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Four ‘golden rules’ for applying.

1. Attention-to-detail

2. Professional image

3. Target your applications

4. Provide supporting evidence 
Knock, knock.

Knock, KNOCK?

KNOCK KNOCK!!

You want sponsors

to open their 

door for you.



Always customize your application

  Fee waiver       Travel grant   Equipment funding Living stipend

There are different types of scholarships.

Examples: bursary, stipend, allowance, fee waiver, grant, funding.

Design your paperwork to meet the requirements of each scholarship. 



Customize your applications
Never submit the same application twice or use general template letters. 

If your application looks general it will most likely be ignored.

Show the reader that your application is specific to one of their scholarships.

1. Place the recipient’s name, job title, contact details and organization    
name at the top of your covering letter.

2. Address all of the specific application criteria in your covering letter.

If you are inquiring about a scholarship that is not advertised, then send one 
application (e.g. one e-mail) to one organization at a time.



Customize your applications   (continued)

You want to give the impression that you have a 
very strong interest in a specific scholarship offered 
by a particular institution such as AUSAID.

If you send one application to multiple agencies 
(e.g. USAID and UNICEF) your application may 
appear random. It may also send out a message 
that you are ‘cash-rich’ and funded by others.



Target your applications
You should write in such a way that you give your reader the impression that you have 
a very strong interest in that particular scholarship that you are applying for. You 
should use language that explicitly makes this point clear.

Consider including details in your covering letter such as:

● The details of this particular scholarship that match your career objective;

● The reasons why you support the mandate of the sponsoring organization and its 

organizational culture;

● Your qualifications, skills and experience that align with this scholarship and the 

objectives and culture of the sponsoring organization.



Always research the sponsoring organization

20 December 1971

Organization was founded in France
by doctors and journalists.

1972

First mission in Nicaragua.

1999

Institution was awarded 
the Nobel Peace Prize.

2015

Sustained operations in all continents 
except Australia and Antarctica.

2016

36,482 employees globally.

Médecins Sans Frontiéres (Doctors without borders) 



Research the sponsor (continued)

You should customize your application to show that you have researched 
the sponsor. Where possible, you should provide evidence of a connection 
between your CV and relevant details, such as the sponsor’s:

● Public image
● Staff vacancies
● Official mandate
● Project vacancies
● Current operations
● Organizational structure
● Historical achievements



Match your CV to the scholarship
Scholarship providers want to see real evidence that your past history is a 
strong match for the current scholarship.

For example, scholarships for developmental studies are popular. The 
following details are a good match for this type of scholarship:

● Past work experience (including volunteering) in developing 
communities. Examples: teaching, nursing, building shelters.

● Prior studies in economic development e.g. certificate, diploma.



Match your CV to the scholarship (continued)

If your CV has no clear connection to a scholarship it may be best to not 
apply. Sometimes it is better to focus your time, energy and resources on 
applying for a scholarship where you have a good chance of success.

Alternatively, you may be creative and modify your CV to the scholarship and 
put forward an argument to show a connection that is not obvious.

Consider the case of a scholarship for a Master of Developmental Studies.

If you are a C.P.A. you might argue that you wish to use your accounting 
qualifications and skills to work as  a volunteer accountant after you graduate 
to ensure that aid money is properly accounted for and is not wasted.



Excellent spelling and grammar
Poor spelling and grammar is one of the most common reasons why scholarship 
applications are not short-listed.

Scholarship providers understand that many applicants come from non-English 
speaking backgrounds. It is natural that the ‘voice’ of an application may sound 
‘foreign’ and that small spelling and grammar errors may creep in.

It is not acceptable to have large amounts of spelling and grammar errors or 
applications that are difficult to comprehend. You want to convince your sponsor that 
you are a hard-working, conscientious scholar who has excellent attention-to-detail.

