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National Museum of Wildlife Art, Jackson, Wyoming 
2014 Summer Internship Assisting the Registrar 

 
Job Title: 

Registration Intern.  Apply at http://www.nativeamericanjumpstart.org/#!scholarships/c21kz  
 

Objective:  

The Museum has a need for assistance in the curatorial department preparing for loans, 
collections management activities, and future exhibits. The Registrar will prepare a schedule of 

projects that will benefit the Museum and offer the intern a positive, educational experience. This 
internship acquaints a student with the Museum’s collections and programs and provides the 

opportunity to explore a variety of career possibilities. 

 
Compensation: 

Full-time, seasonal. Eight weeks, 40 hours a week between mid-June and mid-August. $12/hour.  
Housing assistance my be available from Native American Jump Start.  Please indicate in your 

application if housing assistance is requested.   
 

Organizational Relationship: 

Reports to the Registrar 
 

Qualifications: 
 Hold a high school diploma and be currently enrolled in a 4-year college 

 Interest in art, history, environmental studies, or related field 

 Ability to receive/follow instructions, possess exceptional communication and interpersonal skills 

 Experience with Microsoft Office Suite, internet applications, and/or Adobe programs a plus.  

 Willingness to learn new skills 

 Ability to work independently and as part of a team 

 Able to lift 25 lbs. 

 

Position Duties and Responsibilities: 
 Assist with inventory of print and drawing collection, including data entry into the Museum’s collections 

management database 

 Scan and organize Museum archives using standard office equipment  

 Assist with organization of documentation for outgoing loans 

 Perform evaluative surveys and observations of visitor experience in galleries and on the sculpture trail 

 Attend required meetings and assist with other projects as needed 

 
Possible other opportunities to get involved in Museum programs: 

 
 Research the collection and develop new interpretive materials  

 Work on app for iPad tablet that allows users to explore techniques (based on “Touch Van Gogh”)  

 Sculpture Trail: Maintain sculpture and grounds (cleaning sculptures, weeding) and possible interpretation on 
trail 

 Open Studio: Maintain activity supplies, engage with children on various projects 

 Art in Action: Assist artists, help them with set-up and tear-down 

 Events: Assist with Running Wild, Dick Jennings Memorial Run (Race on 8/9/14) 

 Membership: Greet visitors and ask them to join the Museum using an iPad  
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