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JOB POSTING 

Development Director 

 

 
 

Updated June 2012 

 

Summary:   The Elizabeth River Project, one of the oldest and largest environmental non-profits 

in Hampton Roads, Virginia, seeks an experienced Development Director to oversee fundraising 

in support of the mission, to restore the environmental quality of the Elizabeth River. Learn more 

about us at www.elizabethriver.org.  

 

Scope of Work:  Help achieve a great legacy:  a healthy home river for future generations! Fund 

the world’s first floating wetland classroom, the Learning Barge; contamination cleanups that are 

bringing back fish, eagles and otters; a River Star Businesses program and a new River Star 

Homes program that enlists citizen stewards. Manage unrestricted fundraising for a major gifts 

program ($250,000/year), a membership program ($75,000/year), a fledgling planned giving 

program, a $2 million endowment challenge (The Batten Endowment Challenge of the Hampton 

Roads Community Foundation:  $1 million is in hand and up to $500,000 more will be provided 

as 1:1 match over 5 years), and other fundraising and capital campaigns as needed. Operating 

budget of $1.2 to $1.7 million (not counting capital needs) includes 60 to 70 percent grant funds 

raised by others, primarily program managers.  

Reports to:  Executive Director 

 

Qualifications:   

 Three to five years of experience in development/fundraising, including proven success 

with face-to-face solicitations, managing relationships with major donors and supporting 

volunteer fundraisers, and developing and executing a fundraising plan.  

 Demonstrated excellence in organizational, managerial and communications skills 

 Expertise in working with a donor data base (we use Donor Perfect)  

 Experience with capital campaigns, planned giving and endowments and a strong plus 

 Ability to build and maintain personal relationships 

 A lively interest in improving the environment 

 The right candidate is team team-oriented with a positive, “can do” attitude, thrives in a 

small, fast-paced office, is inspired by our mission, grows from feedback, takes 

responsibility for results and shares our commitment to excellence.  
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Salary and Benefits: The salary range for this position is up to $50,000 full-time/salaried a year 

depending on experience and training (less if training and experience are limited). In addition, 

the Elizabeth River Project pays for on-going staff development, provides paid vacation, 8 paid 

holidays, a paid “personal day” a month, cost-share for health insurance (fully paid by employer 

after 3 years), and employer-paid life insurance. Opportunity for a flexible work schedule. 

Opportunity for unpaid sabbatical every seven years.  

 

Responsibilities: Reporting to and in partnership with the Executive Director, the Development 

Director will spearhead development efforts as Elizabeth River Project continues to grow. 

Responsibilities will include:  

 Execute an existing, three-year fundraising strategic plan. 

 Oversee the identification, cultivation, solicitation and relationship-building to ensure 

a growing base of major donors ($1,000 plus). Provide staff support to a board 

fundraising committee and the Executive Director who also work to secure and 

maintain major donor relationships. 

 Oversee a direct mail campaign to secure and re new smaller gifts ($35 plus). Provide 

staff support to a new membership committee of the board and work with Grassroots 

Coordinator to plan membership activities. 

 Grow a new planned giving program. 

 Raise matching funds for a new endowment. 

 Complete a Capital Campaign for Phase 2 of Paradise Creek Nature Park (more than 

90 percent completed), and future Capital Campaigns as identified. 

 Develop and maintain ongoing relationships with major donors 

 Manage relationships, track progress and provide support for volunteer fundraisers 

 Develop and track proposals and reports for foundation and corporate fundraising 

 Supervise clerical support in managing an accurate data base 

 Work with Grassroots Coordinator to find meaningful ongoing volunteer roles for 

donors as appropriate  

 Manage four to six fundraising events a year (most are small-scale cultivation parties 

of 15-75 guests) 

 Other duties as assigned. We are a small non-profit where everyone pitches in to help 

each other with large projects from time to time.  

To Reply: Send cover letter, resume and three professional references to Marjorie Mayfield 

Jackson, Executive Director, Elizabeth River Project, 475 Water Street, C103A, Portsmouth, VA 

23704. Email OK (mmayfield@elizabethriver.org) but follow up with hard copy. No phone calls 

please.   
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