Kentucky Valley Educational Cooperative

INVITATION FOR BID

BID ITEMS:
Supplies & Specialty Items (Catalog, Store Shelf, Price List & Services)

BID REFERENCE:


KVEC-CSP   FY2016-17
Bid Posting Date:


June 16, 2016
BIDS DUE BY (closing):

May 12, 2016   12:00 p.m. (Local Time)
BID ADDRESS:


Kentucky Valley Educational Cooperative






412 Roy Campbell Drive 





Hazard, KY 41701

BID OPENING:



May 12, 2016 12:00 p.m. (Local Time) 

BID OPENING LOCATION:

Kentucky Valley Educational Cooperative

412 Roy Campbell Drive 
Hazard, KY 41701

CONTRACT PERIOD:


July 1, 2016 – June 30, 2017
The purpose of this bid is to obtain bid/contracts that provide a fixed percentage discount on any and/or all of the following:

Bidder’s current catalog
Bidder’s current price list
Bidder’s current store shelf prices

This is a cooperative purchasing bid per KRS 45A, the Kentucky Model Procurement code. 
All bid proposal forms, must be received in sealed envelopes. Envelopes should be clearly marked “Bid Enclosed” with bid reference. Bids must be received by the time & date indicated. Bids received after the time & date indicated will not be accepted. KVEC and the participating districts cannot assume responsibility for any delay as a result of failure of the bidders delivery method to deliver bids on time.

Informational requests pertaining to any item or condition in this bid/contract may be obtained by contacting KVEC/Ashley Parker by phone at (606) 436-3161 x5027 or e-mail (ashley.parker@hazard.kyschools.us)  

The public notice for this invitation to bid, the bid itself and any addendums may be viewed, downloaded and printed from the internet at www.Kentuckyvalley.org beginning on the bid posting date and until the time and date of the bid closing. Awarded vendor contracts will be posted on the KVEC web page following bid evaluations and approval by the KVEC Board of Directors.

In submitting this bid, it is expressly agreed that upon acceptance by the KVEC Board of Directors of any and/or all items bid, a contract shall thereby be created with respect to the items accepted.

GENERAL CONDITIONS

1. Submit one copy of the completed bid in a properly addressed envelope clearly designating the bid. A duplicate copy is to be retained by the bidder.

2. The Contract will be governed by the Advertisement, Bid Specifications, and Completed Proposal Form with any attachments and Proposal Acceptance. 

3. Bid pricing shall be quoted by indicating a minimum Percentage discount off CURRENT catalog, price list or store shelf pricing. You must enter a discount to be considered for that category. If your prices already reflect your minimum discount, you may enter 0% discount for the appropriate category. If no specific category applies to the equipment, materials, parts or services you provide, please submit you bid pricing under, “Miscellaneous or Other” category. Any restrictions, exceptions or special conditions should be included with bid response form. All percentage discount quoted by the various bidders must be firm through the contract period. In the event a new catalog or price list(s) is issued prior to the end of the contract period, the catalog or price list(s) may become effective at its issue date. The discounted percentage shall remain as originally bid. KVEC expects the bidder to extend quantity discounts, exceeding the minimum bid discount percentage, when a school/school district’s order volume warrants
4. It is the intent of the KVEC to award catalogue bid(s) for each bid category. Multiple awards may be made in each bid category, however, the decision of how many bids are awarded will be based on “BEST” bid evaluation and not necessarily the lowest bid. Multiple awards may be made if it is in the best interest of KVEC and its’ members. The KVEC will evaluate such characteristics as: member district’s desires, comparable bid pricing, product availability, past service, etc.  This decision will be made at the discretion of the KVEC Board for approval. When multiple awards are made for a bid package, there is no tiering of bid vendors. It is at the school/school district’s discretion, to choose the bid vendor they desire.

5. Bids, to receive consideration, must be received prior to the time designated in this invitation and none will be accepted thereafter.

6. The Statement of Submission must be signed by an officer or member of the bidding firm who is authorized to legally bind the firm.

7. All bids shall be effective for 60 (sixty) days from date of opening unless otherwise specified in the special conditions of bidding, giving time for the KVEC Board to award and issue contracts and no bid may be withdrawn prior to that time.

