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Preview: 5 clalia 5 1dilaa
Full Agreement: 11 Pages Glada 11 :dalsll 486)
Summary: This is a sample manual to be used as guide el didy ki (8 QS iy Jlall e die sda zpadla
for developing a fit out manual for tenants. Croalill
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General dale dadia

Tenants must retain the services of a professional G A0 ciledy laay) gabiedl e cay

and registered consultancy firm for both the

electro/mechanical and architectural drawings. Prior Lil A 5 ASailSue s Sl Ll Al e JSI 48 jiaa 5 Alass

to the design process commencing, the Tenant’s Ay U 5 alid) ol e ey Ay jlanall duig)

consultant should review the building code ] .
requirements and all regulations and laws issued by 5 ol sl men 5 oLl dadail lllaia daal je capenatll 25

the local authorities and applicable to the work. Jaall e Gidadl) 5 adaall bl e 5 jleall ey il
Signage Aodey) ala gl

Prior to fabrication the Tenant shall submit a copy Ll e Gis s il 18 il G
of detailed drawing(s) of the proposed sign or signs A e R o e e

for approval indicating the following: Slo Jsaall 4 yiaall 4 Y) cla gl i da gl dladdl)
sl colsd) gl
@) Location in relation to the existing shop B3 g sall Jaall dgal 5 o la5,Y Lol sl -

front elevation;

(b) Eakakaiaiad FhkkK

(c)  Colours (including reference number if

necessary); (b5 S 13 gramyall 81 lld i L) 5 -

(d) *kkkk
dkkkk

(e) *kkkk
(f Type of illumination; and IR
'S)U\‘X'\ &).\ -z

(g)  Details of the manufacturer/designer.

paadl/giadl Jualss -5

It is the responsibility of the Tenant to obtain approval Ll laa) J8 clllall 438 g e J gandl salind) il sae e
from LANDLORD before placing orders...

*kkk*k *kkkk

Drawings for Submission Jai) JAd) e
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All Tenants are required to submit preliminary drawings
for design and partition of their Leased Premises to
LANDLORD... for review and approval. Such drawings
shall include the following:

° *k*k

o Reflected ceiling plan...

e Interior sections and elevations - 1 set
coloured (Minimum scale 1:50, showing
sufficient details for construction).

e Complete drawings and specifications for
structural, mechanical, plumbing...,

o KF*

e Interior perspectives and...

*k*k

e Any other drawings requested by the
Landlord’s Project Coordinator from time to
time.

The Tenant shall, within 3 calendar days from
notification of any comments or discrepancies...

Submission of Tenants Construction Plan

The Tenant shall submit to LANDLORD, for its
review and approval, copies of Tenant’s working
drawings and specification (hereinafter called
“Construction Plans”) which shall include, but not be
limited to the following:

*kkk*k

The Tenant is advised to obtain the Landlord’s approval
prior to submitting to the local authorities for statutory
approvals...

Prior to Commencing Work

Prior to any work commencing, the Contractor will
require a Work Permit and Security Pass. The main and
M & E contractors shall attend a start up meeting with
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LANDLORD... L e Yl i) |5 e

: , , Adle Bl Gaati Sl Jle U A iadic zy s
Separate permits are required for hot working, spray B R A d Tt &

painting, testing and commissioning of fire protection and AL ekl Qs 5 and (51 Ga sk ge gaall

safety systems....

During Construction diLasy) Sl ONA
*kkikk *hkkkk

Regulations governing Contractors’ While On Site 28 gall 8 agles Lyl glially Laldl) AalasY)

In order to complete all Leased Premises with the least On OSen D3 B e 5oasall el e bl dasa B
amount of inconvenience to the Landlord, other tenants

; Olaall eadiie 5 uoAY) Guoabiedl 5 Gl e 3y
and users of the property, the following rules and e S R E e ’ s

regulations will apply upon starting the fit out... ol el e A Al 5 alSaY) Gulaia

Security )

*kkkk *hkkkk

Working Hours Jard) el
*kkkk

*kkhkk

Progress Meetings Jard) o cleLaia)

During the works LANDLORD may request meetings to daanl el Glelaia) de Gy G @il (Ko Jlee1 A

review progress and discuss any technical issues which ol e A e (sl A5 Jeall o
may arise. #

Safety & Inspections Cadtl) g dadud)
It is the responsibility of the Tenant to ensure that his allie of @ilgpue Loy gacay o) alindl e
Contractors exercise all caution in matters relating to Ay 5 Aalall Oy Abiall lalinY) sen (o sm e

public safety and construction safety and conform to the ‘ j ‘
applicable “Code of Construction Safety Practice” and LY Jlee V) 8 Al o 1Al Wy 40l JleeY)
any additional standards applied by LANDLORD... L (e Rigdas uila) e o1 5 dislaal

*kkk*k
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Protection of the Works and Making Good to Damage

The Tenant’s Contractors shall provide proper and
adequate protection to all adjacent surfaces in the
Building including, but not limited to, floors, walls,
bulkheads, ceilings and frontages, etc.

*hkkkk

Completion of the Works

When the Tenant’s fitting-out has been completed to the
satisfaction of the Tenant, relevant authorities, and
LANDLORD this will be acknowledged during a
formal hand over inspection on site.

At the handover inspection and prior to opening for
business, the Tenant shall provide: ...

Within 14 days after the LANDLORD inspection the
Tenant will ensure all snag list items are corrected and
deliver to the LANDLORD’s Engineering Department
the following documents: ...

Insurance for the fit-out works

*k*k

All policies should: ...

Access to the Premises

*kkk*k

Protection of Floor Area

*kkk*k

Tenant’s Contractor on Site

*kkkk
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Insurance Calll
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