
Job Title:             Appraisal Clerk 

Department:      Jones County Assessor’s Office 

Location:             Jones County Courthouse 

                500 W Main St., Room 26 

                Anamosa, IA  52205 

Work Hours:      8 am to 4:30 pm, Monday through Friday 

Salary:                 $37,500 –  $39,000 

Benefits:             http://www.jonescountyiowa.org/employee-information 

Contact:              For consideration, please send resume and application to: 

  Jones County Assessor 

                             Attn: Arnie Andreesen 

  500 W Main St., Room 26 

  Anamosa, IA  52205 
 

Major Duties 

General office operations including but not limited to answering phone calls, printing, sending faxes, 

emails, data entry, record-keeping and maintenance, filing, etc. Assessing real estate under the direction 

of the Assessor and in accordance with Iowa laws using appraisal methodology. Locate, list, inspect, 

classify and appraise property for assessment purposes.  Communicating regularly with staff and 

property owners to address questions and concerns.  

 

Knowledge and Skills Needed 

 Provide customer service that is professional and courteous 

 Maintain a professional attitude and appearance at all times while representing the office  

 Use good judgement in personal activities and refrain from activities that would have an adverse 

effect on the office 

 Use common sense and forward thinking to perform assigned tasks 

 Be able to handle moderate to high levels of stress and solves problems appropriate to the 

position 

 Meet strenuous deadlines 

 Strong working knowledge of Microsoft Office  

 Ability to use a computer daily and competently for the purpose of data-entry, analysis, 

internet, email, spreadsheets, etc 

 Willingness to learn appraisal databases and software programs 

 Ability to utilize mathematical calculations required in assessments 

 Ability to navigate maps and utilize aerial photography 

 Excellent public-relations skills and be able to handle confrontation occasionally while remaining 

calm, courteous and professional 

 Strong organizational skills and attention to detail 

 Handle confidential material and information as required 

 Ability to comprehend and apply the laws, regulations and procedures that govern the 

Assessor’s office 

http://www.jonescountyiowa.org/employee-information


 

Environmental Work Conditions 

Typical office environment, as well as driving the entire jurisdiction and working outside in all seasons, 

weather condition and locations as needed.  

 

Requirements 

Must have a valid Iowa State Driver’s License. 

 

 

 