8. If samples are requested, they must be furnished free of expense to the KVEC and if not destroyed or consumed in testing or evaluating, or required in connection with the award, will upon request, be returned at the bidder’s expense. The right is reserved to mutilate or destroy any samples, if considered necessary for testing purposes.

9. Do NOT send samples or catalogs unless requested to do so by KVEC.
10. It is to be understood that the bidder, if awarded an order or contract, agrees to protect, defend and save harmless KVEC and its member districts or any participating districts from any suits or demands for payment that may be brought against it for use of any patented material, process, article or device that may enter into the manufacture, construction or form a part of the work covered by either order or contract; and further agrees to indemnify and hold harmless KVEC and its member districts or any participating districts from suits or actions of every nature and description brought against it for, or on account of any injuries or damages received or sustained by any party or parties by, or for any of the acts of the contractor, his servants or agents. 

11. Federal Excise Taxes or Kentucky State Sales and Use Taxes are not applicable to any purchase made for use by a Board of Education.  Bids should not include any such taxes, except as required by State laws and regulations.  It is the bidder’s responsibility to determine tax compliance requirements and include such taxes, as required. Exemption certificates will be furnished by each district member, upon request.

12. Bids will be opened at the time indicated & read publicly. Telephone bids, including FAX, will not be accepted, there are no exceptions. It is the bidder’s responsibility to ensure mail or delivery service meets bid opening schedule.

13. Successful bidder must warrant all supplied items to be free from defects in materials and workmanship for a period of 60 days for materials and supplies and 1 year for furniture and equipment, from the date of delivery. Items which have an extended manufacturer’s warranty, a copy shall be provided with the item or a general description shall be provided upon request. 

14. If KVEC does not have any historical data on a bidder relative to its ability to provide the service level requested or knowledge of its financial stability, letters of reference may be requested prior to consideration of bid proposal. POST PROPOSAL CONFERENCE: The KVEC reserves the right to call a Post-bid conference with potential bidders to discuss problems with the specifications, bids or to establish delivery arrangements with the KVEC member districts.

15. Delivery of orders by drivers and helpers shall be made to designated storage area, or “inside the door” delivery, unless shipping is by USPS, UPS, DHL, or FedEx. Common carrier shipping companies shall provide 24 hour notice for freight deliveries by freight carrier to the designated school/school district representative of shipment delivery date and approximate time. It is not the responsibility of the driver or helper to store merchandise; however, drivers may request an authorized school receiver to verify accuracy of quantities delivered.  Shortages, damages and substitutions shall be noted by the driver on the delivery ticket. Any delivery exceptions for “tailgate deliveries”, etc. must be appropriately noted on the proposal form.
16. Erasures or the use of typewriter fluid on bid forms is not acceptable and may result rejection of a bid.  Prior to submission or openings, errors may be crossed out, corrections entered, and initialed by the person signing the bid.  No bids shall be altered or amended after the specified time of opening. 
17. Modifications, additions, or changes to the terms and conditions of this Invitation to Bid may be a cause for rejection of a bid.  Bidders are requested to submit all bids on the official response forms. Bids submitted on company forms may be rejected.  
18. The school district is responsible for making payment to the Vendor. Purchase Orders will be issued from each school/school district as authorization to purchase. Invoices will be mailed to each purchasing KVEC school district member, and not to KVEC. KVEC is not responsible for any purchases made by member districts. Vendors shall issue purchasing instructions and guidelines to KVEC and each participating member. Most school districts pay bills only once a month, after approval by their Boards of Education. It is the responsibility of the bid vendor to provide invoices within the bill payment schedule of the district they are invoicing for timely payments. 
19. Successful vendors shall provide to the purchasing entity two copies for Material Safety Data Sheet (MSDS) on material covered by OSHA Standard 1910.1200 as a condition of purchase.

20. KRS 45A.455 prohibits conflicts of interest, gratuities and kickbacks to employees of the Board of Education in connection with contracts for supplies or services whether such gratuities or kickbacks are direct or indirect. KRS 45A.990 provides severe penalties for violations of the laws relating to gratuities or kickbacks to employees, which are designed to secure a public contract for supplies or services.

