FA in
matters related to these procedures. In addition, the FA president following consultation
with the FA Executive Council may designate additional authorized representatives for the
purpose of assisting and representing an individual grievant at any level of this grievance
procedure.

Day. Any contractual employment day of the grievant and does not include Saturdays or
Sundays. The grievance may continue outside of the contractual empldydays

(summers or intersessions, for example) if requested by the grievant and agreed to by the
District.

Resolution ConferenceA conference requested in any level of the Grievance Procedure
and within the time limits relevant to that level. Its purge is to attempt to resolve the
grievance, can be called by any of the parties to include the grievant, the District, the FA,
and shall be scheduled by mutual agreement. At such conference, the grievant may be
represented by the FA ombudsperson, an authed FA representative, or a third party
chosen by the grievant; and the district official may be joined by one more district cfficial
unless mutually agreed otherwise. In the event that the grievant chooses to be represented
by a third party, the FA omiaisperson or an authorized FA representative must still attend.
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Superintendent/President: The superintendent/president of the MiraCosta Community
College District, including an Acting or Interim superintendent/president, or a person
appointed by the supgntendent/president to perform duties relative to this grievance
procedure.

L.5.2 Waivers and time limits

A unit member may postpone the time line during approved leave periods by giving written
notice to the other party. In such cases, the time liné galmmence on the first scheduled
workday after the leave period. Time limits at each level shall begin the day following
receipt of the grievance, grievance appeal, or written District decision. The grievant can
request and will receive an automatic fif®) day extension at adgvel in the process.

Since it is important that grievances be processed in a timely manner, the time limits
specified at each level are considered to be maximum and efforts should be made to
expedite the process. However, the gnfimits may be extended further by mutual
agreement.

If a grievance is not processed by the grievant in accordance with the time limits set forth in
this Agreement and a request for an extension is not made, the grievance shall not be
subject to furthemresolution and shall be considered settled on the basis of the decision last
made by the District.

If the District fails to respond to the grievance within the time limit specified at each level,
the failure to respond shall be deemed a denial of thexgance and termination of the
level involved, and the grievant may proceed to the next level.

L.5.3 Purpose

The purpose of this procedure is to secure, at the lowest possible level, an equitable

resolution of a grievance. Both parties agree that thesecpeaings will be kept as informal

and confidential as possible at any level of the procedure. In the course of the grievance

LIN2E OSRdzNE> Fff LINLGASA gAff YIS I O2yOSNISF
the earliest possible level in thegredure. The handling or processing of any grievance

shall be conducted so as to result in minimal interference with, or interruption of, the

instructional program and related work activities of the grievant or other involved

individuals.

L.5.4 Informal IPocedure

FA members are strongly encouraged to consult with the FA ombudsperson and/or
authorized FA representatives prior to initiating any informal or formal action related to any
working conditionrelated grievance. This consultation is recommendedrisure that the

FA member has adequate information to support a grievance related to a working condition
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violation and to develop the various options for resolution that might be available to the FA
member.

Level One:

Before filing a formal written gri@nce, and within twenty (20) days after the grievant knew
or should have reasonably known of the act or omission giving rise to the grievance, the
grievant shall attempt to resolve the problem by requesting an informal conference with

the dean or lowestevel administrator to whom the grievant reports; and thereafter by any
other district official who may be able to resolve the issue. Once the dean is notified of the
request, s/he shall schedule and conduct the meeting within ten (10) days. The grievant
maybe accompanied by the FA ombudsperson or an authorized FA representative. The
District may utilize any and all college resources (such-asuse mediators) and the FA

may utilize any and all of its resources in attempting to resolve the issue atfibisad

level. The dean or lowedtvel administrator will render a decision in the matter within ten
(10) days of the meeting. If the grievant is not satisfied with the disposition of the grievance
or if the dean or lowest level administrator is unavaléator the informal conference during

a ten (10) day period after initial request is made, a formal grievance may then be filed. The
time limits may be extended by mutual agreement of both parties.

Level One is concluded at the later of the time the dean or lowest level administrator
delivers his/her decision to the grievant and authorized FA representative, or the expiration
of the time for the dean or lowedevel administrator to hold a Level Oneeting, or, if no
decision was rendered, the expiration of the time for the dean or loi@gt| administrator

to render a decision after the Level One meeting.

L.5.5 Formal Procedure

Level Two:

If the grievance is not resolved at the informal levle& grievant may present the grievance
in writing on the Grievance Initiation Form to the dean or lowlesel administrator to

whom the grievant reports within ten (10) days of the termination of Level One. The
Grievance Initiation Form shall be presentedhe FA ombudsperson at the same time it is
submitted to the dean or lowest level administrator. The grievant is encouraged to consult
with the FA ombudsperson or authorized FA representative to prepare the grievance.

The statement shall be a cleagncise statement of the grievance including as applicable
the contract or policy provision(s) alleged to have been violated, the circumstances
involved, the decisioif any rendered at the informal conference(s) and the specific remedy
sought.

The dean polowest;level administrator in consultation with the appropriate vice president
to whom the grievant reports shall communicate a decision to the employee in writing
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within ten (10) days after receiving the grievance. The written decision shall contigara c
and concise statement as to the reason(s) for said decision. The dean or-lewast
administrator shall send a copy of the decision to the FA ombudsperson and/or authorized
FA representative at the same time.

If the dean or lowesteveleducational administrator to whom the grievant reports does not
respond within the time limit, the grievant has the right to advance to the next level in the
formal grievance process. The time limits may be extended by mutual agreement of both
parties.

Level Two is concluded at the later of the time the deanocevdstlevel administrator

delivers his/her decision to the grievant and authorized FA representative, or, if no decision
was rendered, the expiration of the time for the dean or lowlestel adminstrator to

render a Level Two decision.

Within the time limits of Level Two, any party may request a Resolution Conference as
defined above.

Level Three:

If the grievance is not resolved at Level Two, the grievant may, within ten (10) days after the
termination of Level Two, submit an appeal on the Grievance Appeal Form to the
superintendent/president. The statement of appeal shall include a copy of the original
grievance, the decision rendered at Level Two, if any, and a clear, concise statement of the
reasons for appeal. New alleged violations not presented at Level Two may not be
introduced at the appeal. The scope of the appeal shall be confined to the issues and
evidence presented at Level Two with the immediate supervisor. The
superintendent/presidet or designee may meet with the grievant who shall be entitled to
have the ombudsperson or authorized FA representative present. If no meeting is held, the
written response shall be filed within ten (10) days of the filing of the Level Three appeal. If
ameeting is held, the superintendent/president has an additional five (5) days to file a
written response. The decision shall be in writing and delivered within the timelines to the
grievant and the FA ombudsperson and/or authorized FA representative. fittenw

decision shall contain a clear and concise statement as to the reason(s) for said decision.

If the superintendent/president does not respond within the time limits provided, the
grievant has the right to advance to Level Four.

Level Three is catuded at the later of the time the superintendent/president delivers
his/her decision to the grievant and authorized FA representative or, if no decision was
rendered, the expiration of the time for the superintendent/president to deliver a decision.
Within the time limits of Level Three, any party may request a Resolution Conference as
defined above.
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Level Four:

If the grievance is not resolved at Level Three or if no written decision has been rendered
within the timeline, the Faculty Assembly president, after consultation with the grievant
and FA Executive Council, may request the grievance go to mediation aulyisory
arbitration.

1. Mediation: A request for mediation must be submitted to the Office of the

Superintendent/President no later than ten (10) days after the termination of Level
CKNBES® 2A0KAY GSYy omno RIF&a 2FoniheBA CIl Odz
and the District will select a mediator from a mutually agreed upon list of

professional mediators who will bring the parties to the issue together in an effort to
resolve the grievance. The mediation shall not exceed two days in duration. The

District and the FA shall jointly agree upon a means of appointing mediators for this
purpose. No action shall be required as a result of the mediation unless mutually

agreed to by both the District and the FA. If mediation is attempted, evidence of

eitherLJr NI @ Qa O2y RdzOUO 2NJ aidl GSYSyda Rdz2NAy3 i
any subsequent arbitration proceedings. The District and the FA shall share equally

the cost of the mediation.

2. Advisory Arbitration: If mediation is not conducted, a requestaidvisory
arbitration must be submitted to the Office of the Superintendent/President no later
than ten (10) days after termination of Level Three. If mediation is conducted, a
request for advisory arbitration must be submitted to the Office of the
Superitendent/President no later than ten (10) days after the date the mediation
02y Of dzZRSa o 2 A0KAY GSy omn0u RIFIé&a 2F (KS C
the FA and the District shall mutually select an arbitrator. If no agreement can be
reached, theparties shall request from the California State Mediation & Conciliation
Service (SMCS) a list of five (5) arbitrators, preferably with experience in hearing
grievances in community college matters. Each party shall alternately strike a name
until one nane remains. The parties shall determine who strikes first by coin toss.
The remaining panel member shall be the impartial arbitrator. The fees and
expenses of the arbitrator and the hearing shall be borne equally by the District and
the FA, provided, howevethat if the College superintendent/president makes a
final decision in resolution of the grievance which is contrary to the advisory
decision made by the arbitrator, then the District shall pay the full amount of the
F NDAGNI G2 ND& T 6teiexpensds shalbbeI®shé lfy thebpartyf f
incurring them.

The arbitrator, exercising his or her discretion, shall conduct the proceedings with a
view to expediting the resolution of the dispute and may direct the order of proof,
bifurcate proceedingsral direct the parties to focus their presentations on issues
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which could dispose of all or part of the grievance. The parties may offer such
evidence, including the testimony of witnesses under oath, as is relevant and
material to the dispute. The arbitrat shall determine the admissibility, the
relevance, and materiality of the evidence offered and may exclude evidence
deemed by the arbitrator to be cumulative or irrelevant. Conformity to legal rules of
evidence shall not be necessary. If any questiosearas to the ability to arbitrate

the grievance, such question will be ruled upon by the arbitrator. If the arbitrator
determines the grievance is arbitrable, the arbitrator shall, on the same date, hear
the grievance based upon its merits.

The arbitrdor's advisory decision shall be in writing and shall set forth the findings
of fact, reasoning, and conclusions of the issues submitted. The arbitrator may
recommend remedies as she/he judges to be proper. The arbitrator shall be without
power or authoriy to make any decision that requires the commission of an act
prohibited by law or which violates the terms of this Agreement.

The decision of the arbitrator shall be submitted to the grievant, the Faculty
Assembly president, and the College superintariffgesident. After consulting

with the grievant, the Faculty Assembly president shall confer with the
superintendent/president and together they shall attempt to either: (1) accept the
FNDPAGNI 62NRaA RSOAAA2Y 6 AGK 2 Nde gaseblcR dzi
to the arbitrator to make additional findings or clarifications anesubmit the

decision.

If the College superintendent/president and Faculty Assembly president are unable
to reach a resolution, the College superintendent/president dtedide the

YAY
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conclude the grievance procedure.

L6.0 FACULTY SUPPORT FACILITIES

All fulktime faculty shall be provided basic facilities nesaey to carry out their duties.

Whenevemossible, achfull-time faculty member shall be provided an office on campus

(individual or shared). Each office shall include one desk, one office chair, one student chair,

' YAYAYdzY 2F oyé RSLIIK ¥ A 6fBookarayddpatSpera LI OS

instructor.

Each fultime faculty membershad S LINE A RSR | RYAYA&UNY GA DS
office,and reasonable office supplies necessary to carry out assigned duties. Ediohefull
faculty member shall be provided onafftparking pass free of charge.
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APPENDIX 1.1: TABLES OF ANNUALIZED FACULTY WORKLOADS

All table entrieggive the number ohoursassociated with a particular category

CONTRACTUAL FACULTY WORKLOADS
FORFULL CONTRACTUAL CALENDAR (18 DAY

Per FTE Pe Per LHE Per Week Per Day Per LHE
Year Per Class Per FTE Per FTE Per Week
Class Contact, Preparation,
Student Engagemenkinal 1155 38.500 32.813 6.563 2.188
Exans
Institutional Service 165 5.500 4.688 0.938 0.313
Preapprovedd C f A tiviies 60 2.000 1.705 0.341 0.144
Other Professional Activities 20 0.667 0.568 0.114 0.379
All-College Day Activities 8 0.267 0.227 0.045 0.015
TOTAL 1408 46.933 40.000 8.000 2.667
CONTRACTUAL FACWIRKLOADS: CLASSROOM
FOR REGULAR INSTRUCTIONAL CALENDBRY365
Per FTE Pe PerLHE PerWeek PerDay Per LHE
Year Per Class Per FTE Per FTE Per Week
g(zsnz Contact, Preparation, Fin - g4, 33.000 | 30.000 6.000 2.000
Student Engagement 165 5.500 5.000 1.000 0.333
Institutional Service 165 5.500 5.000 1.000 0.333
TOTAL 1320 44.000 40.000 8.000 2.667
CONTRACTUAL FACULTY WORKLOADEIMSSROOM
FOR REGULAR INSTRUCTIONAL CALENDBRY365
Per FTE Pe PerLHE Per Week Per Day Per LHE
Year Per Class Per FTE Per FTE Per Week
(E:Lzsni Contact, Preparation, Fin 4155 38.500 35.000 7.000 2.333
Student Engagement 0 0.000 0.000 0.000 0.000
Institutional Service 165 5.500 5.000 1.000 0.333
TOTAL 1320 44.000 40.000 8.000 2.667
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NONCONTRACTUAL FACULTY WORKLOADS: CLASSROOM

FOR REGULAR INSTRUCTIONAL CALENDBRYQ65

Per FTE Pe PerLHE PerWeek Per Day Per LHE

Year Per Class Per FTE Per FTE Per Week
g(fni Contact, Preparation, Fin - ¢ 33.000 | 30.000 6.000 2.000
Student Engagement 0 0.000 0.000 0.000 0.000
Institutional Service 0 0.000 0.000 0.000 0.000
TOTAL 990 33.000 30.000 6.000 2.000

Hourly parity for classroom necontractual duties relative to contractual duties:
(990 hours)/(1408 hours) = 70.3125%

NONCONTRACTUAL FACULTY WORKLOADEINMGISROOM

FOR REGULAR INSTRUCTIONAL CALENDBRYJ65

Per FTE Pe Per LHE Per Week Per Day Per LHE
Year Per Class Per FTE Per FTE Per Week
Class Contact, Preparation, Fin ;5 38.500 35.000 7.000 2.333
Exans
Student Engagement 0 0.000 0.000 0.000 0.000
Institutional Service 0 0.000 0.000 0.000 0.000
TOTAL 1155 38.500 35.000 7.000 2.333

Hourly parity for norclassroom norcontractual duties relative to contractual duties:

(1155 hours)/(1408 hours)82.0313%
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APPENDIX 1.2: TABLES OF WORKLOAD FACTORS FOR SPECIFIC ASSIGNMEN

Tables for workload factors currently in use can be found in Article C.3.5. The tables in this
Article show FTE, LHE and WFCH equivalents for workload factors correspondieg to o
possible assignments.

