YTBEpX/AeHO Ha 3aceaaHum BBefeHO B AeiicTBue

negarormyeckoro coeeta Mpukas Ne36 ot 01. .09. 2014r.
MKY [0 «Beiigenesckuii OupekTop MKY [0 «BeligeneBckuii
paiioHHbIA [JoM AeTCKoro

TBOpYeCTBa»

MpoTtokon Nel ot 03. 09. 2014r.

MonoxkeHve No 6
0 3alLMTe NepcoHasibHbIX faHHbIX y4alMxcsa 1 paboTHUKOB
MYHULWUNANBLHOTO  YUYpeXxAeHUA AOMNONHUTE/IbHOro o6pasoBaHus
«BelgeneBCKNA paioHHbIA [ oM AeTCKOro TBOPYECTBa».

1. O6wKe NONOXKEHMSA

1.1. Uenbto paHHoro TM0N0XeHWA ABNAAETCA 3aliMTa MEPCOHaIbHbIX [AaHHbIX COTPYLHUKOB U
yyauwmxca MKY OO «BeigeneBckuii pailoHHbIA [loM [eTckoro TBopuvecTBa» (ganee -
YupexjaeHue), nx poguteneii (3aKOHHbIX NpeAcTaBUTeNeid) 0T HECAHKLMOHUPOBAHHOIO LOCTYNA,
HErnpPaBoOMEPHOro UX UCMO/Ib30BaHUA UK YTpaThl.

1.2. HacTtosAwee MonoxeHne pa3paboTaHO Ha OCHOBaHWM cTaTbh 24 KoHcTMTyuun Poccuiickoi
depepaumn, cT. 85-90 Tpygosoro Kopekca Poccuitckoin depepaumn, Kopgekca 06
aAMWUHUCTPATUBHBIX NpaBoHapyweHuax PP, MpaxpgaHckoro Kogekca PP, YronosHoro Kogekca
Pd, a Takxe ®PefepanbHbiMM 3akoHaMu 0T 27.07.2006 Neo 149-d3 «O6 wuHGpopmayuu,
MHQopMaTM3aLUM, UHPOPMALMOHHBIX TEXHOMOTMAX W 0 3aWuTe MHPoOpMauun», oT 27 WKONA
2006 rofa Ne 152-®3 «O nepcoHafibHbIX JaHHbIX» (C M3MeHeHusMu B ®3 oT 21 uonga 2014 r.)
M MHbIX HOPMAaTUBHO-NPAaBOBbLIX aKTOB, AEACTBYIOLMX Ha TeppuTopumn Poccuiickoli depepanuu.
1.3. MNepcoHanbHble AaHHble OTHOCATCA K KaTeropuu KoHUAeHUUanbHON MHGopMaLmmn. Pexum
KOH(PUAEHUNANbHOCTN NEPCOHaNbHbIX JaHHbIX CHMMAEeTCs B cCay4vaax 00e31MymMBaHus uauM no
NCTeYeHUU 75 NeT CpoKa XPaHeHus, ecin NHOe He OnpefesieHo 3aKOHOM.

1.4. Hactosiuiee TMonoXxeHne yTBEPXAAeTcs WM BBOAMTCA B AeWCTBME MPUKA3OM AMpeKTopa
YupexgeHna n asnsetca obaszaTenbHbIM 418 UCMOMIHEHUA BCEMW PabOTHUKAMU, UMEKOLLIMMU
JOCTYN K MEpPCOHanbHbIM [aHHbIM COTPYAHWKOB WU YYallMXCA YUpexAeHus, ux pogutenel
(3aKOHHbIX npeacTaBuTeneid) (ganee no TEKCTY - poaunTenei).

2. lMoHATME 1 coCTaB NepCcoHaNbHbIX JaHHbIX

2.1. MepcoHanbHble faHHble paboTHMKA - Nt06as MHPOPMaLKMsA, OTHOCALLAACA K OMpeje/ieHHOMY
Unu onpejensseMoMy Ha OCHOBaHMMW TaKoi MHGpopMauuyu GU3NYecKoMy nmyy.

2.2. MepcoHanbHble gaHHble paboTHUKA - MHDopMaLmnsa, Heobxoammas paboTogaTesto B CBA3N C
TPYLOBbIMU OTHOLUEHUAMM M KacaloLlwasncs KOHKPEeTHOro paboTHUKaA.

2.3. K nepcoHanbHbIM AaHHbIM paboTHWKA, NonyvyaeMblM paboTojatenieM U MOAMEXALIUM
XpaHeHuto y paboTofatens B nopsagke, NnpefiyCMOTPEHHOM [LeACTBYIOLW MM 3aKOHOLATeIbCTBOM U
HacToAWwMM T10I0XKEeHWEM, OTHOCATCA CllefylOW e CBELEHNS, CoflepXalimecsd B NIMYHbIX Aenax
pPabOTHUKOB:

- aHKeTHble U Guorpauyeckne AaHHble, 3anofIHEHHble PabOTHMKOM Npu MOCTYN/EHUU Ha
paboTy wunam B npouecce paboTbl (B TOM u4ucne - aBTo6Molpadms, CBEAEHWS O CEMENHOM
NONOXEHUN paboTHUKaA, NepeMeHe PaMuInm, HannUun geTelt U KANBEHLEB);

NacnopTHble AaHHble PabOTHUKE;
- NHH;
KOMUA CTPaxoBOro CBUAETENbCTBA FOCYAAPCTBEHHOrO NMEHCUOHHOI0 CTPaxoBaHu4;

- KONusa foKymMeHTa 06 06pa3oBaHumM, KBanM@uUKaLMm AN HanU4YMmn cneyuanbHblX 3HaHUI (Npu
NOCTYNNeHNN Ha paboTy, TpebyLW Y cneunanbHbiX 3HAHUI UK cnelnanbHOl NOATOTOBKN):



- npogheccus, cneymanbHOCTb:

- CBELleHUs 0 TPYJO0BOM U1 06l eM CTaxe:

- CBeleHNS 0 COCTaBE CEMbMU:

- LOKYMEHTbl 0 BO3pacTe MasofieTHUX feTel u MecTe UX 06yyeHus;

