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Aim
This presentation provides an overview of the key features of 

four popular academic referencing style guides listed on 

Google Scholar: Harvard, Chicago, APA and MLA. This 

presentation summarizes the six major scenarios that 

require an academic reference and explains the rationale for 

each situation. Discussion aims to simplify the common 

elements found in detailed style guides published by 

post-secondary educational institutions.



What is academic referencing?
Athabasca University (2016), offers the following guidelines: 

“Academic Referencing: Referencing is an important aspect 

of all academic work. You must reference your sources of 

information and acknowledge when you borrow ideas, 

information or direct citations from other people's work, in 

order to avoid plagiarism.”

Athabasca University (2016), Resources,
<http://envs.athabascau.ca/resources/assistance/referencing/>. Accessed 29 November 2016.

http://envs.athabascau.ca/resources/assistance/referencing/


What is a citation?
Some people may use the words ‘citation’ and ‘academic reference’ as synonyms.

A citation usually refers to a particular type of academic reference. A citation occurs 
when a writer directly mentions an author and that author’s work. This direct 
reference may occur as a quote or by paraphrasing the theorist’s work that is cited.

This quotation is an example that offers a direct quote and uses in-text referencing:

Einstein et al. (1935, p. 777) state that “Any serious consideration of a physical theory 
must take into account the distinction between the objective reality, which is 
independent of any theory, and the physical concepts with which the theory 
operates.”

Einstein, A. et al.  (1935), Can quantum-mechanical description of physical reality be considered 
complete?, Physical Review, 47(10), 777-780.



Why offer references and citations?
● Drawing on the expertise of others to support your argument strengthens the 

authority and independence of the claims that you make in your work.
● It is dishonest and unlawful to claim the work of others as your own.
● Including a list of your sources allows other scholars to validate and replicate 

your academic work.
● If you do not draw on peer-reviewed scholarly publications to frame your 

discussion, your work lacks a theoretical base and is merely an opinion piece as 
opposed to a robust piece of scholarly work.

● Including a list of citations and references shows a self-awareness 
(self-reflexivity) of the ways in which your work makes a partial contribution to 
the field of knowledge by filling a specific gap in the scholarly literature.

Babor, T. & McGovern, T. (2008), Dante’s inferno: Seven deadly sins in the scientific publishing world and 
how to avoid them (Chapter 7, pp. 87-104), Publishing addiction science: a guide for the perplexed (2nd 
edition), London, England: International society of journal editors. 



Warning
Serious consequences

Failure to use academic 
referencing can sometimes lead 
to two severe negative outcomes 
for students:

1. Failing an assessment 
2. Expulsion from a course

Due to absent or inadequate use 
of academic references.

Academic dishonesty



Warning
Serious consequences

Failure to use academic 
referencing can sometimes lead 
to three severe negative outcomes 
for academic staff:

1. Loss of reputation 
2. Dismissal from employment
3. Civil or criminal legal action 

(e.g. copyright infringement)

Due to absent or inadequate use 
of academic references.Academic dishonesty



Defining ‘academic dishonesty’
The definition of ‘academic dishonesty’ varies between institutions.

This definition by the University of Texas, Dallas (2016, NP) is typical of the 

definition enforced by most universities in North America, the European Union, 

Australia, New Zealand and other regions and nations.

“Academic dishonesty includes but is not limited to plagiarism, collusion, 

cheating, fabrication, facilitating academic dishonesty, failure to contribute to a 

collaborative project, and sabotage.”

University of Texas, Dallas (2016), Academic Dishonesty, 
<https://www.utdallas.edu/conduct/dishonesty/>. Accessed 29 November 2016.

https://www.utdallas.edu/conduct/dishonesty/#plagiarism
https://www.utdallas.edu/conduct/dishonesty/#collusion
https://www.utdallas.edu/conduct/dishonesty/#cheating
https://www.utdallas.edu/conduct/dishonesty/#fabrication
https://www.utdallas.edu/conduct/dishonesty/


Examples of  ‘academic dishonesty’ (continued)
1. Failing to provide accurate, appropriate acknowledgement for works of another.

2. Working with another student to complete an individual academic exercise.

3. Changing a graded paper and requesting that it be graded again.

4. Citing false references or findings in research or other academic exercises.

5. Concealing notes on hands, caps, shoes, in pockets or the back of ... bottle labels.

6. Consulting assignment solutions posted on websites of previous course offerings.

7. Coughing and/or using visual or auditory signals in a test.

8. Destroying or removing library materials to gain an academic advantage.

9. Downloading text from the Internet or other sources without proper attribution.

10. Encircling two adjacent answers and claiming to have had the correct answer.

University of Texas, Dallas (2016), Academic Dishonesty, 
<https://www.utdallas.edu/conduct/dishonesty/>. Accessed 29 Nov 2016.  (near verbatim reproduction)

https://www.utdallas.edu/conduct/dishonesty/


Examples of  ‘academic dishonesty’ (continued)
11.  Exchanging exams so that neighbors have identical test forms.

