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Your Gmail Alias 

Main Line Voices Submission - Genre 

Word Count 

 

Title (centered) 

 

 

 Proper formatting of your work will increase your chances of being included in 

the “Main Line Voices” anthology. The typeface should be in Times New Roman. The 

font size should be 12 point. Your submission must be double spaced, as this is. And it 

should be saved in Word (a .doc or .docX file). 

 At the top of each page is a header, which contains your gmail alias, then a slash, 

then the title of your submission, another slash, then “Page X of Y.” Word allows you to 

add this without typing it on every page. To find it, go to “View” on your toolbar and 

look for “Headers and Footers.” Note: if the title of your work is long, just use one or two 

words from the title. The header should be justified along the right margin. 

 (Why are you adding a header? Imagine that you’re an editor who prefers to work 

from hard copies, not the computer screen. You have printed out a dozen stories and are 

going to carry them into another room to read. Then you trip on the cat and drop the 

whole stack! The information on the header, on each page of the manuscripts, allows you 

to put the scattered papers back in order.) 

 After the header, ON THE FIRST PAGE ONLY, you put your assigned alias on 

the left. Underneath that comes “Main Line Voices Submission” with the genre that best 

describes it (refer to our list of genres). Under that put the word count, which must be 

under 5,000 words. Finally, put the title of your work in the center, then a line space. 

 Indent each new paragraph by about half an inch, but do not leave an extra line 

space between paragraphs.  
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 Be sure that there is an inch of space on all sides – at the top (excluding the 

header), the bottom, and on both sides. 

 In the work itself, use standard editorial practices. Nowadays, you can simply put 

something in italics – in the old days, you underlined words you wanted to appear in 

italics. When it comes to dialog, remember, you’re not Cormac McCarthy (who uses 

dashes to set off dialog). Just set off the dialog with double quotation marks. For a 

quotation within a quotation, you use a single mark, like so: “My editor told me, ‘No, no, 

no!’” Note how, at the end, there are three quotation marks – a single followed by a 

double. And American usage is to put the punctuation inside the quotation mark, so that’s 

how we’ll do it. The Brits do it the other way around, but they also drive on the wrong 

side of the road. 

 When you want an extra line space (to indicate a change of location, or the 

passage of time), center a pound sign on the line where you want the break, like so: 

# 

 When you submit your manuscript, it should be as perfect as you can make it. 

Have someone edit it for you – it’s very hard to catch all your own errors. 

 Finally, one minor note: the old style (dating back to manual typewriters) was to 

leave two blank spaces after a period. Use the new style, which is to put just one blank 

space after a period. 

 That’s it! Best of luck with your submission. Oh, and indicate the end like this: 

END 


