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1. Welcome message. 

 

Welcome everyone. 

 

Last week's lecture notes contained much detail. Great work Andrea. 

 

An observation was made that spelling and grammar was an issue for some during Week 1. 

 

This is to be expected, as this is an English as a Foreign Language (EFL) cohort. Of course,                  

non-EFL scholars are most welcome to join us any time. 

 

This week is a much shorter presentation to compensate for last week. 

 

 

 



 

2. Miscellaneous announcements relevant to the course. 

 

A number of scholars who have enrolled in this course have indicated that they are currently                

enrolled in other programs (e.g.  PhD) and others are engaged in paid work. 

 

All participants may complete this course over 52 weeks maximum to be awarded the Award               

certificate. 

 

 

3. Discuss questions asked by the cohort. 

 

We shall use more Business English examples. 

 

We note that Business Studies is among the most popular courses for international students              

and for immigration purposes. 

 

The following is a preliminary level English language resource that discusses business            

vocabulary for EFL speakers: 

 

Cambridge English Language Assessment (2006), Cambridge English: Business Preliminary, 

 

http://www.cambridgeenglish.org/images/22099-vocabulary-list.pdf 

 

 

Around half of the vocabulary words in this lists are general vocabulary words. This is standard                

practice for introductory Business English. The same observation applies to the grammar            

instructions included in this booklet. 
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4. List open-access scholarly material for the current week. 

 

Background reading: 

 

Gillett, A. (n.d.), Speaking in academic contexts, 

<http://www.uefap.com/speaking/spkfram.htm>. Accessed 17 October 2016. 

 

Applied resources for exercises: 

BBC Learning (n.d.), Talk about English: Better speaking, 

 

http://www.bbc.co.uk/worldservice/learningenglish/webcast/tae_betterspeaking_archive.shtml 

 

 

5. Summarise the previous teaching week (weeks 2). 

 

This topic builds on the previous week which looks at spoken English in non-academic contexts,               

such as in the family home. 

 

The BBC resource listed in section 4. (above) includes examples of spoken English for general               

contexts and academic contexts. I argue that spoken English in business and academic             

contexts are mostly similar. The main difference is that academic contexts repeat academic             

words more frequently. 

 

Examples of vocabulary associated with academic contexts include: 

 

i. Assessments 

ii. Examinations 

iii. Curriculum 

iv. Scholarships. 

 

https://en.oxforddictionaries.com/ 
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6. Introductory discussion to the topic. 

 

The six principles of English for Academic Purposes (EAP) apply to spoken forms of EAP. 

 

1. Diplomacy - speak to your audience with respect at all times. Avoid offensive statements; 

 

2. Formality - avoid slang and always adhere to English grammar rules; 

 

3. Speak in a critical way as opposed merely summarising what others have said; 

 

4. Use discipline-specific vocabulary when you speak; 

 

5. Use a logical structure to present your spoken argument. 

 

For formal presentations where you are allocated a time-limit greater than five minutes, you              

should consider: 

 

i. Opening with a brief introduction that outlines your core argument and structure; 

 

ii. Present the body of your argument, offering evidence and examples where appropriate; 

 

iii. Offer a brief conclusion. For your closing spoken statement you may invite questions from               

your audience if relevant. 

 

6. Repetition - as discussed above, you should use vocabulary that is relevant to your field. 

 

 

7. YouTube Introduction to support the introduction. 

 

Spoken forms of EAP are similar to spoken English in other formal contexts such as Business. 

 

 

 



This presentation shows a formal presentation where the speakers use formal English. 

 

https://www.youtube.com/watch?v=LlkOUdo-rZg&feature=youtu.be 

 

Note the overlap between study and business contexts. Scholars who are recent graduates are              

often asked questions in detail about their studies in job interviews. 

 

Do you find some, most or all parts of this presentation difficult to understand? 

 

If the answer is yes, why do you find these sections difficult to understand? 

 

If you were either speaker, what would have you done differently to make sure others can                

understand you better? 

 

 

8. Topic discussion. 

 

Speaking using EAP is best learned by watching how others speak in different contexts. 

 

When we speak using EAP, we should also aim to look and act professional and engage our 

audience. We should: 

 

i. Speak at a medium pace: not too fast and not too slow; 

 

ii. Maintain a good posture when standing, walking around and sitting; 

 

iii. Use a tone of voice that aims to interest the audience and excite passion. 
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Examples of EAP contexts include: 

 

Presenting an individual or group assessment to our classmates: 

 

https://www.youtube.com/watch?v=rt0VEAYN2hc&feature=youtu.be&t=386 

 

Presenting a viva voce  exam to support a dissertation: 

 

https://www.youtube.com/watch?v=dQlCT7a95Ro&feature=youtu.be 

 

Do you see a clear introduction, body of discussion and conclusion in these presentations? 

 

 

9. Connect the content taught in the current week to the assessments. 

 

It is not mandatory to make a discussion thread post or to include this topic in your second                  

assessment, the reflective journal. 

 

You are advised to include this topic if you are passionate about this topic. You may also write                  

about this topic if its inclusion will distinguish your application for: a professional position, a               

scholarship or admission into a program of study. 

 

 

10. Instructions for how to proceed after reading the instructor’s notes. 

 

You are advised to watch the first minute of each YouTube presentation listed above. If this 

does not appeal to you, then you may choose to close the presentation. 

 

Please read the first page of each text resource listed above that is a written reference. If it does 

not appeal to you, then you may choose to abandon that reading. 
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11. Discussion questions set by the tutor. 

 

The presentation above lists the viva voce exam and the group class presentations             

(assessment) as examples of spoken English used in EAP contexts. 

 

Discuss other examples of spoken English in EAP contexts. You may discuss situations that do               

not centre on the student as the speaker. 

 

How important do you think it is to offer visual presentations to support spoken EAP               

presentations in cases where you have this choice? Why do you hold this opinion? Does your                

opinion vary depending on different factors such as who your audience is and how much time                

you have? 

 

If you prepare a handout, what other EAP skills do you need to use to prepare that material? 

 

 

12. Discussion and questions put forward by participants. 

 

Please post your own questions and observations for teaching week 3 on the discussion forum. 

 

 

Enjoy 

Jay and Andrea 

 

 

 