21. Special conditions to the bid may be considered, however, the decision of the KVEC is final, as to whether to consider and award to the bid vendor with conditions placed on the bid.

22. All products are to be new and current (latest) model, unless otherwise specified.

23. Bids that have clerical errors or irregularities are subject to correction only with the approval the KVEC.

24. The successful bidder(s) are responsible to provide a minimum of five (5) current catalogs or price lists to the Central Office in each participating district that the vendor is bidding on. Each catalog or price list shall have a label affixed stating the following: “Minimum  _____ % discount. Call Rep for Volume Pricing”.

25. Supplies will be invoiced and shipped per individual school/school district.  Normal delivery shall be within 1 (one) week from receipt of purchase orders, unless representative indicates otherwise.  Price shall include handling, transportation and delivery costs to a single location within the school district, being either the individual ordering school or central warehouse/ordering location per the purchase order shipping instructions, any exceptions to this will be listed & attached to the proposal form.
26. DELIVERY NOTIFICATION: Freight Company shall call District contact person at least 24 hours prior to delivery.

27. QUICK PAYMENT: If you offer a net discount for quick payment, please list the number of days and percentage of discount applied. Attach details to the Proposal Form.

28. Bid vendor shall provide a detailed shipping slip with each delivery.  The Purchase Order Numbers must be referenced on the packing slip, delivery receipt, shipping slip and the invoice.

29. Items delivered that do not meet specifications shall be returned to supplier at no cost to KVEC or participating school district members.  The opinion of the participating school district member issuing the purchase order shall be final in determining if items have met specifications.  All items are to be delivered inside the building, unless otherwise stated in the specifications.

30. KVEC is requesting this bid for the entire duration of the contract period. Contracts may be extended for two additional one-year or contract periods. KVEC reserves the right to re-bid or issue additional bids in any or all of the bid categories at its’ discretion.

31. KVEC and its participating school districts do not discriminate on the basis of sex in the educational programs or activities that it operates, and is required by Title IX of the Education Amendment of 1972 (P.L. 91-318) not to discriminate in such a manner; further, the Board of Education does not discriminate on the basis of disabling condition, in treatment, admission or access to, or employment in, its programs or activities, as required by the Rehabilitation Act of 1973 (P.L. 93-112), as amended, Section 504; nor does the Board of Education discriminate on the basis or race, color, national origin, religion, age, creed, political affiliation, or marital status, in the education programs or activities it operates. 

32. Vendor shall maintain for five years, all purchase records made by KVEC and members. Should an audit of purchases be made, vendor shall make records available, and assist the auditors in any such audit of archived purchasing records.

33. Upon request, usage reports in electronic format shall be supplied to KVEC. Reports shall be supplied within 3 weeks of the request. The report shall include the individual items ordered in total and by each KVEC member

34. KVEC reserves the right to reject any or all bids and waive any irregularities in bidding and further reserves the right to reject any bid should evidence or information submitted fail to satisfy the KVEC, that the bidder is qualified to carry out the details of the contract, or to accept and award any proposal, as it may be deemed to be in KVEC’s best interest by the bid committee.

35. Agencies to Be Served: These price contract(s) shall be for use of the Kentucky Valley Educational Cooperative (KVEC) membership. However, KVEC reserves the right to offer and extend these Price Contract(s) to any and all other Kentucky local public agencies with the same contractual conditions and discount, upon their request, and approval by the KVEC Director. It is understood that the vendor may not be able to serve all KVEC members or other districts authorized to use this contract. Vendors shall indicate which districts their bid applies to on the response form. 

36. This bid solicitation provides no implied or stated guaranteed amount of purchases for goods and services from any of the KVEC membership or other participants.

37. Non-Member authorization: Attached is a list of Member and Non-member districts in which you may chose to service. If you select to service any non-member districts, you do NOT have to respond to additional bids offered by that individual district or cooperative. Those districts or cooperatives may purchase from this bid/contract.

38. Do NOT return this section of the bid. Only return the Response Form, District List, Statement of Submission and any attachments.