- BOKYMEHTbl O COCTOAHWW 3[0pPOBbA feTeil U APYrux poACTBEHHUKOB (BKAOUas cnpaBku 06
WHBANNAHOCTMW, O HAIMUYUMN XPOHNYECKUX 3ab60NeBaHUi);

- LOKYMEHTbI 0 COCTOAHMUW 340p0BbA (cBeAeHUss 06 MHBANWULHOCTU, O BEPEMEHHOCTM K T.M.);

- WHble [OOKYMEHTbl, KOTOpble C Yy4yeTOoM cneungukm paboTel W B COOTBETCTBUM C
3aKoHOfaTenbcTBOM Poccuiickoii ®epepayun JOMKHbI ObITb MpeAbsBAeHbl PaGOTHUKOM Mnpwu
3aK/al4eHnn TpypoBoro Aorosopa WaAW B nepuof ero peiicteus (BkAKYas MeguLMHCKKE
3aK/YeHns, npegbasasemMble paboTHMKOM npwu NPOXOXAeHNNU 0653aTeNbHbIX
npeABapuUTeNbHbIX U NEPUOANYECKNX MEAULNHCKNX OCMOTPOB);

- CBEJleHNS 0 BOMHCKOM YyueTe;

- cBefleHuns 0 3apaboTHOI nnaTe COTPYAHUKA,;

- CBeleHMs 0 BblMfaTax pa3fIMUHOro xapakTtepa;

CBeAEeHMNS 0 COLManbHbIX NbroTax;
3aHMMaemMas LO/HKHOCTb;
Hanuuune CyguMocCTel;
ajpec MecTa XuUTenbCTBa;
- AOMaLWHWI TenegoH;
- MecTo paboTbl MK y4ebbl YNEHOB CEMbU U POACTBEHHUKOB;
- XapakTep B3aMMOOTHOLIEHUI B CEMbE;
- cofepXaHue TpyJo0BOro J0roeopa;
- COCTaB feKnapupyemMbiX CBeeHWA 0 HaMYMKN MaTepuanbHbIX LLeHHOCTEN;
- cofepXaHue feknapauuu, nofgaBaeMoli B HANOrOBY UHCMEKLMIO;
NOA/IMHHUKN 1 KOMUK NPUKA30B N0 IMYHOMY COCTaBY;
NWUYHbIE fena u TPYAO0BbIE KHUKKN COTPYLHUKOB;
OOKYMEHTBl O TMPOXOXAEHWM PabOTHMKOM aTTecTauuun, MOBbIWEHUA KBanMdukauum,

cofepxauime maTepuanbl N0 MNOBbIWEHUID KBaaUpuKauum u nepenoAroToBKe COTPYAHUKOB,
CNY>XeBHbIM paccnefoBaHUsAM;

- KONuUW 0TYEeTOB, HanpaB/isieMble B OpraHbl CTaTUCTUKW;

- 3aBNEHNA, 0OBACHUTENbHbIE N CNYXXeOHble 3anNMCKN PaboTHUKA,;

- NTN4YHasa KapTouka no gopme T-2;

- KOMUM MNpWKasoB O Mpueme, MNepeBoAax, YBOMbHEHWW, MNOBbIWEHWX 3apabOTHON nnaThl,
NpPeMUpoBaHUK, NOOLLPEHNAX U B3bICKAHUAX;

- VHble AOKYMEHTbI, cogepXxalwne cBefeHna 0 paboTHUKe, HAXOXKAEHNE KOTOPbIX B MYHOM
fene paboTHMKa HEOOXOAUMO ANA AOKYMEHTanbHOro ohopmMaeHus TPYAOBbIX MPaBOOTHOLIEHNA
c paboTHUKOM (BKMOYas MNpPUroBopbl CcyAa O 3anpeTe 3aHMMAaTbCA  MNeAarornmyeckoli
LeATeNbHOCTbI0 WM 3aHUMaTb PYKOBOAALLME LOMKHOCTK).

2.3. MMepcoHanbHble gaHHble yyaluxcs - MHpopMaLmnsa, Heobxoaumasa YUpPexAeHU B CBA3UN C
OTHOWEHMAMKN,  BO3HUKAOWUMKU  MeXAy ydawummca, ero poautenamm  (3aKOHHbIMU
NpeAcTaBUTENAMU) U YUpeXaeHNEM.

2.4. K nepcoHanbHbIM JaHHbIM yyawuxca, nognexawmm XpaHeHW0 B YupexjeHnn B nopsake,
npeaycMOTPEHHOM AeACTBYHOLLMM 3aKOHOAATENbCTBOM U HacTosW MM [10N0XEHUEM, OTHOCATCS
cnegytouine cBefeHuUs:

- [LOKYMEHTbl, YAOCTOBepAlOWMNEe NNYHOCTb Yy4auierocsd (CBUAETENbLCTBO O POXAEHUU WU
nacnopr);

- aHKeTHble 1 6uorpadmyeckme gaHHble;

- AOKYMEHTbl 0 MecTe MPOXWBaHWUA, AOMAaWIHWIA TenedoH;

- MecTo paboTbl poauTenein (3aKOHHbIX NpeacTaBuUTeneit);

- MeCcTO yuyebbl yyauwerocs (o6pasoBaTesibHas opraHusayuns, Knacc);



- LOKYMEHTbl O COCTOAHUM 340pOBbA (LONYCK WM MeLWLMHCKAs crnpaBka) O BO3MOXHOCTHU
06y4yeHns B 06bEAMHEHWUW COOTBETCTBYIOLWEA HANPAB/IEHHOCTHY;

- UHble [OOKYMEHTbl, COAepXalinme MepcoHaNbHble fJaHHble (B TOM 4ucie CBefeHuA
HeobXxoauMble AN NpefoCTaBNeHUS yyalemycs rapaHTUn M KOMMeHcauuii, yCTaHOBAEHHbIX
LeCTBYIOLW MM 3aKOHOLATENIbCTBOM)

2.5. [aHHble [OKYMEHTbl SBAAKOTCA KOHPWUAEHUMANbHLBIMWU, XOTH, YUYUTbIBas UX MacCOBOCTb W
efMHOoe MeCTo 06paboTKM W XpaHeHWUs - COOTBETCTBYHLWMIA rpud OrpaHUYEHUs Ha HUX He
CTaBuTCS.