Key for these tables:

FACTOR = the performance or discipline factor associated with a particular assignment
(factors less than 1.0 are performance factors; factors of 1.0 or greater are discipline
factors).

FTE = fullime equialent

LHE = lecture hour equivalent

WFCH = weekly faculty contact hours associated with assignment

PREP = hours of preparation associated with assignment

SUM = sum of weekly faculty contact and preparation hours associated with assignment

STU = hours afirect student contact associated with assignment

INSV = hours of institutional service associated with assignment

TOT = total hours associated with assignment
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Appendix 1.2.1 Contractual Classroom Assignments

For contractual classroom assignmentsTERE 15 LHE = 30 contact and prep hours + 5
student contact hours + 5 institutional service hours per week.

A classroom assignment of 1 FTE per semester corresponds to:
FACTOF FTE LHE WFCH PREP SUM STU INSV  TOT

2.000 1 15 7.5 22.5 30 5 5 40
1.875 1 15 8.0 22 30 5 5 40
1.765 1 15 8.5 215 30 5 5 40
1.667 1 15 9.0 21 30 5 5 40
1.579 1 15 9.5 20.5 30 5 5 40
1.500 1 15 10.0 20 30 5 5 40
1.429 1 15 10.5 19.5 30 5 5 40
1.364 1 15 11.0 19 30 5 5 40
1.304 1 15 115 18.5 30 5 5 40
1.250 1 15 12.0 18 30 5 5 40
1.200 1 15 12.5 17.5 30 5 5 40
1.154 1 15 13.0 17 30 5 5 40
1.111 1 15 13.5 16.5 30 5 5 40
1.071 1 15 14.0 16 30 5 5 40
1.034 1 15 14.5 155 30 5 5 40
1.000 1 15 15 15 30 5 5 40
0.938 1 15 16 14 30 5 5 40
0.882 1 15 17 13 30 5 5 40
0.833 1 15 18 12 30 5 5 40
0.789 1 15 19 11 30 5 5 40
0.750 1 15 20 10 30 5 5 40
0.714 1 15 21 9 30 5 5 40
0.682 1 15 22 8 30 5 5 40
0.652 1 15 23 7 30 5 5 40
0.625 1 15 24 6 30 5 5 40
0.600 1 15 25 5 30 5 5 40
0.577 1 15 26 4 30 5 5 40
0.556 1 15 27 3 30 5 5 40
0.536 1 15 28 2 30 5 5 40
0.517 1 15 29 1 30 5 5 40
0.500 1 15 30 0 30 5 5 40
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A classroom assignment of 1 LHE corresponds to:
FACTOF FTE LHE WFCH PREP SUM STU INSV  TOT

2.000 | 0.067 1 0.500 | 1.500 | 2.000 | 0.333 | 0.333 | 2.667
1.875 | 0.067 1 0.533 | 1.467 | 2.000 | 0.333 | 0.333 | 2.667
1.765 | 0.067 1 0.567 | 1.433 | 2.000 | 0.333 | 0.333 | 2.667
1.667 | 0.067 1 0.600 | 1.400 | 2.000 | 0.333 | 0.333 | 2.667
1.579 | 0.067 1 0.633 | 1.367 | 2.000 | 0.333 | 0.333 | 2.667
1.500 | 0.067 1 0.667 | 1.333 | 2.000 | 0.333 | 0.333 | 2.667
1.429 | 0.067 1 0.700 | 1.300 | 2.000 | 0.333 | 0.333 | 2.667
1.364 | 0.067 1 0.733 | 1.267 | 2.000 | 0.333 | 0.333 | 2.667
1.304 | 0.067 1 0.767 | 1.233 | 2.000 | 0.333 | 0.333 | 2.667
1.250 | 0.067 1 0.800 | 1.200 | 2.000 | 0.333 | 0.333 | 2.667
1.200 | 0.067 1 0.833 | 1.167 | 2.000 | 0.333 | 0.333 | 2.667
1.154 | 0.067 1 0.867 | 1.133 | 2.000 | 0.333 | 0.333 | 2.667
1.111 | 0.067 1 0.900 | 1.100 | 2.000 | 0.333 | 0.333 | 2.667
1.071 | 0.067 1 0.933 | 1.067 | 2.000 | 0.333 | 0.333 | 2.667
1.034 | 0.067 1 0.967 | 1.083 | 2.000 | 0.333 | 0.333 | 2.667
1.000 | 0.067 1 1.000 | 1.000 | 2.000 | 0.333 | 0.333 | 2.667
0.938 | 0.067 1 1.067 | 0.933 | 2.000 | 0.333 | 0.333 | 2.667
0.882 | 0.067 1 1.133 | 0.867 | 2.000 | 0.333 | 0.333 | 2.667
0.833 | 0.067 1 1.200 | 0.800 | 2.000 | 0.333 | 0.333 | 2.667
0.789 | 0.067 1 1.267 | 0.733 | 2.000 | 0.333 | 0.333 | 2.667
0.750 | 0.067 1 1.333 | 0.667 | 2.000 | 0.333 | 0.333 | 2.667
0.714 | 0.067 1 1.400 | 0.600 | 2.000 | 0.333 | 0.333 | 2.667
0.682 | 0.067 1 1.467 | 0.533 | 2.000 | 0.333 | 0.333 | 2.667
0.652 | 0.067 1 1533 | 0467 | 2.000 | 0.333 | 0.333 | 2.667
0.625 | 0.067 1 1.600 | 0.400 | 2.000 | 0.333 | 0.333 | 2.667
0.600 | 0.067 1 1.667 | 0.333 | 2.000 | 0.333 | 0.333 | 2.667
0.577 | 0.067 1 1.733 | 0.267 | 2.000 | 0.333 | 0.333 | 2.667
0.556 | 0.067 1 1.800 | 0.200 | 2.000 | 0.333 | 0.333 | 2.667
0.536 | 0.067 1 1.867 | 0.133 | 2.000 | 0.333 | 0.333 | 2.667
0.517 | 0.067 1 1.933 | 0.067 | 2.000 | 0.333 | 0.333 | 2.667
0.500 | 0.067 1 2.000 | 0.000 | 2.000 | 0.333 | 0.333 | 2.667
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A classroonassignment of 1 WFCH corresponds to:
FACTOR FTE LHE SUM  STU

2.000 0.1333 2.000
1.875 0.1250 1.875
1.765 0.1176 1.765
1.667 0.1111 1.667
1.579 0.1053 1.579
1.500 0.1000 1.500
1.429 0.0952 1.429
1.364 0.0909 1.364
1.304 0.0870 1.304
1.250 0.0833 1.250
1.200 0.0800 1.200
1.154 0.0769 1.154
1.111 0.0741 1.111
1.071 0.0714 1.071
1.034 0.0690 1.034
1.000 0.0667 1.000
0.938 0.0625 0.938
0.882 0.0588 0.882
0.833 0.0556 0.833
0.789 0.0526 0.789
0.750 0.0500 0.750
0.714 0.0476 0.714
0.682 0.0455 0.682
0.652 0.0435 0.652
0.625 0.0417 0.625
0.600 0.0400 0.600
0.577 0.0385 0.577
0.556 0.0370 0.556
0.536 0.0357 0.536
0.517 0.0345 0.517
0.500 0.0333 0.500

[N

3.000 4.000 0.667 0.667 5.333
2.750 3.750 0.625 0.625 5.000
2.529 3.529 0.588 0.588 4.706
2.333 3.333 0.556 0.556 4.444
2.158 3.158 0.526 0.526 4.211
2.000 3.000 0.500 0.500 4.000
1.857 2.857 0.476 0.476 3.810
1.727 2.727 0.455 0.455 3.636
1.609 2.609 0.435 0.435 3.478
1.500 2.500 0.417 0.417 3.333
1.400 2.400 0.400 0.400 3.200
1.308 2.308 0.385 0.385 3.077
1.222 2.222 0.370 0.370 2.963
1.143 2.143 0.357 0.357 2.857
1.069 2.069 0.345 0.345 2.759
1.000 2.000 0.333 0.333 2.667
0.875 1.875 0.313 0.313 2.500
0.765 1.765 0.294 0.294 2.353
0.667 1.667 0.278 0.278 2.222
0.579 1.579 0.263 0.263 2.105
0.500 1.500 0.250 0.250 2.000
0.429 1.429 0.238 0.238 1.905
0.364 1.364 0.227 0.227 1.818
0.304 1.304 0.217 0.217 1.739
0.250 1.250 0.208 0.208 1.667
0.200 1.200 0.200 0.200 1.600
0.154 1.154 0.192 0.192 1.538
0.111 1111 0.185 0.185 1.481
0.071 1.071 0.179 0.179 1.429
0.034 1.034 0.172 0.172 1.379
0.000 1.000 0.167 0.167 1.333
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Appendix 1.2.2 Contractual Ne@lassroom Assignments

For contractual noftlassroomassignments (counseling and library): 1 FTE = 15 LHE = 35
contact and prep hours + 5 institutional service hours per week.

A nonclassroom assignment of 1 FTE per semester corresponds to:
FACTOF FTE LHE WFCH PREP SUM STU INSV  TOT

1.000 1 15 15 20 35 0 5 40
0.938 1 15 16 19 35 0 5 40
0.882 1 15 17 18 35 0 5 40
0.833 1 15 18 17 35 0 5 40
0.789 1 15 19 16 35 0 5 40
0.750 1 15 20 15 35 0 5 40
0.714 1 15 21 14 35 0 5 40
0.682 1 15 22 13 35 0 5 40
0.652 1 15 23 12 35 0 5 40
0.625 1 15 24 11 35 0 5 40
0.600 1 15 25 10 35 0 5 40
0.577 1 15 26 9 35 0 5 40
0.556 1 15 27 8 35 0 5 40
0.536 1 15 28 7 35 0 5 40
0.517 1 15 29 6 35 0 5 40
0.500 1 15 30 5 35 0 5 40
0.484 1 15 31 4 35 0 5 40
0.469 1 15 32 3 35 0 5 40
0.455 1 15 33 2 35 0 5 40
0.441 1 15 34 1 35 0 5 40
0.429 1 15 35 0 35 0 5 40
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A nonclassroom assignment of 1 LHE corresponds to:
FACTOF FTE LHE WFCH PREP SUM STU INSV  TOT

1.000 0.067 1 1.000 | 1.333 | 2.333 | 0.000 | 0.333 | 2.667
0.938 0.067 1 1.067 | 1.267 | 2.333 | 0.000 | 0.333 | 2.667
0.882 0.067 1 1133 | 1.200 | 2.333 | 0.000 | 0.333 | 2.667
0.833 0.067 1 1.200 | 1.133 | 2.333 | 0.000 | 0.333 | 2.667
0.789 0.067 1 1.267 | 1.067 | 2.333 | 0.000 | 0.333 | 2.667
0.750 0.067 1 1.333 | 1.000 | 2.333 | 0.000 | 0.333 | 2.667
0.714 | 0.067 1 1.400 | 0.933 | 2.333 | 0.000 | 0.333 | 2.667
0.682 0.067 1 1.467 | 0.867 | 2.333 | 0.000 | 0.333 | 2.667
0.652 0.067 1 1.533 | 0.800 | 2.333 | 0.000 | 0.333 | 2.667
0.625 0.067 1 1.600 | 0.733 | 2.333 | 0.000 | 0.333 | 2.667
0.600 0.067 1 1.667 | 0.667 | 2.333 | 0.000 | 0.333 | 2.667
0.577 0.067 1 1.733 | 0.600 | 2.333 | 0.000 | 0.333 | 2.667
0.556 0.067 1 1.800 | 0.533 | 2.333 | 0.000 | 0.333 | 2.667
0.536 0.067 1 1.867 | 0.467 | 2.333 | 0.000 | 0.333 | 2.667
0.517 0.067 1 1.933 | 0.400 | 2.333 | 0.000 | 0.333 | 2.667
0.500 0.067 1 2.000 | 0.333 | 2.333 | 0.000 | 0.333 | 2.667
0.484 | 0.067 1 2.067 | 0.267 | 2.333 | 0.000 | 0.333 | 2.667
0.469 0.067 1 2.133 | 0.200 | 2.333 | 0.000 | 0.333 | 2.667
0.455 0.067 1 2.200 | 0.133 | 2.333 | 0.000 | 0.333 | 2.667
0.441 0.067 1 2.267 | 0.067 | 2.333 | 0.000 | 0.333 | 2.667
0.429 0.067 1 2.333 | 0.000 | 2.333 | 0.000 | 0.333 | 2.667
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A nonclassroom assignment of 1 WFCH corresponds to:

FACTOF FTE LHE WFCH PREP SUM STU INSV  TOT
1.000 | 0.0667 | 1.000 1 1.333 | 2.333 | 0.000 | 0.333 | 2.667
0.938 | 0.0625 | 0.938 1.188 | 2.188 | 0.000 | 0.313 | 2.500
0.882 | 0.0588 | 0.882 1.059 | 2.059 | 0.000 | 0.294 | 2.353
0.833 | 0.0556 | 0.833 0.944 | 1.944 | 0.000 | 0.278 | 2.222
0.789 | 0.0526 | 0.789 0.842 | 1.842 | 0.000 | 0.263 | 2.105
0.750 | 0.0500 | 0.750 0.750 | 1.750 | 0.000 | 0.250 | 2.000
0.714 | 0.0476 | 0.714 0.667 | 1.667 | 0.000 | 0.238 | 1.905
0.682 | 0.0455 | 0.682 0.591 | 1.591 | 0.000 | 0.227 | 1.818
0.652 | 0.0435| 0.652 0.522 | 1.522 | 0.000 | 0.217 | 1.739
0.625 | 0.0417 | 0.625 0.458 | 1.458 | 0.000 | 0.208 | 1.667
0.600 | 0.0400 | 0.600 0.400 | 1.400 | 0.000 | 0.200 | 1.600
0.577 | 0.0385| 0.577 0.346 | 1.346 | 0.000 | 0.192 | 1.538
0.556 | 0.0370 | 0.556 0.296 | 1.296 | 0.000 | 0.185 | 1.481
0.536 | 0.0357 | 0.536 0.250 | 1.250 | 0.000 | 0.179 | 1.429
0.517 | 0.0345| 0.517 0.207 | 1.207 | 0.000 | 0.172 | 1.379
0.500 | 0.0333 | 0.500 0.167 | 1.167 | 0.000 | 0.167 | 1.333
0.484 | 0.0323 | 0.484 0.129 | 1.129 | 0.000 | 0.161 | 1.290
0.469 | 0.0313 | 0.469 0.094 | 1.094 | 0.000 | 0.156 | 1.250
0.455 | 0.0303 | 0.455 0.061 | 1.061 | 0.000 | 0.152 | 1.212
0.441 | 0.0294 | 0.441 0.029 | 1.029 | 0.000 | 0.147 | 1.176
1.000 | 0.0667 | 1.000 1.333 | 2.333 | 0.000 | 0.333 | 2.667
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Appendix 1.2.3 Leaves and Reassignments (Contractual Faculty Only)

For leaves and reassignments: 1 FTE = 15 LHE = 40 hours per week

A leave oreassignment of 1 FTE corresponds to:
FACTOF FTE LHE WFCH PREP SUM
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APPENDIX 1.3 EXAMPLES OF HOW WORKLOAD FACTORS ARE APPLIED

The tables below illustrate the application of performance and discipline fact@gdaific
assignments.

CLASSROOM EXAMPLES

AUTO 130

INSTRUCTIONAL CONTACT HOURS LEC LAB TOT
Weekly (Full -Term) 1.00 2.00 3.00
Total Course Contact Hours (Semester) 16.50 33.00 49.50

APPLICABLE WORKLOAD FACTORS LEC LAB
Discipline Factor 1.000 0.750
Performance Factor 1.000 1.000

FACULTY WORKOAD MEASURES LEC LAB TOT
Weekly Faculty Contact Hours 1.00 2.00 3.00
Weekly Faculty Preparation Hours 1.00 1.00 2.00
Total Weekly Work Hours 2.00 3.00 5.00
Total Course Work Hours 33.00 49.50 82.50
LHE 1.00 1.50 2.50
FTE 0.067 0.100 0.167

DANCE 160

INSTRUCTIONAL CONTACT HOURS LEC LAB TOT
Weekly (Full -Term) 0.50 3.00 3.50
Total Course Contact Hours (Semester) 8.25 49.50 57.75

APPLICABLE WORKLOAD FACTORS LEC LAB
Discipline Factor 1.000 0.833
Performance Factor 1.667 1.667

FACULTY WORKOAD MEASURES LEC LAB TOT
Weekly Faculty Contact Hours 0.50 3.00 3.50
Weekly Faculty Preparation Hours 1.17 5.33 6.50
Total Weekly Work Hours 1.67 8.33 10.00
Total Course Work Hours 27.50 137.50 165.00
LHE 0.83 4.17 5.00
FTE 0.056 0.278 0.333
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NON -CLASSROOM EXAMPLES

Counseling/Library
(3 hours/week)

INSTRUCTIONAL CONTACT HOURS LEC LAB TOT
Weekly (Full -Term) 3.00 0.00 3.00
Total Course Contact Hours (Semester) 49.50 0.00 49.50

APPLICABLE WORKLOAD FACTORS LEC LAB
Discipline Factor 0.600
Performance Factor 1.000

FACULTY WORKOAD MEASURES LEC LAB TOT
Weekly Faculty Contact Hours 3.00 3.00
Weekly Faculty Preparation Hours 1.20 1.20
Total Weekly Work Hours 4.20 4.20
Total Course Work Hours 69.30 69.30
LHE 1.80 1.80
FTE 0.120 0.120

Counseling /Library
(25 hours/week)

INSTRUCTIONAL CONTACT HOURS LEC LAB TOT
Weekly (Full -Term) 25.00 0.00 25.00
Total Course Contact Hours (Semester) 412.50 0.00 412.50

APPLICABLE WORKLOAD FACTORS LEC LAB
Discipline Factor 0.600
Performance Factor 1.000

FACULTY WORKOAD MEASURES LEC LAB TOT
Weekly Faculty Contact Hours 25.00 25.00
Weekly Faculty Preparation Hours 10.00 10.00
Total Weekly Work Hours 35.00 35.00
Total Course Work Hours 577.50 577.50
LHE 15.00 15.00
FTE 1.000 1.000
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APPENDIX.2STANDARDS FOR LABORATORY WORKLOAD FACTORS, CREDIT
COURSES

EITHER
1 One weekly hour of preparation for each weekly hour of classroom instruction.
1 1.000 LHE per classroom conthour
OR
1 Forty weekly minutes of preparation for each weekly hour of classroom
instruction.
1 0.8333 LHE per classroom contact hour
OR
1 Thirty weekly minutes of preparation for each weekly hour of classroom
instruction.
1 0.7500 LHE per classroom contact hour
OR
1 Twentytwo weekly minutes of preparation for each weekly hour of classroom
instruction.
1 0.6818 LHE per classroom contact hour

1. Laboratory courses with extensive preparation and student evaluation:
1 One weekly hour of preparation for each weekly hour ofstaom instruction.
1 1.000 LHE per classroom contact hour

Such laboratory courses, in addition to requiring planning and more than general
preparation on the part of the instructor, also require that the student learn basic
skills in order to be arffective participant in the course.

Typically such laboratory courses have as a primary function the teaching of
concepts rather than skills development as the final outcome of the course.

Criteria for determining an extensive preparation and studeraleation laboratory
courses are as follows:

a) The laboratory course requires the active continuing presence, physical or
virtual (in the case of online or video conference modes of delivery), of the
instructor with ongoing involvement in lecturing, demonging, or assisting
the students.

b) The laboratory course requires extensive student preparation from text and
lecture material prior to and after each session.

c) The laboratory course requires evaluation of student work outside of class
time on a regular basia the same manner as in ndaboratory classes.

d) The laboratory course requires the instructor to see that it is related to and
correlated with extensive theoretical content supplemented with
appropriate assigned texts.
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e) Compliance with the four criterigb@ve is documented in the course outline
of record.

f) The laboratory course requires that instructors are involved with professional
development in order to maintain proficiency in the areas covered.

g) The laboratory course is comparable to other classes lieast some
community colleges and foyrear institutions in the state of California, by
one-to-one equivalency.

2. Laboratory courses that involve the creation of works of creative skill:
1 Forty weekly minutes of preparation for each weekly hour of clagaroo
instruction.
9 0.8333 LHE per classroom contact hour

Typically such laboratories have as a primary function the mastery of disciplines such
as dance or studio arts as a final outcome of the course.

Criteria for determining a creative skills laboratang as follows:

a) The laboratory course requires the active continuing presence, physical or virtual
(in the case of online or video conference modes of delivery), of the instructor
with ongoing involvement in lecturing, demonstrating, or assisting the sttsde

b) The laboratory course requires student preparation from appropriate text
material prior to and after each session, and/or practice of the relevant creative
skills.

c) The laboratory course requires evaluation of student creative work during class
time on a regular basis, with at least some outside of class time student
evaluation.

d) The laboratory course requires the instructor to see that it is related to and
correlated with theoretical content supplemented with appropriate assigned
texts (including pictees, sculpture, performances, or whatever texts are
appropriate and relevant).

e) Compliance with the four criteria above is documented in the course outline of
record.

f) The laboratory course requires that instructors are involved with professional
developmentin order to maintain proficiency in the areas covered.

3. Laboratory courses for professional/technical skills with significant preparation and
student evaluation
1 Thirty weekly minutes of preparation for each weekly hour of classroom instruction.
1 0.7500 LHIper classroom contact hour
Such laboratory courses, in addition to requiring planning and general preparation
on the part of the instructor, also require that the student learn basic skills relevant
to the professional/technical discipline in order to &e effective participant in the
class.

PagelOlof 149



DISTRITFACULTY ASSEMBLY AGREEMENZ2015JUNE2018(UPDATED MAY 2016)

Typically such laboratory courses have as a primary function the teaching of
professional/technical skills development as the final outcome of the class.

Criteria for determining a significant preparation and stotlevaluation
professional/technical skills laboratory course are as follows:

a) The laboratory course requires the active continuing presence, physical or
virtual (in the case of online or video conference modes of delivery), of the
instructor with ongoingnvolvement in lecturing, demonstrating, or assisting
the students.

b) The laboratory course requires student preparation from text and lecture
material, and practice of the skills, prior to and after each session.

c) The laboratory course requires significaenels of evaluation of student
work inside or outside of class time on a regular basis.

d) The laboratory course requires the instructor to see that it is related to and
correlated with lectures on professional/technical skills, and supplemented
with approprate assigned texts (such as textbooks and program manuals).

e) Compliance with the four criteria above is documented in the course outline
of record.

f) The laboratory course requires that instructors are involved with professional
development in order to mainia proficiency in the areas covered.

4. Activity Laboratory courses

1

T

Twentytwo weekly minutes of preparation for each weekly hour of classroom
instruction.
0.6818 LHE per classroom contact hour

Typically such activity laboratory courses have as a prinnaction the
development and practice of physical skills and the proper use of fithess equipment
as the final outcome of the course.

Criteria for determining an activity skills laboratory course are as follows:

a) The laboratory course requires the active tioaing presence, physical or
virtual (in the case of online or video conference modes of delivery), of the
instructor with ongoing involvement in demonstrating these skills, or
assisting the students in developing them.

b) The laboratory course requires nmmal student preparation from text and
lecture material, but may require practice of the skills learned, prior to and
after each session.

c) The laboratory course requires minimal levels of evaluation of student work
outside of class time.

d) Compliance with théhree criteria above is documented in the course outline
of record.
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e) The laboratory course requires that instructors are involved with professional
development in order to maintain proficiency in the areas covered.
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APPENDIX 22TANDARDS FOR PERFORMANCEORS (DANCE, DRAMA,
MUSIC), LECTURE AND LABORATORY

DANCE COURSES (SELECTED)
EITHER

OR

1 Two hours twenty minutes of preparation for each weekly hour of classroom
instruction.
1 1.6667 LHE per classroom contact hour, lecture and laboratory

Two hours of pregration for each weekly hour of classroom instruction.

1
1 1.500 LHE per classroom contact hour, lecture and laboratory

Preparation activities for the selected dance courses:

Choreography and Music:

1 Create all new choreography every semester.

1 Research andelect appropriate music.

1 Purchase and personally maintain a music library of this literature.

Costuming:

1 Select and provide costuming for all students, ensure that each student
has the correct size, distribute, collect and maintain the costumes, and
ensue that each student pays for costumes when appropriate.

1 Secure costumes for each choreographed dance (averaging 15 different
sets of costumes per show, totaling over 100 costumes).

Performances:
1 Hold auditions.
1 Supervise performances, and technical andsdreshearsals.
1 Supervise dance showings of woikgprogress.
Publishing:

9 Publish researched program.

1 Video record and distribute recordings to students and public.
Technical:

1 Design, manage, and coordinate technical needs (lighting, stage, sound,
etc.) fa all performances.

9 Edit audio for concerts.

Programming:

9 Design concert programming to accommodate diverse dance styles.

1 Program transitions to allow students time to change costumes and
prepare for the next dance piece.

1 Maintain quality of dance presenians.

Student Choreography:

1 Supervise student choreographers.

1 Hold choreography auditions.

1 Mentor student chorographers.
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Publicity:
1 Design poster and postcard mailers, update mailing list, and coordinate
mailing.
1 Coordinate news releases with the MEablic Information Office.

