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The Engineering Psychology Department is proud to support cadet and faculty research.

As a way of supporting our mission and vision, the Engineering Psychology Department welcomes the use of its laboratory and classroom space within the guidelines that accompany this policy.

In order to provide the best assistance, we ask that you agree to the Engineering Psychology Policy and Guidelines:

1. Obtain the correct knowledge to use and operate apparatuses. Do not use any equipment unless you are trained and approved as a user by the Research Psychologist. 
2. Respect the laboratories by maintaining and cleaning them. No food and beverages are allowed on the premises. Individuals are responsible for the proper disposal of used material.
3. Contact the appropriate personnel if there is an issue with the apparatuses. Do not take it upon yourself to try and fix system. It is expected that each individual will work in a responsible manner and exercise good judgment and common sense. If at any time you are not sure how to handle a particular situation, ask the Research Psychologist. It is always better to ask questions than to risk harm to yourself or damage to the equipment. 
4. Requests for room reservation must be submitted in advance for approval and confirmation, using the Request for Laboratory/ Classroom application:

http://www.westpoint.edu/bsl/SitePages/EPSych_LabSignUp.aspx

The Research Psychologist will approve and schedule only those meetings which will not disturb other E-Psych activities, faculty, and cadets. All groups and individuals must comply with the Engineering Psychology Policy and Guidelines. The Research Psychologist reserves the right to withdraw permission for E-Psych laboratories and classrooms use when conditions so warrant such action. The individual requesting use of E-Psych laboratories and classrooms will be held responsible for the orderly conduct of the group and for any loss or damage to E-Psych property.

5. Individuals must use classrooms and laboratories as they are furnished. Individuals are responsible for their own classrooms and laboratories setup. Individuals that require a different arrangement may re-configure the room for their needs after they receive approval from the Research Psychologist. It is the individual’s responsibility that it is to be returned to its original set-up. The Research Psychologist is not responsible for re-arranging the meeting room.
6. E-Psych laboratories and classrooms must be restored to their original clean condition. Users of E-Psych laboratories and classrooms agree to pay for any damages to E-Psych’s property. Individuals using E -Psych laboratories and classrooms shall be liable for all damages, expense and loss, including theft and property loss. 
7. Use of E-Psych laboratories and classrooms may be prohibited or terminated at any time if the rules, policy, or guidelines are not adhered to. The privilege of using E-Psych laboratories and classrooms will not be granted and will be revoked if the activities.
CHECKLIST TO FOLLOW WHEN LEAVING ROOM

_____ All tables, chairs and counter tops have been cleaned. 

_____ Tables, chairs, and apparatuses have been returned to position in which they were found.

_____ All extra chairs have been returned to their original place of storage.

_____ All lights have been turned out -- meeting room lights, outside lights

_____ All doors are securely locked

_____ All systems and apparatuses that need to be turned off, must be turned off.
_____ All systems and apparatuses that were signed out, must be returned to Research Psychologist

As the person responsible for the meeting room, I understand that I am responsible for the condition of the room when we leave. Failure to abide by any of the rules for the use of the room can result in loss of use of the room and/or payment for damages. 
_____________________________________________
Signed
_____________________________________________   _________________________
Print Name and Date