3. O6paboTKa nepcoHanbHbIX fJaHHbIX

3.1. O6paboTKa nepcoHanbHbIX faHHbIX - fAelicTBMUA (onepayum) C NepcoHasbHbIMU AaHHbIMMU,
BK/MlOYas cbop, cucTematusauuio, HakomjeHue, XpaHeHue, yTo4yHeHWe (0BHOBNEHNUE,
M3MEHeHMe), UCMofb30BaHWe, pacnpocTpaHeHwe (B TOM uucie nepegadvy), obesnnumsaHue,
610KMpOBaHWE, YHUUTOXEHMNE NePCOHANbHbIX AaHHbIX.

PacnpocTpaHeHWe MepcoHanbHbIX [aHHbIX - [elCTBMA, HanpaBNeHHble Ha nepejavy
MepcoHanbHbIX faHHbIX ONpeAeneHHOMY Kpyry nuy (nepejava nepcoHanbHbIX AaHHbIX) UAK Ha
03HAKOMJIeHWe C NepCcOHanbHbIMW [aHHbIMW HeOrpaHWYeHHOro Kpyra nuy, B TOM 4uche
06HapofoOBaHMe MepcOHabHbIX fJaHHbIX B CPeACTBaX MacCOBON WMHGpOpMaLun, pasMelleHue B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHbLIX  CeTAX  WAM  MpefocTaBneHne  goctyna K
MepcoHanbHbIM AaHHbIM KaKUM-M60 MHBIM CNOCO60M. VMicnonb3oBaHWe NepPcoHanbHbIX AaHHbIX
- [peicTBMs (onepauuu) ¢ MepcoOHasbHbIMKW fAaHHbIMW, COBEpLUAEMble OMepaTopoM B Lenax
MPUHATUA pPeLeHnid WM  COBEPLUEHWA WHbIX [AelCTBUIA, MNOPOXAAWUX pUANYeckne
nocneAcTBUS B OTHOWEHWUWU CYy6bEKTa MEpPCOHanbHbIX [aHHbIX WAW APYTUX AUy U600 WHbIM
o6pa3oM 3aTparmearLmMx npaBa U cBO60AbI CyObeKTa MEPCOHANbHbIX AaHHbIX UK APYTUX UL,

OO6WwenoCTynNHbIe  MepcoHaNbHble  faHHble - nepcoHasbHble  fAaHHble,  AOCTYN
HEeOrpaHUYeHHOro Kpyra AuL K KOTOPbIM MpeaocTaBfieH € cornacus cybbekTa MepcoHaNbHbIX
JaHHbIX WM Ha KOTOpble B COOTBETCTBUM C (hefepasbHbIMWU 3aKOHAMW He pacnpocTpaHseTcs
Tpeb6oBaHUe CO6MOAEHNA KOHDULEHLNANTBHOCTM

3.2.YupexgeHue onpegenser ob6bem, cofjepaHue obpabaTbiBaeMbiX MEPCOHANbHbIX AaHHbIX
pabOTHMKOB M yyallnMxca, pyKoBoACTBYsAcb KoHCTUTYyLMel Poccuitckoin ®epepaynmn, TpysoBbIM
Kogekcom Poccuitckon degepayunmn, 3akoHom PP ot 10.07.1992 Ne 3266-1 «O6 obpazoBaHUU»
N UHBbIMU (hefepasibHbIMW 3aKOHaMMU.

3.3. B uenax o6ecneyeHns npaB M CcBOGOA 4YenoBeKa W TrpaXpgaHwWHa npu
nepcoHanbHbIX AaHHbIX 0643aHbl CO60AATHCA cnegytowmne obuime TpeboBaHus:

3.3.1. O6paboTka MepcoHaNbHbIX fAaHHbIX PabOTHWKOB OCYLLECTBASAETCA WCKIOUYUTENbHO B
uensx obecnevyeHus cobaOLEHUS 3aKOHOB M UHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, COAENCTBUA
paboTHMKaM B TPYLOYCTPOICTBE, 00YUYEHUN 1N NPOABMIXKEHUN NO cnyxbe, a Takxe obecnevyeHuns
NWYHOW 6e30nacHOCTM pPabOTHUKOB, COXPAHHOCTW WMYLLECTBA, KOHTPONA Ko/Nuvectsa W
KayecTBa BblIMOAHAEMON paboThbl 1 0becneyeHns COXPaAHHOCTM UMYLLECTBa

O6paboTKa.NepCOHaNbHbIX AaHHbIX Y4allerocs MOXET OCYLeCTBAATLCA WCKIOUYUTENIbHO B
Lensx obecnevyeHns cobOAEHNA 3aKOHOB M UHbIX HOPMAaTWUBHbLIX MPaBOBbIX aKTOB; COAENCTBUS
yyawmumca B 06yveHuUn, TpypoycTpolicTBe; ob6ecnevyeHMs UX NYHON 6e30MacHOCTU; KOHTPONS
KayecTBa 06yueHus 1 obecneyeHUs COXPaAHHOCTM UMYLLeCcTBa
3.3.2. lMpu onpegeneHnn obbema M cogepXXaHus o6pabaTbiBaeMblX MePCOHaNbHbIX [faHHbIX
COTPYLHUKOB, Yyualluxcs, poauTteneii (3aKOHHbIX MNpeAcTaBUTeneil) AUPEKTOP YupexiaeHus u
ero npeacTaBMTeNN [O/MKHbI PYKOBOACTBOBaTbCS KOHCTMTyuueli Poccuitckoli ®degepauunm,
TpynosbiM KofekcoM U UHbIMUK (hefiepaibHbIMU 3aKOHaMU.