DRAMA COURSES (SELECTED)
1 One hour twentyfour minutes of preparation for each weekly hour of classroom
instruction.
1 1.2000 LHE per classroom contact hour, lecture and laboratory

Preparation activities for the selected drama cees:

Preshow (Previous Year)

1 Research and select appropriate scripts for a balanced season.

1 Enquire with performance rights holders about play availability for
performance, contractually secure permission for dates of performances,
order appropriate nmber of scripts.

1 Develop production budget and designate allocations for designers and
materials for each area of each of the four productions.

1 Research background of plays, including style, language, history of past
productions (if a classic), and higtal content.

1 Recruit and hire costume, set, property, makeup, lighting and sound
designers.

1 Recruit and hire additional contract workers such as: scenic painters,
carpenters, and stitchers.

Preshow(Same Year

1 Create directorial concept that unifiesign and imparts a message.

1 Appoint a stage manager and assistant stage manager.

1 Enter the production in the Kennedy Center/American College Theatre
Festival (KC/ACTF) and arrange to have respondents attend the
production.

1 Conduct design meetings tmordinate efforts.

1 Organize, coordinate and publicize gaditions, auditions and call
backs, and make perusal scripts available in both libraries and in the
theatre.

1 Coordinate poster design and production.

1 Cast the play, put it on théactor@hotline¢ and post a cast list.

1 Block (stage) actor movement, create scenic compaosition.

1 Break the script down intdbeats.a

Production Activities:
1 Work with Admissions and Records to set a dyndatedate.
1 Manage props.
1 Arrange with costume designend PIO to take publicity photos.
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Supervise program development including photos, special thanks,
director@ notes, and required information such as rights holders names,
sponsors, and KC/ACTF.

Manage budget including payment of personnel.

Manage publicity.

Performmulti-media editing.

Arrange for production photos.

Update website with publicity information on the show.

Develop and set up special producticelated lobby displays.

Run tech week, usually involvingZéour rehearsals nightly.

Supervise perfanances.

Coordinate box office activities.

Coordinate with Campus Police.

Manage pos{production activities.

Participate in strike including dismantling the set, getting the costumes
cleaned and put away, and properties returned to their appropriate
areas.

Ensure that the facility is cleaned and returned to better than itsrpre
state.

Arrange and facilitate the posterformance talkbacks with the audience.

MUSIC COURSES (SELECTED)

EITHER

1 Two hours twenty minutes of preparation for each weekly hogtasisroom
instruction.
1 1.6667 LHE per classroom contact hour, lecture and laboratory

OR
T
)l

OR

Two hours of preparation for each weekly hour of classroom instruction.
1.500 LHE per classroom contact hour, lecture and laboratory

1 One hour twentyfour minutes opreparation for each weekly hour of classroom
instruction.
1 1.2000 LHE per classroom contact hour, lecture and laboratory

Preparation activities for the selected music courses:

Repertoire and Inventory:

T

)l
1

Research, purchase, stu@nd program all newterature each semester,
and personally maintain a site library of this literature, including, in some
cases, a diverse set of parts for various instruments for each composition.
Write and edit musical arrangements.

Select literature that is appropriate to threquirements of transfer
institutions.

Travel with groups of students:

PagelO60f 149



DISTRITFACULTY ASSEMBLY AGREEMENZ2015JUNE2018(UPDATED MAY 2016)

1 Set up appropriate performance venues.

1 Arrange for transportation, lodging, meals, etc.

1 Provide 24hour supervision.

Publications:

1 Research and publish program for each formal congeytiuction.

1 Produce audio and video recordings.

1 Create, execute and manage marketing plan, press releases, and mailing
lists.

1 Edit postproduction media, e.g. CDs, DVDs and broadcast programs.

Technical:

1 Design and manage technical requirements of eacltedr(sound
reinforcement, lighting, etc.).

1 Produce studio recording for4concert use.

1 Supervise higitech installation to prepare for concert.

Costuming:

1 Select and provide uniform costuming for all students,

1 Ensure that each student has the correctesidistribute,collect and
maintain the costumes, and ensure that each student pays for costumes
when appropriate.

Coaching (Outside Rehearsals):

1 Conduct rehearsals that are outside of the class houfedas on
subgroups with specific functions, e.gcabsections, rhythm sections,
instrumental sections.

Contract and/or rehearse accompanying instrumentalists.

Arrange for private instructors for each student.

Organize recitals coordinating multiple teachers and accompanists.
Collate reports from individcal teachers for final reporting.
Collaborate with other disciplines.

Arrange and run production meetings.

Conduct auditions.

Recruit.

Final Performance:

1 Artistically integrate with every performance, utilizing the students as the
conducto@instrument sathat the instructor performs along with the
students.

1 Inspire and insist upon excellence from each and all students, as student
failure is not an option when public performance is involved.

1 Oversee capstone performance environment such as lighting, stage
design, coordinating audio and video recordings and the packaging them
for distribution.

=4 =4 8 -4 -8 -8 -5 19
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APPENDIX 23TANDARDS FORNCREDITOURSE WORKLOAD FACTORS,
LECTURE AND LABORATORY

EITHER

1 Fifteen minutes of preparation for each weekly hour of classroom itistnuc
1 0.6250 LHE per classroom contact hour, lecture and laboratory

OR

1 Forty minutes of preparation for each weekly hour of classroom instruction.
1 0.8333 LHE per classroom contact hour, lecture and laboratory

Criteria for 0.8333 LHE Factor for noncredurses:

Such courses, in addition to requiring planning and more than general preparation
on the part of the instructor, also require that the student learn basic skills in order
to be an effective participant in the class.

Typically such courses haveaagrimary function the teaching of concepts rather
than skills development as the final outcome of the class.

Criteria for determining an extensive preparation and student evaluation course are
as follows:

T

T

The course requires extensive student prepanatiiom text and lecture
material prior to and after each session.

The course requires evaluation of student work outside of class time on a
regular basis.

The course requires extensive theoretical content supplemented with
appropriate assigned texts.

Compliance with the three criteria above is documented in the course
outline of record.

The course requires that instructors are involved with professional
development in order to maintain proficiency in the areas covered.
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Refer to Articles C.3.5 and C.3.6.

CLASSROOM PERFORMANCE FACTORS

Performance WFCH for full Applies to
Factor load bp
DNCE 200 (LEC+LAB)
DNCE 201 (LEC+LAB)
DNCE 202 (LEC+LAB)
DNCE 203 (LEC+LAB)
DNCE 204 (LEC+LAB)
DNCE 205 (LEC+LAB)
DNCE 206 (LEC+LAB)
DNCE 207 (LEC+LAB)
DNCE 214 (LEC+LAB)
DNCE 215 (LEC+LAB)
DNCE 260 (LEC+LAB)
DNCE 263 (LEC+LAB)
DNCE 265 (LEC+LAB)
MUS 152 (LEC+LAB)
MUS 165 (LEC+LAB)
MUS 166 (LEC+LAB)
DNCE 179 (LEC+LAB)
MUS 150 (LEC+LAB)
1.500 10 MUS 161 (LEC+LAB)
MUS164 (LEC+LAB)
MUS 170 (LEC+LAB)
DRAM 271 (LEC+LAB)
DRAM 272 (LEC+LAB)
1.200 12.5 MTEC 141 (LEC+LAB)
MUS 175 (LEC+LAB)
MUS 260 (LEC+LAB)

1.667 9
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CLASSROOM DISCIPLINE FACTORS

Discipline WFCH for full
Factor load

1.000 15

Applies to

all assignments not otherwise
listed
ART (LAB ONLY)
DNCE (LAB ONLY)
HSAGT (LEC+LAB)
HSECN (LEC+LAB)
HSENG (LEC+LAB)
HSIFA (LEC+LAB)
HSMTH (LEC+LAB)
0.833 18 HSSCI (LEC+LAB)
HSUSH
HSWFP (LEC+LAB)
NCABE (LEC+LAB)
NCESL (LEC+LAB)
NCWFP (LEC+LAB)
NCVOGQLEC+LAB)
NCWFP
ATHL (LAB ONLY)
AUTO (LAB ONLY)
0.750 20 HORT (LAB ONLY)
KINE (LAB ONLY)
MAT (LAB ONLY)
0.682 22 HEAL (LAB ONLY)
NCHLT (LEC+LAB)
NCPAR (LEC+LAB)
NCSPC (LEC+LAB)
NCART (LEC+LAB)
NCHAS (LEC+LAB)
NCMUS (LEC+LAB)
NCPSY (LEC+LAB)
NCWRT (LEC+LAB)
REASSIGNED DUTIES
0.375 40 (CONTRACTUAL)
LEAVES (CONTRACTUAL)

0.625 24

Pagell0of 149



DISTRITFACULTY ASSEMBLY AGREEMENZ015JUNE2018(UPDATED MAY 2016)

NONCLASSROOM DISCIPLINE FACTORS

Discipline WFCH for full

Factor load Applies to

COUNSELING HOURS

0.600 25 LIBRARY HOURS
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See also Article E.3.

APPENDIX 4.1 VALIDATION PROCEDURE FOR CTE REASSIGNED TIME

1) The CTE Dean will notify all CTE faculty of the opportunity to submit the CTE Duties
Reassigned Time Request Form by the end of the fall semester for the following
academic year.

2) After discussing with departmental colleagues including the Chair, faculty member
completes the CTE Duties Reassigned Time Request Form by doing the following:

a) Open the CTE Duties Reassigned Time Request Form Excel workbook (to be sent
as an attachment by the CTE Dean).

b) Fill in the Faculty Member Name, CTE Duties Performed by Faculty in the
Following Program(s), and Date Submitted for Validation by €a& Dote:
Faculty will submit one CTE Reassigned Time Duties Request Form for all the
programs in which they complete CTE duties.

c) Review the Range of CTE Duties Possible list (Column A). Note that these duties
may not be edited and new duties may riag added (except as defined below in

Step g).

d) For each possible duty, indicate the projected hours that each CTE duty will take
you to actually complete (Column B) for the coming academic year (both fall and
spring semesters). Note: single whole heunust be entered in this column (not a
range of hours or increments of an hour) and if a duty is not to be perfdrane
zero (0) should be entered.

e) Enterany relevant Notes (Column C).
f) Verify that the total hours to be validated, asown in cell B5, is correct.

g) Enter hours and notes for any one time or program specific CTE duties not listed
in Column A in cell B47. If hours are entered in this category it is suggested that a
discussion with the CTE Dean occur regarding possible ways to kseldities
out of a separate budget.

h) Faculty may choose to balance their reassigned time amount (take a different
amount each semester) at their option.

i) If your Dean is a Dean other than the CTE Dean, consult your Dean and ask for
feedback and agrement on the total hours you will be submitting the CTE
Dean for validation.
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3) Submit this form electronically to the CTE Dean for validation by Wednesdd§ef
week beforethe first week of classes in the spring semester for the following academic
year. Note that all submitted forms will be made available for viewitey ghe process
has concluded.

4) The CTE Dean will review the submission and let the faculty member know by Friday of
the first week of classes if the hours have b&afidated asubmitted or not.

5) If the hours have been validated they will be forwarded to the Office of Instruction who
will use the CTE Duties Reassigned Time Progtaxcation workbooko assign
reassigned time based upon the division of individual hours valddhy total hours
validated multiplied byeassigned time available. This will occur after all hours have been
validated (see Step 8 below).

6) If the hours have not been validated the faculty member and CTE Dean will meet by
Friday of the second week ofasses to resolve the difference. If the faculty member has
a Dean other than the CTE Dean, this Dean may be invited to this meeting. If the
difference is resolved, Step 4 will be completed. If not, Step 7 will be invoked at the
Fl Odzf Gé YSYOSNDa 2LWiAz2y o

7) If after meeting with the CTE Dean the difference is not resolved, the faculty member
YIed SAGKSNI OKk22a$S (2 [F3aINBS (G2 GKS /¢9 5SI vy
request a hearing from the CTE Reassigned Time MediatibtfoéGroup by notifyim
the current Chair of CNC. The request for a hearing must be made not later than Monday
of the third week of classes and the hearing must be completed not later than Friday of
the third week of classes. The CTE Reassigned Time MediatibocABroup wilbe
comprised of two instructional Deans other than the CTE Dean (astietd by the
Vice Presidentinstructioral Servicesand two CTE faculty members currently serving on
CNC. The faculty member will present their case and supporting documentationand
also have a peer resource of their choice present. The CTE Dean may also choose to
attend and present their case. After the faculty member and CTE Dean leave, the CTE
Reassigned Time Mediation Aic Group will review all submitted information and
makea recommeuation to the Vice Presidenipstructioral Servicesn how many hours
should be alidated. The Vice Presidemmstructioral Servicesvill review this
information and make a decision within three working days of receiving the
recommendation andhat decision will be final with no further appeal opportunities
available.

8) By Friday of the fourth week of classes, the Office of Instruction will, with all CTE
Reassigned Time Duties request forms validated, calculate the final LHE assignments for
the following academic year for each faculty member. The CTE Dean willatlotify
requesting CTE faculty of the final reassigned time allocations. Reassigned time amounts
will be in effect for the next academic year (fall and spring semesters) and may not be
changed after this point. This will assist faculty in preparing their sdbed

9) Requests for CTE program reassigned time outside of the above process will not be
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granted, including late requests. If a faculty member wishes to appeal for CTE program
reassigned time after this process has been completed they will need tamidithe
following spring semester.

10) The CTE Dean will provide to the Faculty Assembly president a table showing the
reassigned time allocated to each CTE faculty member for the next academic year. The
Faculty Assembly president will verify that ttagal reassigned time conforms to
agreements with the District.

11)Each year, the process described above will be repe#@ted needed changes to the
CTE Duties Reassigned Time Request Form will be determined by the CTE dean through
mutual agreement or egotiation with the Faculty Assembly.