End of Specifications & General Conditions.

Kentucky Valley Educational Cooperative

Bid Response Form

YOU MUST ENTER A DISCOUNT TO BE CONSIDERED FOR THAT CATEGORY                   (if no discount given, please enter 0%)
Category    


         PERCENTAGE DISCOUNTS


CATALOG
PRICE LIST
STORE SHELF






   Advertising Items & Screen Printing
_______%
_______%
_______%

   Agriculture Products & Equipment
_______%
_______%
_______%

   Appliances



_______%
_______%
_______%

   Athletic Supplies & Equipment 

_______%
_______%
_______%

   Athletic Uniforms 


_______%
_______%
_______%

   Athletic Fixtures – Exterior

_______%
_______%
_______%

   Automotive – Accessories & Parts
_______%
_______%
_______%

   Building Supplies


_______%
_______%
_______%

   Bus/Fleet – Accessories & Parts

_______%
_______%
_______%

   Casework



_______%
_______%
_______%

   Cameras & Photographic Equipment
_______%
_______%
_______%

   Communication Equipment & Parts 
_______%
_______%
_______%

   Custodial – Equipment & Supplies
_______%
_______%
_______%

   Electronics



_______%
_______%
_______%

   Electrical Equipment & Supplies

_______%
_______%
_______%

   Fencing Materials


_______%
_______%
_______%

   Fire/Safety/Security Equipment

_______%
_______%
_______%

   First Aid Supplies


_______%
_______%
_______%

   Food – Carry-out ordering 

_______%
_______%
_______%

   Food – General Retail 


_______%
_______%
_______%

  Furniture – School


_______%
_______%
_______%

   Furniture – Outdoor


_______%
_______%
_______%

   Garden & Landscaping Materials

_______%
_______%
_______%

You must enter the Bid reference located on the FIRST page of the Invitation to Bid

Bid Reference________________

   Graphic Design



_______%
_______%
_______%

   Hardware & Supplies


_______%
_______%
_______%

  HVAC – Parts & Supplies
 
_______%
_______%
_______%

   Instructional Materials – General

_______%
_______%
_______%

  Instructional Materials – Art

_______%
_______%
_______%

   Instructional Materials – Band/Music
_______%
_______%
_______%

   Instructional Materials - Science

_______%
_______%
_______%

     Instructional Software


_______%
_______%
_______%

   Maintenance Supplies/Parts

_______%
_______%
_______%

    Medical Equipment & Supplies

_______%
_______%
_______%

   Mulch & Fall Protection Materials
_______%
_______%
_______%

   Office – Equipment 

 
_______%
_______%
_______%

   Office – Furniture
 

_______%
_______%
_______%

  Office Supplies – General Items

_______%
_______%
_______%

   Outdoor Shelters, Buildings

_______%
_______%
_______%

   Playground Equipment & Furniture
_______%
_______%
_______%

   Plumbing Equipment & Supplies

_______%
_______%
_______%

  Printers, Copiers & Fax Machines

_______%
_______%
_______%

    Re-locatable Buildings
 

_______%
_______%
_______%

    Retail – General Merchandise 

_______%
_______%
_______%

   Signs – Outdoor & Interior

_______%
_______%
_______%

   Steps & Ramps



_______%
_______%
_______%

   Technology Equipment & Supplies
_______%
_______%
_______%

   Tools & Equipment


_______%
_______%
_______%

   Transportation – Parts & Supplies

_______%
_______%
_______%

   Trophies & Awards


_______%
_______%
_______%

   Uniforms



_______%
_______%
_______%

   Miscellaneous & Other


_______%
_______%
_______%

You must enter the Bid reference located on the FIRST page of the Invitation to Bid

Bid Reference________________

SERVICES:



Description/Discount
   Automotive – Maintenance 

_________________________________

   Bottled Water



_________________________________

   Bus/Fleet - Maintenance


_________________________________

   Cell Phone/Communications

_________________________________

   Coffee & Tea 



_________________________________

   Electrical 



_________________________________

   Fire Extinguisher 


_________________________________

   Food – Catering 
 

_________________________________

   Food Equipment


_________________________________

   General Trades & Concrete 

_________________________________

   Glass/Mirror 



_________________________________

   Health/Safety Services
 

_________________________________

   Mechanical/HVAC – 

 
_________________________________

   Networking/Technology 

_________________________________

   Nursery/Landscape 


_________________________________

   Painting 



_________________________________

   Pest Control 



_________________________________

   Plumbing 



_________________________________

   Printing/Copying 


_________________________________

   Re-locatable Buildings – Set Up & Decking 
_________________________________

   Roofing Services


_________________________________

   Sewage Treatment & Disposal 

_________________________________

   Trash/Waste Disposal 


_________________________________

   Other – List:_______________
_________________________________

You must enter the Bid reference located on the FIRST page of the Invitation to Bid

Bid Reference________________

MEMBER & AUTHORIZATION LIST
You must check which districts you will service

Kentucky Valley Educational Cooperative (KVEC)____

ALL MEMBERS____

Breathitt County___



Letcher County___

Clay County___




Magoffin County___

Floyd County___



Mason County___

Harlan County___



Owsley County___

Hazard Independent___



Paintsville Independent___

Jackson Independent___


Perry County___

Jenkins Independent___


Pikeville Independent___

Knott County___



Rowan County___

Lee County___




Wolfe County___

Leslie County___




Non-Members authorized to use bid/contract
Central Kentucky Educational Cooperative (CKEC)___

ALL MEMBERS_____

Anderson County___



Marion County___



Bardstown Independent___


Montgomery County__





Bourbon County



Nelson County___

Boyle County___



Nicholas County___

Clark County___



Paris Independent___

Danville Independent___


Scott County___

Frankfort Independent___


Washington County___

Harrison County___



Woodford County___

Jessamine County___





You must enter the Bid reference located on the FIRST page of the Invitation to Bid

Bid Reference________________
Statement of Submission

We have read and are in compliance with all the conditions and requirements of the Invitation to Bid. The undersign agrees that upon proper acceptance by the Cooperative Board of Directors of any part of the bid offer within the time stipulated, a contract shall thereby be created in accordance with the specifications for that part of the bid offer accepted.

Answer all questions, as appropriate. If space is inadequate, please complete exceptions on Company Letterhead and attach to Proposal Form.

1. Do you require a minimum order?

2. The discount range provided in your bid, shall cover the entire catalog, price list or store shelf price. If this is not the case, clearly define exceptions.

3. If your company offers more than one catalog or price list, please list each separately, discount for that particular catalog or price list, and provide copy(s).

4. Do you offer an on-line catalog and/or purchasing?

5. Do you offer any “special discounts or pricing”, or “early payment” options?

6. Do you offer “tiered discounts”, with increased volume or monetary purchases?

7. If you provide installation services for products you offer for sale, such as, planting nursery items, installation of casework, erection of outdoor shelters, buildings, step & ramps, etc, stipulate on the proposal, “Installation Services are Available”. If price list is available, please provide, otherwise, it will be assumed KVEC will receive installation pricing current at the time requested, unless stated differently.

8. Some bid categories are for services. Please bid percentage discount off current price list, if a price list is available, or provide percentage discount off current store shelf price where no price list is available.  

Bid documents shall include:

1. Response Form

2. Member & Authorization List

3. Statement of Submission

4. Information, Exceptions, Restrictions & Additions on Company Letterhead

PLEASE PRINT LEGIBILY

___________________________________   _________________________________



Company Name



Contact Person

___________________________________   _________________________________

Company Street or PO Box Address


Contact - Phone Number & Ext.

___________________________________   _________________________________



City, State & Zip Code


Contact – E-mail Address

___________________________________   _________________________________

Company Billing Address (if different from above)

Contact – FAX Number

___________________________________



City, State & Zip Code

___________________________________



Company Web Site Address

I am authorized to tender this bid(s) for the above company

_____________________________________

___________________


Signature




Date

_____________________________________ 

________________________________


Name – Printed




Position – Printed

You must enter the Bid reference located on the FIRST page of the Invitation to Bid

Bid Reference________________

END OF RESPONSE FORM.
PAGE  
1