3.3.3. MonyyeHne nepcoHanbHbIX AaHHbIX MOXET OCYLLeCTBNATLCA KaK MyTeM MpefcTaBNeHUs
UX caMWM COTPYLHWKOM, yuauimmcs, poauTenem (3aKOHHbIM MNpeACcTaBUTeNEeM), TaK U MyTeM
NOMYYEHNA UX M3 UHBIX UCTOYHWKOB

3.3.4. Bce nepcoHanbHble faHHble paboTHMKA NPefoCTaBAATCA paboOTHUKOM, 3a UCK/IIOYEHNEM
cnyyaes, NpedyCMOTPEHHbIX (hefepanbHbIM 3aKOHOM. ECnyM nepcoHanbHble faHHble paboTHUKA
BO3MOXHO NONYUYUTb TONLKO Yy TpeTbell CTOPOHbI, TO paboTofaTens 0653aH 3apaHee YBeLOMUTb

06pa



06 3Tom paboTHMKa. PaboTogaTenb AO/MKeH COO6WUTL pabOTHUKY O Lenax, npegnonaraeMbix
MCTOYHUKAX U cnocobax NoNyyYeHUs NepCcoHanbHbIX faHHbIX, a TAKXE 0 XapakTepe noffiexawux
NONYUYEHUD MEPCOHANbHbIX AAHHbIX W MOCNeACTBUAX OTKa3a paboTHMKa faTb MUCbMeEHHOE
cornacue Ha Ux nony4yeHue.
3.3.5. Bce nepcoHanbHble faHHble HECOBEPLUEHHONETHEro yuauleroca B Bo3pacTe Ao 14 net
(ManoneTHero) nNpefocTaBfATCS €ero pogutensiMum (3aKOHHbIMKM npeacTaBuTenamun). Ecnm
nepcoHanbHble JAaHHble Yyyalerocd BO3MOXHO MOAYYUTb TOAbKO Yy TpeTbeid CTOPOHbI, TO
poanTenn (3aKOHHbIe MpeacTaBUTeNN) yyallerocs 4O/DKHbl 6bITb YBegOMIEHbl 06 3TOM 3apaHee.
OT HWUX [O/MKHO ObITb NOSYYEHO COrnacve Ha NOMy4YeHWe MepPCOHaNbHbIX AaHHbIX OT TpeTbeW
CTOPOHHBI. PoaguTtenu (3aKOHHbIE npeactasuTenn) yyalerocs OOMXKHBI ObITb
NPOMH(pOPMMUPOBaHbLI 0O LeNax, npeanonaraembiXx WCTOYHMKAX W cnocobax noAy4vYeHus
NMepcoHanbHbIX AaHHbIX, @ TAKXE 0 XapakTepe NoAfexawnx nojiy4eHo NepcoHanbHbIX faHHbIX
M NocneacTBMAX O0TKasa fiaTb COrnacue Ha Ux noJjiyyeHue.
3.3.6.YupexaeHne He uMeeT npaBa MnofyyvyaTb W ob6pabaTbiBaTb MEPCOHAXHbIe [JaHHble
paboTHMKa, y4allerocsd O ero NOAUTUYECKUX, PEIUTUO3HBIX WU UHbIX YOEeXAEeHUAX U 4YacTHONA
XU3HN 6e3 cornacus paboTHMKaA, Yydauwerocs. B cnyyasax, HenocpeACTBEHHO CBA3AHHbLIX C
BONpocaMy TPYAOBbIX OTHOLWEHWA fAaHHble O YacTHOW >XW3HW paboTHMKa (MHGPopMauus o
XW3HEeAeATeNbHOCTN B chepe ceMeliHbIX BbITOBbIX, TMYHbIX OTHOLEHUA) MOTYT ObITb MONYYEHbI
n o6paboTaHbl paboTogartenieM TOMNbKO C €ro cornacus.
3.3.8.YupexpaeHne He wWMeeT npaBa nonyyatb W o6pabaTbiBaTb MepcOHalbHble [faHHble
paboTHMKa, y4allerocs 0 ero YneHcTBe B 06LLECTBEHHbIX 06beANHEHNAX UAKN ero NPOodCOO3HOM
LeATeNbHOCTU, 3a UCKNKOYEHNEM CNY YaeB, NPefyCMOTPEHHbIX (efepanbHbIM 3aKOHOM.
3.3.9.YupexaeHne BnpaBe OCyWecTBAATb c6op, nepefgady, YHWUUYTOXEHME, XPaHeHMe,
MCMNOMb30BaHUe UHGOPMaLUMN O MONUTUYECKUX, PENUTUO3HbLIX, APYTUX YOeXAeHUAX U YacTHOW
XW3HW, a TaKXke MHGopMauumn, Hapylwaruwed TallHy nepennckn, TenetOHHbIX NEpPeroBopoB,
MOYTOBbIX, TeflerpatHbIX N UHbIX COOBLLEHWNIA;
- paboTHMKaA TOMbKO C ero NMCbMEHHOrO COrnacua UAN Ha OCHOBAHUWN CYAe6HOro peweHuns,
-yyauierocsd TONbKO C €ero MUCbMEHHOro cornacua (cornacus poguteneid  (3aKOHHbIX
npeActaBuTeneid) ManioNeTHero HeCcoBeplIeHHONeTHEro Yy4allerocs) WAM Ha OCHOBaHWUK
CyfebHOro pewweHus.
4. XpaHeHne 1 Ucnonb3oBaHMe NepPcoHaNbHbIX JaHHbIX
4.1. MepcoHanbHble faHHble pabOTHUKOB ¥ yyallMxca 06pa30BaTelbHOI0 YUPeXX4eHUA XpPaHATCA
Ha OYMaXHbIX W 3/IEKTPOHHbIX HOCUTENAX, Ha MNEPCOHaXHbIX KOMMbIOTEPAX MUMEKLWMNX
3allMLWEeHHbIR 4OCTYN MO I0KaNnbHOW ceTu u (MAnM) B cneunanbHo fnpefHasHauYeHHbIX A8 3TOro
nomeLLeHunsX.
4.2. B npouecce XpaHeHUs MNEPCOHaNbHbIX [AaHHbIX PabOTHWKOB W yyalwlMxca YupexiaeHus
JOMKHBI 06ecneynBaThbes:
- TpeboBaHUA  HOPMATWMBHbLIX  AOKYMEHTOB, YCTaHaBNuWBawLWWX MNpaBuna XpaHeHus
KOH(PMAEHLMaNbHbIX CBEAEHWIA;
- COXPAHHOCTb WMEeLWNXCA [aHHbIX, OrpaHuW4YyeHue p[o0CTyna K HWM, B COOTBETCTBUU C
3aKoHofaTenbcTBOM Poccuiickoih defepaymm v HACTOALWMM [ON0XKEHNEM;
- KOHTpPO/Mb 3a [JOCTOBEPHOCTbIO W MOMIHOTOW MEePCOHaXHbIX [AaHHbIX, WX perynsapHoe
06HOBMIEHNE W BHECEHMWE MO Mepe HE0OXOAMMOCTU COOTBETCTBYIOLLUX U3SMEHEHUIA.
4.3. focTyn K NepcoHanbHbIM faHHbIM pabo THUKOB M yyallUuXcs YUpexAeHUs UMerT:

- lupeKTop;

- pabOTHWKN LEeHTpann30BaHHOW Oyxrantepuun ynpaeneHus obpaszoBaHus;

- nejaroru JONOMHWUTENbHOro 06pa3oBaHUa (TOMbKO K MEPCOHAXHbIM AaHHbIM Yy4allnxcs
CBOEro 06befnHeHUs);

- MHble paboTHMKYK, onpefensieMble NPUKa30OM AMPEKTOpa B NpeAenax CBOER KOMMNETEHLMNN.
4.4. Tlomumo nul, YyKasaHHbIX B nN. 4.3. Hactosawero [lofoXeHWd, npaso pfoctyna K

nepcoHanbHbIM AaHHbIM pa60THI/IKOB N ydyalnxca WUMEKT TOJIbKO nuua, YMNOTHOMOYEHHbLIE
,D,EI;'ICTByIOLLLMM 3aKOHOAaTe/IbCTBOM.



4.5. Nnya, nmerouime AOCTYN K MepcoHafibHbIM AaHHbIM 0653aHbl MCNOMbL30BaTb NEePCOHaNbHbIE
fJaHHble pabOTHMKOB 1 yYalMXcsa NUWb B Lenax, 419 KOTOPbIX OHU 6binn NpesocTaBeHsbl.

4.6. TlepcoHanbHble faHHble He MOryT OblTb WCMNOMb30BaHbl B LEAAX MNPUYMHEHUA
UMYLLECTBEHHOI0 Y MOPaNbHOro Bpefa rpaxjaHam, 3aTpyAHEHUs peanu3auuy npas u ceobof
rpaxgaH Poccuiickoii degepaumn. OrpaHuyeHne npae rpaxpaH Poccuiickoin degepaumn Ha
OCHOBE WCMOMb30BaHWUA MWHMPOpMaLMM 06 MX CcOoUManbHOM MPOUCXOXAEHUU, O PacoBOM,
HalUWOHaNbHOW, A3bIKOBOWN, PEANTNO3HOM U NapTUIAHON NPUHAaANEXHOCTY 3anpeweHo N KapaeTcs
B COOTBETCTBMW C 3aKOHOLATENLCTBOM.

4.7. OTBeTCTBEHHbIM 3a OpraHu3ayuuio U OCYLLeCTBAEHWE XPaHEeHWUA MepCOHaNbHbIX [AaHHbIX
pabOTHUKOB M yUaLlUXCA Y UpexaeHnsa aBNseTcs LAUPEKTOP YupexaeHus.

4.8. MepcoHanbHble faHHble pabOTHMKA OTpaxKatoTcsa B IMYHON KapTouke paboTHuKa (popma T-
2), KoTopas 3anojiHAeTCs Mocjie U3faHua nprukKasa o ero npueMe Ha paboTy. JIMUHbIE KapTOYKM
paboOTHUKOB XpaHATCA B creluanbHO 060pyA0BaHHbLIX ceildax.

4.9. TllepcoHanbHble fAaHHble Yy4alleroca OTpaXakwTca B MpuKase O €ro 3a4ynmcieHun B
YupexpgeHue.

4.10. XpaHeHMe NepcoHanbHbIX JaHHbLIX JO/MKHO MPOUCXOAUTb B MOPsAAKE, UCKOYAKLWEM WX
yTpaTy WM ux HenpaBOMEPHOE MUCMOJ/b30BaHMeE.

4.11. Bce Mepbl KOH(MAeHUManbHOCTW npu cbope, 06paboTKe M XpPaHEHUW MepCOHaNbHbIX
[laHHbIX PacnpoCcTpaHATCA KaK Ha GYMaXkHble, TaK U Ha 3/IeKTPOHHbIe (aBTOMAaTMU3NPOBAHHbIE)
HOCUTeNn NHdopMayuu.

5. lNepepava nepcoHanbHbIX JaHHbIX

5.1. Mpu nepefavye MNepcoOHanbHbIX fAaHHbIX pPaboOTHUMKOB W yyawuxca YupexaeHus
PUANYECKUM U (U3NYECKUM NunuaMm  YupexeHue [O/DKHO cobnwofjaTe cnegytouune
TpeboBaHWA:

5.1.1. lepcoHanbHble AaHHble paboTHMKa (y4allerocs) He MOryT ObiTb COOOLWEHbI TPeTbei
CTOpoHe 6e3 cornacuMa paboTHMKA, Yyuvallerocs, poauTeneii (3aKOHHbIX NpefAcTaBUTeNeN)
HecoBepleHHONeTHero (MafofNeTHero) Yyuvauierocs, 3a WCK/IOYEHMEM CAy4yaeB, Korpga 3To
HEeo6X0AMMO AN NpefynpexAeHns yrposbl XW3HW U 340p0Bb0 paboTHMKa (ydawerocs), a
TakKXe B C/lyyasaX, YCTAHOBNEHHbIX (hefiepasbHbIM 3aKOHOM.

