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1. Who can submit? 

 

a. We invite submissions from postgraduates at taught level (MA, MLitt, MPhil, 

etc) or doctoral level, as well as early career academics who have not yet 

secured a full-time teaching position and are looking to publish to continue 

their research and improve their chances of employment. This includes 

independent researchers who are unaffiliated, but again should be in the early 

stages of their academic career; around five years from graduation. If you are 

unsure whether you are eligible to submit please contact the editors. 

 

b. We accept submissions from any of the above whose research falls under the 

bracket of Humanities, Arts, and Languages. Subjects may include English 

Literature and Language; Medical Humanities; History; History of Art; 

Religion and Theology; Classics and Ancient History; Archaeology and 

Anthropology; Drama and Theatre; Television and Film; Philosophy; Music; 

and Modern, European, and Medieval Languages.  
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2. What you should consider before submitting. 
 

a. You must be able to commit to the deadlines set by the editors. One edition will 

take approximately 4-5 months from start to finish. 

 

b. Publication Process: 

Once the deadline has passed the editorial board reviews all submissions for 

eligibility and potential for publication. 

All articles accepted at this first stage will be peer-reviewed at the second stage. 

Peer-review is undertaken anonymously by an external academic who specialises 

in all or most of the aspects of the paper. 

Following this, only a small selection of papers will go forward to publication. 

Over a period of time (usually around 2 months) the author will work with the 

editor on recommendations by the reviewer and editor, and to prepare the piece for 

publication by focusing on formatting, presentation and any issues with argument. 

The editors reserve the right to reject any article at any stage, particularly those 

that do not adhere to our guidelines or deadlines. 

c. Due to the inter-disciplinary nature of the journal, esoteric topics must be written 

about with a general academic readership in mind. 

 

d. Articles should be previously unpublished works and copyright will remain with 

HARTS & Minds. If you wish to reproduce your article elsewhere you must contact 

the editors for permission. HARTS & Minds will vigorously defend any copyright 

infringement of its material. 

 

e. You must ensure that you have permission to use any visual or graphic material 

before submitting your article. The editors accept no responsibility for copyright 

infringement of images, graphs, etc used by individuals submitting articles to 

HARTS & Minds. 
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3. What do you need to submit? 

 

For Articles: 

a. An abstract that is approximately 300 words in length. 

 

b. A draft article of around 6,000 words. The word count does not include endnotes 

or bibliography. 

 

c. If you come across the call for papers shortly before the deadline you may 

contact us to negotiate a deadline, but must be prepared to get the piece together 

swiftly. 

 

For Creative Writing Pieces: 

d. An original creative writing piece of up to 4,000 words, or a selection of poetry. 

See section 21 for further details. 

 

For Reviews: 

e. A book or exhibition review of between 1,000 and 1,500 words. See section 22 

for further details. 

 

f. ALL submissions must be accompanied by a short biography (included in the 

template) or for unaffiliated researchers, an academic CV  

 

g. All documents, at all stages, should be submitted using the article template on 

our website to the editorial board at  

editors@harts-minds.co.uk. 
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4. Format and Styling. 
 

a. Authors must use the HARTS & Minds article template which is available to 

download from our website. 

 

b. The upper word limit is 6,000 but the editors trust that articles will be a suitable 

length based on the subject or topic in question. 

 

c. You must use endnotes for referencing. Endnotes and bibliographical references 

are not included in the word count. 

 

d. Articles must be formatted in 12 point Times New Roman. 

 

e. Articles must use single line spacing. 

 

f. Articles must be ‘justified’. 

 

g. Use the TAB key once for paragraph indents. Do not insert additional line space 

between paragraphs. 

 

h. The use of subheadings is optional but recommended, particularly with longer 

articles. 

 

i. Always use single spaces after all punctuation marks. 

 

j. Figures and abbreviated measurements must be closed up. For example: 10mg or 

10cm, not 10 mg or 10 cm. 

 

k. Do not insert a space before or after a dash that is used for page numbers and 

dates. For example: 21-30 March or pp.292-323. 

 

l. Do not insert a space before a colon, semi-colon, question mark, or exclamation 

mark. 
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5. Spelling, Punctuation, and Abbreviations. 
 

a. British English must be used over American English with the exception of 

quotations. For example: favour not favor, realise not realize. 