12. Fabricating data for lab assignments.

13. Failing to turn in a test or assignment ... suggesting the faculty member lost the item.

14. Having a substitute take a test and providing falsified identification for the substitute.

15. Marking an answer sheet to enable another to see the answer.

16. Obtaining copies of an exam in advance.

17. Passing information from an earlier class to a later class.

18. Recording two answers, one on the test form, one on the answer sheet.

19. Signing a roll sheet for someone who is not in attendance.

20. Submitting a substantial portion of the same academic work more than once without 
written authorization from the instructor.

University of Texas, Dallas (2016), Academic Dishonesty, 
<https://www.utdallas.edu/conduct/dishonesty/>. Accessed 29 November 2016.  (verbatim reproduction)

https://www.utdallas.edu/conduct/dishonesty/


Examples of  ‘academic dishonesty’ (continued)
21. Submitting a paper or computer program written by another person.

22. Stealing an exam for someone in another section or for placement in a test file.

23. Stealing another student's graded test and affixing one's own name on it.

24. Taking another student's computer assignment printout from a computer lab.

25. Transferring a computer file from one person's account to another.

26. Transmitting exam answers to a student in a testing area via electronic device.

27. Unauthorized collaborating with another person in preparing academic exercises.

28. Using an electronic device to store test data or to send or receive answers for a test.

29. Writing in blue books prior to an examination.

30. Writing information on blackboards, desks or keeping notes on the floor.

University of Texas, Dallas (2016), Academic Dishonesty, 
<https://www.utdallas.edu/conduct/dishonesty/>. Accessed 29 November 2016.  (adaptation)

https://www.utdallas.edu/conduct/dishonesty/


Assessing  ‘academic dishonesty’

What is deemed to be academic dishonesty may vary depending on:

1. The legal jurisdiction that governs your activities.

        

       An example of an ‘activity’ is when you claim a written  piece of work 

       as your own and arrange for this work to be published.

2.    The policies that govern the institution where you work and/or study.



Defining “academic plagiarism”
The official verbatim definition of ‘plagiarism’ varies by institution. 

This definition of “academic plagiarism” as defined by the National University of 
Ireland, Galway (2016, NP) is similar to the definition enforced by most universities 
in North America, the European Union, Australia and New Zealand:

"Plagiarism is the act of copying, including or directly quoting from, the work of 
another without adequate acknowledgement. The submission of plagiarised materials 
for assessment purposes or for publication or for public presentation is fraudulent 
and all suspected cases will be investigated and dealt with appropriately by the 
University following the procedures outlined here and with reference to the 
Disciplinary Code."

National University of Ireland, Galway (2016), Defining academic plagiarism,
<http://www.nuigalway.ie/wrap/page/view/71/>. Accessed 29 November 2016.

http://www.nuigalway.ie/wrap/page/view/71/


“Academic plagiarism” (continued)

Plagiarism is a specific case of ‘academic dishonesty’.

What is deemed to be plagiarism (academic dishonesty) may also vary depending on:

1. The legal jurisdiction that governs your activities.

        

        An example of an activity includes you claiming a written  piece of work as your
        own and arranging for this work to be published.

2.    The policies that govern the institution where you work and/or study.



AN OVERVIEW OF FOUR POPULAR STYLES. 

 Chicago
Uses the footnote system 
to detail your references.

APA MLA Harvard
The APA, MLA and Harvard styles require you to use an in-text 
reference style. These styles use the author, date system. You place your 
academic reference within your discussion paragraphs.

Most style guides also require you to include a full list of academic references in a bibliography 

section at the end of your work. You should list your references by A to Z alphabetical order.



Chicago Referencing: notes and bibliography
The Chicago ‘Notes and Referencing’ style guide is available at this official website:

http://www.chicagomanualofstyle.org/tools_citationguide.html

If your publisher or assessments guidelines asks you to follow the “Notes and 

Bibliography”1 version of the Chicago Manual of Style, you must list your academic 

references as footnotes at the bottom of each page where you reference another piece of 

work. The footnote reference on this page illustrates this example.