5.1.2. Jlnua, nony4awuwme nepcoHanbHble AaHHble paboTHMKa (ydvawerocd) AOMKHbI
npegynpexaarbcd 0 TOM, YTO 3TWU AaHHble MOTYT OblTb WCNONb30BaHbI NUWbL B LeNax, Ans
KOTOPbIX OHW COOGLLEHBI. YUpexAeHne JOMKHO Tpeb6oBaTb OT 3TUX UL, NOATBEPXKEHMSA TOrO,
4YTO 3TO Npasumno cobnwfeHo. Jinua, nonyyarowme nepcoHanbHble faHHble paboTHUKaE, 0653aHbI
co6n04aTh peXnm KOH(pUAeHUMansHoCcTU. [laHHOe MOJIoXKeHWe He pacnpocTpaHsaeTca Ha obmeH
NMepPCoOHaNbHbLIMW faHHbIMU PabOTHUKOB B NOPALKE, YCTAHOBNEHHOM (hefepasnbHbIMU 3aKOHaMMN.
5.1.3. PaspewaTb AOCTYN K MEPCOHaNbHbIM AaHHbIM, TOMbKO CheuuanbHO YMNOJIHOMOYEHHbIM
nuuam, onpefeneHHbIM B N. 4.3. HacToswero MonoXxeHna, Npu 3TOM yKasaHHble NMUa AOMKHbI
MMeTb MNpaBO MNOAyYaTb TOMbKO Te MepCoHaNbHble [AaHHble, KOTOpPble HE06X0AWMbl Ans
BbIMOMHEHUSA KOHKPETHbIX PYHKUWNIA;

5.1.4. MepepaBaTb NepcoHanbHble faHHble paboTHMKa NpefcTaBuTeNnsaM paboTHMKOB B Nopsifke,
ycTaHOBNeHHOM TpygosbiM Kojekcom, M orpaHuumMBatb 3Ty WHGOPMaLUIO TOMbKO TeMU
NepPCOHaNbHLIMWU fAaHHbIMW PaboOTHUKA, KOTOpble HEOOXOAUMbI NS BbIMONHEHUSA YKa3aHHbIMU
npeacTaBUTENAMM UX DYHKLNA.

5.1.5. Tlpun nepejaye nNepcoHanbHbIX faHHbIX paboTHMKa nNoTpebuTensam 3a npeaensbl
opraHusauum paboTogatenb He JOMKEH co06ULaTb 3TW AaHHbIe TPeTbeil CTOpoHe 6e3 cornacus
paboTHMKa, 3a WUCK/OYeHWeM Ccfy4daeB, Korga 3TO HeoOXoAMMO B Uensx npegynpexiaeHus
YIrpo3bl XXU3HU 1 340P0BLI0 Pa6OTHUKA MAW B CAyYasnX, YCTAHOBAEHHbIX (efepasbHbIM 3aKOHOM.
5.2. Mepepavya NepcoHanbHbIX AaHHbIX paboTHMKa (yvalierocs) ero npeacTaBUTENSIM MOXET
OblTb OCyLW,ecTBNeHa B YCTaHOBMEHHOM AelCTBYHLW UM 3aKOHOAAaTEeNbCTBOM MOpPSifKe TONbKO B
TOM 06beme, KOTOpbl/i HEOOXOAUM ANA BbIMOMHEHWUA YKa3aHHbIMW MPeACTaBUTENSAMU KX
QYHKLMA.



5.3. He ponyckaeTca o0TBeyaTb Ha BOMPOCbI, CBf3aHHble C MNepefavyeil NepcoHaNbHOA
MHOpMaLmMy No Tene@oHy unun gakcy.

6. MpaBa paboTHUKOB, y4Hallnxca Ha obecneveHne 3alimMTbl MePCOHaNIbHbIX aHHbIX

6.1. B uenax ob6ecneyeHWUa 3awWUTbl MEPCOHANbHbIX [aHHbIX, XPaHAWWUXCA B YupexieHuwu,
paboTHUKM, yuyalwuecs, poguTtenu (3aKOHHbIE npeacTaBuTenn) ManoneTHero
HeCOoBepLUIeHHONETHEro yyallerocs, UMetoT NpaBso:

6.1.1. MonyyaTb NOMHY MH(MOPMALMIO O CBOUX MEPCOHANbHbIX faHHbIX U X 06paboTKe.

6.1.2. CBob6ogHOro 6ecnnaTHOro LOCTyna K CBOMM NEPCOHanbHbIM AaHHbIM, BKAOYas NpaBo Ha
nonyyeHve Konuum n6OA 3anucu, cofepxkawein nepcoHanbHble faHHble paboTHMKA, 3a
NCKNKYEHUEM Cny4vaeB, NPeAyCMOTPEHHbIX (hedepanbHbIMU 3aKoHamMu. [lonyyeHue yKasaHHOM
WH(OpPMaL MM 0 CBOMX MEePCOHabHbIX JaHHbIX BO3MOXHO MpW NNYHOM ob6palieHnn paboTHUKA,
yuyauierocqd (gna  ManoneTHero HeCOBEPLWEHHONETHEro - ero pojuTeneid, 3aKOHHbIX
npefcTaBuUTeNiein) - AUPEKTOPY, OTBETCTBEHHOMY 3a OpraHu3aLunto U OCyLeCTB/IEHWE XPaHEHUS
NnepcoHasnbHbIX AaHHbIX Pa6OTHUKOB.

6.1.3. Tpe6oBaTb 06 MUCKNOYEHUN UKW UCMPABAEHUN HEBEPHbLIX WMAN HEMOMHbIX MepPCOHaNbHbIX
JaHHbIX, a TaKXe faHHblX, 00paboTaHHbIX C HapylweHuem TpeboBaHU [elCTBYHOLWErO
3aKOHOfaTeNbCTBa.

6.1.4. lMpu oTKase pyKoOBOAUTENA YUpexAeHUs WUCKAUYUTbL WAW WUCNPaBUTb MepcoHanbHble
JaHHble  paboTHMKa  paboTHUK,  Yyudauumiica  (poawWTenb,  3aKOHHbLIA  MpeAcTaBUTeNb
HecoBepLUeHHOIeTHErO yyallerocs) MMeeT NpaBo 3afBUTb B MUCbMEHHOM BUe PYKOBOAUTENIO O
CBOEM Hecorsacum, ¢ COOTBETCTBYHOLW MM 060CHOBaHMEM TakKoro Hecornacus. lNepcoHanbHble
JaHHble OLEHOYHOro XapakTepa paboTHWMK, yuyawuinca (poauTenb, 3aKOHHbIA NpeacTaBUTENb
HeCOoBepLEeHHOIETHErO Yyyvallerocs) MMeeT MpaBo AOMOSHUTbL 3asiBNEHWEM, BblpaXakLWnUM ero
COBCTBEHHYHO TOUKY 3peHus.