 

b. The titles of books, plays, journals, newspapers, films, and works of art must be 

referred to in italics. 

 

c. The names of universities, institutions, and associations must not be in italics. 

 

d. The titles of short works of poetry or short stories must be referred to in inverted 

commas. For example: ‘To a Republican Friend’. 

 

e. The titles of longer works of poetry must be referred to in italics. For example: 

Song of Myself. 

 

f. Numbers up to but not including 100 should be written out in full. For example: 

seventy-five. 

 

g. Higher numbers should be written using a comma. For example: 6,000 not 6000. 

 

h. Where possible write ‘for example’ instead of ‘e.g.’, ‘that is’ instead of ‘i.e.’, 

and ‘so on’ instead of ‘etc’. 

 

i. Do not use verb conjugation and contraction. For example: write ‘does not’ 

instead of ‘don’t’ or ‘doesn’t’. 
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6. Quotations. 
 

a. Quotations must always use single quotation marks. 

 

b. A quotation within a quotation must be indicated by double quotation marks. 

For example: Historian David Starkey suggests that ‘Queen Elizabeth was a 

ferocious, but fragile leader who made her position on marriage clear, “I do not 

want a husband who honours me as a queen, if he does not love me as a woman.”’ 

 

c. Longer quotations must be indented and single-spaced with a line space above 

and below. 

 

d. Text that is omitted from a quotation must be indicated by using ellipsis. For 

example: Oh, thou! in Hellas deem'd of heavenly birth […] Since shamed full oft 

by later lyres on earth. 

 

e. If the text that you are quoting ends with a full stop it must appear inside the 

quotation mark. For example: there is an idea that ‘the paper articulates a particular 

theoretical problem with the text.’ 

 

f. Any punctuation mark (with the exception of a question mark or exclamation 

mark) at the end of a quotation that is incorporated into text around it must be 

removed. For example: the idea that ‘the paper articulates a particular theoretical 

problem with the text’ is not a stable one. 
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7. General Referencing Guidelines. 
 

a. You must use endnotes for referencing. 

 

b. Endnotes must be formatted in 10 point Times New Roman. 

 

c. Endnotes must use single line spacing. 

 

d. Endnotes must be ‘justified’. 

 

e. Numbers must be Arabic (1, 2, 3) not Roman (i, iv, xi). 

 

f. All reference numbers must be placed at the end of the relevant sentence and 

after the final punctuation mark. 

 

g. If you use more than one quotation per sentence and from different sources, you 

must list each reference under one reference number. 

 

h. An example: Critic one writes that, ‘quotation one’, but critic two disagrees, 

arguing that, ‘quotation two’.
1
 

                                                
1 Critic One, Book Title One (Place: Publisher, Date), p. 1; Critic Two, Book Title Two (Place: 
Publisher, Date), p. 2. 
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8. Referencing Books. 
 

a. References to books in endnotes should appear in the following order: author 

name (first name, surname); book title; editor or translator; edition number; 

number of volumes; place of publication, name of publisher, year of publication; 

volume number; page number(s). 

 

b. An example: Edward Alexander, Matthew Arnold, John Ruskin, and the Modern 

Temper (Ohio: Ohio State University Press, 1973), p. 22. 

 

c. The author name must be written in full. First name must be written first 

followed by surname. 

 

d. The title must be written in italics unless you are referencing a short text. The 

title must be given in full and must be taken from the title page not the front cover 

or spine. A colon must be used to separate titles and subtitles even if no 

punctuation appears on the title page. 

 

e. When referencing texts written in English all principal words included in titles 

and subtitles must be capitalised. For example: ‘The Astrology of Marsilio Ficino: 

Divination or Science?’ 

 

f. Bilingual texts must be separated using an oblique. For example: Li tre libri/The 

Three Books. 

 

g. Names of editors and/or translators must be preceded by accepted abbreviations. 

For example: ‘ed. by’, ‘trans. by’, ‘rev. by’. 

 

h. If you are using a text that is not the first edition you must include the edition 

number. For example: ‘2
nd

 edn’, ‘rev. edn’. 

 

i. If the text you are referencing is one part of a number of volumes you must 

indicate how many volumes make up the entire work. For example: ‘2 vols’. 