APPENDIX 4.2: CRITERIA FOR VALIDATING CTE DUTIES

The criteria for validating CTE duties shall be based on the following list:

Career Preparation and Workforce Development
91 Develop and revise membership of advisooynmittees.
1 Plan for and conduct advisory committees meetings.
1 Implement advisory committee recommendations and workforce training
needs.
Provide industry contacts and liaison with employers (workforce skills).
Advise students with respect to career ladgiérased on their
professional history.
1 Update counselors on employment trends, emerging opportunities, and
curriculum changes.
Accept and disseminate job postings from local employers.
Provide job referrals/matches.
Procure educational training sites, péament and supervision of
students, contract maintenance, and evaluation of sites.
1 Provide information regarding specialized training for associate faculty to
meet required certifications.
1 Provide workshops and training for instructors at local feeder sishoo
1 Provide training for area employers and preceptors.
1 Disseminate information and referrals for community inquiries regarding
industry practices and services.
1 Write and coordinate grants.
1 Create and maintain specialized certificate.
Regulatory Compliance
1 Ensure compliance with state and national licensing requirements.

= =

= =4 -4
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1 Maintain currency and educate faculty regarding state and national
standards and ensure compliance to standards by all faculty and
students.

1 Apply for and maintain ongoing accreditation.

Unique Learning Environments

1 Evaluate, purchase, and install industry relevant hardware and software.

1 Provide tours to industry/academic/government partners.

1 Coordinate student competitions with industry judges to provide real
world feedback and externahotivation.

Marketing and Community Outreach

1 Conduct workshops and presentations for various partners.

1 Develop and maintain teeprep articulation agreements with local
feeder schools.

1 Solicit funds from local business organizations for equipment donations
student scholarships, and grants.

1 Coordinate industnspecific job fairs, networking, and open house
events.
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APPENDIX 5REASSIGNED TIME FOR SPECIAL PROGRAM COORDINATORS
AND INSTRUCTIONAL COORDINATORS

For general provisions, refer to Article C.4.3.

Program Coordinators (Special Programs)

Position Reassigned Time

(FTBper semester)
Coordinator, Honors Scholar Program 0.40
CoCoordinator, Puente (Instruction) 0.20
CoCoordinator, Puente (Student Services) 0.50

Instructional Coordinators

Position Reassigned Time

(FTEper semester)
Director, Child Development Center 0.60
Coordinator, San Elijo Math Learning Center 0.20
Coordinator(s), International Langualgabs 0.30*
Coordinator(s), CLC Computer Lab 0.20**

*May be distributed between Oceanside and San Elijo
**May be split between two coordinators

Appendix 5.1.1Summer Compensatiofor Faculty Special Program and Instructional
Coordinators

Thecompensation provided for special program coordinators, and instructional
coordinators during the summer shall be as shown in the table below, with hours paid at
the applicable norcontractual rate.

Position Compensationhours)
Coordinator, HonorScholar Program 132
Director, Licensed Vocational Nursing 99
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APPENDIX 5.2 REASSIGNED TIME FOR DEPARTMENT CHAIRS

Based on the criteria established in Article E.2, department chair reassigned time for
2015/16 is as follows:

Departments Reassigned TImETE
Art, Biological Sciences, Counseling, International Langug 0.60
Letters (Transfer), Math, Nursing and Allied Health '
Business, Chemistry, Social Science 0.50
History, Kinesiology, Health and Nutrition, Library, Music, 0.40
Noncredit ESL, Physical Sciences, Psychology '
Adult High School Diploma Program, Communication Stug 0.30
Automotive Technology, Child Development, Computer
Science, Computer Studies, @anDesign, Horticulture and
Hospitality, Letters (Pr@ransfer), Media Arts and 0.20
Technologies, Philosophy and Religious Studies, Sociolog
Theatre and Film
Administration of Justice, Biotechnology, Business and 0.10
Medical Office Technology, Credit ESL '
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Appendix 5.2.1 Department Chair Summer Stipends

. Summer 2015
Department Spring 2015NVFCH Stipend (hours)
Administration of Justice 39 33
Adult High School Diploma Program 168 52
Art 349 93
Automotive Technology 80 33
Biological Sciences 326 88
Biotechnology 30.5 33
Business 230 66
Business and Medical Office Technology 35 33
Chemistry 258 72
Child Development 112 39
Communication Studies 153 49
Computer Science 70 33
Computer Science Information Technolg 104.5 38
Credit ESL 59 33
Design 62 33
Dance 84.5 33
History 156 49
Horticulture and Hospitality 70 33
International Languages 314 85
Kinesiology, Health and Nutrition 224.5 65
Letters (PreTransfer) 100 37
Letters (Transfer) 411.5 107
Mathematics 549 138
Media Arts andlechnologies 117 40
Music 160 50
Noncredit ESL 240 68
Nursing and Allied Health 176.5 54
Philosophy and Religious Studies 78 33
Physical Sciences 198 59
Psychology 203 60
Social Sciences 223 64
Sociology 96 36
Theatre and Film 123 42

*Non-contractual, norteaching hours (not capped at step 10). Divide stipend hours by 33
to convert to LHE.
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Note: Because of the July 1, 2015 changeover between M@21 ABd the new contract,

chairs of the Counseling and Library departments will recBd26 of the stipend provided

under MOU 1301 in June 2015, and 50% of the stipend prescribed in article E.2.3 in July
2015. Beginning July 1, 2015, any extended contract scheduled will include reassigned time
as specified in article E.2.1. In future yeansmmer stipends for these departments will be
provided as prescribed by the formula in article E.2.3.

. Summer 2015

Department Spring 2015 FTER Stipend (hours)

Counseling T June 2015: 44
19.53 July 2015: 26.5

Library T June 2015: 24
12.30 July2015: 18.5

*Non-contractual, norteaching hours (not capped at step 10). Divide stipend hours by 33
to convert to LHE.
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APPENDIX 6.1: CALCULATION AND CREDITING OF UNITS

Quarterhoursar&§ | dzA @+ £ Sy i (2 Gé2niGKANRa 2F | asvysSad
not converted to a whole unit. However, fractional parts of units may be combined to equal
one full unit.

For purposes of employment, salary placement, and any other accrued tseokfi
recognition, all degrees and/or college units shall be measured against the following
RSTAYAGAZ2Y 2F dal OONBRAGSR AyaldAaddziazyéy

An accredited institution shall be any institution of higher education which is accredited by
one of the six nationally regnized, regional accrediting associations: Middle States
Association of Colleges and Secondary Schools; New England Association of Schools and
Colleges; North Central Association of Colleges and Secondary Schools; Northwest
Association of Schools and @gks; Southern Association of Colleges and Schools; Western
Association of Schools and Colleges.

Institutions such as vocational or professional schools or foreign institutions of higher
education shall be considered accredited if they have been accrebiteéhe recognized
organization charged with accrediting such special types of institutions.

Degrees or units from foreign universities or from specialized educational institutions shall
be subject to determination of equivalency by the superintenderggdent.

APPENDIX 6.2: CLASSES FOROMNENNONOCATIONAL) TEACHING
POSITIONS

CLASS |

Possession of the minimum qualifications or equivalent required to provide service in the
position or teach in the discipline to which assigned, or the Calif@ammunity college
credential required to provide service in the position or teach in the discipline to which
assigned.

CLASS:I
Master@ or Baccalaureate Degree plus 36 semester units of upper division or graduate
coursework taken after completion of tH&A./B.S. requirements in or related to the
discipline to which assigned AND/OR as part of a graduate degree program.

AND
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Possession of the minimum qualifications or equivalent required to provide service in the
position or teach in the discipline to wihi@ssigned, or the California community college
credential required to provide service in the position or teach in the discipline to which
assigned.

CLASSII
A Maste@ Degree with a total of 48 semester units of upper division or graduate
coursework t&en after completion of the B.A./B.S. requirements in or related to the
discipline to which assigned AND/OR as part of a graduate degree program.

AND
Possession of the minimum qualifications or equivalent required to provide service in the
position or teab in the discipline to which assigned, or the California community college
credential required to provide service in the position or teach in the discipline to which
assigned.

CLASS#
A Mastef@ Degree with a total of 60 semester units of upper divisiograduate
coursework taken after completion of the B.A./B.S. requirements in or related to the
discipline to which assigned AND/OR as part of a graduate degree program.

AND
Possession of the minimum qualifications or equivalent required to providecservihe
position or teach in the discipline to which assigned, or the California community college
credential required to provide service in the position or teach in the discipline to which
assigned.

CLASS V:
A Mastef Degree with a total of 72 semestgnits of upper division or graduate
coursework taken after completion of the B.A./B.S. requirements in or related to the
discipline to which assigned AND/OR as part of a graduate degree program.

AND
Possession of the minimum qualifications or equivalequired to provide service in the
position or teach in the discipline to which assigned, or the California community college
credential required to provide service in the position or teach in the discipline to which
assigned.

CLASS VI:
An earned Doctora from an accredited institution or foreign equivalent

AND
Possession of the minimum qualifications or equivalent required to provide service in the
position or teach in the discipline to which assigned, or the California community college
credential requied to provide service in the position or teach in the discipline to which
assigned.
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APPENDIX 6.3: CLASSES FOR CAREER TECHNICAL EDUCATION (VOCATIONA
POSITIONS

CLASS |

Possession of the minimum qualifications or equivalent required to teach idislegline to
which assigned, or possession of a California community college credential issued on the
basis of occupational experience in the discipline to which assigned.

CLASS:I
Completion of 12 units of coursework inetlaliscipline to which assigned

AND
Possession of the minimum qualifications or equivalent required to teach in the discipline to
which assigned, or a California community college credential issued on the basis of
occupational experience in the discipline to which assigned.

CLASSII
An Associate Degree plus 12 units of coursework taken after completion of the A.A./A.S.
requirements in or related tohte discipline to which assigned

AND
Possession of the minimum qualifications or equivalent required to teach in the discipline to
which asigned, or a California community college credential issued on the basis of
occupational experience in the discipline to which assigned.

CLASS#
A Baccalaureate Degree plus 24 semester units of upper division or graduate coursework
taken after completn of the B.A./B.S. requirements in or related to the discipline to which
assigned AND/OR asrpaf a graduate degree program

AND
Possession of the minimum qualifications or equivalent required to teach in the discipline to
which assigned, or a Califorrdiammunity college credential issued on the basis of
occupational experience in the discipline to which assigned.

CLASS V:
A Mastef Degree plus 36 semester units of upper division or graduate coursework taken
after completion of the B.A./B.S. requiremntsnn or related to the discipline to which
assigned AND/OR as part of a graduate degregram

AND
Possession of the minimum qualifications or equivalent required to teach in the discipline to
which assigned, or a California community college credeissakd on the basis of
occupational experience in the discipline to which assigned.
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CLASS VI
An earned Doctorate from an accredited institution or foreign equivalent

AND
Possession of the minimum qualifications or equivalent required to teach in thiplfie to
which assigned, or a California community college credential issued on the basis of
occupational experience in the disciplinevithich assigned.
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APPENDIX 7.1: ANNUAL CONTRACTUAL FACULTY SALARY SCHEDULES

5

The following tables specify the annual flithe salary schedules for 2015/16, 2016/17, and
2017/18. Refer to Article D.1.0.

2015/16 Annual Salary Schedule
CLASS | CLASS Il CLASS llI CLASS IV CLASSV CLASS VI

69,125 71,679 74,239 76,798 79,357 81,917
72,880 75,440 77,997 80,553 83,113 85,672
76,637 79,195 81,752 84,310 86,868 89,429
80,391 82,952 85,510 88,067 90,626 93,186
84,149 86,707 89,265 91,822 94,381 96,941
87,904 90,462 93,020 95,579 98,139 100,698
91,660 94,219 96,776 99,334 101,890 104,450
95,416 97,976 100,534 103,093 105,651 108,210

99,174 101,731 104,287 106,846 109,406 111,966
102,928 105,487 108,045 110,604 113,161 115,721
106,687 109,242 111,802 114,360 116,920 119,480
110,444 112,999 115,557 118,115 120,675 123,235
114,199 116,754 119,313 121,873 124,430 126,990
117,956 120,511 123,067 125,626 128,185 130,746
121,698 124,253 126,810 129,376 131,936 134,495
122,444 124,999 127,555 130,120 132,680 135,240
123,189 125,745 128,301 130,866 133,425 135,985
123,934 126,489 129,046 131,612 134,170 136,730
124,679 127,234 129,791 132,356 134,915 137,475
125,424 127,979 130,537 133,102 135,661 138,220
126,170 128,725 131,281 133,846 136,406 138,966
126,915 129,470 132,027 134,591 137,150 139,710
127,660 130,215 132,771 135,337 137,896 140,455
128,405 130,960 133,517 136,082 138,641 141,202
129,149 131,704 134,262 136,827 139,386 141,946
129,896 132,451 135,006 137,571 140,131 142,691
130,641 133,196 135,753 138,318 140,876 143,435
131,385 133,940 136,497 139,063 141,622 144,182
132,130 134,685 137,242 139,807 142,367 144,927
132,876 135,432 137,987 140,553 143,111 145,671

2016/17 Annual Salary Schedule
Pagel24of 149



DISTRITFACULTY ASSEMBLY AGREEMENZ015JUNE2018(UPDATED MAY 2016)