6.1.5. TpeboBaTb 06 M3BELLEHUM YUpeXAeHWEeM BCeX UL, KOTOPbIM paHee OblIN COOOLLEHbI
HEBEPHbIE WAM HEMOSIHble MepcoHanbHble fAaHHble paboTHMKa, Yyudaulerocs 060 Bcex
NPON3BEeAEHHbIX B HUX UCKIOUYEHUAX, UCNPABNEHUAX WU LONOMHEHUAX.

6.1.6. O6xanoBaTb B cyfe NOOble HeMpaBOMepHble AeACTBUA UM 6e3[eACTBUA YUpexeHns
npv 06paboTKe M 3aLLMTe ero NepcoHanbHbIX LaHHbIX.

6.2. PaboTHMK npu npuéme Ha paboTy [LOMKHbI OblTb O3HAKOMMEH MO Pacnucky C AaHHbIM
MonoxeHnem, ycTaHaBAMBAKOLWMUM MNOPAJOK 06pPabOTKU MNepcoHaNbHbIX [faHHbIX, a TakXe 0
npaeax M 06A3aHHOCTAX B 3TO 061acTu.

7. O6A3aHHOCTM Cy6beKTa MepcoHasibHbIX AaHHbLIX MO 06ecnevyeHnIo LOCTOBEPHOCTU €ro
NnepcoHanbHbIX JaHHbIX

7.1. B uensax obecneyeHns [OCTOBEPHOCTU NEPCOHANbHbIX faHHbIX PAa6OTHUKN 0653aHbI:

7.1.1. Mpn npueme mna paboTy B YupexpaeHue NpeAcTaBNATb YNOJHOMOYEHHbIM paboTHMKAM
YupexfieHns [OCTOBepHble CBefeHUs 0 cebe B nopsagke M o06beme, NpPefyCMOTPEHHOM
3aKoHOAaTenbCTBOM Poccuiickoin deaepaynu.

7.1.2. B cnyyae.n3MeHeHMa NepcoHanbHbIX faHHbIX paboTHMKA: (haMnana, uMs, 0THeCTBO, agpec
MeCcTa XMWTeNbCTBa, NacMOpPTHbIE [faHHble, cBefeHWs 06 06pa3oBaHMM, COCTOAHMW 340POBbSA
(BCcneacTeme BbIABNEHWS B COOTBETCTBUM C MEAULMHCKUM 3aKNOYEHWEM MNPOTMBOMNOKA3aHWUIA
ONs BbINONHEHWA PabOTHUKOM ero AO/MKHOCTHbIX, TPYA0BbIX 0643aHHOCTEN U T.M.) coobwaTb 06
3TOM B TeyeHue 5 paboumnx gHeli ¢ gatbl UX U3MEHEHWIA.

7.2. B uenax obecnevyeHWs [OCTOBEPHOCTU MNEPCOHaNbHbIX JAaHHbIX Yyudawumecs (poauTenu,
3aKOHHble NpeacTaBUTeIN HECOBEPLUEHHONETHUX ) 0653aHbl:

7.2.1. Mpun npueme B YupexaeHne npesctaBnsiTh YNONHOMOYEHHbIM PaboTHUKAM AOCTOBEPHbIE
cBefeHna o cebe (CBOMX HECOBEPLUEHHONETHUX AETAX).

7.22. B cnyyae W3MeHEHWS  CBeJEHWI, COCTaBAAKWMWX  MepCOHalbHble  AaHHble
HecoBepLUleHHO/eTHEro yyauwerocs crapwe 14 fet, oH 0693aH B TedeHune 10 gHell coobwuTtb 06
3TOM YNO/THOMOYEHHOMY PabOTHUKY YuUpexeHus.



7.2.3. B cnyyae u3MeHeHWs CBefEeHWUI, COCTaBAAKLWMX MNEepCOHaNbHble AaHHble Yyuyallerocs,
poauTenu (3aKOHHble NpejCcTaBUTENN) HECOBEPLUEHHO/IETHEro B Bo3pacTe A0 14 neT o6s3aHbl B
TeyeHMe mecaLa coobWUTbL 06 3TOM YNOHOMOYEHHOMY PaBOTHUKY YupexaeHus.

8. OTBETCTBEHHOCTb 3a HapyLleHne HacTodwero MNMonoxeHunsa.

8.1. 3a HapylweHune nopsaaka obpaboTku (c6opa, XpaHeHUS, UCNOMb30BAHUA, PACNPOCTPaAHEHMNA U
3allKUTbl)  MEpPCOHaNbHbIX  AaHHbIX  OO/MKHOCTHOE  NINLO  HeceT  aAMWHUCTPATUBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C AelCTBYIOLW UM 3aKOHO4ATeIbCTBOM.

8.2. 3a HapylleHue NpaBuUN XpaHeHUS U UCNOMb30BaHUA NePCOHaNbHbIX AaHHbIX, MOB/EKLIEE 3a
coboii maTepuanbHbIii yulepb paboTogatento, paboTHUK HeCceT MaTepuanbHY OTBETCTBEHHOCTH
B COOTBETCTBUU C LEACTBYHOLWMNM TPYAOBbIM 3aKOHOAATENbLCTBOM.

8.3. MartepunanbHbliii  yuwepb, HaHeCeHHbIi CY6bLEeKTY MepcoHanbHbIX fAaHHbIX 3a CYeT
HeHajnexalero XpaHeHMs 1 UCNONb30BaHUA MepPCOHaNbHbIX faHHbIX, NOANEXUT BO3MELLEHUIO
B NopsifKe, yCTaHOBNEHHOM [eACTBYIOLW UM 3aKOHOAATENIbCTBOM.