 

j. You must include details of the place(s) of publication, the name of the 

publisher, and the year of publication. These details must be grouped in 

parentheses. If the text has been republished you must state this within the same 

brackets. For example: (New York and London: Palgrave Macmillan, 1976; repr. 

1988, 2000, and 2003). 

 

k. The place(s) of publication and the name of the publisher must be separated by a 

colon. The name of the publisher and the year of publication must be separated by 

a comma. For example: (London: Routledge, 1999). 

 

l. Any details that are not given in the text but which can be ascertained from other 

sources must be enclosed by square brackets. For example: original date of 

publication [1556], original place of publication [Paris, France]. 
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m. After the parentheses you should include a comma followed by the page 

numbers. Single pages should be preceded by a single ‘p.’ and multiple pages by a 

double ‘pp.’ For example: (Los Angeles: UCLA Press, 1965), pp. 234-56. 
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9. Referencing Poems. 
 

a. References to poems in endnotes should appear in the following order: poet 

name; poem title; collection of poetry; editor or translator; edition number; number 

of volumes; place of publication, name of publisher, year of publication; volume 

number; page number(s); line numbers(s). 

 

b. An example: Walt Whitman, ‘A Song for Occupations’, in Leaves of Grass and 

Other Writings, ed. by Michael Moon (New York and London: Norton, 2002), p. 

183, ll. 141-42. 

 

c. The author name must be written in full. First name must be written first 

followed by surname. 

 

d. If the poem is short the title must be written in inverted commas. For example, 

Robert Frost’s ‘Fire and Ice’. If the poem is long the title must be written in italics. 

For example, John Milton’s Paradise Lost. The title must be given in full. 
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10. Referencing Chapters. 
 

a. The reference must be given in full. You should not reference chapters in a book 

where there is only one author. Chapter references must only be used for an edited 

collection of papers, articles, or chapters. 

 

b. References to chapters in endnotes should appear in the following order: chapter 

author name; chapter title; book title; editor or translator; edition number; number 

of volumes; place of publication, name of publisher, year of publication; volume 

number; chapter number(s); page number(s). 

 

c. An example: Martin Elsky, ‘Words, Things, and Names: Jonson’s Poetry and 

Philosophical Grammar’, in Classic and Cavalier: Essays on Jonson and the Sons 

of Ben, ed. by Claude J. Summers and Ted-Larry Pebworth (Pittsburgh: University 

of Pittsburgh Press, 1982), pp.31–55 (p.41). 
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11. Referencing Journal Articles. 
 

a. References to journal articles in endnotes should appear in the following order: 

author name; article title; journal title; volume number; year of publication; page 

number(s). 

 

b. An example: Victor Skretkowicz, ‘Devices and their Narrative Function in 

Sidney’s Arcadia’ in Emblematica, 13:2 (1986), 267–92, (p.278). 

 

c. The author name must be written in full. First name must be written first 

followed by surname. 

 

d. The article title must be written in single quotation marks. 

 

e. The journal title must be written in italics. 

 

f. The name of the publisher and the year of publication must be grouped in 

parentheses. 

 

g. If you have accessed the journal article online you must provide the URL and 

date of access. For example: http://www.erudit.org/revue/ron/2002/v/n26/005698 

ar.html [accessed 20 January 2004]. 
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12. Referencing Films and Television Programmes. 
 

a. References to film and/or television programmes in endnotes should appear in 

the following order: film/programme title; name of director; production details. 

 

b. An example: The Grapes of Wrath, dir. by John Ford. (20th Century Fox, 1940). 

 

c. The film/programme title must be in italics. 

 

d. The name of the director must be preceded by ‘dir. by’. 

 

e. Production details must be grouped in parentheses. 
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13. Referencing Musical Pieces. 
 

a. References to musical pieces in endnotes should appear in the following order: 

name of composer; title of musical piece; name of lead musician/singer; name of 

orchestra; name of conductor; production details. 

 

b. An example: Ludwig van Beethoven, Piano Concerto no. 5, Mitsuko Uchida, 

Symphonieorchester des Bayerischen Rundfunks, cond. by Kurt Sanderling 

(Phillips, 462 586-2, 1998). 

 

c. The composer name must be written in full. First name must be written first 

followed by surname. 

