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Position Description

Summary of Position:

The role of the Healthy Family coordinator is to link Hispanic community members to health care through community engagement, education and referral. The incumbent will work closely with the prevention and advocacy department, the agency and external partners to develop a strong network of providers to best serve the clients. 
Education/Experience:

· Bachelor’s degree in public health or related field.
· At least 1 year of experience in community engagement and education
· Driver’s license and own transportation

Qualifications/Skills:
· Bilingual/bi-literate in English-Spanish 

· Knowledge of local health resources 

· Willingness to travel to community events and outreach activities
· Willingness to work evening hours to accommodate program needs

· Willingness to maintain high professional and ethical standards

· Commitment to maintaining client confidentiality

· Excellent oral and written communication skills

· Proficient computer skills

Responsibilities:

· Outreach and recruit families for the program
· Develop a strong referral network of health providers

· Make referrals to other programs at the LACC or other community or health agencies 

· Utilize approved assessment and tracking tools developed by project coordinator 
· Meet biweekly with project coordinator to review schedule, outreach and efforts toward reaching families 

· Attend trainings about chronic diseases, Promotoras, and resources to assist with referrals to services

· Participate in the Hispanic outreach initiatives in coordination with the Community Health Outreach and Education Program

· Develop and implement promotional strategies for the program 
· Maintain client records 

· Prepare written reports as required

· Participate in biweekly department supervision meetings

· Other duties as requested by supervision and/or management
Latin American Community Center





Position Title:  Healthy Family Coordinator                           	Salary:   


Dept.: Prevention & Advocacy	                                       	Classification:    Non-Exempt   


Supervisor: Prevention & Advocacy Director			Status:  Part-time                                                                                                              











