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Latin American Community Center

POSITION DESCRIPTION
Prevention Specialist 


Position Title: Prevention Specialist 



Compensation: Salary + Benefits
Department: Prevention & Advocacy



Status: Full-Time 
Supervisor: Prevention & Advocacy Director



Classification: Exempt

Summary of Position:
The Prevention specialist is responsible for implementing an aggressive, countywide prevention effort to reduce the abuse of drugs and alcohol among 18-35 year olds.  The incumbent’s responsibilities include but are not limited to providing information dissemination, prevention education, alternative activities, peer education, community team building and media literacy within the Latino community in New Castle County, Delaware. 
MINIMUM QUALIFICATIONS

· Bachelor’s Degree in Human Services and two years of experience in human services or related field

· Associates Degree and four years of experience in human services or related field.

· Driver’s License and own transportation
RESPONSIBILITIES:
Information Dissemination and Media Literacy:

· Outreach to Hispanic serving venues such as businesses, churches, service agencies, civic groups, and community coalitions.

· Recruit program participants.

· Develop new and expand existing marketing tools.

· Publish Prevention messaging in media venues.

Prevention Education and Alternative Activities:
· Coordinate program’s educational sessions and follow up monthly meetings.

· Expand and continuously improve prevention educational curriculum.

· Implement follow up mechanisms for participants.
· Implement pre and post baseline surveys and other evaluation mechanism to all participants.

· Coordinate program’s peer education component.
· Coordinate drug-free events.

· Maintain accurate and updated records of rendered services and implemented activities.
Partnerships and Administration

· Collaborate with other community organizations to strengthen partnerships and community awareness initiatives.

· Collaborate with other agency programs in the efforts of outreach and prevention (i.e. HIV /AIDS Prevention, Victims Advocacy, Senior Advocacy, etc.)

· Work towards prevention specialist certification.
· Work on other initiatives as directed by the Director.

· Refer clients to other services when appropriate. 

· Attend bi-weekly team meetings with Prevention and Advocacy Team.
· Attend training as required by the Dept. of Substance Abuse and Mental Health.

· All other related duties as required.
SPECIAL SKILLS 

· Bilingual/Bicultural (Spanish/English)

· Knowledge about substance abuse 

· Skills and abilities in program planning and development

· Experience in event coordination

· Confident public speaker

· Strong verbal and written communication skills 

· Strong Computer knowledge: Microsoft Office, Internet 

· Assertiveness

· Very Strong Organizational skills and detailed oriented

· Knowledge of state and community resources

· Willingness to work flexible hours when necessary

· Non-judgmental attitude, common sense, mature outlook on life, honesty, curiosity, and sense of humor.

· Knowledge and sensitivity of community issues 
· Commitment to social change, social justice issues and advocacy work

· Ability to build trust, empathize and create positive relationships
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