 

d. The title must be written in italics. 

 

e. Production details must be grouped in parentheses. 

 

f. If you are referencing an extract from a piece of music and wish to include an 

extract from a score, you may handwrite and scan these in, or, if you would prefer, 

use software such as Sibelius or Cubase. 
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14. Referencing Websites. 
 

a. Include as much information as possible for website references. If you are 

referencing an online text it should first be presented as a book reference followed 

by the website title in italics. The URL should not be underlined and should be in 

angle brackets with the access date in square brackets. 

 

b. An example: Davis McCombs, ‘Star Chamber’, in Ultima Thule (New Haven, 

CT: Yale University Press, 2000), p.4, in Database of Twentieth-Century American 

Poetry in Literature Online <http://lion.chadwyck.co .uk> [accessed 20 September 

2000]. 
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15. Repeat References. 
 

a. Do not use ‘ibid’ or ‘op. cit.’ for multiple references to the same text. 

 

b. After referencing a text for the first time you must thereafter refer to that text 

using a shortened version of the reference. 

 

c. An example:  

(1) Lyndal Roper, Witch Craze: Terror and Fantasy in Baroque Germany, (New 

Haven, Conn.: Yale University Press, 2004), p.9. 

  

(2) Roper, Witch Craze, p.36. 
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16. Abbreviations. 
 

a. Although many authors and readers might be familiar with certain standard 

abbreviations, in an inter-disciplinary journal this is not always be suitable. If you 

are going to use abbreviations in the main text or endnotes please be clear. 

 

b. The first time you use an abbreviation you must clarify what you are referring to 

in an endnote. For example: Hom. Od. = Homer's Odyssey, Hdt. Hist. = Herodotus' 

Histories, Ar. Eq. = Aristophanes' Knights. 
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17. Languages, Transliteration, and Translation. 
 

a. All articles must be written in English. Translations must be provided for any 

references to or extracts from texts in any language other than English, either in an 

endnote or in the main text. 

 

b. An example: ‘Je n’ay veu,’ Montaigne claims, ‘monstre ou miracle au monde 

plus expres que moy-mesme.’ [I have seen no more evident monster or miracle in 

the world than myself.] 

c. Any books, poems, etc with titles in languages other than English must be 

written in their original language and a translation must be provided. 

 

d. A different font can be used only for specific passages/references written in a 

language that will not accept Times New Roman. 

 

e. Substantial foreign phrases or quotations should be un-italicised.  Latin and 

transliterations of other ancient languages should be italicised when included in the 

main text or endnotes. Both transliterations and quotes in non-Latin scripts must 

not use quotation marks.  
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18. Visual Images. 

a. Obtaining copyright for images or other graphic material is the responsibility of 

the author. The editors accept no responsibility for misuse of images. The editors 

regret that they are unable to offer funding for copyright licenses. 

 

b. Images must be captioned. Details of paintings, drawing, prints, sculptures, 

objects, etc must be listed in the following order: figure number; artist; title; date; 

materials; size; collection or location. 

 

c. An example: Fig. 1: Caravaggio, The Calling of Saint Matthew, 1599-1600, oil 

on canvas, 3.2 x 3.4 m., Contarelli Chapel, San Luigi dei Francesi, Rome. 

 

d. It should be noted that the referencing of paintings, sculptures, architecture, 

ceramics, furniture, jewellery, etc, does not fall into a standard format and that 

these guidelines are not absolute. In practice, you should give your reader as much 

information as possible. 

 

e. If you have reproduced an image from any source other than a slide library it is 

essential to acknowledge your source. This must be done through the addition of 

standard information about the publication or online resource from which you took 

the image. 

  

For example: Fig. 1: Caravaggio, The Calling of Saint Matthew, 1599-1600, oil on 

canvas, 3.2 x 3.4 m., Contarelli Chapel, San Luigi dei Francesi, Rome. Source: L. 

Schneider Adams (ed.), A History of Western Art, 4th edn (New York: McGraw-

Hill, 2001), p.45. 

 

f. For photographs you may include a brief description rather than a title. 

 

g. When reproducing a photograph taken by an established artist or photographer, 

you must list the artist or photographer first. 

