
 
 

               

JOB DESCRIPTION / QUALIFICATIONS 

Chief of Police 
     

DEPARTMENT:  Police      DATE:  September 26, 2016 

SUMMARY:  The City of Bay St. Louis, MS, a proudly diverse community, is seeking 

an energetic and seasoned leader for their new Chief of Police. The ideal 

candidate will have a background in and affinity for, working with a diverse 

community and will be honest, fair, respectful, ethical, and possess solid 

character. The candidate will be approachable, possess an open door policy 

and the ability to communicate with staff at all levels.  The new Chief will be able 

to create a positive working environment where ideas and feedback are 

listened to, appreciated and acted upon.  Candidates, who are transparent, 

understand accountability, and support staff will be valued. 

 

ESSENTIAL FUNCTIONS: Essential functions, as defined under the Americans with 

Disabilities Act, may include any of the following representative duties, 

knowledge, and skills. Factors such as regular attendance at the job are not 

routinely listed in job descriptions, but are an essential function. Essential duties 

and responsibilities may include, but are not limited to, the following: 

 Supervises staff; plans, prioritizes and assigns tasks and projects; monitors 

work; develops staff skills and evaluates performance; provides technical 

guidance, assistance and training; meets regularly with staff to discuss and 

resolve workload and technical issues; develops work plans and assures 

required deadlines are met; reviews work and verifies the accuracy and 

efficiency of work activities. 

 Fosters an environment free of discrimination on basis of race, color, 

religion, sex, national origin, age, or disability. 

 Interprets, applies and explains complex laws, codes, regulations and 

ordinances to various audiences. 



 Participates in the development and implementation of projects and 

programs to maximize police services in coordination with the Mayor, City 

Council, other City departments and public and private organizations. 

 Develops and implements Department policies; reviews all aspect of 

Department operations, including technology, firearms, vehicles, 

communications and uniforms.  

 Responds to information requests from the Mayor and/or City Council; 

appears at City Council meetings; meets with the Mayor to discuss 

confidential issues or sensitive matters. 

 Prepares and administers the annual operating budget; monitors and 

approves expenditures. 

 Prepares and directs the preparation of various written correspondence, 

reports, contracts, procedures, ordinances and other related written 

materials. 

 Conducts internal affairs investigations; initiates meetings regarding officer 

conduct and/or the progress of current investigations. 

 Responds to complex issues or complaints outside the purview of 

subordinate staff. 

 Builds and maintains working relationships with other local, state and 

federal law enforcement agencies. 

 Meets with the District Attorney, other Police Chiefs, department heads, 

business owners, non-profit organizations and schools to discuss various 

topics and/or issues affecting the Department. 

 Interacts with the local media, including television, radio and newspaper 

representatives.  

 Makes public appearances at civic clubs, associations and community 

organizations. 

 Oversees the maintenance of working and official Department files. 

 Attends various meetings and hearings. 

 Attends various internal and external meetings to represent the 

Department.  

 Performs various projects as necessary. 

 Supports the relationship between the City of Bay St. Louis and the general 

public by demonstrating courteous and cooperative behavior when 

interacting with citizens, visitors, and City staff; maintains confidentiality of 

work-related issues and City information; performs other duties as required 

or assigned. 

 Employees may at any time be required to work in order to provide for the 

safety and well-being of the general public, including the delivery and 

restoration of vital services, in the event of an emergency. 



KNOWLEDGE AND SKILLS: 

Knowledge: 

 City organization, operations, policies, and procedures. 

 Modern police administration principles, practices and techniques.  

 Law enforcement best practices. 

 Practices and principles of community policing within a multi-ethnic 

community structure. 

 Criminal laws, codes and ordinances and court interpretations, including 

rights of citizens, apprehension, arrest, search and seizure and rules of 

evidence. 

 Principles and practices of effective employee supervision. 

 Principles and practices of effective employee training and development. 

 Principles and practices of administrative management. 

 Principles and practices of project management. 

 Mississippi local government codes. 

 Business and personal computers, and spreadsheet software applications. 

 

Skills in: 

 Managing situations requiring diplomacy, fairness, firmness and sound 

judgment.  

 Building effective work teams and providing efficient customer service.  

 Understanding and applying City policies and procedures, and 

applicable federal and state regulations. 

 Explaining City policies and procedures. 

 Handling various hand guns, rifles and shotguns. 

 Managing staff, delegating tasks and authority, and providing coaching 

to improve staff performance. 

 Establishing and maintaining cooperative working relationships with all 

levels within the City. 

 Communicating effectively verbally and in writing.  

 

MINIMUM QUALIFICATIONS: 

Bachelor’s Degree in Criminal Justice or a closely related field; AND ten years’ 

experience in police command operations as either a Police Lieutenant or 

Captain, including five years of supervisory or management experience; OR an 

equivalent combination of education and experience. 

 



LICENSE AND CERTIFICATION:  

 Certified Police Officer. 

 NRA Firearms Instructor. 

 Possession of a valid Mississippi Driver License or the ability to obtain one 

within 30 days of accepting the position. 

 

 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT: 

Work is performed both in an indoor and outdoor work environment; May have 

exposure to dangerous machinery, extreme weather conditions, potential 

physical harm and hazardous chemicals; May be required to lift and carry items 

weighing up to 50 pounds. 

 

RESUME ACCEPTANCE DATES: 

Resumes, along with a full cover letter, will be accepted beginning on 

September 26, 2016 and ending on October 28, 2016.  In order to be considered 

as eligible, resumes must be postmarked between the dates listed above and 

mailed to: 

 City of Bay St. Louis, Mayor’s Office 

 CHIEF of POLICE POSITION 

 688 Hwy 90 

 Bay St. Louis, MS 39520 

 

Resumes will NOT be accepted in person. 

 

 

 