1.“Chicago-Style Citation Quick Guide,” Chicago Manual of Style Organization, accessed 

November 30, 2016, http://www.chicagomanualofstyle.org/tools_citationguide.html.

http://www.chicagomanualofstyle.org/tools_citationguide.html
http://www.chicagomanualofstyle.org/tools_citationguide.html


Harvard Referencing
The Harvard Referencing style guide is available for purchase as a handbook from 

multiple private independent publishers. There is no official custodian that manages 

the Harvard Style Guide.

Quality adapted reproductions of this style guide are freely available on university 

library websites and you can find these using Google searches.

Example,

University of Sydney (2016), Your guide to Harvard style referencing,
<http://libguides.library.usyd.edu.au/ld.php?content_id=22570384>.   
Accessed 29 November 2016. (15 pages)

http://libguides.library.usyd.edu.au/ld.php?content_id=22570384


Harvard Referencing - author, date system
The Harvard Referencing style is frequently referred to as  an “‘author date’ system” 

(University of Surrey, 2016: NP). Academic references are placed within your discussion, 

similar to this example that references the University of Surrey’s interpretation of the 

Harvard Style Guide. 

You should follow the Harvard Style Guide listed on your institution’s library website. If your 

institution does not maintain its own interpretation of this style guide, then it is normally 

safe to to follow the style guide listed on the library website of accredited universities such as 

the University of Sydney and the University of Surrey.

University of Surrey (2016), How to reference using the ‘author, date’ system, 

<http://libweb.surrey.ac.uk/library/skills/writing%20Skills%20Leicester/page_18.htm>. Accessed 29 Nov 2016.

http://libweb.surrey.ac.uk/library/skills/writing%20Skills%20Leicester/page_18.htm


American Psychological Association (APA) 6th Edition.

The official version of Publication Manual of the American Psychological Association, 

Sixth Edition is available for purchase. You should never need to pay for  a copy of 

this document. Using Google searches, you can find quality adapted copies of this 

style guide which are open-access (free). 

Your host institution will most likely maintain their own guidelines for this style 

guide on their website. An example is this 67 page guide published by CQ University,

CQ University (2013), An abridged guide to the APA referencing style, 

<https://www.cqu.edu.au/?a=14033>.  Accessed 29 November 2016.

https://www.cqu.edu.au/?a=14033


  Modern Language Association (MLA) 8th edition

The official version of Publication Modern Language Association, 8th Edition is 

available for purchase. You should never need to pay for  copy of this document. 

Using Google searches, you can find quality adapted copies of this style guide which 

are open-access. 

Your host institution will most likely maintain their own guidelines for this style 

guide on their website. An example is this open-access reference guide published by 

Purdue University (2013).

Purdue University (2013), Purdue online writing lab: MLA format and style guide, 

<https://owl.english.purdue.edu/owl/resource/747/01/>. Accessed 29 November 2016.

https://owl.english.purdue.edu/owl/resource/747/01/


Simplifying guidelines about when to reference

Many scholars find it difficult to master academic referencing style guides. 

One reason for this problem is the length of the the manual. Some official 

style guides and some adapted styles guides are in excess of 50 pages. They 

often make fine distinctions between the way that you reference sources such 

as videos, books, book chapters, journal articles, web-pages and so on.

This presentation aims to simplify this confusion by explaining the six most 

common scenarios that require an academic reference. If you can adequately 

reference these six scenarios, then it is unlikely that you will be accused of 

committing intentional plagiarism.



Direct quotes - verbatim reproduction of others words

When you quote another person or a published work directly, it is absolutely 

essential that you place your quotation inside inverted commas (“and”) 

and provide the author/source details inside your paragraph or footnote.

The absence of an academic reference to support a direct quote is one of the 

most serious form of academic misconduct, especially if this omission is 

deliberate. This act is known as intentional copy-and-paste plagiarism.



Paraphrasing
To quote the Cambridge Dictionary , paraphrasing is “to repeat something written or spoken using 

different words, often in a humorous form or in a simpler and shorter form that makes the original 

meaning clearer. (Cambridge University Press, 2016, NP)” 

Cambridge University Press (2016), Paraphrase, 
<http://dictionary.cambridge.org/dictionary/english/paraphrase>. 

Purdue University (2016, NP), states that paraphrasing occurs when a writer presents the core ideas, as 
articulated by another source, and puts forward this discussion using their own words and a presentation 
style that differs from the author/s that they are referencing.

This statement above paraphrasese the original source authored by Purdue University (2016, NP).