CLASS | CLASS CLASS Il CLASS IV‘ CLASSV CLASS VI
70,162 72,754 75,353 77,950 80,547 83,146
73,973 76,572 79,167 81,761 84,360 86,957
77,787 80,383 82,978 85,575 88,171 90,770
81,597 84,196 86,793 89,388 91,985 94,584
85,411 88,008 90,604 93,199 95,797 98,395
89,223 91,819 94,415 97,013 99,611 102,208
93,035 95,632 98,228 100,824 103,418 106,017
96,847 99,446 102,042 104,639 107,236 109,833
100,662 103,257 105,851 108,449 111,047 113,645
104,472 107,069 109,666 112,263 114,858 117,457
108,287 110,881 113,479 116,075 118,674 121,272
112,101 114,694 117,290 119,887 122,485 125,084
115,912 118,505 121,103 123,701 126,296 128,895
119,725 122,319 124,913 127,510 130,108 132,707
123,523 126,117 128,712 131,317 133,915 136,512
124,281 126,874 129,468 132,072 134,670 137,269
125,037 127,631 130,226 132,829 135,426 138,025
125,793 128,386 130,982 133,586 136,183 138,781
126,549 129,143 131,738 134,341 136,939 139,537
127,305 129,899 132,495 135,099 137,696 140,293
128,063 130,656 133,250 135,854 138,452 141,050
128,819 131,412 134,007 136,610 139,207 141,806
129,575 132,168 134,763 137,367 139,964 142,562
130,331 132,924 135,520 138,123 140,721 143,320
131,086 133,680 136,276 138,879 141,477 144,075
131,844 134,438 137,031 139,635 142,233 144,831
132,601 135,194 137,789 140,393 142,989 145,587
133,356 135,949 138,544 141,149 143,746 146,345
134,112 136,705 139,301 141,904 144,503 147,101
134,869 137,463 140,057 142,661 145,258 147,856
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2017/18 Annual Salary Schedule
CLASS | CLASS I CLASS I CLASS IV‘ CLASS V CLASS VI

70,864 73,482 76,107 78,730 81,352 83,977
74,713 77,338 79,959 82,579 85,204 87,827
78,565 81,187 83,808 86,431 89,053 91,678
82,413 85,038 87,661 90,282 92,905 95,530
86,265 88,888 91,510 94,131 96,755 99,379
90,115 92,737 95,359 97,983 100,607 103,230
93,965 96,588 99,210 101,832 104,452 107,077

97,815 100,440 103,062 105,685 108,308 110,931

101,669 104,290 106,910 109,533 112,157 114,781

105,517 108,140 110,763 113,386 116,007 118,632

109,370 111,990 114,614 117,236 119,861 122,485

113,222 115,841 118,463 121,086 123,710 126,335

117,071 119,690 122,314 124,938 127,559 130,184

120,922 123,542 126,162 128,785 131,409 134,034

124,758 127,378 129,999 132,630 135,254 137,877

125,524 128,143 130,763 133,393 136,017 138,642

126,287 128,907 131,528 134,157 136,780 139,405

127,051 129,670 132,292 134,922 137,545 140,169

127,814 130,434 133,055 135,684 138,308 140,932

128,578 131,198 133,820 136,450 139,073 141,696

129,344 131,963 134,583 137,213 139,837 142,461

130,107 132,726 135,347 137,976 140,599 143,224

130,871 133,490 136,111 138,741 141,364 143,988

131,634 134,253 136,875 139,504 142,128 144,753

132,397 135,017 137,639 140,268 142,892 145,516

133,162 135,782 138,401 141,031 143,655 146,279

133,927 136,546 139,167 141,797 144,419 147,043

134,690 137,308 139,929 142,560 145,183 147,808

135,453 138,072 140,694 143,323 145,948 148,572

136,218 138,838 141,458 144,088 146,711 149,335
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APPENDIX 7.2: HOURLY NOONTRACTUAL COMPENSATION SCHEDULES

The following tables specify the hourly noantractualcompensation schedules for

2015/16, 2016/17 and 2017/18. These tables are based on the annual salary schedules and
calculated as described in Article D.2. For compensation per LHE, the appropriate hourly
rate is multiplied by the appropriate number of hauas prescribed in Articles D.2.2 through
D.2.4.

2015/16 Hourly Non-Contractual Compensation Schedule
STEP CLASS | CLASS Il CLASS llI CLASS IV‘ CLASS V CLASS VI

34.73 36.02 37.30 38.59 39.88 41.16
36.62 37.91 39.19 40.48 41.76 43.05
38.51 39.79 41.08 42.36 43.65 44.94
40.40 41.68 42.97 44.25 45.54 46.82
42.28 43.57 44.85 46.14 47.43 48.71
44.17 45.46 46.74 48.03 49.31 50.60
46.06 47.34 48.63 49.91 51.20 52.48
47.95 49.23 50.52 51.80 53.09 54.37
49.83 51.12 52.40 53.69 54.97 56.26
51.72 53.01 54.29 55.58 56.86 58.15
53.61 54.89 56.18 57.46 58.75 60.04
55.50 56.78 58.07 59.35 60.64 61.92
57.38 58.67 59.95 61.24 62.52 63.81
59.27 60.56 61.84 63.13 64.41 65.70
61.15 62.44 63.72 65.01 66.30 67.58
61.53 62.81 64.09 65.38 66.67 67.96
61.90 63.19 64.47 65.76 67.04 68.33
62.28 63.56 64.84 66.13 67.42 68.70
62.65 63.93 65.22 66.51 67.79 69.08
63.02 64.31 65.59 66.88 68.17 69.45
63.40 64.68 65.97 67.26 68.54 69.83
63.77 65.06 66.34 67.63 68.92 70.20
64.15 65.43 66.72 68.00 69.29 70.58
64.52 65.81 67.09 68.38 69.67 70.95
64.90 66.18 67.46 68.75 70.04 71.33
65.27 66.55 67.84 69.13 70.41 71.70
65.65 66.93 68.21 69.50 70.79 72.07
66.02 67.30 68.59 69.88 71.16 72.45
66.39 67.68 68.96 70.25 71.54 72.82
66.77 68.05 69.34 70.63 71.91 73.20
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2016/17 Hourly Non-Contractual Compensation Schedule
STEP CLASS | CLASS I CLASS Il CLASS IV CLASSV CLASS VI

35.26 36.56 37.86 39.17 40.47 41.78
37.17 38.48 39.78 41.08 42.39 43.69
39.09 40.39 41.70 43.00 44.30 45.61
41.00 42.31 43.61 44.92 46.22 47.53
42.92 44.22 45.53 46.83 48.14 49.44
44.83 46.14 47.44 48.75 50.05 51.36
46.75 48.05 49.36 50.66 51.97 53.27
48.66 49.97 51.27 52.58 53.88 55.19
50.58 51.89 53.19 54.49 55.80 57.10
52.50 53.80 55.11 56.41 57.71 59.02
54.41 55.72 57.02 58.33 59.63 60.94
56.33 57.63 58.94 60.24 61.55 62.85
58.24 59.55 60.85 62.16 63.46 64.77
60.16 61.46 62.77 64.07 65.38 66.68
62.07 63.37 64.68 65.98 67.29 68.60
62.45 63.75 65.06 66.36 67.67 68.98
62.83 64.13 65.44 66.74 68.05 69.36
63.21 64.51 65.82 67.13 68.43 69.74
63.59 64.89 66.20 67.50 68.81 70.12
63.97 65.27 66.58 67.89 69.19 70.50
64.35 65.65 66.96 68.26 69.57 70.88
64.73 66.03 67.34 68.64 69.95 71.26
65.11 66.41 67.72 69.02 70.33 71.64
65.49 66.79 68.10 69.40 70.71 72.02
65.87 67.17 68.48 69.78 71.09 72.40
66.25 67.55 68.86 70.16 71.47 72.78
66.63 67.93 69.24 70.55 71.85 73.16
67.01 68.31 69.62 70.93 72.23 73.54
67.39 68.69 70.00 71.30 72.61 73.92
67.77 69.07 70.38 71.69 72.99 74.30

Pagel28of 149



DISTRITFACULTY ASSEMBLY AGREEMENZ015JUNE2018(UPDATED MAY 2016)

STEP

2017/18 Hourl

Non-Contractual Compensation Schedule

CLASS | CLASS I CLASS Il CLASS IV‘ CLASSV CLASS VI
35.61 36.92 38.24 39.56 40.88 42.20
37.54 38.86 40.18 41.49 42.81 44.13
39.48 40.80 42.11 43.43 44.75 46.07
41.41 42.73 44.05 45.37 46.68 48.00
43.35 44.66 45.98 47.30 48.62 49.94
45.28 46.60 47.92 49.24 50.55 51.87
47.22 48.53 49.85 51.17 52.49 53.80
49.15 50.47 51.79 53.11 54.42 55.74
51.09 52.40 53.72 55.04 56.36 57.68
53.02 54.34 55.66 56.97 58.29 59.61
54.96 56.27 57.59 58.91 60.23 61.55
56.89 58.21 59.53 60.84 62.16 63.48
58.83 60.14 61.46 62.78 64.10 65.42
60.76 62.08 63.39 64.71 66.03 67.35
62.69 64.01 65.32 66.64 67.96 69.28
63.07 64.39 65.71 67.03 68.35 69.67
63.46 64.77 66.09 67.41 68.73 70.05
63.84 65.16 66.47 67.80 69.11 70.43
64.22 65.54 66.86 68.18 69.50 70.82
64.61 65.93 67.24 68.56 69.88 71.20
64.99 66.31 67.63 68.95 70.27 71.58
65.38 66.69 68.01 69.33 70.65 71.97
65.76 67.08 68.39 69.72 71.03 72.35
66.14 67.46 68.78 70.10 71.42 72.74
66.53 67.84 69.16 70.48 71.80 73.12
66.91 68.23 69.54 70.87 72.18 73.50
67.30 68.61 69.93 71.25 72.57 73.89
67.68 69.00 70.31 71.63 72.95 74.27
68.06 69.38 70.70 72.02 73.34 74.66
68.45 69.76 71.08 72.40 73.72 75.04
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Refer to Article G.2.

APPENDIX 8.1: TABLESFBEULTY SERVICE AREAS

In the following tables,

T ¢KS Ga5Aa0ALX AYySkaAyAYdzy vdzZ t AFAOFGA2yaé C
establish minimum qualifications for the FSA.

T ¢KS daKé¢ O2fdzyYy AYRAOFGSEa oKS{iHKANBNRE 0& |
G,¢ AYRAOIUGSA I+ RAAOALI AYS NBIdzA NA y 3
YIFadSNRa RSAINBS Aa y2i NBIjdzA NSRO

T ¢KS a{dzoaSOlk/ 2dzNES ! NBIF¢ O2ftdzyy F2NJ Of | 3

courses that satisfy the competency requirements for tBAF

Appendix 8.1.1Classroom FSAs

Department FacultyServiceArea D|SC|pI|r!et/M|.n|mum M? SUEEHERIEE
Qualifications Area
Administrationof Administrationof Administrationof
. . . ADM(all)
Justice Justice Justice
NoncreditComputer | ShortTermVocational
Information Systems | Education HSWFRall)
. . BasicSkills, HSENGall),
NoncreditEnglish Reading/Writing NCABBO0, 94
AdultHighSchool Noncredit BasicSKills, HSMTHall
DiplomaProgram Mathematics Mathematics Hall)
HSAGTall),
NoncreditSocial BasicSKkills, HSECKall),
Sciences Interdisciplinary HSUSHall),
HSWHGall)
Art Art Art Y | ART(all)
Automotive Automotive Automotive
Technology Technology Technology AUTO@)
BiologicalSciences BiologicalSciences BiologicalSciences Y |[BIO(all)
Biotech S;Ei;hnomgy/BlOpm( Biotechnology BTEGall)

Busines& Medical
OfficeTechnology

Busines& Medical
OfficeTechnology

OfficeTechnologies
ORHealthinformation
Technology

BOT(all), MAP(all)
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Department FacultyServiceArea D|SC|pI|n_g/M|_n|mum M? SR Rl
Quialifications Area
Accounting Accounting Y* | ACCTall)
Business . .
Administration Business Business Y |[BUHall)
RealEstate RealEstate REALall)
CareerStudies CareerCounseling Counseling Y | CRLRall)
Chemistry Chemistry Chemistry Y |[CHEMall)
. . ChemistryOREarth
Ch_emlstryPhyswal PhysicaBcience ScienceOR Y |[PHSNall)
Sciences .
Physics/Astronomy
Child Child
_ Development/Early | Development/Early Y |[CHLKall)
ChildDevelopment | ChildhoodEducation | ChildhoodEducation
Education Education Y | EDUCall)
Communication Communication Communication
Studies Studies Studies Y | COMM(all)
ComputerScience ComputerScience ComputerScience Y [CHall)
ComputerStudies& ComputerStudies& .
) . Computerinformation
Information Information CSITall)
Systems
Technology Technology
. GeneralCounseling .
Counseling (Classroom) Counseling Y [COUNall)
Dance Dance Dance Y | DNCHall)
DraftingOR
. . ArchitectureOR
Design Design Engineering DESNall)
Technology
ESLCredit) ESL ESL Y | ACHall),ESl(all)
History History History Y [HISTall)
Agricultural
Horticulture groductlonCI)R HORTall)
Horticulture & rnamenta
Hospitality Horticulture
Hospitality HotelandMotel HOSRall)