Send a copy of your draft application to a native-speaker of the English language. 
Consult free resources such as Google Docs spellcheck and www.grammarly.com



Use the English language grammar 
of your sponsor’s host country

American English

Spelling:

Organization

Center

Vocabulary:

College education

British English

Spelling:

Organisation

Centre

Vocabulary:

Higher-education 

Other e.g. Canadian

Spelling:

Organization

Center

Vocabulary:

Post-secondary studies

Microsoft Word allows you to use a spellchecker for regional English e.g. Australian 
English. Try to arrange for a native speaker of the English language to check the spelling, 
grammar and vocabulary of your draft application. For global applications e.g. the United 
Nations, it is acceptable to use American English or British English.



Be professional
Most scholarship applications are sent via 
‘anonymous’ free email providers such as 
hotmail, yahoo and gmail. 

Where possible, use an institutional email 
account to distinguish yourself. Use your 
student email account such as 
ravi@student.abcd.edu if you have one.

Search Google to find a cheap website 
builder and email. www.one.com offer a 
personal domain name, personal email 
(e.g. ravi_patel@ravipatel.one) and 
website builder/hosting for USD$3 a year.        

There are often hundreds of high quality 
applications for each scholarship. You 
must distinguish yourself from the crowd 
in a professional manner.

Create a website that showcases your 
past achievements, qualifications, work 
experience and passions in one place.

Websites such as wix.com allow you to 
build a website for free (with advert 
banners). You may upload documents 
such as your CV and photographs. You 
may also create an online contact form.

You may need to invest many hours 
creating this sort of website to show that          
you are a serious, deserving scholar.

mailto:ravi@student.abcd.edu
mailto:ravi@student.abcd.edu
http://www.one.com


Create a 
YouTube

Consider creating a digital video that 
you can embed inside your application 
or attach as a link.

You want to make your application 
appear human, warm, live and real.

Attaching digital photos and/or a 
YouTube style presentation may 
distinguish you from a large volume of 
very high quality applicants.

Example of a YouTube presentation 
with a face

Dress professionally and smile 
sometimes. Look clean and tidy.

Make sure that your passion for        
education shines through.



Create a digital document package
Where possible, attach or upload your application as one digital document (e.g. 

Acrobat .pdf) that contains the following documents in this order:

1. Your covering letter 

2. Your curriculum vitae (CV)

3. Supporting attachments (e.g. academic transcript, referee reports)

A single digital document is advantageous. The sponsor can save it in one place 

and access your entire application in seconds at any time in the future. They may 

also forward your full file to other scholarship sponsors in a few seconds. 



Write from your heart. Be passionate. Be honest.

You should only apply for scholarships 
where you have a strong motivation to 
succeed in that field. Most scholarships 
are advertised nationally or globally and 
the competition is fierce. You will have 
more success if you reflect deeply on 
your strengths, achievements and 
identify the specific positive 
contributions that you wish to make to 
our society.



Covering letters
As a general rule, your covering letter must contain the following 

details, in a similar order that follows this numbering system:

1. Date 2. Contact details of the sponsor   3. Your contact details

4. A reference number/code     5.  Discussion        6. Signoff



Example of 
a covering 
letter 

A full copy of a sample cover 
letter and CV can be seen 
at:

http://www.thefreeschool.ed
ucation/scholarships.html



Follow-up your application
It is usually acceptable to politely follow-up your application. This act may reaffirm 
your strong interest and distinguish you from the crowd of quality applicants.

There are two ways in which you may do this:

1. Politely request to have your application acknowledged, for example via a 
telephone call or an e-mail. Sometimes applications sent via email, online or in the 
mail do not arrive or get misplaced. If this happens, you want to know, ASAP.

2. Follow up your application with a telephone call with the manager listed on the 
advertisement and introduce yourself. You may call them briefly to state that you 
are checking the application was received and to confirm that your application is 
complete. You may also reiterate your strong interest in the scholarship.



               Further reading
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