  

For example: Fig. 1: Dorothea Lange, Migrant Mother, Nipomo, California, 1936, 

gelatine silver, 31.0 x 25.2 cm, Dorothea Lange Collection, Oakland Museum of 

California, Oakland. 

 

h. Film and video stills must be referred to as per this example: Fig. 1: Still from 

Metropolis, Fritz Lang, (British Film Institute, London, 1926). 
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19. Bibliography. 
 

a. The names of authors (Surname, First name), directors, editors, and others, must 

be written in alphabetical order. Surnames must be written first followed by first 

names. 

 

b. You must write book titles in full. Chapter titles should not be included in the 

bibliography unless from an edited collection. 

 

c. Some examples:  

 

Adams, L. Schneider, ed., A History of Western Art, 4th edn (New York: McGraw-

Hill, 2001). 

 

Andrews, Alpha, All Works Should be Alphabetical by Surname (Chicago: Mars 

University Press, 2010). 

 

Cardinal, Roger, ‘Primitivism’, Grove Art Online: Oxford Art Online [n.d], 

<http://www.oxfordartonline.com/subscriber/article/grove/art/T069588> [accessed 

18 August 2009]. 

 

Frankly, Grace, and others, eds., Where There are Lots of Editors (Basingstoke: 

Scary Academia, 1982). 

 

Grammar, Bob, ed., Using the Bibliographical Guidelines from MHRA (Bristol: 

HARTS & Minds University Press, 2010). 

 

Says, Simon, and John C. Doe, eds., An Edited Collection of Various Papers 

(London; New York: Renegade, 2009). 

 

Toff, Tommy, ‘This is my journal article’, Journal for Fabulous Articles, 13, 

(1992), 115-35. 
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20. Article Template Notes. 
 

a. Articles must be formatted in 12 point Times New Roman and all text should be 

justified with single line spacing. All margins should be set at 2.5. 

 

b. Replace title and author with your own article title and your name. Title must be 

bold and capitalised. Author name must be in italics. 

 

c. Replace the text under abstract with your own and include up to ten key words 

to help identify your article for a web search. 

 

d. The main body of text is split into sub-sections which you may or may not want 

to use. Please consider using sub-sections if your article is particularly long. 

 

e. Copy and paste the section of your article that you wish to insert over the 

template text. This will ensure that your article is formatted correctly. 

 

f. On the even-numbered pages starting from 2, replace the shortened title with a 

shortened version of your own article’s title. 

 

g. On the odd-numbered pages starting at 3, replace author with your own full 

name. 

 

h. This template uses endnotes and you should adapt your article to suit this format 

before copying and pasting. 

 

i. There are examples in the notes and bibliography of how the MHRA formats 

references, but you must refer to the MHRA style guide for specific regulations. 

 

j. At the end of the document there is space for a short author biography. Please 

write no more than 60 words about what you are studying and where. 
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21. Creative Writing Pieces. 
 

a. We welcome original creative writing submissions of poetry (suggested: one 

long or three short pieces) or of short stories of up to 4,000 words that relate to the 

relevant theme of the journal. 

 

b. Poems must be presented in a word document using Times New Roman, size 12, 

unless your piece requires different stylistic settings. 

 

c. Short stories must use the main article template, removing any sections that are 

not relevant. 

 

d. All submissions must be accompanied by a biography/academic CV. 
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22. Book and Exhibition Reviews. 
 

a. We welcome submissions of book or exhibition reviews between 1,000 and 

1,500 words that are of an inter-disciplinary nature and relate to the relevant theme 

of the journal. 

 

b. By exhibitions we are referring to an art installation, museum exhibition, 

academic event, or conferences. If you have an idea but are not sure whether it 

falls under our remit, please contact the editors. 

 

c. Exhibitions and conferences must have been held within the last two years and 

you must have attended the relevant event. 

 

d. Books must have been published within the last five years. 

 

e. HARTS & Minds will not purchase or provide any materials for book reviews. It 

is the responsibility of the author to provide relevant materials to the editors of 

HARTS & Minds for the purposes of review. All materials will be returned to the 

author following our review process and you are responsible for all postage costs. 

 

f. Reviews must use the main article template, removing any sections that are not 

relevant. You must also adhere to our main guidelines as if writing a standard 

article. 

 

g. All submissions must be accompanied by a biography or academic CV. 