Services
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Department FacultyServiceArea D|SC|pI|n_g/M|_n|mum M? SR Rl
Quialifications Area
Chinese ForeignLanguages Y |[CHNSall)
French ForeignLanguages Y | FRENall)
International German ForeignLanguages Y | GRMNGall)
Languages Italian ForeignLanguages Y |ITALGall)
Japanese ForeignLanguages Y |JAPNall)
Spanish ForeignLanguages Y | SPANall)
KinesiologyHealth& |\, Health v | HEALaI)
Nutrition
Kinesiology Kinesiology Y |[KINHall)
KinesiologyHealth& | Massage€lherapy HealthCareAncillaries MASall)
Nutrition Nutritional Nutritional
utritiona utritiona
Science/Dietetics Science/Dietetics NUTRal)
Letters(PreTransfer . .
andTransfer) Reading Reading Y | REAOall)
. : ENGLnumbered
DevelopmentaEnglish| English Y 99 or lower)
Letters(PreTransfer)
. . SpeciaEducation(see
SpeciaEducation Title 5, §53414) Y |LRNSall)
ENGLnumbered
CollegelLevelEnglish | English Y |100or higher),
Letters(Transfer) LING(all), LIT(all)
. Interdisciplinary
Humanities Studiesin Humanities Y [HUMN(all)
LibraryScience
Library (includesclassroom LibraryScience Y |LIBRall)
andnon-classroom
services)
Mathematics Mathematics Mathematics Y | MATH(all)
MediaArts & MediaArts & Graphm_ArtsORMedla
. . ProductionOR MAT (all)
Technologies Technologies . .
Multimedia
Music Music Music Y (I\Q;II')EC(aII),MUS
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Department FacultyServiceArea D|SC|pI|n_g/M|_n|mum M? SR Rl
Quialifications Area
NoncreditESL NoncreditESL ESLNoncredit NCES(all)
Instruction
LVNNUrsin Licensed/ocational NURS70,171,
9 Nursing 172,173,274,275
HealthCareAncillaries
NursingAssistant ORLicensed NURS60,163
VocationalNursing
. ' ' N HeaI.thCareAncnIarles NURSL51, 155,
Nursing& Allied NursingPrerequisites | ORLicensed )
. . 166;PHARLOO
Health VocationalNursing
NURS80,181,
182,183,280,281,
RNNursing Nursing Y |283,284,284L,
288,290,296-1;
PHAR01
Surgicallechnology | Surgicallechnology SURGall)
Philosophy&. Religious Philosophy Philosophy Y | PHILall)
Studies ReligiousStudies ReligiousStudies Y |RELGall)
Astronomy Physics/Astronomy Y |ASTRall)
EarthScience EarthSciencdR Y |[EARTall)
Geography
PhysicaBciences Geology EarthScience Y |[GEOLall)
Oceanography EarthScience Y |[OCEAall)
Physics Physics/Astronomy Y |PHY&Sall)
Gerontology Serotr:tcl)logyOR Y | GER@all)
Psychology sychology
Psychology Psychology Y |PSYQall)
Anthropology Anthropology Y | ANTHall)
Economics Economics Y | ECONall)
SocialSciences
Geography Geography Y |GEOGall)
PoliticalScience PoliticalScience Y | PLSCall)
Sociology Sociology Sociology Y |[SOdall)
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Department FacultyServiceArea D|SC|pI|n'(?/M|'n|mum M? SR Rl
Quialifications Area
FilmStudies FilmStudies Y |[FILM(all)
Theatre& Film
Theatre Drama/TheateArts Y | DRAM(all)

*Referto the/ K Iy O $initna@n\QDalificationdist for a completedescriptionof minimum

gualifications.
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Appendix 8.1.2Non-Classroom FSAs

, T - e Masters
FacultyServiceArea Discipline/Minimum Qualifications Required?
ChildDevelopment/EarlyChildhood
Director,ChildDevelopmentCenter EducationANDChildDevelopment Y
ProgramDirectorPermit
DSPEounseling Counsel|_ngD|sabledStudentPrograms v
andServices
EOP%ounseling CounselingeOPS Y
GeneralCounselingNon-Classroom) Counseling Y
. . - - Learning Disabilities: Disabled Student
LearningDisabilitiesSpecialist Programs and Services Y
NoncreditCounseling Counseling Y
TransferCounseling Counseling Y
LibrarySciencdincludesboth classroom LibraryScience v

andnon-classroormnservices)
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Appendix 8.1.3: Faculty Director FSAs

FacultyServiceArea Discipline/Minimum Qualifications R'\(Aazzfeﬁ?
ArticulationOfficer ::t II-VIiéagﬁgcéglilé;ggydisciplinetaught Y
FacultyDirector,CareerStudies& Services | Counseling Y
FacultyDirector, pisabledStudent CounseIi.ngDisabIedStudentPrograms v
Programs& Services and Services
Ef‘g;:g’zgcstg:\’/i’:”dedOpport“”ity seeTitle 5, §56262* Y
FacultyDirector,Math LearningCenter Mathematics Y
FacultyDirector,OnlineEducation anyY | a Gdediae a Y
FacultyDirector,RetentionServices seeTitle5, 853415* Y
FacultyDirector, TransferCenter Counseling Y
FacultyDirector, Writing Center English Y

*Title 5 referencesare givenpendingincorporationinto the state disciplinedist.
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APPENDIZ®.2:FACULTY SERVICE AREA TIMELINES

Appendix 8.2.1Modifications to the FSA list

Timeline

1. ByNovemberl, departmentsshallrecommendto the FacultyAssemblyany
modifications,deletionsor additionsneededfor the FSAist in Appendix8.1. TheFaculty
Assemblypresidentor designeemay consultwith the relevantdepartmentsto resolve
anyquestionsconcerninghe recommendations.

2. ByDecembern5, new FSAsand modificationor deletionof existingFSAshallbe
negotiatedbetweenrepresentativef the FacultyAssemblyandrepresentativef the
District.

3. ByJanuanB1l,negotiatedchangedo the FSAist shallbe submittedto the Boardfor
final approvalandinclusionin Appendix8.1 of the FacultyAssembly/DistricAgreement.

CompetencyProvisions

1. WhennewFSAsre establishedcurrenttenuredandtenure-trackfacultywho would
be deemedqualifiedand competentfor the FSAasnew hiresshallautomaticallyqualify
for the new FSAByFebruaryl5, the director of HRandthe FacultyAssemblypresident,
in consultationwith the relevantdepartment(s) shalldetermine whichfacultymembers
qualifyfor anynewly established=SAsFacultymemberswho believethey havebeen
improperlydeniedone or more FSAsnay pursuetheir claimthroughthe grievance
process.

2. Whenan existingFSAs splitinto two or more separateFSAscurrenttenuredand
tenure-track faculty membersin the originalFSAshallautomaticallyqualify for eachof
the individualFSAsesultingfrom the split.

Appendix 8.2.2: Timeline for individual faculty members to claim new FSAs

In consultationwith the FacultyAssemblyHumanResourceshallmaintainalist of FSAgor
whichindividualfaculty membershavedemonstratedminimumqualificationsand
competency HumanResourceshallprovidecurrent copiesof this list to the Faculty
Assemblyasspecifedin article A.2.10f the District/FacultyAssemblyAgreement.

Timeline

1. ByFebruaryl, tenuredandtenure-trackfaculty shallsubmitclaimsfor anyadditional
FSAgor whichthey believethey are qualifiedand competent. Theseclaimsshallinclude
evidenceof competenceg15LHEN the FSApnd official transcriptsfrom accredited
institutions showingminimum qualificationsfor any FSAclaimed,unlesssuchtranscripts
are alreadyon file with HumanResourcedf the facultymemberis claimingnew

Pagel37o0f 149



DISTRITFACULTY ASSEMBLY AGREEMENZ2015JUNE2018(UPDATED MAY 2016)

3.

minimum qualificationsthroughequivalencythe claimof minimumqualificationsmust
gothroughthe regularEquivalencyCommitteeprocess.

ByMarch1, HumanResourcesvill havereviewedFSAclaimsfor qualificationsand
competencyand notified individualfaculty membersandthe FacultyAssemblyasto
whethertheir claimhasbeenapproved. NewFSAdecomeeffectiveimmediatelyupon
approval.

Facultymemberswho believethey havebeenimproperlydeniedone or more FSAsnay
pursuetheir claimthroughthe grievanceprocess.

ByMarch 15, anyreductionin force (RIFnoticesshallbe distributed.

CompetencyProvisions

1.

2.

Courseghat establishcompetencyfor FSAsrethosespecifiedin the FSAist. Courses
not includedin the list cannotbe usedto establishcompetercy.

Crossdlisted coursescannotbe usedto gaincompetencyin a new FSAfacultyteaching
crosslisted classesre presumedto be teachingin an FSAhey alreadyhold.

Appendix 8.2.3: Timeline to establish FSAs for new hires

At the time the job announcementor anytenure-trackfull-time faculty positionis
developedthe director of HRandthe FacultyAssemblypresident,in consultationwith
the relevantor affecteddepartment(s)shalldeterminethe FSA(sin whichthe new hire
will be deemedcompetenton hire.

If the positionrequiresestablishmenbf a new FSAthe procedureandtimeline for
modificationsto the FSAist mustbe followed.

Appendix 8.2.4: Exceptions to the timelines

If necessaryexceptiongo the timelinesin this Appendix(exceptingthe March 15 deadline
for reductionin force notifications)maybe approvedby mutual agreementbetweenthe
FacultyAssemblypresidentandthe superintendent/president.
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Refer toArticle L.2.0.
Form A: Work Made For Hire Agreement

This agreement made the [date] day of [month], 20[year], by and between [name of author]
("Author,” and if there is more than one author then all of them collectively) and [name of
District] ("District")

The author and th®istrictagree as follows:
1. Title and Copyright Assignment

(a) Author and District intend this to be a contract for services and each considers the
products and results of the services to be rendered by Author hereunder (the *"Worke
a work made for hire. Author acknowledges and agrees that the Work (and all rights
therein, including, without limitation, copyright) belongs to and shall be the sole and
exclusive property of District.

(b) If for any reason the Work would not bensidered a work made for hire under

applicable law, Author does hereby sell, assign, and transfer to District, its successors and
assigns, the entire right, title and interest in and to the copyright in the Work and any
registrations and copyright appltions relating thereto and any renewals and extensions
thereof, and in and to all works based upon, derived from, or incorporating the Work, and
in an to all income, royalties, damages, claims and payments now or hereafter due or
payable with respect theto, and in and to all causes of action, either in law or in equity for
past, present, or future infringement based on the copyrights, and in and to all rights
corresponding to the foregoing throughout the world.

(c) If the Work is one to which the preions of 17 U.S.C. 8106A apply, the Author hereby
waives and appoints District to assert on the Author's behalf the Author's moral rights or
any equivalent rights regarding the form or extent of any alteration to the Work (including,
without limitation, removal or destruction) or the making of any derivative works based on
the Work, including, without limitation, photographs, drawings or other visual
reproductions or the Work, in any medium, for District purposes.

(d) Author agrees to execute all papers and to perform such other proper acts as District
may deem necessary to secure for District or its designee the rights herein assigned.

2. Delivery of the Work

(a) The Author will deliver to the District on or befgdate] the completed Work (with all
illustrations, charts, graphs, and other material, including syllabi, handouts, reference lists,
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etc., in the medium mutually agreed upon for the Work) in form and content satisfactory to
the District.

(b) If the Auhor fails to deliver the Work on time, the District will have the right to

terminate this agreement and to recover from the Author any sums advanced in connection
with the Work. Upon such termination, the Author may not have the Work published
elsewhere util such advances have been repaid.

3. Quoted Material

With the exception of short excerpts from others' works, which constifateuse the

Work will contain no material from other copyrighted works without a written consent of
the copyright holder. fie Author will obtain such consents at his or her own expense after
consultation with the District and will file them with the District at the time the Work is
delivered. Any obligations associated with permissions will be the responsibility of the
Author.

4. Author's Warranty

The Author warrants that he or she is the sole owner of the Work and has full power and
authority to make this agreement; that the Work does not infringe any copyright, violate
any property rights, or contain any scandalous, libs|aur unlawful matter. The Author will
defend, indemnify, and hold harmless the District and/or its licensees against all claims,
suits, costs, damages, and expenses that the District and/or its licensees may sustain by
reason of any scandalous, libeloos,unlawful matter contained or alleged to be contained
in the Work or any infringement or violation by the Work of any copyright or property right;
and until such claim or suit has been settled or withdrawn, the District may withhold any
sums due the Autbr under this agreement.

5. Consideration
In consideration for delivery of the Work in accordance with the provisions of this
Agreement, District shall pay Authmmount].

6. Revisions

[Choose one paragraph.]

The Author shall retain the right to reviiee Work[insert time, such as at one year
intervals]during the term of this agreement in accordance with academic standards. The
Author further agrees to update the Work withiimsert length of time, such as 9f4ys

upon the receipt of a written reque from the District. The provisions of this agreement

shall apply to each revision of the Work by the Author as though that revision were the
Work being published for the first time under this agreement. In the event that the Author

is unable or unwillingo provide a revision withifinsert length of time, such as 9@ys

after the District has requested it, or should the Author be deceased, the District may have
the revision made and charge the cost against sums due the Author under Section 5 above,
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if any, and may display, in the revised Work and in advertising, the name of the person or
persons who perform the revision.

or

This paragraph has been deleted because the Author's contribution is not a work expressing
academic expertise requiring period&view and revision.

7. Term and Termination

(a) This agreement shall remain in effect fiosgrt length of time, such as threg)($ears
unless terminated earlier in accordance with this Section 7.

(b) In the event that either party shall be in default of its material obligations under this
agreement and shall fail to remedy such default withinsert length of time, such as sixty]
days after receipt of written notice thereof, this agreement shailhtinate upon expiration
of the [Insert length of time, such as sixtigy period.

(c) Upon the expiration of the term of this agreement, the parties may agree to renew this
agreement for an additionglnsert length of time, such as thregdar term, upa the same
terms and conditions as set forth herein.