8.4.Yupex/eHune BNpaBe OCYyLeCTBNATL 63 yBeOMJEHNS YNOJHOMOYEHHOr0 opraHa no 3awiuTe
npaB CybbEKTOB NMEPCOHaNbHbIX AaHHbIX NULWbL 006paboTKY ClefyoLUWUX NepcoHaNnbHbIX AaHHbIX:
- OTHOCAWMXCA K CyO0beKTaM MepcoHaNbHbIX AaHHbIX, KOTOPbIX CBA3bIBAOT TPYAOBbIE
OTHOWeHUA (paboTHUKAM);

- MONYYEHHbIX B CBA3WM C 3aK/JIOYEHWEM [0roBOpa, CTOPOHON KOTOPOro SBAAeTCA CYyObeKkT
MepcoHanbHbIX AaHHbIX (yyawmiics u 4p.), ecin nepcoHanbHble faHHble He pacnpocTpaHsAlTCS,
a TaKXXe He NpejocTaBnATCSA TPeTbUM nnuam 6e3 cornacus cybbekTa NnepcoHanbHbIX JaHHbIX U
MCMONMb3YKTCA  WUCKMIIOYUTENBHO [ANA WCNOMHEHUA YKa3aHHOro A0orosopa W 3akKNlYeHus
[lOr0OBOPOB C CY6BLEKTOM NEPCOHANbHbIX AAHHbIX;

- ABNAKOWMNXCA 06LeAOCTYNHbIMUN MepPCOHaNbHbIMU LaHHbIMY;

- BKAKOYaoWmnx B ceba ToNbKO haMmuinm, UMeHa U 0T4ecTBa CyObEKTOB NMEPCOHANIbHbIX JaHHbIX;
Heob6XoAMMbLIX B Lendx OfHOKPaTHOro nponycka cy6bekTa MepcoHaNbHbIX [aHHbIX Ha
TEPPUTOPUIO YUPEXLEHUSA UAN B UHbIX aHANOTNUHbIX Lenax;

- BK/IIOYEHHbIX B WHMOPMaLMOHHbIE CUCTEMbl MEPCOHANbHbLIX [aHHbIX, UWMewWwne B
COOTBETCTBUM C (efepasbHbIMM  3aKOHaAMW cTatyc (efepanbHbIX aBTOMAaTU3NPOBAHHbIX
MHPOPMALMOHHLIX CUCTEM, a TakKXe B TO0CYyLapCTBEHHble WHNOPMaLNOHHbIE CUCTEMBbI
MepPCOHaNbHbIX [aHHbIX, CO3J4aHHble B Lenax 3awuTtbl 6e3onacHoCcTW rocyfgapcrtea U
06w ecTBeHHOTro nopagka (BkaYaa 6asbl faHHbIX);

- obpabaTtbiBaeMblXx 6€3 KUCNONb30BaHUA CpPeACcTB aBTOMartu3auuMm B COOTBETCTBUM C
(hepgepanbHbIMU  3aKOHaMW  WAW  WHbIMW HOPMaTUBHbLIMW NPaBOBbIMW akKTamu POCCUIACKOA
depepaumn, yctaHaBamBawLWuUmmM TpeboBaHMA K obecneyvyeHUto 6e30MacHOCTU MEePCOHaNIbHbIX
JaHHbIX Npy nx 06paboTKe U K COBMIOAEHNIO NPaB CYyObEKTOB NepCOHaNbHbIX faHHbIX.

8.5. Bo Bcex OCTanbHbIX CAyYasx [AMPeKTOp 006d3aH HanpaBUTb B YNOMHOMOYEHHbIW Of
3aliMTe nNpasB Cy6bEKTOB NMEPCOHANbHbLIX AAHHbIX COOTBETCTBYIOLLEE YBEAOMNEHME.

8.6. B uenax obecrneyeHma 6e30NacHOCTN NepPCOHaNbHbIX AaHHbIX CyObEKTOB 06pa3oBaTe/ibHOrO
npouecca nNpu npuéme Ha paboTy MM HasHAYEHWU Ha AOMKHOCTU, A0 YKasaHHbIX B M. 4.3. nuy
[OBOAATCA MOPAAOK PaboThbl C NEPCOHANbHBIMU AAHHbLIMW COMNACcHO JaHHOTO MofoXeHUs.

8.7. Jlnua, ykasaHHble B n.4.3, paHHoro [10/M10XXeHWA, BWHOBHble B HAapPYLIEHUWM HOPM,
perynupyrowmx nonyvyeHue, 06paboTKy U  3aWUTy NepcoHaNibHbIX  AaHHbIX, HecyT
OUCLUNANHAPHYIO, aAMUHUCTPATUBHYIO, rpaXkAaHCKO-MpaBoBYO nnu YrOMI0BHYO
OTBETCTBEHHOCTb COrflacHO (hefepanbHbiM 3akoHam cT. 90 TK P®. [AupekTopy, OTBeYawLlWemMy
3a XpaHeHue nepcoHasbHON MHpOpPMaLnM B CUY ero TPYAOBbIX 0643aHHOCTeli, paboTodaTenb
BNpaBe NPUMEHUTb O4HO U3 AUCLUNANHAPHBIX B3bICKAHWA, NpeayCcMOTPeHHbIX €T. 192 TK Pd, a
MMEHHO: 3aMeyaHue, BbITOBOP U YBO/IbHEHME.

8.9. PaboTogatenb MOXET pacTOprHyTb TPYyLOBOW [AOr0OBOP NO CBOEM WHULKWATUMBE Npwu
pasrnaweHnn oxpaHAaeMoli 3aKOHOM TaiHbl, CTaBleid COTPYAHWUKY W3BECTHOW B CBA3U C
UCMONHEHUEM WM TPYAOBbIX 06s3aHHOCTE nn. «B» N. 6 cT. 81 TK P®. Momumo 3TOro
COTPYAHWKWN, BUHOBHbIE B HapyLEHUN HOPM, PEryAnpyoLWmnx nonyyeHne, o6paboTky u 3awmTty
MepCcoOHanbHbIX AaHHbIX, MOTYT ObITb MPUB/EYEHbI 1 K YTONOBHON OTBETCTBEHHOC TU.



