
Midlothian Park District 
Raday Lodge Rental Rules & Guidelines (revised 10/12) 

 
1. The person whose signature appears on the Facility Usage application MUST check in with the staff before the doors will be 

opened. In addition, they must be in attendance for the duration of the rental or the security deposit will be forfeited and 
future use of the facility will not be allowed.  
 

2. Full payment is due one month before the event, unless you choose Liquor Option 3.  Final payment for Liquor Option 3 is 
due 1 week before the event and must be made in cash or by credit card. If booking occurs less than one month before your 
event, payment must be made by cash or credit/debit card.  We will accommodate 1 showing per event.  Extra showings 
will cost $25 each.   
 

3. Cancellation has to occur one month before your event or you will forfeit your security deposit. 
 

4. You get one hour before your party to decorate.  YOU CAN PAY FOR 1 EXTRA HOUR OF SET UP TIME—NO MORE!  Please 
use masking tape only—no scotch tape, staples or tacks. There are hooks throughout the ceiling beams that you can use for 
decorations. We also do not allow decorative candles, silly string, glitter, confetti, smoke or fog machines,. We do have 
decorations and centerpieces that can be rented. They must be returned in the same condition as they were received.  
 

5. If you are having a D.J./Band or photographer, they will not be admitted more than one hour before your booked event 
time.   The D.J./Band may only use the outlets provided in the southeast corner of the room. No more than one surge 
protector per outlet. 
 

6. Tables and chairs will already be set up according to the plan you have chosen. Our round tables require 84 inch 
tablecloths.  Our rectangular tables require 108 inch tablecloths.  You can rent WHITE fabric table cloths from us for a 
nominal fee. 
 

7. We do not furnish napkins, dishes, glasses or bar accessories. We do have a coffee pot that makes up to 100 cups of coffee 
that is available for use, however you must supply your own coffee and condiments.  
 

8. The staff member is in charge of the facility and is there to assist you with any questions that may arise. Staff will be there 
for the duration of your event. 
 

9. The kitchen is strictly a holding and warming facility. No cooking is allowed. For your convenience, food deliveries can be 
brought in through the kitchen entrance.  
 

10. We have a 4 pan warming table that is available for use.  Because of the electrical set up, the warming table must be used 
on the north wall of the dining area.  If you do not use the warming table, ask the staff for hot pads to place under hot pans.  
 

11. No one under the age of 21 is allowed to consume alcohol. Security is authorized to check IDs.  You are not allowed to serve 
SHOTS to any guests. 
 

12. Your party cannot last beyond 11:00 p.m. At that time all guest must leave the building and grounds. Lights will be turned 
on and the cleanup crew will begin cleaning.  
 

13. The renter and all personal possessions must be out of the building 30 minutes after your party ends or money will be 
deducted from your security deposit. The renter does not need to stay while the D.J./Band takes down equipment.  
 

14. If your party takes more than 2 man hours to clean, money will be deducted from your security deposit at a rate of $25 per 
hour.  
 

15. If anything is broken, the replacement cost will be deducted from your security deposit.  
 

16. By state law, there will be NO SMOKING in the building or within 15 feet of the exits.  
 

17. Security/Staff has the right to shut down your event if any of these rules are not followed. 