8. Options/Contracts with Third Parties

Nothing contained in Section 7 shall affect any license or other grant of rights, options, or
agreements made with third parties prior to the termination datettoe rights of the
District in the income resulting from such agreements.

9. Amendments

The written provisions contained in this agreement constitute the sole and entire
agreement made between the Author and the District concerning this Work, and any
amendments to this agreement shall not be valid unless made in writing and signed by both
parties.

10. Construction, Binding Effect, and Assignment

This agreement shall be construed and interpreted according to the laws of the State of
California and shalle binding upon the parties hereto, their heirs, successors, assigns, and
personal representatives; and references to the Author and to the District shall include their
heirs, successors, assigns, and personal representatives.

IN WITNESS WHEREOF, thegmaave duly executed this agreement as of the date first
written above.
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[Insert signature lines for author amistrictdesignee]

Form B: Contract under which Employee Keeps Copyright of the Work and Gives
District a License to Use/Exploit Work

CourseMaterials

This Agreement made tHeate] day of[month], 20[year], by and betweerjname of
author] ("Author," and if there is more than one author then all of them collectively) and
[name of District]"District").

Recitals

The Author will be the sole contributor of copyrightable expression to the educational
course materials anticipated to result from this project. The District will be contributing
significant kinds and/or amounts of District resources. The Parties recdgaizender law,

the District is obligated to obtain appropriate consideration for the transfer of state
resources. In furtherance of their mutual objectives, the Parties agree to allocate certain of
their rights and responsibilities as set forth in thgg@ement.

The author and the District agree as follows: 1. Rights Granted
[Choose one of the following paragraphs.]

Nonprofit Educational Uses. The Author hereby grants to the District for the full term of this
agreement the nonexclusive right to comystribute, display, perform, transmit, and

publish for nonprofit educational purposes the educational course materials entjtiache

of worK (hereinafter called "Work").

or
Nonexclusive Commercial License. The Author hereby grants to the Disttiot fiortl term

of this agreement the nonexclusive right to copy, distribute, display, perform, transmit,
publish and sell throughout the world the educational course materials entitled: [name of
work] (hereinafter called "Work"). This license grant alsduithes, without limitation, the

rights to the Work listed in Paragraph 8 below, with authority to license those rights in all
countries and in all languages.

or

Exclusive Commercial License. The Author hereby grants to the District for the full term of
this agreement the exclusive right to copy, distribute, display, perform, transmit, publish
and sell throughout the world the educational course materials entifledme of work]
(hereinafter called "Work"). This license grant also includes, without limitatfee rights to

the Work listed in Paragraph 8 below, with authority to license those rights in all countries
and in all languages.

2. Delivery of the Work
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(a) The Author will prepare and deliver to the District on or befdege] the completed

Work (wth all illustrations, charts, graphs, and other material, including syllabi, handouts,
reference lists, etc., in the medium mutually agreed upon for the Work) in form and content
satisfactory to the District.

(b) If the Author fails to deliver the Worladime, the District will have the right to
terminate this agreement and to recover from the Author any sums or other resources
advanced in connection with the Work. Upon such termination, the Author may not have
the Work published elsewhere until such atiees have been repaid.

3. Quoted Material

With the exception of short excerpts from others' works, which constifateuse the

Work will contain no material from other copyrighted works without a written consent of
the copyright holder. The Author will obtain such consents at his or her own expense after
consultation with the District and will file them with the Districtthe time the Work is
delivered. Any obligations associated with permissions will be the responsibility of the
Author.

4. Publication of the Work

The Work shall be distributed, transmitted or published by[District/Author]as soon as
circumstances penit after receipt, at its own expense, in such manner as the
[District/Author]shall deem appropriate.

5. Copyright Registration

The Author authorizes the District to register copyright in the Work in the Author's name in
the United States and elsewheas the District may elect.

6. Author's Warranty

(a) The Author warrants that he or she is the sole owner of the Work and has full power and
authority to make this agreement; that he or she has made a good faith effort to follow the
5A a0 NR Ol ORiopdrty Rpley andSRiogedizires and that the Work does not infringe
any copyright, violate any property rights, or contain any scandalous, libelous, or unlawful
matter.

(b) To the extent that an act of the Author that results in a claim of copyrighhg#ment

gl a | dziK2NAT SR o0& GKS 5Aa0NROGQa LyidSttSOldz
with that Policy and to the extent authorized by the Constitution and laws of the State of
California, the District, will defend, indemnify and hold harssléhe Author against all

claims, suits, costs, damages and expenses that the Author may sustain by reason of such
infringement or violation by the Work of any copyright.
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(c) In all other cases, the Author will defend, indemnify, and hold harmless thieDis

and/or its licensees against all claims, suits, costs, damages, and expenses that the District
and/or its licensees may sustain by reason of any scandalous, libelous, or unlawful matter
contained or alleged to be contained in the Work or any infrimget or violation by the

Work of any copyright or property right; and until such claim or suit has been settled or
withdrawn, the District may withhold any sums due the Author under this agreement.

7. Consideration
(a) District will contribute the followg resources to the creation of the Work:

[List: Materials, Hardware, Software, Technical Assistance, Other Assistance, Videotaping,
Programming, Teaching Load Credit, or Funding.]

[Choose one of the following paragraphs.]

(b) The parties shall shareany revenues from the commercialization of the Work as
follows: District will first recover its resource contribution in the amount of $ |, then the
Parties shall share profits 50 percent to the District and 50 percent to all Authors (to be
shared evenlyamong the Authors if more than

or
(b) The parties shall share in any revenues from the commercialization of the Work as
follows: The Parties shall share profits 50 percent to the District and 50 percent to all
Authors (to be shared evenly among the Authd more than one.)

or

(b) The Parties do not anticipate commercial exploitation of the Work and so have not
addressed District's recovery of its contribution or allocated royalty percentages to either
Party.

8. Subsidiary Rights
[Choose the paragrapbelow that corresponds to the paragraph chosen for Section 1.]

Nonprofit Educational Uses. The District has been granted a limited right to use the Work
for nonprofit educational purposes only and therefore does not need subsidiary rights and
all such rigts are retained by the Author.

or

Nonexclusive Commercial License. The District shall have the right to license, sell, or
otherwise dispose of the following rights in the Work: Publication or sale by book clubs;
reprint rights; foreign rights; translatiorights; publication in anthologies, compilations,
digests, condensations; first and second serial rights (in one or more installments);
dramatic, motion picture, and television rights; broadcast by radio; recordings; electronic,
mechanical, and visual peoduction; computer programs; microprint, microfiche, and
microfilm editions; syndication rights; permission rights (quotations, excerpts, illustrations,
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etc.); any other rights to the Work not specifically enumerated; and otherwise utilize the
Work and naterial based on the Work.

or
Exclusive Commercial License. The District shall have the sole right to license, sell, or
otherwise dispose of the following rights in the Work: Publication or sale by book clubs;
reprint rights; foreign rights; translationghts; publication in anthologies, compilations,
digests, condensations; first and second serial rights (in one or more installments);
dramatic, motion picture, and television rights; broadcast by radio; recordings; electronic,
mechanical, and visual repataction; computer programs; microprint, microfiche, and
microfilm editions; syndication rights; permission rights (quotations, excerpts, illustrations,
etc.); any other rights to the Work not specifically enumerated; and otherwise utilize the
Work and mateial based on the Work.

9. Revisions

The Author shall retain the right to revise the Work [at one year intervals] during the term
of this agreement in accordance with academic standards. The Author further agrees to
update the Work within ninety (90) days upon the receipt of a written request

from the District. The provisions of this agreement shall apply to each revision of the Work
by the Author as though that revision were the Work being published for the first time

under this agreement. In the event that the Author is unable or unwitlingrovide a

revision within ninety (90) days after the District has requested it, or should the Author be
deceased, the District may have the revision made and charge the cost against the Author's
royalties and may display, in the revised Work and in gtieg, the name of the person or
persons who perform the revision.

10. Term and Termination

[Choose this first set of paragraphs if the District was granted an Exclusive Commercial
License in Section 1.]

(a) This agreement shall remain in effectfiosert length of time, such as three (g&ars

unless terminated earlier in accordance with this Section 10. Upon expiration of the term
and any renewal term[s] agreed upon pursuant to Section 10(d), or upon earlier termination
in accordance with Sectiod€(b), or

(b) the rights granted in the Work shall revert to the Author, subject to retention by the
District of the nonexclusive, perpetual right and license to use the Work for internal
nonprofit educational purposes and to use the structure and omgtion of the Work as a
guide for the creation of a new course.

(c) In the event that either party shall be in default of its material obligations under this
agreement and shall fail to remedy such default withinsert length of time, such as sixty]
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days after receipt of written notice thereof, this agreement shall terminate upon expiration
of the [Insert length of time, such as sixtigy period.

(d) The Work shall be considered to be "in use" if it is made available by District for
distribution or transmission, offered for sale or licensed for distribution, transmission or
sale during the term of this agreement. If the District fails to keep the Work in use and the
Author makes a written request of the District to terminate this agreement, the District
shall notify the Author in writing of the District's decision in the matter wiflmsert length

of time, such as sixtylays after receipt of the written request. If the District elects to keep
the Work in use, it shall hayisert length of time, sucas siximonths thereafter to

comply. If the District elects not to keep the Work in use or fails to comply witfirikert
length of time, such as sixjonths deadline (unless the failure is due to circumstances
beyond its control), then this agreemerttal terminate.

(e) Upon the expiration of the term of this agreement, the parties may agree to renew this
agreement for an additiondinsert length of time, such as three ($8ar term, upon the
same terms and conditions as set forth herein.

[Chooseltis second set of paragraphs if the District has either a Nonprofit Educational Use
License or a Nonexclusive Commercial License in Section 1.]

(a) This Agreement shall remain in effectfiosert length of time, such as three (8gar(s)
unless terminged earlier in accordance with this Section 10. Upon expiration of the term
and any renewal term(s) agreed upon pursuant to Section 10(c), or upon earlier termination
in accordance with Section 10(b), the rights granted in the Work shall revert to therAuth
subject to retention by the District of the nonexclusive, perpetual right, and license to use
the Work for internal nonprofit educational purposes and to use the structure and
organization of the Work as a guide for the creation of a new course.

(b) In the event that either Party shall be in default of its material obligations under this
Agreement and shall fail to remedy such default within sixty (60) days after receipt of
written notice thereof, this Agreement shall terminate upon expirationhef [Insert length
of time, such as sixtylay period.

(c) Upon the expiration of the term of this Agreement, the parties may agree to renew this
Agreement for an additionairjsert length of time, such as thiggear term, upon the same
terms and conditns as set forth herein.

11. Options/Contracts with Third Parties

Nothing contained in Section 10 shall affect any license or other grant of rights, options, or
agreements made with third parties prior to the termination date or the rights of the

Distrid in the income resulting from such agreements.

12. Amendments
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The written provisions contained in this agreement constitute the sole and entire
agreement made between the Author and the District concerning this Work, and any
amendments to this agreemeshall not be valid unless made in writing and signed by both
parties.

13. Construction, Binding Effect, and Assignment

This agreement shall be construed and interpreted according to the laws of the State of
California and shall be binding upon the pasthereto, their heirs, successors, assigns, and
personal representatives; and references to the Author and to the District shall include their

heirs, successors, assigns, and personal representatives.

IN WITNESS WHEREOF, the parties have duly exedstadrdement as of the date first
written above.

[Insert signature lines for author amistrictdesignee]
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STATE OF CALIFORNIA

[ L/

9at[h, 99

EDMUND G. BROWN JR., Governor

PUB

LIC EMPLOYMENT RELATIONS BOARD

Los Angeles Regional Office
700 N. Central Ave., Suite 200
Glendale, CA 91203-3219
Telephone: (818) 551-2806
Fax: (818) 551-2820

January 16, 2015

VIA US MAIL and ELECTRONIC MAIL

Charlie Ng, Vice President of Business Services
MiraCosta Community College District

One Barnard Drive

Oceanside, CA 92056

Bradley Byrom, President
MiraCosta Faculty Assembly
One Barnard Drive
Oceanside, CA 92056

Re:

Case No. LA-RR-1240-E
MiraCosta Community College District

Dear Interested Parties:

Review of the proof of support submitted by MiraCosta Faculty Assembly with its Request for
Recognition in the above-referenced case has resulted in the administrative determination that
the support is sufficient to meet the requirements of PERB Regulation 33050(b).!

Within 15 calendar days following service of this letter, the employer must file with this office
a decision pursuant to PERB Regulation 33190. Since MiraCosta Faculty Assembly has
evidenced majority support and no valid intervention has been filed, recognition must be
granted unless the employer doubts the appropriateness of the unit. (Gov. Code, § 3544.1;
PERB Regulation 33480.)

A petitioner may file a petition for Board investigation pursuant to PERB Regulation 33230 if
an employer decision is not filed or if the employer does not request a Board investigation.
Such a petition may only be filed within the 90 day period following the date an employer
decision is filed or required to be filed, whichever occurs first. If no petition for Board
investigation is timely filed pursuant to PERB Regulations 33190 and/or 33230, the Request
for Recognition shall be deemed invalid.

" PERB Regulations are codified at California Code of Regulations, title 8, section
31001 et seq. The text of PERB’s Regulations may be found at www.perb.ca.gov.
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LA-RR-1240-E
January 16, 2015
Page 2

Please contact me at the address or telephone number shown above if you have any questions
concerning this matter.

Sincerely,

Yaron Partovi
Regional Attorney

YP

cc: Richard J. Robertson
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