Purdue University (2016), Paraphrase: Write it in your own words,
<https://owl.english.purdue.edu/owl/resource/619/1/>. Accessed 29 November 2016.

http://dictionary.cambridge.org/dictionary/english/paraphrase
https://owl.english.purdue.edu/owl/resource/619/1/


Posing an argument
You should reference an independent peer-reviewed scholarly publication to support any 

argument that you put forward in your assessments and academic writing. If you do not 

offer academic support, then you are claiming original research. Original research is 

normally achieved via an extended research project, such as doctoral research. 

An example that offers an academic reference to support a scholarly argument:

At present, there is no policy framework in the Australian Defence Force that adequately  

protects the rights of this institution’s transgendered Defence personnel (Riseman, 2016).

Riseman, N. (2016), Transgender policy in the Australian Defence Force: Medicalization and its 
discontents, International Journal of Transgenderism, September 2016 (online), 1-14.



Statistics and scientific data
You should reference statistical and scientific data that you mention in your 

discussion. Your argument lacks credibility if your reference is not an authority. 

This direct quotation by Farber (1999, p. 1) is an example where a scholar 

references statistical data reported by an official authority, the United States Bureau 

of Labor Statistics (1997, NP) as a footnote, to support their argument.

“Given a civilian employment level of 125.7 million workers in the United States, this 
suggests that about 24 million new employment relationships existed in March 1997 that did 
not exist in February 1996.”

United States Bureau of Labor Statistics (1997), United States Bureau of Labor Statistics ID LFS 
11000000, Washington DC, USA: United States Bureau of Labor Statistics.

Farber, H. (1999), Mobility and stability: The dynamics of job change in labor markets, Handbook of 
Labor Economics, 3, 2439-2483. 

 



Reference to theoretical principles and concepts

As a general rule, you should offer a reference when you discuss theoretical principles 

and concepts. Some scholars argue that you do not need to reference principles that are 

widely known, i.e., they are common knowledge. Einstein’s ‘Theory of Relativity’ is an 

example of a scientific formula (E=MC2) and theory that is widely known.

It is safer to always offer a scholarly citation when you refer to a theoretical principle 

that is not as famed as (for example) Einstein’s Theory of Relativity. 

Example: Connell & Messerschmidt (2005) revised Connell’s theory of ‘hegemonic 

masculinity’ in 2005 . 

Connell, R. & Messerschmidt, J. (2005), Hegemonic masculinity: Rethinking the concept, 
Gender & Society, 19(6),829-859.

 



References to historical events that are not common knowledge

As a general rule, you should offer a reference when you mention a historical event. 
Some scholars argue that you do not need to reference historical events that are 
common knowledge such as the 2000 Summer Olympics that were hosted  in Sydney, 
Australia. You should reference an authoritative source to support your discussion of a 
historical event that is not common knowledge. For example, if you discuss the 
Australian Parliament’s deliberation of the Sex Discrimination Bill in 1983, you may 
reference Hansard from the Parliament of Australia (e.g. 1983, p. 3, 630) as primary 
evidence. Alternatively, you may reference a secondary source that has authority such 
as this peer-reviewed scholarly research paper authored by Larmour (1990).

Larmour, C. (1990), Sex discrimination legislation in Australia – Parliamentary
research background paper, Canberra, Australia: Parliament of Australia. 

Parliament of Australia (1983), Senate Hansard: 2 June to 13 December 1983,
Canberra, Australia: Parliament of Australia. 



Concluding comments: always be consistent

You should aim to follow the mandated style-guide when you create your bibliography. 

You must be consistent in how you format each type of publication. It is likely that 

most of your audience have not memorized each referencing style for the numerous 

sources (e.g. books c.f. journal articles). Most style guides offer subtle differences about 

where to place commas and inverted commas, and when to italicize and underline text. 

Making small errors with minor formatting is rarely an ‘academic dishonesty’ issue.

You should always reference the six situations listed in this document, especially your 

inclusion of direct quotes, paraphrases and data that draws on the work of others. 

These omissions are associated with intentional plagiarism and are more serious.



To reference this document:
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jay@thefreeschool.education

Copyright : The Free School and Jay Jericho.

You may print this document, upload this document and transmit this 

document via electronic communications, so long as the first page and last 

two pages of this document are not altered, concealed or removed.



Free budget planning tool
The Free School has uploaded a free budget planner 
tool at the website below. There is no copyright on this 
tool and anyone can download or upload it. 

This tool uses Excel and Google spreadsheets. It is 
simple to use and it takes just a few minutes to update.

This tool will automatically calculate your weekly, 
monthly and annual budget every time you make a 
change to the spreadsheet. It will also automatically 
create spending analysis graphs for you.

http://thefreeschool.education/finances.html


