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Part-Time Art Teacher 

The part-time Art teacher will teach Art I, Art II, and Art III concurrently from 8:15-9:15 a.m., M-TH.  

Full course descriptions for elements to be taught in each course are included below.  The art 

teacher is to have a knowledge of classical education and the importance of integrating art with 

other subjects.  The part-time Art teacher will report directly to the Principal of St. Michael 

Academy and must uphold the Mission of the school. 

ART I  

1 credit course 

In this course, students will be introduced to the fundamental elements and principles of art and 

design. A series of projects will be assigned throughout the semester, each harboring its own art 

historical influence. Between presentations, demonstrations, and experiments, students will use 

art historical techniques in the creation of their works. Through these explorations, students will 

be exposed to a variety of mediums, including: graphite, color pencil, charcoal, pastels, oil pastels, 

and paint. This course is the essential foundation in developing a strong art and design 

background. 

 ART II  

1 credit course 

In this course, students will be focusing on art genres, styles, and techniques. Each project will 

begin with an introduction to an artist and their art form. Students will then be asked to create a 

work inspired by the artist, using the technique(s) presented. Throughout this course, students will 

be exposed to genres, including: painting, printmaking, sculpture, papermaking, book arts, and 

photography. Successful students will apply their knowledge of the fundamental elements and 

principles of art and design in each of their works. This course will afford each student an 

opportunity to hone in on a personal style and technique, setting the stage for their artistic future. 

Art III 

1 credit course  

This is an advanced course, with the purpose of providing students space and time to explore a 

focused area of art (e.g. painting, drawing, sculpture, printmaking, etc.). Students will select one 

art form to embrace per semester, for a total of two over the course of the academic year. Once 

chosen, students will research their art form and notate techniques, movements, and artists, both 

past and present, involved. Students will be assigned a number of projects to complete over the 

course of the semester, each project correlating with one of the artists and/or techniques/genres 

researched. This intensive will afford students experience in research, process exploration and 
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experimentation, as well as exhibition preparations. By the end of each semester, these students 

will have gained insight into, and an authentic appreciation for, an art form and those involved in 

it. Additionally, students will have created a substantial body of gallery-ready art works.  

Primary Duties: 

- Assist students with understanding art principles and elements of design. 
- Assist students with cultivating an appreciation for art, in all of its various forms. 
- Manage art budget, prepare and clean up materials for projects. 
- Utilize the Populi online student portal to provide assignment information, grade book, etc. 

Other Duties: 

- Maintain attendance records (if not in seat, with required classroom materials, when the 
bell rings, students are considered Tardy.  Anyone arriving more than 5 minutes late for 
class is considered Absent for that class.)  

- Assist administration and students in the event of an emergency or emergency drill by 
adhering to SMA protocols. 

- Check for proper uniform and report infractions to the Principal. 
- Keep notes on student engagement in class, as well as records on homework completion. 

- Enforce SMA standards of behavior and classroom etiquette (A copy of the SMA discipline 
policy will be provided for specific guidelines): 

o Students are not allowed to work on assignments from another class. 
o Students are not allowed to leave the room during class, except for a serious 

emergency.  Locker and restroom breaks are provided throughout the day  
o Students are not allowed food, candy, gum, etc. in the classroom. 
o If class ends before the end of the period, students are to use the rest of the time as 

a Study Hall for that subject.   
o If a student chooses to disregard the teacher, despite attempted warnings, he/she 

is to be sent to the Office. 
- The teacher may also be assigned other duties. 

 
Expectations: 
 

- Teachers are to sign in at the front office when they arrive for class and sign out after their 
class is finished at the front office.   

- Teachers are in the classroom at least 5 minutes before the class starts, ready to take 
attendance, check for homework completion, etc.  

- Teachers are responsible for their class of students.  They should not be socializing with 
other students, parents, faculty, or other onsite visitors. 

- No cell phones, outside reading, laptops, electronic devices, etc. are allowed in the 
classroom.  The teacher should leave these items at the office.  If expecting an important 
phone call, the caller should be instructed to call the office. 

- If a teacher will be absent, he/she must notify the office as soon as possible, so a substitute 
can be found. 
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- Teachers are to dress professionally.  No jeans for either men or women; skirts should be at 
or below the knee.  Men are to wear ties and dress pants.  Clothing should not be 
distracting. 
 

Qualifications: 
 

- Education:  minimum of a Bachelor’s degree, with a higher degree preferred. 
- Certification as a secondary teacher in the State of Michigan for the subject to be taught. 
- A commitment to, and understanding of, the teachings of the Magisterium. 
- A commitment to, and understanding of, the Mission of St. Michael Academy. 
- Previous classroom experience with youth is strongly preferred.  
 

Training:  
 
Teachers are required to attend a training session.  Dates and times will be communicated to them 
in advance.  Emergency procedures, school guidelines, the Family Educational Rights and Policy Act 
(FERPA) regulations, Circle of Grace, statement on corporal punishment, etc. will be discussed at 
this mandatory meeting.   
 
To apply: 
 
Please email or send résumé, 3 professional references, transcripts, and copies of certification to 
principal@stmichaelrca.com or PO Box 413 Petoskey, MI 49770. A Michigan State Police and FBI 
fingerprint background check, as well as an Authorization of Information to former employer must 
be completed prior to employment. 
 
Position is open until filled.   
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